TRUMBULL PUBLIC SCHOOLS
TRUMBULL, CONNECTICUT
Trumbull Board of Education Policy Committee
Long Hill Administration Building
August 19, 2015
5:30—7:00 p.m.
AGENDA
I.

II.

PRELIMINARY BUSINESS
A. Call to Order/Introduction
B. Correspondence
C. Public Comment
CONSENT AGENDA
A. ApprovaL/Minutes-Regular Meeting—July 15, 2015

III.

REPORTS/ACTION ITEMS
A. Board of Education Meeting Updates-.-—R. Seaman
B. Second Reading Discussion
1. Affirmative Action, Policy Code: 4000.10
(Dr. Budd)
2. Non-Discrimination in Employment, Policy Code: 4111.1 (Dr. Budd)

IV.

POLICY REVIEW/DISCUSSION
A. Special Education, Policy Code: 6171

(P. Smith)

B. Individualized Education Program/Special Education
Policy Code: 6159

(P. Smith)

C. Pre-School Special Education, Policy Code: 6171.2

(P. Smith)

D. Use of Physical Force/Restraints, Policy Code: 5144.1

(P. Smith)

E. Bullying Prevention and Intervention, Policy Code: 5131.911 (P. Smith)
F. Civility and Decorum, Policy Code: 1316.1

(R. Seaman)

G. Budget Transfer, Policy Code: 3160

(Dr. Budd)

H. Attendance Policy Grades K-8, Policy Code: 5113.1

(Dr. Budd)

I.

(Dr. Budd)

Non- Discrimination in InstructionlClassroom
Policy Code: 6121.4 (new policy)

J. Audit Committee of the Board of Education
Policy Code: 9133
V.

FUTURE DISCUSSION
A. Field Trips, Policy Code: 6153

(L. Chory)

(P. Frillici)

B. Reporting to Parents, Policy Code: 5124

(P. Frillici)

C. Concussions/Head Injuries, Policy Code 5141.7

(Dr. Budd)

Trumbull Public Schools
Trumbull, Connecticut
Trumbull Board of Education Policy Committee
Regular Meeting July 15, 2015
Long Hill Administration Building Assembly Room
—

The Trumbull Board of Education Policy Committee convened in the Long Hill
Administration Building for a Regular Meeting.
Members present:
Members absent:
Rosemary Seaman, Chair, BOE member
Mary Pierson, Community Rep
Loretta Chory, BOE member
Susan LaFrance, BOE member
Dr. Jonathan Budd, Central Office Rep
Patricia Frillici, TAA Rep
Laura McNaughton, TEA Representative
Jennifer Mottolese, Parent Rep
Bryan Woodward, Parent Rep
Rita Ciarmella, Admin. Assistant
Cindy Katske, Community Rep
Kristine Kelly Murano, Parent Rep
Agenda Item I—Preliminary Business
A. Introduction—The meeting was called to order at 5:30 p.m. Mrs. Seaman introduced
Dr. Jonathan Budd, Director of Curriculum, Instruction and Assessments as the new
Central Office representative and welcomed him to the Committee.
B. Correspondence—There was no correspondence.
C. Public Participation—There were no public comments.
Agenda Item Il—Consent Agenda
A. Approval/Minutes 6/17/15 meeting—By unanimous consent of members present at
that meeting, the minutes were approved as presented.
Agenda Item Ill—Reports
A. Board Meetings—Mrs. Seaman conveyed the Board of Education (BOE) met on July 14,
2015 for a regular meeting. Electronic Monitoring of the Workplace was presented to
the Board for a second reading and was approved.
Agenda Item IV—Policy Review/Discussion
A. Bullying Prevention and Intervention. Policy Code 5131.911—Dr. Budd conveyed that
this policy was given to the Board’s attorney and is still being reviewed. Several
committee members expressed a desire to have some discussion at this time. Items
discussed included: state statutes; removal of commencement dates on the Safe School
Climate Plan; clarification of relationship between teen dating violence, bullying, and
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suicide; and disciplinary action. Several questions were raised which will be
forwarded to the Board’s attorney. This policy is continued for discussion at the next
meeting.
B. Non-Discrimination in Instruction/Classroom, Policy Code 6121.4—Dr. Budd conveyed
that this policy is a combination of two policies, Non-Discrimination in Instruction and
Non-Discrimination in the classroom. Both policies were reviewed by the Board’s
attorney who advised that the policies be combined and provided language for the new
policy. Discussion ensued regarding the inclusion of Boy Scouts, timeframe and
procedures for reporting incidents and filing of Office of Civil Rights (OCR) complaints.
Several questions were raised which will be forwarded to the Board’s attorney. This
policy is continued for discussion at the next meeting.
C. Affirmative Action. Policy Code 4000.1—Dr. Budd shared that this policy and Non
Discrimination in Employment were updated to reflect the inclusion of protected
classes of people and was reviewed by the Board’s attorney. As the Committee had no
changes, this policy will be brought to the Board for a first reading in August.
D. Non-Discrimination in Employment. Policy Code 4111.1—see previous agenda item.
E. Reoortingto Parents, PolicvCode 5124—This policywasthoroughlyreviewedby
school principals and was brought to the Board for a first reading on January 6, 2015.
Considerable discussion ensued regarding: timing of parent conferences; use of Infinite
Campus parent portal for reporting student progress; number of report cards per year
on the elementary and middle school level; providing “hard” copy of progress reports to
parents/guardians; and having consistency among schools with the updating of student
assessment results on Infinite Campus. Dr. Budd suggested that new Director of Digital
Learning be asked to come to a committee meeting to review the use of the parent
portal. This policy is continued for discussion at the next meeting.
F. Civility and Decorum. Policy Code 1316.1—Mrs. Seaman conveyed that she constructed
this policy from language of area districts’ and CABE policies. Mrs. Seaman asked
Committee members to review this policy and several members asked for the back-up
materials used to develop the policy. This policy is continued for discussion at the next
meeting.
G. Audit Committee of the Board of Education, Policy Code 9133—This policy was first
reviewed by the committee at their April 22, 2015 meeting. Language changes were
made at that time. Mrs. Chory conveyed that since then, this policy has evolved and has
been reviewed by the Board’s attorney and BOE member Attorney Jeffrey Donofrio.
Both Mrs. Chory and Dr. Budd reviewed the contents of the policy and noted that the
BOWs by-laws would have to be changed to reflect the addition of the Audit Committee.
Considerable discussion ensued regarding the composition of members and their
role/duties, the development of risk assessments, and inclusion of Town Auditor as an
ex-officio member of the Audit Committee. It was suggested that the Board’s attorney
further review concerns. This policy is continued for discussion at the next meeting.
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Menda Item V—Future Discussion
Dr. Budd commented that some work needed to be done with the Attendance and Field
Trip policies and they will be brought to committee at the next meeting. He also reviewed
Policy Overviews for the following policies: Special Education, Individualized Education
Program/Special Education, Pre-School Special Education and Use of Physical
Force/Restraints. These policies will be brought for discussion at the next meeting.
Adjournment
The meeting adjourned at 7:48 p.m. The next Policy Committee meeting will take place
August 19, 2015 at 5:30 p.m.
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TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUEL

SECTION:
6000
CATEGORY: Instruction
POLICY CODE: 6171/Special Education
-

_____________

Will replace Special Education Instruction
New Policy
SPECIAL EDUCATION
The Trumbull Board of Education shall provide a free appropriate public education and
necessary related services to all children with disabilities residing within the district, required
under the Individuals With Disabilities Education Act (“IDEA”), Section 504 of the
Rehabilitation Act of 1973, and the Americans With Disabilities Act.
It is the intent of thc District Trumbull Public Schools to ensure that students who are disabled
within the definition of Section 504 of the Rehabilitation Act of 1973 are identified, evaluated
and provided with appropriate educational services. Students may be disabled within the
meaning of Section 504 of the Rehabilitation Act even though they do not require services
pursuant to IDEA.
For students eligible for services under IDEA, the District shall follow procedures for
identification, evaluation, placement, and delivery of services to children with disabilities
provided in state and federal statutes which govern special education. For those students who are
not eligible for services under IDEA, but, because of disability as defined by Section 504 of the
Rehabilitation Act of 1973, need or are believed to need special instruction or related services,
the District shall establish and implement a system of procedural safeguards. The safeguards
shall cover students’ identification, evaluation, and educational placement. This system shall
include notice, an opportunity for the student’s parent(s)/guardian(s)/surrogate parent to examine
relevant records, an impartial hearing with opportunity for participation by the student’s
parent(s)/guardians(s), and representation by counsel, and a review procedure.
The Board of Education in fulfilling its legal duties and responsibilities for providing special
education programs for the students of the school district, shall be assisted through membership
in the Regional Service Center and through cooperative associations with other school districts.
If necessary, students may also be placed in private school education facilities.

Adopted: ?

6171/Special Education
References:
(cf. 3231 Medicaid Reimbursement for Special Education Students)
(cf. 5145.71 Surrogate Parent Program)
-

-

Legal Reference: Connecticut General Statutes
10-76a Definitions.
jQ-76b State supervision of special education programs and services. (as amended by PA
12- 173)
10-76c Receipt and use of money and personal property.
j~-76d Duties and powers of boards of education to provide special education programs
and services.
10-76e School construction grant for cooperative regional special education facilities.
10-76f Definition of terms used in formula for state aid for special education.
l0-76g State aid for special education.
10-76h Special education hearing and review procedure. Mediation of disputes.
jQ-76i Advisory council for special education.
l0-76j Five-year plan for special education.
10-76k Development of experimental educational programs.
10-76m Auditing claims for special education assistance.
-76a-1 et seq. Definitions
10-76d-1 through l0-76d-19 Conditions of instruction
IQ-76h-1 through jQ-76h-2 Due process
-761-1 Program Evaluation
10-145a-24 through l0-l45a-31 Special Education (re teacher certification)
jQ-2641 Grants for the operation of interdistrict magnet school programs
34 C.F.R. 3000 Assistance to States for Education for Handicapped Children.
American with Disabilities Education Act, 20 U.S .C. § 12101 et seq.
Individuals with Disabilities Education Act, 20 U.S.C. § 1400 et seq.
Rehabilitation Act of 1973, Section 504, 29 U.S.C. §794
P.L. 108-446 The 2004 Reauthorization of the Individuals with Disabilities Act
20 U.S.C. §6368 (3) The No Child Left Behind Act
Bd of Ed of the City School District of the City of New York v. Tom F. 1285.Ct. 1, 76
U.S.L.W. 3197 (2008)
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TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
6000
CATEGORY:
Instruction
POLICY CODE: 6159/Individualized
Education/Special Education

Draft A 4/21/15 Need to clean u language

--

will replace Programs for Handicapped Students

New Policy
Individualized Education Program/Special Education Prouram
The Trumbull Board of Education recognizes the value of special education and its responsibility
in ensuring that all resident children with disabilities have the opportunity to participate in special
programs and services from which they may benefit.
Any child, whether a student of the school district, of pre-school age, or between the ages of three
Run on
sentence

and 21 years of age inclusive but not attending district schools, who is identified as being in need
of a special program shall be referred to a “special education planning and placement team” (PPT),
which shall make an evaluative study to determine whether the child is a child with a disability as
defined in State and Federal statutes and if special education is required and to establish the scope
of the special education program.
A parent/guardian of a child, the State Department of Education, or other state agencies available
to the District may initiate a request for an initial evaluation to determine if the child is a child
with a disability. Initial evaluations using a variety of assessment tools and measures to gather
relevant functional, developmental, and academic information, must be completed within 60 days
of the receipt of parent/guardian consent, or per a timeline determined by the State. Exceptions to
this timeframe include children moving between schools districts and parent/guardian refusal to
make a child available for evaluation as provided by law. Assessments for disabled children who
are transfer students shall be coordinated between the sending or receiving district in an
expeditious manner.
Trumbull Public Schools will provide parents/guardians with State Department of Education
information and resources relating to Individualized Education Programs (JEP) as soon as a child
is identified as requiring special education.
Planning and Placement Team or Individualized Education Program Team
The term “individualized education program team” or “IEP Team” means a group of individuals
composed of—
1. The parents/guardians of a child with a disability.
2. Not less than one regular education teacher of such child (if the child is, or may be,
participating in the regular education environment).
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6159/IEP/Special Education
3. Not less than one special education teacher, or where appropriate, not less than one special
education provider of such child.
4. A representative of the local educational agency who is
a. qualified to provide, or supervise the provision of, specially designed instruction to
meet the unique needs of children with disabilities
b. knowledgeable about the general education curriculum
c. knowledgeable about the availability of resources of the local education agency.

5. An individual who can interpret the instructional implications of evaluation results, who
may be a member of the team described in clauses 2 through 6.
6. At the discretion of the parentJguardian or the agency, other individuals who have
knowledge or special expertise regarding the child, including related services personnel as
appropriate.
7. Whenever appropriate, the child with the disability.
NOTE: An IEP Team member is not required to attend all or part of an IEP meeting if the
parents/guardians and District agree that the team member’s participation is not necessary because
the member’s area of the curriculum or related services is not being modified or discussed at the
meeting. If the meeting does involve a modification or discussion of the member’s area of the
curnculum or related services, parents/guardians and the District can agree to excuse the member
from attending all or part of the meeting if the member submits written input to the
parent/guardian and the IEP Team prior to the meeting. Parent/guardian consent in writing is
required in either case.
In addition to the above, the special education specialist, school psychologist, school nurse, school
social worker, counselor, or other student service worker who has conducted an assessment of the
student shall participate whenever the results or recommendations based on such assessment are
significant to the development of the student’s individualized education program and placement.
Where the student is limited or non-English speaking, a District representative who is fluent in the
student’s primary language and who is knowledgeable about the process of second-language
acquisition and competent in the assessment of limited English and non English speaking
individuals should be included.
The District shall offer to meet with the student’s parents/guardians, upon the request of the
parents/guardians, as the student has been assessed for possible placement in special education and
before the Planning and Placement Team (PP1’) meets. The sole purpose of such meeting is to
discuss the PPT process and any concerns the parent/guardian has about the student. The meeting
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will involve a member of the PPT designated by the District before the referral PPT meeting at
which the student’s assessments and evaluations will be discussed for the first time. This applies
to students under evaluation for possible placement in special education.
Upon request of a parent/guardian, the District will provide the results of the assessments and
evaluations used in the determination of eligibility for special education of a student at least three
(3) school days before the referral PPT meeting at which such results of the assessment and
evaluations will be discussed for the first time.
Parents/guardians and the District may agree to conduct JEP meetings and other meetings, through
alternative means, such as, but not limited to, videoconferences or conference calls.
A. General.
The IEP for each child must include—
1.

A statement of the child’s present levels of educational performance based upon
parent/guardian provider information, current classroom-based, local, and state
assessments and classroom-based observations, including—
a. how the child’s disability affects the child’s involvement and progress in the general
education curriculum
b. for preschool children, as appropriate, how the disability affects the child’s
participation in appropriate activities.

2. A statement of measurable annual academic and functional goals, related to—
a. meeting the child’s needs that result from the child’s disability to enable the child to
be involved in and progress in the general education curriculum
b. meeting each of the child’s other educational needs that result from the child’s
disability
Alternate Assessments
c. a statement of “benchmarks or short-term objectives” is required only with respect to
students with disabilities who take alternate assessments aligned with alternate
achievement standards. If a child will participate in alternate assessments based on
either general or alternate achievement standards, the TEP must explain why the child
cannot participate in the regular assessment and why the alternate assessment selected
is appropriate for the child. The IEP/PPT Team may only recommend appropriate
accommodation or use of alternate assessment, but may not exempt students with
disabilities from the state assessment.
3. A statement of the special education and related services and supplementary aids and
services to be provided to the child, or on behalf of the child, and a statement of the
3
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program modifications or supports for school personnel that will be provided for the
child—
a. to advance appropriately toward attaining the annual goals
b. to be involved and progress in the general education curriculum in accordance with
paragraph (A) (1) of this section and to participate in extracurricular and other
nonacademic activities
c. to be educated and participate with other children with disabilities and non-disabled
children in the activities described in this paragraph.
4. An explanation of the extent, if any, to which the child will not participate with nondisabled children in the regular class and in the activities described in paragraph (A) (3) of
this section.

5. A statement of any individual modifications in the administration of state or district-wide
assessments of student achievement that are needed in order for the child to participate in
the assessment.
6. The projected date for the beginning of the services and modifications described in
paragraph (A) (3) of this section, and the anticipated frequency, location, and duration of
those services and modifications.
7. A statement of—
a. how the child’s progress toward the annual goals described in paragraph (A) (2) of this
section will be measured
b. how the child’s parents/guardians will be regularly informed (through such means as
periodic report cards) at least as often as parents/guardians are informed of their nondisabled children’s progress of—
1. their child’s progress toward the annual goals
2. the extent to which that progress is sufficient to enable the child to achieve the
goals by the end of the year
8. Reevaluation of a student’s progress may not occur more than once a year unless agreed to
by the parents/guardians and the District. Reevaluation must occur at least once every
three years unless the parent/guardian and District agree that it is not necessary.

615911EP/Special Education
B. Transition Services.
The ISP must include—
1. For each student beginning not later than the first ISP to be in effect when the child is
sixteen (16) and younger if appropriate, and updated annually thereafter, appropriate
measurable post-secondary goals based upon age appropriate transition assessments related
to training, education, employment, and where appropriate, independent living skills
2. For each student beginning not later than the first IEP to be in effect when the child is
sixteen (16) (or younger, if determined appropriate by the IEP Team) a statement of
needed transition services for the student, including courses of study, needed to assist the
child in reaching these goals
3. For a student no longer eligible for services due to graduation from high school with a
regular diploma or for a student who exceeds the age of eligibility under State law, a
summary of the student’s academic achievement and functional performance including
recommendations on how to assist the student in meeting his/her postsecondary goals.
If the IEP team determines that services are not needed in one or more of the areas specified in
§300.27(c)(l) through (c)(4), the IEP must include a statement to that effect and the basis upon
which the determination was made.
C. Transfer of rights. Beginning not later than one year before a student reaches the age of
majority under State law, the student’s IEP must include a statement that the student has been
informed of his or her rights under this title if any, that will transfer to the student on reaching
the age of majority, consistent with §615(m).
D. Students with disabilities convicted as adults and incarcerated in adult prisons. Special
rules concerning the content of IEP’s for students with disabilities convicted as adults and
incarcerated in adult prisons are contained in §612(a)(5)A.
E. Students with disabilities identified as deaf or hearing impaired. For a child identified as
deaf or hearing impaired, the PPT shall develop an ISP which includes a language and
communication plan which shall address—
1. the child’s primary language or mode of communication
2. opportunities for direct communication between the child and his/her peers and
professional personnel in the primary child’s language or mode of communication
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3. educational options available to the child
4. the qualifications of teachers and other professional personnel administering the plan for
the child, including their proficiency in the child’s primary language or mode of
communication
5. the accessibility of academic instruction, school services, and extracurricular activities to
the child
6. assistive devices and services for the child
7. communication and physical environment accommodations for the child.
Transfers
When an individual has been on an ISP in another school district, the PPT shall make an
evaluative study of the student and develop an IEP for the student as though the student were
newly referred, but the PPT may use the previous IEP (if available) in developing the new one. If
the transfer involves districts within Connecticut, the District will provide services “comparable to
those described in the previously held IEP”, until the District adopts the previously held ISP or
develops, adopts and implements a new IEP. If the student has transferred from another state, the
District will provide services “comparable to those described in the previously held ISP” until the
District conducts an evaluation, if deemed necessary, and if appropriate, develops a new IEP. if a
student who is on an IEP transfers from this district to another, or to a private school, the written
ISP and any additional records relating to the student’s program and achievement shall be
forwarded to the receiving school upon the request of the receiving school and the individual’s
parent/guardian.
Independent Educational Assessment
if an independent educational assessment is necessary, it shall be conducted by a Connecticut
credentialed or licensed professional examiner who is not employed by and does not routinely
provide assessment for the State Department of Education or this District.
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Legal References
Connecticut General Statutes
1 0-76a Definitions
lO-76b State supervision of special education programs and services. Regulations. (as
amended by PA 12-173
10-76d Duties and powers of boards of education to provide special education programs
and services
10-76ff Procedures for determining if a child requires special education
10-76g State aid for special education
lO-76h Special education hearing and review procedures.
PA 12-173 An Act Concerning kdividualized Education Programs and Other Issues
Relating to Special Education
State Board of Education Regulations
34 C.F.R. 300 et seq. Assistance to States for Education of Handicapped Children
300.14 Special Education Definitions
300.340-349 Individualized education programs
300.503 Independent educational assessment
300.533 Placement procedures
300.550-556 Least restrictive environment
P.L. 108-446 The Individuals with Disabilities Education Improvement Act of 2004
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TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
6000
CATEGORY:
Instruction
POLICY CODE: 6171.2/Pre-School
Special Education
New Policy

Pre-School Special Education
The Trumbull Board of Education recognizes the value of special education and its responsibility
in ensuring that all resident preschool children with disabilities have the opportunity to participate
in special programs and services from which they may benefit. The Board authorizes the
Superintendent of Schools to establish administrative practices and procedures to carry out this
responsibility. Such administrative practices and procedures shall include:
1. Locating and identifying all preschool children with disabilities pursuant to the relevant
provisions of the Individuals with Disabilities Act (IDEA). The register of children
eligible to receive preschool special education services is to be maintained and revised
annually by the Director of Pupil Personnel Services;
2. Ensuring that the parents of preschool age children with disabilities have received and
understand the request for consent for evaluation of their child;
3. Developing an individualized education program (IEP) for each preschool age child with a
disability requiring services;
4. Appointing and training appropriately qualified personnel;
5. Maintaining lists as required by the State Education Department pertaining to the number
of children with disabilities who are being served, as well as those identified disabled
students not served; and
6. Reporting as required to the State Education Department; and
7. Ensuring the smooth transition from infant to preschool programs.
The Planning and Placement Team’s (PPT) responsibilities will include the evaluation and
recommendation for placement in appropriate approved programs and the provision of appropriate
special education programs and services for each preschool child with a disability.
It is ultimately the responsibility of the Trumbull Board of Education to provide the appropriate
approved preschool program and services for the District’s children. Should the PPT’s
determination and recommendations differ from parent/guardian preference, placement may be
appealed by a parent/guardian through the procedures outlined in IDEA.
The Board directs the Superintendent or his/her designee to ensure that the District considers that
adequate and appropriate space and personnel are made available for such programs and services.
Adopted: ??
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Legal References
Connecticut General Statutes
1 0-76a
10-76b
1O-76c
1O-76d

Definitions
State supervision of special education programs and services
Receipt and use of money and personal property
Duties and powers of boards of education to provide special education programs
and services (as amended by PA 97-114)
1O-76e School construction grant for cooperative regional special education facilities
10-76f Definition of terms used in formula for state aid for special education
10-76g State aid for special education
10-76h Special education hearing and review procedures. Mediation of disputes.
10-76i Advisory council for special education
10-76j Five-year plan for special education
10-76k Development of experimental educational programs
State Board of Education Regulations
lO-76m Auditing claims for special education assistance
lO-76a-1 et seq. Definitions
1O-76b-1 through 10-76b-4 Supervision and administration
1076d- 1 through I 0-76d- 19 Conditions of instruction
10-76h-1 through 10-76h-2 Due process
10-761-1 Program evaluation
l0-145a-24 through 10-145a-31 Special Education (re teacher certification)
34 C.F.R. 3000 Assistance to States for Education of Handicapped Children
American with Disabilities Act, 42 U.S. C. § 12191 et. seq.
Individuals with Disabilities Education Act, 20 U.S .C. § 1400 et. seq. as amended by P.L. 105-17
Rehabilitation Act of 1973, Section 504, 29 U.S.C. §794
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TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
5000
CATEGORY: Students
POLICY CODE: 5145.7! 5144.1/Use of Physical
Force/Physical Restraint(s)/Seclusion

Draft A 4/28/15
USE OF PHYSICAL FORCE/PHYSICAL RESTRAINT(S)/SECLUISON OF STUDENTS
WITH DISABILITIES

Policy Statement
It is the policy of the Trumbull Public Schools to prohibit the use of life threatening physical
restraints on a student. The use of involuntary physical restraint, seclusion, or
psychopharmacologic agents are prohibited except in emergencies or as part of a student’s special
education plan.
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state. The Board will also nrnvide staff development for Board employees in the use of restraints
and alternatives.
Adopted: 1 0/5/99
New wording is everything without a strikethrough:
The Trumbull Board of Education believes that maintaining an orderly, safe environment is
conducive to learning and is an appropriate expectation of all staff members within the District.
To the extent that staff actions comply with all applicable statutes and Board policy governing the
use of physical force, including physical restraint of students, staff members will have the full
support of the Trumbull Board of Education in their efforts to maintain a safe environment.
The Board recognizes that there are times when it becomes necessary for staff to use reasonable
restraint to provide a safe environment for students.
Physical restraint means any mechanical or personal restriction that immobilizes or reduces the
free movement of a person’s arms, legs or head. Excluded from this definition is the use of
helmets or other protective gear used to protect a person from injuries due to a fall, mitts and
similar devices used to prevent special education students from hurting themselves if their use is
documented in their Individualized Education Program (IEP), pursuant to Connecticut’s special
education laws and is the least restrictive means available to prevent self-injury.
Reasonable restraint is defined as immobilization of the individual’s opportunity for movement by
staff member(s) through direct contact using devices and techniques designed to control acute or
incidental aggressive behaviors or to control involuntary movements or lack of muscular control
due to organic causes or conditions. Such constraint will not be used except as necessary to
ensure a student’s safety and that of others, and then only for as long as is necessary for control of
1
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the situation. Such restraint is not to be used as a disciplinary measure. Restraint includes
“aversive techniques” which are defined as deliberate activities designed to establish a negative
association with a specific behavior. Prohibited is any physical restraint or hold of a person that
restricts the flow of air into a person’s lungs, whether by chest compression or any other means.
Restraint does not include briefly holding a person in order to calm or comfort the person; restraint
involving the minimum contact necessary to safely escort a person from one area to another; or
medical devices, including but not limited to, supports prescribed by a health care provider to
achieve proper body position or balance.
Seclusion is defined as the confinement of an individual in a room, with or without staff
supervision, in a manner that prevents the person from leaving, provided such seclusion does not
include any confinement of a person at risk in which the person is physically able to leave the area
of confinement, including but not limited to, in-school suspension and time-out. Time-out is not
considered seclusion. Involuntary seclusion is permitted in accordance with the student’s IEP or
in an emergency to prevent immediate or imminent injury to the person or others, so long as it is
the least restrictive alternative.
Physical restraint may be used on a person at risk only as an emergency intervention to prevent
immediate or imminent injury to the person or others. It may not be included as a behavior
modification strategy in the IEP of a special education student.
Regulations
1.
2.
3.

School staff will document the use of physical restraint or seclusion of a student in the
student’s medical or cducational record.
School staff complete a regular evaluation of students who ~c physically restrained or
secluded.
Each use of a physical restraint or seclusion on such students will be submitted for review
annually to the Director of Pupil Services.

Physical restraint may be used by staff members to:
1. quell a disturbance threatening injury to others;
2. obtain possession of weapons or other dangerous objects, including a controlled substance
upon or within the control of such student;
3. protect other persons or property;
2
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4. direct the movement or actions of a student to avoid undue or deliberate disruption of the
classroom and/or other parts of the school; and
5. protect an individual from his/her own actions.

In the case of students with disabilities, any restraint used beyond the specific situations listed
above shall be identified on the student’s Individual Education Plan (IEP) as a form of
intervention. All less restrictive alternatives must be explored prior to using physical restraint.
The student being restrained must be constantly monitored through direct observation or through
video monitors within physical proximity sufficient to provide aid as may be needed.
Such acts shall not be construed to constitute corporal punishment within the meaning and intent
of this policy.
Staff using such constraint shall be subject to the following—
I.

Such use of physical restraint shall not be used as punishment, discipline or for the
convenience of staff.

2. Staff using restraint shall complete an incident report with the principal or his/her designee
justifying the use of such measures. The administration shall notify the parent/guardian of the
incident by any reasonable method, including telephone or email.
3. Restraint, including restraint devices, shall be applied only by staff who have completed
necessary and appropriate training.
4. Staff shall maintain continuous visual supervision on any student upon which restraint or
devices have been used to ensure the student’s health and safety.
5. A student’s respiration and/or circulation shall not be restricted.
6. A staff member acting along shall not be expected to use force or restraint when the risk of
harm to the student or staff member would likely results from the use of force which
outweighs the risk of harm presented by the student’s conduct.
District personnel who transport special education students to and from off-campus facilities and
consider the use of a physical restraint device to control physical activity or aggression of a special
education student shall follow these guidelines—
1.

The parent/guardian must be notified of the intended use prior to use of the physical restraint
device. Parent/guardian input will be a major factor in determining whether to use the device.
If there is a difference of opinion between district personnel and the parent/guardian with
regard to the use of a physical restraint device, the Superintendent will determine whether the
device is to be used.
3

5144.1/Use of Physical Force/Physical RestraintiSeclusion
2. Once authorization to use a restraint device is obtained, the Director of Special Education is to
ensure that a written plan for the use of the device is prepared. The written plan is to be in
place prior to the use of the device and is to include:
a.
b.
c.
d.

the purpose/goal for utilization of the device;
the specific type and model number of the restraint device to be used;
the specific times it is to be used; and
a method of assessing the effectiveness of its use.

3. District employees and substitutes must be trained in the proper use of the restraint prior to its
use.
4. Under no conditions may a student secured by a restraint device be left unattended.
In the case of an emergency involving the threat of immediate and significant harm to the special
education student or to other persons in the proximity of the student, a district employee may use a
restraint device prior to receiving the above required approval, provided that such use is only for
the minimum time required until the threat of immediate and significant harm is removed. The
student’s parent/guardian, principal and the Superintendent must immediately be notified of the
reason for the use of the device and the length of time the student was in restraint.
An act of a staff member shall not be considered child abuse if the act was performed in good faith
and in compliance with Board policies and procedures. Such acts shall not be construed to
constitute corporal punishment.
Seclusion may be used for a person at risk only as an emergency intervention to prevent
immediate or imminent injury to the person or others or in a non-emergency situation if:
1.

it is specified in the student’s IEP; and

2. other less restrictive, positive behavior interventions appropriate to the behavior exhibited by
the person at risk have been implemented but were ineffective.
Generally, the seclusion may not exceed the time necessary to allow the person at risk to compose
him/herself and return to the educational environment. It may not exceed one (1) hour unless
extended through the written authorization of a building principal or designee in order to prevent
immediate injury to the person at risk or others.
A room is required for seclusion which fulfills the following regulatory requirements:
1. size chronologically and developmentally appropriate;
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2. ceiling height comparable to other ceiling heights in the building;
3. comparable heating, cooling, ventilation, and lighting systems;
4. free of any item that would pose a danger;
5. any lock must be equipped with a device that automatically disengages the lock in an
emergency (on or after January 1, 2014, the locking mechanism of any room used for
seclusion must be a pressure sensitive plate); and
6. must have an unbreakable observation window.

Reporting/Notification Requirements
1.

Injuries caused by the use of restraints and/or seclusion in schools shall be reported to the
Connecticut State Department of Education. Such report shall specify whether the use of such
seclusion was in accordance with an individualized education program (IEP) or whether the
use of such physical restraint or such seclusion was an emergency.

2. The parent/guardian of a special education student must be notified of each incident within 24
hours in which their child was placed in physical restraints or seclusion. The District must
also send a copy of the incident report home no later than two (2) business days after the
restraint or seclusion.
3. A record shall be kept of each instance of the use of physical restraint or seclusion on a child
and shall specify whether the use of seclusion was in accordance with an individualized
education program (IEP) or whether the use of physical restraint or seclusion was an
emergency, including the nature of the emergency necessitating such use. Such information
shall be included in an annual compilation of the District’s use of restraint and seclusion of
children.
4. Parents/guardians and other persons standing in place of parents shall be notified by the Board
of Education of the laws and regulations governing the use of physical restraints and seclusion,
pursuant to Chapter 814e, related to student and parent/guardian rights at the first PPT
involving the student’s Individualized Education Program (IEP).
5. After each physical restraint or seclusion, the incident must be documented by using the
State’s standardized incident reporting form. It must be completed no later than the school day
following the incident.
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6. At each initial PPT meeting, the District must inform the child’s parent/guardian of the laws
and their rights relating to physical restraint and seclusion. This information shall be provided
at each annual review along with the procedural safeguards.
Regular Education Students
A student, not eligible for special education and not being evaluated for eligibility, is not covered
by this policy. Connecticut General Statute 53a-18 permits a teacher or other person entrusted
with the care and supervision of a minor for school purposes to use reasonable physical force upon
such minor when and to the extent he/she reasonably believes such to be necessary to:
1.

protect him/herself from immediate physical injury;

2. obtain possession of a dangerous instrument or controlled substance;
3. protect property from physical damage; or
4. restrain such minor or remove such minor to another area to maintain order.
Legal References:
PA. 99 210 (SH.B.6656)
Connecticut General Statutes
10-76b State supervision of special education programs and services.
10-76d Duties and powers of boards of education to provide special education programs and
Services.
46a-150 Definitions (as amended by P.A. 07-147)
46a- 152 Physical restraint, seclusion and use of psychopharmacologic agents restricted.
Monitoring and documentation required.
46a-153 Recording of use of restraint and seclusion required. Review of records by state
agencies. Reviewing state agency to report serious injury or death to Office of
Protection and Advocacy for Persons with Disabilities and to Office of Child
Advocate (as amended by P.A. 12-88)
53a-18 Use of reasonable physical force or deadly physical force generally.
53a- 19 Use of physical force in defense of person.
53a-20 Use of physical force in defense of premises.
53a-2 1 Use of physical force in defense of property.
P.A. 07-147 An Act Concerning Restraints and Seclusion in Public Schools.
Connecticut State Board of Regulations Sections lO-76b-5 through lO-76b-1 1
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BULLYING AND TEEN DATING VIOLENCE PREVENTION AND INTERVENTION
The Trumbull Board of Education (Board) is committed to creating and maintaining an
educational environment that is physically, emotionally and intellectually safe for its students.
The Board will not tolerate bullying, cyberbullying, teen dating violence, or retaliation in its
schools and in school-related activities. In accordance with Connecticut State law and the
Board’s Safe School Climate Plan, the Board expressly prohibits any form of bullying, teen
dating violence, or retaliation.
In accordance with Connecticut State law, the Board prohibits bullying and teen dating violence
on school grounds; at a school-sponsored or school-related activity, function or program,
whether on or off school grounds; at a school bus stop; on a school bus or other vehicle owned,
leased or used by a local or regional Board of Education; or through the use of an electronic
device or an electronic mobile device owned, leased or used by the Board of Education.
The Board also prohibits any form of bullying and teen dating violence outside of the school
setting if such bullying or teen dating violence (1) creates a hostile environment at school for the
student against whom such bullying or teen dating violence was directed, (2) infringes on the
rights of the student against whom such bullying or teen dating violence was directed at school,
or (3) substantially disrupts the education process or the orderly operation of a school.
Discrimination and/or retaliation against an individual who reports or assists in the investigation
of an act of bullying or teen dating violence is likewise prohibited.
Students who engage in bullying or teen dating violence may be subject to school discipline, up
to and including expulsion, in accordance with the Board’s policies on student discipline,
suspension and expulsion, and consistent with state and federal law.
For purposes of this policy, “bullying” means the repeated use by one or more students of a
written, verbal or electronic communication, such as cyberbullying, directed at or referring to
another student attending school in the same school district, or a physical act or gesture by one or
more students repeatedly directed at another student attending school in the same school district,
that:
1) causes physical or emotional harm to such student or damage to such student’s property;
2) places such student in reasonable fear of harm to himself or herself, or of damage to his or
her property;
3) creates a hostile environment at school for such student;
4) infringes on the rights of such student at school; or
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5) substantially disrupts the education process or the orderly operation of a school.
Bullying shall include, but not be limited to, a written, verbal or electronic communication or
physical act or gesture based on any actual or perceived differentiating characteristics, such as
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and
expression, socioeconomic status, academic status, physical appearance, or mental, physical,
developmental or sensory disability, or by association with an individual or group who has or is
perceived to have one or more of such characteristics. For purposes of this definition, the student
against whom the activity is directed, and the student engaged in the bullying, must both attend
the Trumbull Public Schools.
“Cyberbnllying” means any act of bullying through the use of the Internet, interactive and
digital technologies, cellular mobile telephone or other mobile electronic devices, or any
electronic communications.
“Teen dating violence” means any act of physical, emotional or sexual abuse, including
stalking, harassing and threatening that occurs between two students who are currently in or have
recently been in a dating relationship.
Consistent with the requirements under state law, the Trumbull Board of Education authorizes
the Superintendent or his/her designee(s), along with the Safe School Climate Coordinator, to be
responsible for developing and implementing a Safe School Climate Plan in furtherance of this
policy to address the existence of bullying and teen dating violence in its schools. The Safe
School Climate Plan shall be in accordance with Connecticut State law as amended from time to
time. The Plan shall minimally include all legal requirements for the reporting, recording,
investigating, responding, and preventing of bullying, as well as those legal requirements
specific to teen dating violence.
Members of the Board of Education and school employees are protected by statute against
damage claims in the implementation of the Safe School Climate Plan and its requirements to
report, investigate, or respond to bullying and teen dating violence. Under the law,
parents/guardians, students and others who report bullying or teen dating violence in accordance
with the District’s Safe School Climate Plan shall be granted immunity from claims of damage
as well.
To be immune, the above named individuals must act in good faith and, in the case of a school
employee or Board of Education member, act within the scope of their duties. The immunity
does not cover gross, wanton, reckless, or willful misconduct.

Adopted: 02/04/03
Revised: 04/28/04, 02/13/07,
06/02/09, 01/2012 (state mandate)
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SAFE SCHOOL CLIMATE PLAN
The Trumbull Board of Education is committed to creating and maintaining a physically,
emotionally, and intellectually safe educational environment free from bullying and teen dating
violence, harassment and discrimination. In order to foster an atmosphere conducive to learning,
the Board has developed the following Safe School Climate Plan, consistent with state law and
Board policy. This Plan represents a comprehensive approach to addressing bullying and
cyberbullying, as well as teen dating violence, and sets forth the Board’s expectations for
creating a positive school climate and thus preventing, intervening, and responding to incidents
of bullying and teen dating violence.
Bullying and teen dating violence is strictly prohibited, and students who are determined to have
engaged in such behavior may be subject to disciplinary action, which may include suspension or
expulsion from school. The district’s commitment to addressing bullying and teen dating
violence, however, involves a multi-faceted approach, which includes education and the
promotion of a positive school climate in which bullying and teen dating violence will not be
tolerated by students or school staff.
I. Prohibition Against Bullying, Teen Dating Violence and Retaliation
A. The Board expressly prohibits any form of bullying and teen dating violence on school
grounds; at a school-sponsored or school-related activity, function or program whether on
or off school grounds; at a school bus stop; on a school bus or other vehicle owned,
leased or used by a local or regional board of education; or through the use of an
electronic device or an electronic mobile device owned leased or used by Board of
Education.
B.

The Board also prohibits any form of bullying and teen dating violence outside of the
school setting if such bullying or teen dating violence (I) creates a hostile environment at
school for the student against whom such bullying or teen dating violence was directed,
(2) infringes on the rights of the student against whom such bullying or teen dating
violence was directed at school, or (3) substantially disrupts the education process or the
orderly operation of a school;

C. In addition to prohibiting student acts which constitute bullying or teen dating violence,
the Board also prohibits discrimination and/or retaliation against an individual who reports
or assists in the investigation of an act of bullying or teen dating violence.
D.

Students who engage in bullying or teen dating violence in violation of Board Policy and
the Safe School Climate Plan shall be subject to school discipline, up to and including
expulsion, in accordance with the Board’s policies on student discipline, suspension and
expulsion, and consistent with state and federal law.

II. Defmition of Bullying and Teen Dating Violence
A. “Bullying” means the repeated use by one or more students of a written, verbal or
electronic communication, such as cyberbullying, or a physical act or gesture directed at
another student attending school in the same district that:
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1. causes physical or emotional harm to such student or damage to such student’s
property;
2. places such student in reasonable fear of harm to himself or herselt or of damage to
his or her property;
3. creates a hostile environment at school for such student;
4. infringes on the rights of such student at school; and/or
5. substantially disrupts the education process or the orderly operation of a school.
Bullying shall include, but not be limited to, a written, verbal or electronic
communication or physical act or gesture based on any actual or perceived differentiating
characteristics, such as race, color, religion, ancestry, national origin, gender, sexual
orientation, gender identity and expression, socioeconomic status, academic status,
physical appearance, or mental, physical, developmental or sensory disability, or by
association with an individual or group who has or is perceived to have one or more of
such characteristics. For purposes of this definition, the student against whom the activity
is directed, and the student engaged in the bullying, must both attend the Trumbull Public
Schools.
B. “Cyberbullying” means any act of bullying through the use of the Internet, interactive
and digital technologies, cellular mobile telephone or other mobile electronic devices, or
any electronic communications.
C. “Teen dating violence” means any act of physical, emotional or sexual abuse, including
stalking, harassing and threatening that occurs between two students who are currently in
or have recently been in a dating relationship.
III. Other Definitions
A. “Electronic communication” means any transfer of signs, signals, writing, images,
sounds, data or intelligence of any nature transmitted in whole or in part by a wire, radio,
electromagnetic, photo electronic or photo-optical system.
B.

“Hostile environment” means a situation in which bullying or teen dating violence
among students is sufficiently severe or pervasive to alter the conditions of the school
climate.

C. “Mobile electronic device” means any hand-held or other portable electronic equipment
capable of providing data communication between two or more individuals, including,
but not limited to, cell phone, text messaging device, paging device, personal digital
assistant, laptop computer, equipment that is capable of playing a video game or a digital
video disk, or equipment on which digital images are taken or transmitted.
D. “Outside of the school setting” means at a location, activity or program that is not
school related, or through the use of an electronic device or a mobile electronic device
that is not owned, leased or used by a local or regional board of education.
F. “Prevention and intervention strategy” may include, but is not limited to, (1)
implementation of positive behavioral interventions and supports process or another
evidence-based model approach for safe school climate or for the prevention of bullying
or teen dating violence identified by the State Department of Education, (2) school rules
prohibiting bullying or teen dating violence, harassment and intimidation and
2

Safe School Climate Plan
establishing appropriate consequences for those who engage in such acts, (3) adequate
adult supervision of outdoor areas, hallways, the lunchroom and other specific areas where
bullying or teen dating violence is likely to occur, (4) inclusion of grade-appropriate
bullying or teen dating violence education and prevention curricula in kindergarten
through high school, (5) individual interventions with the bully, parents and school
employees, and interventions with the bullied child, parents and school employees, (6)
school-wide training related to safe school climate, (7) student peer training, education
and support, (8) promotion of parent involvement in bullying or teen dating violence
prevention through individual or team participation in meetings, trainings and individual
interventions and (9) culturally competent school-based curriculum focusing on social,
emotional learning, self-awareness and self-regulation.
G. “School climate” means the quality and character of school life with a particular focus on
the quality of the relationships within the school community between and among students
and adults.
H. “School employee” means (I) a teacher, substitute teacher, school administrator, school
superintendent, guidance counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by a local or regional board of education or working
in a public elementary, middle or high school; or (2) any other individual who, in the
performance of his or her duties, has regular contact with students and who provides
services to or on behalf of students enrolled in a public elementary, middle or high
school, pursuant to a contract with the local or regional board of education.
I. “School-Sponsored Activity” shall mean any activity conducted on or off school
property (including school buses and other school-related vehicles) that is sponsored,
recognized or authorized by the Board of Education.

IV. Leadership and Administrative Responsibilities
All school employees are charged with the responsibility of taking reports of bullying and
teen dating violence or if witnessing acts of bullying or teen dating violence to notifS’ the
Safe School Climate Specialist or another administrator when the Safe School Climate
Specialist is not available. Reports shall be appropriately investigated by the Safe School
Climate Specialist or another administrator when the Safe School Climate Specialist is not
available.
A. Safe School Climate Coordinator
For the school year commencing July 1, 2012, and each school year thereafter, the
Superintendent shall appoint, from existing school district staff, a District Safe School
Climate Coordinator (“Coordinator”). The Coordinator shall:
I. implement the District’s Safe School Climate Plan (“Plan”);
2. collaborate with Safe School Climate Specialists, the Board, and the Superintendent
to prevent, identify and respond to bullying and teen dating violence in district
schools;
3. collect data regarding bullying and teen dating violence in the District’s schools;
provide data and information, in collaboration with the Superintendent, to the
Department of Education regarding bullying;
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4. respond to bullying and teen dating violence in district schools;
5. meet with Safe School Climate Specialists at least twice during the school year to
discuss issues relating to bullying and teen dating violence in the school district and
to make recommendations concerning amendments to the district’s Plan;
6. successfully complete the mental health first aid training provided by the
Commissioner of Mental Health and Addiction Services as required by law.
B. Safe School Climate Specialist
For the school year commencing July 1, 2012, and each school year thereafter, the
principal of each school (or principal’s designee) shall serve as the Safe School Climate
Specialist. The Safe School Climate Specialist shall investigate or supervise the
investigation of reported acts of bullying or teen dating violence and act as the primary
school official responsible for preventing, identifying and responding to reports of
bullying and teen dating violence in the school and for the collection and maintenance of
records of reports and investigations related to both.
V. Development and Review of Safe School Climate Plan
A. For the school year commencing July 1, 2012 and each school year thereafter, the
Principal of each school shall establish a committee or designate at least one existing
committee (“Committee”) in the school to be responsible for developing and fostering a
safe school climate and addressing issues relating to bullying and teen dating violence in
the school. Such committee shall include at least one parent/guardian of a student
enrolled in the school, as appointed by the school principal.
B. The Committee shall: 1) receive copies of completed reports following bullying and teen
dating violence investigations; 2) identify and address patterns of bullying and teen
dating violence among students in the school; 3) review and amend school policies
relating to bullying and teen dating violence; 4) implement the provisions of the School
Security and Safety Plan (developed pursuant to Section 87 of Public Act 13-3) regarding
the collection, evaluation and reporting of information relating to instances of disturbing
and or threatening behavior that may not meet the definition of bullying or teen dating
violence (defined in Connecticut General Statutes 10-222d) and report such information,
as necessary, to the District Safe School Climate Coordinator and to the school’s Security
and Safety Committee; 5) review and make recommendations to the Coordinator
regarding the Safe School Climate Plan based on issues and experiences specific to the
school; 6) educate students, school employees and parents/guardians on issues relating to
bullying and teen dating violence; 7) collaborate with the Coordinator in the collection of
data regarding bullying and teen dating violence; and 8) perform any other duties as
determined by the Principal that are related to the prevention, identification and response
to school bullying and teen dating violence.
C. Any parent/guardian serving as a member of the Committee shall not participate in any
activities which may compromise the confidentiality of any student, including, but not
limited to receiving copies of investigation reports, or identifying or addressing patterns
of bullying and teen dating violence among students in the school.
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D. Not later than January 1, 2012, the Board of Education shall approve the Safe School
Climate Plan developed pursuant to Board policy and submit such plan to the Department
of Education. Not later than thirty (30) calendar days after approval by the Board, the
Board shall make such plan available on the Board’s and each individual school in the
school district’s web sites and ensure that the Safe School Climate Plan is included in the
school district’s publication of the rules, procedures and standards of conduct for schools.
VI. Procedures for Reporting and Investigating Complaints of Bullying and Teen Dating
Violence
A. Students and parents/guardians of students may file written reports of bullying and teen
dating violence. Written reports of bullying and teen dating violence shall be reasonably
specific as to the basis for the report, including the time and place of the alleged conduct,
the number of incidents, the target of the suspected bullying or teen dating violence, and
the names of potential witnesses. Such reports may be filed with any building
administrator and/or the Safe School Climate Specialist (i.e. building principal), and all
reports shall be forwarded to the Safe School Climate Specialist for review and actions
consistent with this Plan.
B. Students may make informal complaints of conduct that they consider to be bullying or
teen dating violence by verbal report to the Safe School Climate Specialist, or to any
school employee. Such informal complaints shall be reasonably specific as to the actions
giving rise to the suspicion of bullying, including time and place of the conduct alleged,
the number of such incidents, the target of such suspected bullying, and the names of any
potential student or staff witnesses. Any school employee, including the Safe School
Climate Specialist, who receives an informal complaint shall promptly reduce the
complaint to writing, including the information provided. Such written report, if made by
a school employee other than the Safe School Climate Specialist, shall be promptly
forwarded to the appropriate building pnncipal for review and action.
C. Students may make anonymous reports of bullying or teen dating violence to any school
employee; they will be notified annually of the process by which to make such reports.
Students may also request anonymity when making a report, even if the student’s identity
is known to the school employee. In cases where a student requests anonymity, the Safe
School Climate Specialist or his/her designee shall meet with the student (if the student’s
identity is known) to review the request for anonymity and discuss the impact that
maintaining the anonymity of the complainant may have on the investigation and on any
possible remedial action. All anonymous reports shall be reviewed and reasonable action
will be taken to address the situation, to the extent such action may be taken that does not
disclose the source of the report, and is consistent with the due process rights of the
student(s) alleged to have committed acts of bullying or teen dating violence. No
disciplinary action shall be taken solely on the basis of an anonymous report.
D. School employees who witness acts of bullying or teen dating violence or receive reports
of bullying or teen dating violence shall orally notif~’ the Safe School Climate Specialist
or another school administrator if the Safe School Climate Specialist is unavailable, not
later than one (1) school day after such school employee witnesses or receives a report
of bullying or teen dating violence. The school employee shall then file a written report
not later than two (2) school days after making such oral report.
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E. The Safe School Specialist shall be responsible for reviewing any anonymous reports of
bullying or teen dating violence and shall investigate or supervise the investigation of all
reports of bullying or teen dating violence and ensure that such investigation is completed
promptly after receipt of any written reports. In order to allow the district to adequately
investigate complaints filed by a student or parent/guardian, the parent of the student
suspected of being bullied should be asked to provide consent to pennit the release of that
student’s name in connection with the investigation process, unless the student and/or
parent has requested anonymity.
F. In investigating reports of bullying or teen dating violence, the Safe School Climate
Specialist or designee will consider all available information known, including the nature
of the allegations and the ages of the students involved. The Safe School Climate
Specialist will interview witnesses, as necessary, reminding the alleged perpetrator and
other parties that retaliation is strictly prohibited and will result in disciplinary action.
WI. Responding to Verified Acts of Bullying or Teen Dating Violence
A. Parents/guardians of the student alleged to have committed an act of bullying or teen
dating violence, as well as the parents/guardians of the student who was bullied or
subjected to teen dating violence, will receive prompt notice that an investigation has
commenced.
B. Following investigation, if acts of bullying or teen dating violence are verified, the Safe
School Climate Specialist or designee shall notify the parents/guardians of the students
against whom such acts were directed as well as the parents/guardians of the students
who commit such acts of bullying or teen dating violence of the finding not later than
forty-eight hours after the investigation is completed. This notification shall include a
description of the school’s response to the acts of bullying or teen dating violence. In
providing such notification, however, care must be taken to respect the statutory privacy
rights of other students, including the perpetrator of such bullying or teen dating violence.
C. In any instance in which bullying or teen dating violence is verified, the Safe School
Climate Specialist or designee shall also invite the parents/guardians of the student who
commits any verified act of bullying or teen dating violence to a meeting to communicate
the measures being taken by the school to ensure the safety of the student/victim and to
prevent further acts of bullying or teen dating violence; the parents/guardians of the
student against whom any such act was directed shall be invited to a separate meeting
with the same focus of communication.
The invitation may be made simultaneous with the notification described above in
Section VII.B. The purpose of these meetings is to communicate to parents/guardians the
measures being taken by the school to ensure the safety of the students involved and to
prevent further acts of bullying or teen dating violence.
D. If bullying or teen dating violence is verified, the Safe School Climate Specialist or
designee shall develop a student safety support plan for any student against whom an act
of bullying or teen dating violence was directed. Such support plan will include safety
measures to protect against further acts of bullying or teen dating violence.
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E. A specific written intervention plan shall be developed to address repeated incidents of
bullying or acts of teen dating violence against a single individual or recurrently
perpetrated bullying or teen dating violence incidents by the same individual. The
written intervention plan may include counseling, discipline and other appropriate
remedial actions as determined by the Safe School Climate Specialist or designee, and
may also incorporate a student safety support plan, as appropriate.
F. Notice to Law Enforcement—If the Principal of a school (or his/her designee) reasonably
believes that any act of bullying or teen dating violence constitutes a criminal offense,
he/she shall notify appropriate law enforcement.
G. If a bullying or teen dating violence complaint raises concern about discrimination or
harassment on the basis of a legally protected classification such as race, color, religious
creed, religion, sex, age, national origin, ancestry, marital status, sexual orientation,
gender identity or expression, or disability (including, but not limited to, present or past
history of mental disability, intellectual disability, learning disability or physical
disability including but not limited to blindness, genetic information), the Safe School
Climate Specialist or designee shall also coordinate any investigation with other
appropriate personnel within the district as appropriate (e.g. Title IX Coordinator, Section
504 Coordinator etc.)

‘flu. Documentation and Maintenance of Records
A. Each school shall maintain written reports of bullying or teen dating violence, along with
supporting documentation received and/or created as a result of bullying or teen dating
violence investigations, consistent with the Board’s obligations under state and federal
law. Any educational record containing personally identifiable student information
pertaining to an individual student shall be maintained in a confidential manner, and shall
not be disclosed to third parties without prior written consent of a parent, guardian or
eligible student, except as permitted under Board policy and state and federal law.
B. The Principal of each school shall maintain a list of the number of verified acts of
bullying in the school and this list shall be available for public inspection upon request.
Consistent with district obligations under state and federal law regarding student privacy,
the log shall not contain any personally identifiable student information, or any
information that alone or in combination would allow a reasonable person in the school
community to identify the students involved. Accordingly, the log should be limited to
basic information such as the number of verified acts, name of school and/or grade level
and relevant date. Given that any determination of bullying involves repeated acts, each
investigation that results in a verified act of bullying for that school year shall be tallied
as one verified act of bullying unless the specific actions that are the subject of each
report involve separate and distinct acts of bullying. The list shall be limited to the
number of verified acts of bullying in each school and shall not set out the particulars of
each verified act, including, but not limited to any personally identifiable student
information, which is confidential information by law.
C. The Principal of each school shall report the number of verified acts of bullying in the
school annually to the Department of Education in such manner as prescribed by the
Commissioner of Education.
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D. The Principal of each school shall maintain a separate list of the number of verified acts
of teen dating violence.

IX. Other Prevention and Intervention Strategies
A. Bullying or teen dating violence behavior can take many forms and can vary dramatically
in the nature of the offense and the impact the behavior may have on the victim and other
students. Accordingly, there is no one prescribed response to verified acts of bullying or
teen dating violence. While conduct that rises to the level of “bullying or teen dating
violence”, as defined above, will generally warrant traditional disciplinary action against
the perpetrator of such bullying or teen dating violence, whether and to what extent to
impose disciplinary action (e.g., detention, in-school suspension, suspension or
expulsion) is a matter for the professional discretion of the building principal (or
responsible program administrator or his/her designee). No disciplinary action may be
taken solely on the basis of an anonymous complaint. As discussed below, schools may
also consider appropriate alternative to traditional disciplinary sanctions, including age
appropriate consequences and other restorative or remedial interventions.
B. A specific written intervention plan shall be developed to address repeated incidents of
bullying against a single individual or recurrently perpetrated bullying incidents by the
same individual or to address an incident or incidents of teen dating violence against a
student or students. This plan may include safety provisions, as described above, for
students against whom acts of bullying or teen dating violence have been verified and
may include other interventions such as counseling, discipline, and other appropriate
remedial or restorative actions as determined by the responsible administrator.
C. The following sets forth possible interventions which may also be utilized to enforce the
Board’s prohibition against bullying and teen dating violence:
1. Non-disciplinary interventions
When verified acts of bullying or teen dating violence are identified early and/or
when such verified acts of bullying or teen dating violence do not reasonably require
a disciplinary response, students may be counseled as to the definition of bullying and
teen dating violence, its prohibition, and the student’s duty to avoid any conduct that
could be considered bullying or teen dating violence. Students may also be subject to
other forms of restorative discipline or remedial actions, appropriate to the age of the
students and nature of the behavior.
If a complaint arises out of conflict between students or groups of students, peer or
other forms of mediation may be considered. Special care, however, is warranted in
referring such cases to peer mediation. A power imbalance may make the process
intimidating for the victim and therefore inappropriate. In such cases, the victim
should be given additional support. Alternatively, peer mediation may be deemed
inappropriate to address the concern.
2. Disciplinary interventions
When acts of bullying or teen dating violence are verified and a disciplinary response
is warranted, students are subject to the fill range of disciplinary consequences.
Anonymous complaints, however, shall not be the basis for disciplinary action.
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In-school suspension and suspension maybe imposed only after informing the
accused perpetrator of the reasons for the proposed suspension and giving him/her an
opportunity to explain the situation, in accordance with the Board’s Student
Discipline policy.
Expulsion may be imposed only after a hearing before the Board of Education, a
committee of the Board or an impartial hearing officer designated by the Board of
Education in accordance with the Board’s Standard of Conduct policy/5131. This
consequence shall normally be reserved for serious incidents of bullying or teen
dating violence and/or when past interventions have not been successfhl in
eliminating bullying or teen dating violence behavior.
3. The building principal (or other responsible program administrator) or his/her
designee shall intervene in order to address incidents of bullying or teen dating
violence against a single individual. Intervention strategies for a bullied student or a
student subjected to teen dating violence may include the following:
a. Counseling;
b. Increased supervision and monitoring of student to observe and intervene in
bullying or teen dating violence situations;
c. Encouragement of student to seek help when victimized or witnessing
victimization;
d. Peer mediation or other forms of mediation, where appropriate;
e. Student Safety Support plan; and
f. Restitution and/or restorative interventions.
4. General Prevention and Intervention Strategies
In addition to the prompt investigation of complaints of bullying or teen dating
violence and direct intervention when acts of bullying or teen dating violence are
verified, other district actions may ameliorate potential problems with bullying or
teen dating violence in school or at school-sponsored activities. While no specific
action is required, and school needs for specific prevention and intervention strategies
may vary from time to time, the following list of potential prevention and intervention
strategies shall serve as a resource for administrators, teachers and other professional
employees in each school. Such prevention and intervention strategies may include,
but are not limited to:
a. School rules prohibiting bullying or teen dating violence, harassment and
intimidation and establishing appropriate consequences for those who engage in
such acts;
b. Adequate adult supervision of outdoor areas, hallways, the lunchroom and other
specific areas where bullying or teen dating violence is likely to occur;
c. Inclusion of grade-appropriate bullying or teen dating violence education and
prevention curricula in kindergarten through high school, which may include
instruction regarding building safe and positive school communities including
developing healthy relationships and preventing dating violence as deemed
appropriate for older students;
d. Individual interventions with the perpetrator (student who commits bullying or
teen dating violence), parents/guardians and school employees, and interventions
with the bullied student or student subjected to teen dating violence (student to
whom the act was directed), parents/guardians and school employees;
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e. School-wide training related to safe school climate, which training may include
Title DC/Sexual harassment training, Section 504/ADA Training, cultural
diversity/multicultural education or other training in federal and state civil rights
legislation or other topics relevant to safe school climate;
f. Student peer training, education and support; and
g. Promotion of parent involvement in bullying or teen dating violence prevention
through individual or team participation in meetings, trainings and individual
interventions;
h. Implementation of a positive behavioral interventions and supports process or
another evidence-based model approach for safe school climate or for the
prevention of bullying or teen dating violence, including any such program
identified by the Department of Education;
i. Respectfiil responses to bullying or teen dating violence concerns raised by
students, parents or staff;
j. Planned professional development programs addressing prevention and
intervention strategies, which training may include school violence prevention,
conflict resolution and prevention of bullying or teen dating violence, with a focus
in evidence based practices concerning same;
k. Use of peers to help ameliorate the plight of victims and include them in group
activities;
1. Avoidance of sex-role stereotyping;
m. Continuing awareness and involvement on the part of school employees and
parents with regards to prevention and intervention strategies;
n. Modeling by teachers of positive, respectful, and supportive behavior toward
students;
o. Creating a school atmosphere of team spirit and collaboration that promotes
appropriate social behavior by students in support of others;
p. Employing classroom strategies that instruct students how to work together in a
collaborative and supportive atmosphere.
D. In addition to prevention and intervention strategies, administrators, teachers and other
professional employees may find opportunities to educate students about bullying or teen
dating violence and help eliminate bullying or teen dating violence through class
discussions, counseling, and reinforcement of socially-appropriate behavior.
Administrators, teachers and other professional employees should intervene promptly
whenever they observe mean-spirited student conduct, even if such conduct does not
meet the formal definition of “bullying or teen dating violence.”
X. Annual Notice and Training
A. Students, and parents/guardians of students shall be notified at the beginning of each
school year of the process by which students may make reports, including anonymous
reports, of bullying or teen dating violence.
B. The Board shall provide for the inclusion of language in student codes of conduct
concerning the prohibition of bullying or teen dating violence.
C. At the beginning of each school year, each school shall provide all school employees
with a written or electronic copy of the school district’s safe school climate plan and
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require that all school employees annually complete training on the identification,
prevention and response to bullying or teen dating violence as required by law.
XI.

School Climate Assessments
On and after July 1, 2012, and biennially thereafter, the Board shall require each school
in the district to complete an assessment using the school climate assessment
instruments, including surveys, approved and disseminated by the Department of
Education. The Board shall collect the school climate assessments for each school in
the district and submit such assessments to the Department.

References:
Public Act 11-232, “An Act Concerning the Strengthening ofSchool Bullying/teen dating
violence Laws”
Corn. Gen. Stat. § 10-222d
Conn. Gen. Stat. §~ lO-233a through 10-233f
Connecticut State Department of Education Circular Letter C-8, Series 2008-2009
(March 16, 2009)
Conn. Gen. Stat. 10-145a, Conn. Gen. Stat. 10-145o
Conn. Gen. Stat. I 0-220a, Court. Gen. Stat. I 0-222g
Conn. Gen. Stat. I 0-222h
(cf.0521—Non Discrimination)
(cf.41 31—Staff Development)
(cf.51 14—Suspension and Expulsion/Due Process)
(cf.5 13 1—Conduct)
(cf. 5131.21—Violent and Aggressive Behavior)
(cf. 5131.8—Out of School Misconduct)
(cf. 5131.91 2—Aggressive Behavior)
(cf.513 1.91 3—Cyberbullying)
(cf. 5131.91—Hazing)
(cf. 51 44—Discipline/Punishment)
(cf. 5145 .4—Non Discrimination)
(cf.5 145.5—Sexual Harassment)
(cf. 5145.51—Peer Sexual Harassment)
(cf.612 1—Non Discrimination)
(cf6121.1—Equal Educational Opportunity)
Legal Reference:
Connecticut General Statutes
--10-15b Access of parent/guardian to student’s records. Inspection and subpoena of
school or student records.
--1 0-222d Policy on bullying behavior as amended by P.A. 08-160, P.A. 06-115 and P.A.
14-172
--P.A. 06-115 an Act Concerning Bullying Policies in schools and Notices Sent to
Parents or Legal Guardians
--P.A. 11-232 An Act Concerning the Strengthening of School Bullying Laws
--P.A. 13-3 An Act Concerning Gun Violence Protection and Safety
--P.A. 14-172 An Act Concerning Improving Employment Opportunities through
Education and Ensuring Safe School Climates
--P.A. 14-234 An Act Concerning Domestic Violence and Sexual Assault
Trumbull Board of Education policies
5131/Standard of Conduct
1212. 1/Volunteers
5125/Confidentiality and Maintenance of Student Records
5146.6/Suicide Prevention/Intervention
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5131.911/Bullying and Teen Dating Violence
Appendix A
Trumbull Public Schools
REPORT OF SUSPECTED BULLYING OR TEEN DATING VIOLENCE

Name of Person Completing Report: _________________________________________________
Date:

______________

Target(s) of Behaviors:

Relationship of Reporter to Target (self, parent, teacher, peer, etc.):

Report Filed
Against:
Date of Incident(s):
Location(s):__________________________________________

Time:

Describe the basis for your report. Include information about the incident, participants,
background to the incident, and any attempts you have made to resolve the problem. Please note
relevant dates, times and places.

Indicate if there are witnesses who can provide more information regarding your report. If the
witnesses are not school district staff or students, please provide contact information.
Name

Address

Telephone Number

513 1.911/ Bullying/Teen Dating Violence
Appendix A

Have there been previous incidents (circle one)?

Yes

No

If “yes”, please describe the behavior of concern, the approximate dates and the location:

Were these incidents reported to school employees (circle one)

Yes

No

If “Yes”, to whom was it reported and when?

Was the report verbal or written?

Proposed Solution:
Indicate your opinion on how this problem might be resolved in the school setting. Be as specific
as possible.

I certify that the above information and events are accurately depicted to the best of my
knowledge.

Signature of Reporter

Date Submitted

Received By

Date Received

5131.911/ Bullying/Teen Dating Violence
Appendix A
For Staff Use Only:
Has reporter requested anonymity?

Y

N

Does the school have parent/guardian consent to disclose the student’s name in connection with
the investigation?
Y
N
Administrative Investigation Notes (use separate sheet if necessary):

Bullying
Teen dating violence

Verified? Yes
Verified? Yes

No
No

—

Remedial Action(s) Taken______________________________________________________________

If bullying or teen dating violence verified, has notification been made to parents/guardians of
students Involved?
Parents’
Parents’
Parents’
Parents’

Names:
Names:
Names:
Names:

___________________________________
___________________________________
___________________________________
________________________________

Date Notified:_________________
Date Notified:_________________
Date Notified:_________________
Date Notified:

________________

If bullying or teen dating violence verified, has invitation to meeting been sent to
parents/guardians of students?
Parents’
Parents’
Parents’
Parents’

Names:
Names:
Names:
Names:

_________________________________
_________________________________
_______________________________
_________________________________

Date
Date
Date
Date

Sent:________________
Sent:________________
Sent:_______________
Sent:

________________

Date of Meetings:

If bullying or teen dating violence verified, has school developed Student Safety
Support/Intervention Plan? Y
N
(Attach bullying or teen dating violence complaint, witness statements, and notification to
parents/guardians of students involved if bullying or teen dating violence is verified, invitations
to parent/guardian meetings, records of parent/guardian meetings)

5131.911/ Bullying/Teen Dating Violence
Appendix B
TRUMBULL PUBLIC SCHOOLS
REPORT OF BULLYING OR TEEN DATING VIOLENCE FORM/INVESTIGATION
SUMMARY
School ______________________________________ Date
Location(s) _____________________________________
Reporter Information:
Anonymous student report_____
Staff Member report

_____

Parent/Guardian report
Student report

_____

____

Name

Name

________

Name

________

_______________

Student Reported as Committing Act:
Student Reported as Target:

—

Description of Alleged Act(s):.

Time and Place:_____________
Names of Potential Witnesses:

___________

5131.911/Bullying and Teen Datin2 Violence
Appendix C
Trumbull Public Schools
Report of Bullying or Teen Dating Violence/Consent to Release Student Information
Date:

____________________________________

Name of Student:

____________________________________

School:

_________________________________

To Parent/Guardian:
A report of bullying or teen dating violence has been made on behalf of your child
alleging that he/she has been the victim of bullying or teen dating violence. hi order to facilitate
a prompt and thorough investigation of the report, the Trumbull Public Schools may need to
disclose the name of your child and/or other information in connection this investigation which
may otherwise disclose your child’s identity.

(Please check one):
I hereby give permission for the Trumbull Public Schools to disclose my child’s
name, along with any other information necessary to permit the district to adequately and
appropriately investigate such report, to third parties contacted by the district as part of its
investigation.
________

I do NOT give permission for the Trumbull Public Schools to disclose my child’s
name, along with any other information necessary to permit the district to adequately and
appropriately investigate such report, to third parties contacted by the district as part of its
investigation.
______

Signature of Parent/Guardian

Name (Please print)

Date

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
1000
CATEGORY: Community Relations
POLICY CODE: 1401/Civility and Decorum

New Policy Draft A 2.11.15

CIVILITY AND DECORUM

Policy Statement
It is the policy of the Trumbull Board of Education to promote an environment in which all
members of the school community treat each other civilly, that is, with courtesy and respect in all
contacts, whether direct or indirect.
The Trumbull Board of Education expects mutual respect, civility and orderly conduct among all
individuals on school property or at school events. District staff will treat parents/guardians and
other members of the public with respect and expect the same in return. The Board of Education
is committed to maintaining orderly educational and administrative processes in keeping schools
and administrative offices free from disruptions and preventing unauthorized persons from
entering school/district grounds.
In the interest of presenting Board members and District employees as positive role models to the
students as well as to the community, the Board encourages positive communication and
discourages volatile, hostile or aggressive actions. The Board seeks public cooperation with this
endeavor.
This policy promotes mutual respect, civility and orderly conduct among Board members, District
employees, parents/guardians and the public. It is not intended to deprive any individual of his/her
First Amendment right to freedom of expression, but only to maintain, to the extent possible and
reasonable, a safe, harassment-free environment for students and staff. Volatile, hostile or
aggressive actions and words cannot be tolerated, and individuals who engage in these activities
may face legal penalties.

Adopted: ????

1401/Civility and Decorum
Guidelines
A. Expected behaviors include but are not limited to:
1. Respect and courtesy in language, demeanor, and actions
2. Moderate tone and volume of voice
3. Active and respectful listening
4. Respectful acknowledgement of cultural differences
5. Respect for the personal, civil, and property rights of others
6. Appropriate and courteous use of telephone, public address systems, electronic devices and
any other verbal communication devices
7. Appropriate and courteous written communication, including notes, letters, email and text
messages
B. Unacceptable behaviors include but are not limited to:
1. Rude, insulting or demeaning language and/or actions
2. Persistently unreasonable demands
3. Intrusive and/or interruptive behavior
4. Displays of temper
5. Harassment and intimidation
6. Threatening and/or abusive gestures and behavior
C. Incidents of uncivil behavior should be resolved cooperatively with the individual(s) most
directly involved.
Responsibilities
A. Role of School Personnel/Board Members in Responding to Inappropriate Behavior and
Communications
if any parent/guardian or other member of the public uses offensive language, displays temper
and/or speaks in a loud, insulting, or demeaning manner at school or at a school-sponsored
activity/event, the employee(s) to whom the remarks are directed or who hear such speech or
witness such conduct shall calmly and politely advise the speaker to communicate civilly, if
the inappropriate conduct continues, such employee(s) may, after giving appropriate notice to
the speaker, ask the speaker to leave the meeting or may terminate the meeting or telephone
conversation or other interaction, If any District employee/Board member receives a letter,
email, or voice/text message that is disrespectful, abusive, threatening, or obscene, the
employee/Board member should save the letter, email or voice/text message.
Any individual who exhibits behavior as described above may be directed to leave the school,
school activity/event or school premises by administrators or their designees.
School personnel should report all inappropriate behaviors and communications to their
immediate administrative supervisor. All inappropriate behaviors and communications
directed to a Board member should be reported to the Board Chair.
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B. Role of Parents/Guardians or the Public in Responding to Inappropriate Behavior and
Communications
If any school employee/Board member uses offensive language, displays temper and/or speaks
in a loud, insulting, or demeaning manner, the individual to whom the remarks are directed
shall calmly and politely advise the speaker to communicate civilly, if the inappropriate
conduct continues, the individual to whom the remarks are directed should, after giving
appropriate notice to the speaker, leave the meeting or terminate the telephone conversation or
other interaction.
if any parent/guardian or member of the public receives a letter, email, or voice/text message
that is disrespectful, abusive, threatening, or obscene, the individual should save the letter,
email or voice/text message.
Parent/guardians or members of the public should report all inappropriate behaviors and
communications to the immediate administrative supervisor of the school employee who
generated the letter, email or phone call, so that the matter may be investigated and, where
appropriate, disciplinary action may be taken. All inappropriate behaviors and
communications from a Board member directed to parent/guardians or members of the public
should be reported to the Board Chair so that the matter may be investigated.

References
Trumbull Board of Education Policies
• Public Conduct at School Sponsored Sporting Events and Activities, Policy Code 1316
• Sexual Harassment (Staff), Policy Code 4118.112
• Parent Involvement, Policy Code 1110.1
• Visitors to Schools, Policy Code 1250
• Volunteers, Policy Code 1212.1
• Parent/Guardian Complaint, Policy Code 1312
• Use of Public School Buildings and Sites, Policy Code 1330
• Staff No Smoking and Tobacco Use, Policy Code 4118.231
• Drug Free Workplace, Policy Code 4118.230
• Staff Networkllnternet, Policy Code 4118.500
• Staff Possession and Personal Use of Wireless Communication Devices, Policy Code
4118.4 10

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
3000
CATEGORY: Business and NonInstructional Operations
POLICY CODE: 3160/Budget
Transfer Policy

BUDGET TRANSFER

Policy Statement
Connecticut General Statute Sec. 10-222 states: The money appropriated by any
municipality for the maintenance of public schools shall be expended by and in the
discretion of the Trumbull Board of Education. Any such board may transfer any
unexpended or non-contracted portions of any appropriation for school purposes to any
other item of such itemized estimate.
The purpose of this Budget Transfer Policy is to set guidelines for the transfer of funds
between line items, and to give the Board of Education an opportunity to review
deviations from the line item budget originally approved by the Trumbull Board of
Education.

Adopted: 6/4/96
Approved Revisions: 6/02/9 8, 6/06/00
5/17/05, 01/08/09
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3160/Budget Transfer
Regulations
Transfers of Funds
During a fiscal year, the Board of Education may need to transfer funds from one budget
line item to another.
The Board of Education may transfer unexpended or non-contracted portions of any
appropriation for school purposes to any line item. Total expenditures shall not exceed
the total appropriation made by the fiscal authority combined with such money as may be
received from other sources for school purposes.
The approval of such transfers shall be based upon need, emergencies, and/or
circumstances that were unforeseen at the time of the adoption of the budget, or a
reordering of priorities during the fiscal year.
1. Emergency Expenditures
The Superintendent, in conjunction with the Board Chairman is authorized to approve
non-budgeted expenditures under emergency circumstances if the next board meeting
will not be held in time to consider it. Discussion of the emergency expenditure and
determination of whether a transfer or supplemental request to the Board of Finance is
necessary shall be added to the agenda of the next board meeting. A written
explanation of an emergency transfer shall be provided to the Trumbull Town
Council.
2. Budget Account Transfers
The Board establishes the following criteria for authorization of transfers:
• Building Principals or supervisors of cost centers have the authority to request
transfers between line items within their cost centers with the exception of salary
accounts for amounts not to exceed $5,000.
• The Superintendent or his/her designee has the authority to transfer funds between
line items and between cost centers not to exceed $10,000.
All transfers over $10,000 shall be reviewed to determine if they are of a mandatory or
discretionary nature. Mandatory transfers include, but are not limited to, expenditures
required by state statute such as IEP or due process. The Superintendent or his/her
designee may authorize any mandatory transfer required. All discretionary transfers
require authorization from the Board of Education in public session.
All transfers will be reviewed by the Finance Committee and then by the full Board of
Education on a monthly basis.
2

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
5000
CATEGORY:
Student
POLICY CODE: 5113.1/Attendance K-8

Clean copy of major revision 8/17/15
ATTENDANCE GRADES K-8
Policy Statement
The Trumbull Board of Education believes that regular school attendance is essential for
an effective and productive learning experience. The sequential presentation of school
learning requires a continuity of instruction. The maximum benefits for each individual
child can be achieved only from participation and interaction in daily activity.
The Connecticut General Statutes, Sections 10-184, 10-186 and 10-210, requires students
over five (5) and under eighteen (18) years of age to attend school on a regular basis. The
primary responsibility for adherence to regular attendance rests with the student’s
parent/guardian and the individual student. The District will comply with Connecticut
State Statutes related to compulsory school attendance.
The Board of Education recognizes that students may occasionally miss school for
entirely legitimate reasons. Absences that occur for no legitimate reason or with no
notification to the school will warrant appropriate follow-up action by the school.
The Board of Education believes that family vacations should not take place when school
is in session.
The Board of Education recognizes the importance of early intervention for students
exhibiting truancy behavior, and for that purpose distinguishes between “excused
absences” and unexcused absences” as follows:
A student’s absence from school shall be considered ‘excused’ if written
documentation of the reason for the absence has been submitted within ten (10)
school days of the student’s return to school or in accordance with Section 10-210 of
the Connecticut General Statutes and meets the following criteria:
•

For absences one (1) through nine (9) in a school year, a student’s absences
from school are considered excused when the student’s parent/guardian
approves such absence and submits appropriate documentation;

•

For the tenth (10th) absence and all absences thereafter in a school year, a
student’s absences from school are considered excused for the following
reasons: student illness if verified by an appropriately licensed medical
professional; student’s observance of a religious holiday; death in the student’s
family or other emergency beyond the control of the student’s family;
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mandated court appearance if supported by appropriate additional
documentation; the lack of transportation that is normally provided by a
district other than the one the student attends; or extraordinary educational
opportunities pre-approved by District administrators in accordance with
Connecticut State Department of Education guidelines.
A student’s absence from school shall be considered ‘unexcused” if it does not
meet the criteria to be considered an “excused” absence and if it is not the
result of school or District disciplinary action.
Based on the definitions above, a “truant” means a child enrolled in a grade from
kindergarten through eight who has four (4) unexcused absences in one month, or ten
(10) unexcused absences in one year. A “habitual truant” means any such child who has
twenty (20) unexcused absences within a school year.

Adopted: 07/09/8 5
Revised: 1988, 2/92,
02/23/93, 11/22/94
This Page Amended: 6/93, 12/97
Revised:
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Re~uIations
1. Each school will record and maintain all student attendance and tardiness
information.
2. It is the responsibility of a parent/guardian to report his/her child’s absence to the
school each day by calling the school’s office between 7:30 am. 9:00 am. by
telephoning the school secretary or school nurse, e-mailing the school secretary or
school nurse, or speaking to the school secretary or school nurse in person.
—

3. Each school will keep close contact with parents/guardians of students having
difficulty with attendance and shall make parents/guardians aware of the importance
of regular school attendance. Both the home and school should work cooperatively to
achieve this end.
4. Each school will record if an absence is excused or unexcused. The Principal or
School Nurse may request additional information regarding a student’s absence.
5. When an absence occurs, the student will be given sufficient opportunity to make up
any missed work. Teachers are not required to provide tutoring for make-up work
caused by family vacations when school is in session. If special help or tutoring is
needed as a result of such absences, any cost incurred is the responsibility of the
parent/guardian, not the District.
6. A student returning to school after a hospitalization must present a note from the
physician regarding the hospitalization. The note should also state in detail any
physical limitations, treatment programs, or medication changes. A change in his/her
Individualized Education Plan (IEP) or Individual Health Care Plan (IHCP) may be
required upon re-entry to school. Therefore, a full disclosure by the student’s
physician is necessary to ensure the well being of the student.
Truancy
I. The school principal and/or his/her designee will hold a meeting with the
parent/guardian of a child who is a truant as defined above. Such meeting will be
held no later than ten (10) school days after the child’s fourth (4th) unexcused
absence in a month or tenth (10th) unexcused absence in a school year.
2.

Whenever a student enrolled in school in grades K-8 fails to report to school on a
regularly scheduled school day and no indication has been received by school
personnel that the student’s parent/guardian (or other person having control of the
student) is aware of the child’s absence, a reasonable effort to notif~’, by telephone
and by certified letter, the parent (or such other person) shall be made by the school
personnel Such notice shall include a warning that two (2) unexcused absences from
school in a month or five (5) unexcused absences in a school year may result in a
complaint filed with the Superior Court pursuant to section 46b-149 alleging the
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Regulations cont’d.
belief that the acts or omissions of the child are such that the child’s family is a
family with service needs. Persons who, in good faith, give or fail to give notice shall
be immune from any liability, civil or criminal, which might otherwise be incurred or
imposed and shall have the same immunity with respect to any judicial proceedings
which results from such notice or failure to give such notice.
3.

An JEP Team meeting will be convened to determine the appropriateness of a special
education evaluation of the truant student. In addition, there will be consideration of
referral to the school’s Early Intervention Team (EIT).

4.

The school system will coordinate services with community agencies and referrals of
truant students to agencies providing child and family services.

5.

The Superintendent may file a written complaint with the Superior Court, Juvenile
Matters for a Family with Service Needs when a student is truant. If a
parent/guardian having control of a child who is a truant fails to attend the meeting
with the school principal and/or his/her designee, the school principal shall notify the
Superintendent, who shall file, no later than fifteen (15) calendar days after such
failure to attend such meeting, a written complaint with the Superior Court pursuant
to section 46b-149 alleging the belief that the acts or omissions of the child are such
that the child’s family is a family with service needs.

6.

The Board of Education shall annually report to the Connecticut State Department of
Education on a school by school basis, the number of students enrolled in grades K
to 8, inclusive, in schools under its jurisdiction who are habitual truants.
In accordance with State Statute, all Fairfield County Schools shall make truancy
referrals to the Superior Court (Juvenile Division) by November30 and February 28
of each year.

Reference
• Connecticut General Statutes, Section 10-184, 10-185 and 10-186, Section 10-l98a,
Section 46b-149, Section 10-210
• State of Connecticut Department of Education manual on “Attendance, Homework,
Promotion and Retention, 1984”
• Public Act 9 1-303; An Act Conceruing Revisions to the Education Statutes
• Trumbull Elementary and Middle School Student Handbooks
• Trumbull Board of Education policies
--Homebound and Hospitalized Instruction, Policy Code: 6173
Standard of Conduct, Policy Code 5131
--Concussion and Head Injuries, Policy Code 5141.7
--Protected Prayer, Policy Code 6115.1
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