TRUMBULL PUBLIC SChOOLS
TRUMBULL, CONNECTICUT
Trumbull Board oF Education Policy Committee
Long 1—lill Administration Building
April 22, 2015
5:30 p.m.
AGENDA
PRELIMINARY BUSINESS
A. Call to Order/introduction
B. Correspondence
C. Public Comment
II.

CONSENT AGENDA
A. Approval/Minutes-Regular Meeting—March Il, 2015

III.

REPORTS
A. Board of Education Meeting Updates—R. Ciannella

IV.

POLICY REVIEW/DISCUSSION
A. Bullying Prevention and Intervention
Policy Code: 5131.911

(P. Smith)

B. Attendance Policy Grades K-8
PolicyCode: 5113.1

(Dr. McGrath)

C. Electronic Monitoring of the Workplace
Policy Code: 4118.4

(P. Frillici)

D. Non- Discrimination in the Instruction
Policy Code: 6121.200

(P. Colello)

E. Non-Discrimination in the Classroom
Policy Code: 6121.300

(P. Colello)

F. Affirmative Action
Policy Code: 4000.100

(P. Colello)

G. Non-Discrimination in Employment
PolicyCode: 4111.100

(P. Colello)

H. Audit Committee of the Board of Education
Policy Code: 9133

(L. Chory)

FUTURE DISCUSSION
A. Field Trips
Policy Code: 6153

(P. Frillici)

B. Civility and Decorum
Policy Code: 1316.1

(R. Seaman)

C. Reporting to Parents
Policy Code: 5124

(P. Colello)

V.

Trumbull Public Schools
Trumbull, Connecticut
Trumbull Board of Education Policy Committee
Regular Meeting March 11, 2015
Long Hill Administration Building Assembly Room
—

The Trumbull Board of Education Policy Committee convened in the Long Hill
Administration Building foi- a Regular Meeting.
Members present:
Members absent:
Rosemary Seaman, Chair, BOE member
Mary Pierson, Community Rep
Loretta Chory, BOE member
Bryan Woodward, Parent Rep
Susan LaFrance, BOE member
Patricia Colello, Central Office Rep
Guests: Board Chair Mrs. Herbst
Patricia Frillici, TAA Rep
Board Attorney Floyd Dugas
Jane Kiuspes, TEA Representative
Jennifer Mottolese, Parent Rep
Tiffany Monteiro, Student Rep
Kristine Kelty Murano, Parent Rep Daniel Netting, Student Rep
Cindy Katske, Community Rep
Rita Ciarmella, Admin. Assistant

Agenda Item 1—Preliminary Business
A. Introduction—The meeting was called to order at 5:35 p.m. Mrs. Seaman introduced
Board Attorney Floyd Dugas who was in attendance at the meeting to give input on
international trips from a legal perspective.
B. Correspondence—Mrs. Ciarmella conveyed that the Committee received two emails in
support of keeping international trips in the Field Trip policy.
C. Public Participation—Parents Jonathan Tropp and Kathy Kosak and community
members Claire Weitzman and Vicki Tesoro spoke in support of retaining international
trips in the Field Trip policy (comments presented to the Committee attached).
Agenda Item Il—Consent Agenda
A. Approval/Minutes 2/11/15 meeting—It was moved (Chory) seconded (Mottolese) to
approve the minutes as presented. Vote: in favor (Chory, Frillici, Katske, Kelty,
Mottolese, Monteiro) 3 abstentions (Kluspes, LaFrance, Netting). Motion passes.
At this time, Attorney Dugas shared his view on international trips. He noted that he is a
member of the National and State organizations of School Attorneys and has had many
conversations regarding student international travel and Boards of Education’s liability in
sponsoring such trips. Attorney Dugas conveyed that after 9/11, the level of concern
remains high for international trips and some districts, including Milford and Windsor
Locks, discontinued approval of international travel. He shared that the impact of 9/11
and the tragedy at Sandy Hook Elementary School raised safety concerns and Board
liability. Attorney Dugas gave background on several lawsuits against private
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schools/Boards of Education where although a waiver of liability was signed, the ruling
went against the schools. lie commented that CIRMA (Connecticut Interlocal Risk
Management Agency), provider of’ municipal risk financing and risk management services for
municipalities including public schools, has raised concerns with student international
travel. Attorney Dugas expressed his concerns with safety and security of international
trips and the liability exposure for Boards of Education approving such trips. Discussion
ensued regarding the difference of liability with domestic travel versus international travel
and possible increased insurance rates. Attorney Dugas suggested that the Committee
contact CIRMA for input about liability insurance and the risk of international travel. Mrs.
Katske commented that she surveyed districts in Fairfield County and Trumbull’s DRG and
found that while most of these districts have policies on international travel, she could not
confirm if those districts/Board had approved any trips. She cited information from
various districts’ policies and noted that other policies include more guidelines with regard
to international travel. Attorney Dugas shared that teachers can organize private
international trips without Board approval and suggested that any information regarding
these trips should not be dispersed through the school (i.e. flyers, notices in student
bulletins) as it could still present liability to the Board. Board Chair Mrs. Herbst shared her
concerns with safety and security of international travel and Board liability.

Agenda Item Ill—Reports
A. Board Meetings—No report given.
Agenda Item lV—Policy Review/Discussion
A. Field Trips, Policy Code 6153—It was noted that changes highlighted in pink were
suggested by Mrs. Ciarmella based on Board discussion at their February 17t1 meeting.
Considerable discussion ensued regarding student international travel. Mrs. Chory
commented that she always votes against international trips. Ms. Klupses commented
that the teachers (trip leaders) spend considerable hours outside the classroom
organizing international travel. Mrs. LaFrance shared information on an insurance
rider, used by Fairfield University in their study abroad program, which can be
provided to students for international travel. She spoke in support of keeping
international travel in the field trip policy and suggested that the policy could include
more thorough guidelines for international travel. Mrs. Herbst commented that there
have been various issues with past international trips and she has received some
complaints with regard to chaperone costs being paid by students (included in a
student’s cost for the trip). Mrs. Herbst shared that at this time she isn’t comfortable
approving international travel. Mrs. Kelty, along with several other committee
members, suggested having a separate policy for international travel. Mrs. Seaman
asked for a consensus on international travel and most Committee members were in
favor of keeping international travel. More discussion ensued with developing a
separate, more extensive policy for international travel, obtaining information from
CIRMA and the Board’s insurance provider, and the timeframe of presenting the policy
to the Board for approval. It was decided that the Committee would recommend to the
Board to keep approval of international travel and construct a separate policy. It was
noted the Committee would not bring the Field Trip policy to the Board for a second
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reading and approval at their March 24, 2015 meeting, as considerable work was
needed in creating a separate policy on international travel.
B. Civility and Decorum, Policy Code 1316.1— This policy was tabled to the next
committee meeting.
C. Audit Committee of the Trumbull Board of Education— This policy was tabled to the
next committee meeting.
D. Bullying Prevention and Intervention. Policy Code 5131.911—Mrs. Seaman reviewed
the Policy Overview and commented that the policy needed to be updated to reflect
legislative changes to the law. PPS Director Pauline Smith has already made changes to
the policy which will be brought to the Committee at their next meeting.
Adjo ui-nm en t
The next meeting for the Policy Committee will take place Api-il 22, 2014 at 5:30 p.m. The
meeting adjourned at 7:15 p.m.
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In evaluating the need to revise the field trip policy. I encourage you to ask yourselves the
Ibllowing questions, and to be prepared to answer them to the full Board and the constituents it

sen es:
1. Why is the existing policy, which permits full board review of each proposed
international trip on a case-by-ease basis, inadequate?
2. Why would you wish to remove the board’s discretion to exercise its judgment to
approve worthy field trips?
3. (‘an you imagine even one case for which you would wish to make an excepton? For
example. iI’the Model tiN team were invited to participate in a worldwide assembly in
loronto, (‘anada. would you wish to foreclose the possibility? What if the baseball team
were invited to participate in a high school world series event in Toronto? Would the
answer necessarily be different if the invitation were to Tokyo?
4. What makes international travel different?
a. Is a flight from JFK to Rome more dangerous than from Logan to LAX?
b. Is Vatican City any more dangerous than Times Square?
c. I las there been even one incident on an international trip that would not have
occurred, or would have been less severe, if the trip had been domestic? If so,
could that incident have been avoided with better planning or supervision?
5. What exposure does the Board accept/increase by permitting international travel that is
not adequatel> covered by available insurance?
6. What reasonable steps could the Board take to mitigate that risk, short of banning all
international travel, such as enhanced due diligence, enhanced disclosure, and enhanced
waiver?
7. 1 low do other school districts in the area address international field trips?
8. What would be forfeit if international travel is banned?
9. What would we say about ourselves, and what lessons would we teach our youth. il’we
ban international travel?

by
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The Field Trip policy should not be revised to prohibit travel outside the
United States. When I was a sophomore at Trumbull High School, I was given the
opportunity to travel to Costa Rica with a group of 30 other students. I signed up
with some apprehension, not knowing how profound of an impact it would make on
me. The trip turned out to be one of the greatest experiences of my life; it allowed
me to meet locals, learn a bit about Costa Rica’s history and ecological background,
visit breathtakingly beautiful rural areas, and use Spanish in a real-world setting. All
the while, I was also forming close bonds with the other students on the trip. There
is a certain sense of anticipation I remember feeling within the group at the start of
every day, knowing the itinerary like the back of our hands and diving off the deep
end into a land with which we all had no prior familiarity. The experience of touring
a foreign country with my peers is something that has had a lasting impression on
me. As it is a well-facilitated exposure to a foreign land that brings about a more
seasoned worldview in the beholder, I would encourage all students to take
advantage of such trips. If the revision to the Field Trip policy passes, hundreds of
students will miss out a great opportunity to grow as thinkers, friends, and world
citizens. In retrospect, if I had never gone on my trip to Costa Rica I would not be the
same person I am today. I am grateful for the opportunity that THS made available
to me 3 years ago, and the opportunity should still be alive today.

C(•Q. \

To the Board of Education:
I understand there will be some spirited discussion regarding a possible change
in policy governing international field trips for students attending Trumbull Public
Schools. Specifically there is talk of prohibiting, banning all future international
field trips due to some “liability” concerns.
I would like to voice my strong opposition to such a change in policy.
I am a parent of students who have attended Trumbull Public Schools and who
have benefited from international field trips. My son went to Costa Rica under
the auspice of the Foreign Language Department, and my daughter went to Italy
with the Choir. Both experiences were life changing travel often does this to
people.
-

I am an educator, psychotherapist and concerned citizen who likewise wishes
that the Board of Education consider the negative messaging that such a policy
change will surely bring. If you ban international field trips you will be sending
the message to children to “be afraid, be very afraid” of conflict, of people
different than yourselves, of the potential for danger, although it lurks
everywhere. You will be inadvertently sending the message that this is a very
dangerous world, one to be avoided.
As an educator I find it ill advised to break an unspoken convenant of education
that you take risks in life, grow beyond your limitations, and put yourself into
experiences that won’t always be predictable.

—

As a psychotherapist I have learned that what kids need to know is that when it
comes to processing horrible events,i.e. Newtown, 9-11, we need to remind them
that we live in a world of probability, not possibility. Every good/bad or horrific
event in the world has an equal possibility of occurring; yet, they do not all have
the same probability. We need to help children manage potentially distressing
events by giving them the tools of imposing logic and sensibility to counteract the
reactive posturing of emotions gone wild. This serves their long term mental
health needs best. If you send the message that we live primarily in a world of
possibility then by that reasoning we should not visit NYC or Newtown,
Connecticut. Not smart.

As a concerned citizen I think of the courageous actions of the brave men and
women of our armed services, who fight the good fight overseas, ostensibly for
democratic ideals and for the continuance of freedom. They need to be honored
through practice, not rhetoric, through sensible discussion, not scorched earth
politics. This freedom includes the freedom to travel, to go wherever, and
whenever you want to, with prudence, planning and a plan for safety. This is
what reasonable people do. If you ban international field trips you are sending
the message to our armed service men and women that fear trumps freedom.
That is not what the United States stands for. It stands for courage in the face of
fear.
I implore the Board of Education to set a good example for the children of our
community by encouraging international travel so they can grow up in world that
they meet head on, with courage, perseverance, determination and optimism.
Anything less is stone age thinking. You can run from adversity, but you cannot
hide. It is a primary responsibility of this Board of Education to assure that all of
our children hear this message loud and clear. To serve them otherwise, to
indulge their fears, to build cynicism, to encourage an “us versus them” mentality,
to limit the experiences that public education has the power and potential to
offer; that is the true liability.

David Weitzman
Trumbull, Connecticut
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BULLYING/TEEN DATING VIOLENCE PREVENTiON AND INTERVENTION
POLICY
The Trumbull Board of Education is committed to creating and maintaining an educational
environment that is physically, emotionally and intellectually safe and thus free from
bullying/teen dating violence, harassment and discrimination. In accordance with Connecticut
State law and the Board’s Safe School Climate Plan, the Board expressly prohibits any form of
bullying! teen dating violence behavior on school grounds; at a school-sponsored or schoolrelated activity, function or program, whether on or off school grounds; at a school bus stop; on a
school bus or other vehicle owned, leased or used by a local or regional board of education; or
through the use of an electronic device or an electronic mobile device owned, leased or used by
Board of Education.
The Board also prohibits any form of bullying/teen dating iolenue behavior outside of the
school setting if such bullying/teen dating violence (i) creates a hostile environment at school
for the student against whom such bullying! teen dating ioIencc was directed, (ii) infringes on
the rights of the student against whom such bullying! teen dating violence was directed at
school, or (iii) substantially disrupts the education process or the orderly operation of a school.
Discrimination and/or retaliation against an individual who reports or assists in the investigation
of an act of bullying! teen dating violence is likewise prohibited.
Students who engage in bullying! teen dating violence behavior shall be subject to school
discipline, up to and including expulsion, in accordance with the Boards policies on student
discipline, suspension and expulsion, and consistent with state and federal law.
For purposes of this policy, “Bullying! teen dating violence” means the repeated use by one or
more students of a written, verbal or electronic communication, such as cyberhullying, directed
at or referring to another student attending school in the same school district, or a physical act or
gesture by one or more students repeatedly directed at another student attending school in the
same school district. that:
I) causes physical or emotional harm to such student or damage to such student’s property;
2) places such student in reasonable fear of harm to himself or herself, or of damage to his or
her property;
3) creates a hostile environment at school for such student:
4) infringes on the rights of such student at school: or

5) substantially disrupts the education process or the orderly operation of a school.
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Bu I lying! teen dating violence shall md tide, hut not he limited to. a written, verbal or electronic
communication or physical act or gesture based on any actual or perceived differentiating
characteristics, such as race, color, religion, ancestry, national origin, gender, sexual orientation,
gender identity and expression, socioeconomic status, academic status, physical appearance, or
mental, physical, developmental or sensory disability, or by association with an individual or
group who has or is perceived to have one or more of such characteristics.
For purposes of this policy, “Cyberbullying” means any act of bullying/teen dating violence
through the use of the Internet, interactive and digital technologies, cellular mobile telephone or
other mobile electronic devices or any electronic communications.
Consistent with the requirements under state law, the Trumbull Board of Education authorizes
the Superintendent or his/her designee(s). along with the Safe School Climate Coordinator, to be
responsible for developing and implementing a Safe School Climate Plan in furtherance of this
policy. As provided by State law, such Safe School Climate Plan shall include, but not be
limited to provisions which:
1) Enable students to anonymously report acts of bullying! teen dating violence to school
employees and require students and the parents or guardians of students to be notified
annually at the beginning of each school year of the process by which students may make
such reports;
2) enable the parents or guardians of students to file written reports of suspected bullying/teen
dating violence;
3) require school employees and bus personnel who witness acts of bullying! teen dating
violence or i-eceive reports of bullying! teen dating violence to orally notify the safe school
climate specialist, or another school administrator if the safe school climate specialist is
unavailable, not later than one school day after such school employee witnesses or receives a
report of bullying! teen dating violence, and to file a written report not later than two school
days after making such oral report;
4) require the safe school climate specialist to investigate or supervise the investigation of all
reports of bullying! teen dating violence and ensure that such investigation is completed
promptly after receipt of any written report, made under this section and that the
parents/guardians of the student alleged to have committed an act or acts of bullying!
teen dating violence and the parents/guardians of the student against whom such
alleged act r acts were directed receive prompt notice that such investigation has
commenced;
5) require the safe school climate specialist to review any anonymous reports, except that no
disciplinary action shall be taken solely on the basis of an anonymous report:

6) require a prevention and intervention strategy, as defined by Statute as amended, for
school employees to deal with bullying/teen dating violence , including language about
bullying/teen dating violence in student codes of conduct and in all student handbooks;

7) include a prevention and intervention strategy for school employees to deal with
bullying/teen dating violence;
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) provide for (lie inclusion of language in student codes of conduct concerning bullying/teen
dating violence;
9) require each school to notify the parents/guardians of all students who commit any involved
in a verified act of bullying! teen dating violence no later than forty-eight (48) hours after
the completion of the investigation, and the parents or guardians of students against whom
such acts were directed not later than forty eight hour; after the completion of the
investigation The notice shall be simultaneously mailed to the parent/guardian with
w hoiii the student primarily resides and to the other parent/guardian if requested. The
notice must describe the school’s response and any consequences that may results from
further acts of bullying/teen dating violence;
9) require each school to invite the parents or guardians of a student who commits any verified
act of bullying and the parents or guardians of the student against whom such act was
directed to a meeting to communicate to such parents or guardians the measures being taken
by the school to ensure the safety of the student against whom such act was directed and to
prevent further acts of bullying;

10) require each school to invite the parents/guardians of a student against whom such act
was directed to a meeting to communicate to such parents/guardians the measures
being taken by the school to ensure the safety of the students against whom such act of
bullying/teen dating violence was directed and the policies and procedures in place to
prevent further acts of bullying/teen dating violence;
11) require each school to invite the parents/guardians of a student who commits any
verified act of bulhing/teen dating violence to a meeting, separate and distinct form the
meeting of the parents/guardians of the students against whom the act of bullying/teen
dating violence was directed, to discuss specific interventions undertaken by the school
to prevent further acts of bullying/teen dating violence;
12) establish a procedure for each school to document and maintain records relating to reports
and investigations of bullying/teen dating violence in such school and to maintain a list of
the number of verified acts of hullying/ teen dating violence in such school and make such
list available for public inspection, and annually report such number to the Department of’
Education and in such manner as prescribed by the Commissioner of’ Education;
13) direct the development of case-by-case interventions l’or addressing repeated incidents of
bullying! teen dating violence against a single individual or recurrently perpetrated bullying!
teen dating violence incidents by the same individual that may include both counseling and
discipline;
14) prohibit discrimination and retaliation against an individual who reports or assists in the
investigation of an act of bullying! teen dating violence;
15) direct the development of student sal’ety support plans for students against whom an act of
bullying/teen dating violence was directed that address safety measures the school will take
to protect such students against further ads of hullying/ teen dating violence;

i

require the principal of a school, or the principals designee. to notify the
appropriate local law enforcement agency when such principal, or the principal’s designee,
believes that any acts of bullying! teen dating violence constitute criminal conduct;
5131.911/Bullying/Teen Dating Violence

17) prohibit bullying! teen dating violence (A) on school grounds, at a school—sponsored or
school—related activity, function or program whether on or oil school grounds, at a school
bus stop. on a school bus or other vehicle owned, leased or used by a local or regional board
of education, or through the use of an electronic device or an electronic mobile device
owned, leased or used by the local or regional hoard of education, and (B) outside of the
school setting if such bullying! teen dating violence (i) creates a hostile environment at
school ftr the student against whom such bullying! tech dating violence was directed. (ii)
infringes on the rights of the student against whom such bullying! teen dating violence was
directed at school, or (iii) substantially disrupts the education process or the orderly
operation of a school:
18) require. at the beginning of each school year, each school to provide all school employees
with a written or electronic copy of the school district’s safe school climate plan, and in
addition the policy will he available on the Trumbull Board of Education website at
www.trumbullps.org.
19) require that all school employees annually complete the training described in Conn. Gen.
Stat. § IO-220a as amended. Such training shall include identifting and responding to
bullying/teen dating violence and preventing and responding to youth suicide.
20) require students and the parents/guardians of students to he notified at the beginning
of the school year of the process by which they may make reports of bullying/teen
dating violence.
The notification required pursuant to subdivision (8 above) and the invitation required pursuant
to subdivision (9 above) shall include a description of the response of school employees to such
acts and any consequences that may result from the commission of further acts of bullying! teen
dating violence. Any information provided under this policy or accompanying Safe School
Climate Plan shall be provided in accordance with the confidentiality restrictions imposed under
the Family Educational Rights Privacy Act (“FERPA”) and the district’s Confidentiality and
Access to Student Information policy and regulations.
Not later than January 1, 2012, the Trumbull Board of Education shall approve the Safe School
Climate Plan developed pursuant to this policy and submit such plan to the Department of
Education. Not later than thirty (30) calendar days after approval by the Board, the Board shall
make such plan available on the Boards and each individual school in the school district’s web
site and ensure that the Safe School Climate Plan is included in the school district’s publication
of the rules, procedures and standards of conduct for schools.

As required, the Board of Education shall approve the Safe School Climate Plan developed
pursuant to Statute and submit such plan to the Department of Education for its review,
analysis, cooperative assistance and approval not later than July 1, 2014.

Adopted: 02/04/03 Approved Revision: 04/2/04. 02/I 3/07, 06/02/09, 01/2012 (state mandate)
-
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SAFE SCHOOL CLIMATE PLAN
The rirunihull Board of Education is committed to creating and maintaining a physically.
emotionally, and intellectually sale educational environment free from bullying! teen dating
violence, harassment and discrimination. In order to foster an atmosphere conducive to learning.
the Board has developed the following Safe School Climate Plan, consistent with state law and
Board policy. This Plan represents a comprehensive approach to addressing bullying/teen
dating violence and cyherhullying and sets forth the Board’s expectations for creating a positive
school climate and thus preventing, intervening, and responding to incidents of bullying/teen
dating violence.
Bullying/teen dating violence behavior is strictly prohibited, and students who are determined to
have engaged in such behavior are subject to disciplinary action, which may include suspension
or expulsion from school. The district’s commitment to addressing bullying/teen dating
violence behavior, however, involves a multi-faceted approach. which includes education and
the promotion of a positive school climate in which bullying/teen dating violence will not he
tolerated hy students or school staff.
I. Prohibition Against Bullying/Teen Dating Violence and Retaliation
A.

The Board expressly prohibits any form of bullying/teen dating violence behavior on
school grounds; at a school-sponsored or school-related activity, function or program
whether on or off school grounds; at a school bus stop; on a school bus or other vehicle
owned, leased or used by a local or regional board of education; or through the use of an
electronic device or an electronic mobile device owned leased or used by Board of
Education.

B.

The Board also prohibits any form of bullying/teen dating violence behavior outside of
the school setting if such bullying/teen dating violence (i) creates a hostile environment
at school for the student against whom such bullying/teen dating violence was directed,
(ii) infringes on the rights of the student against whom such bullying/teen dating
violence was directed at school, or (iii) substantially disrupts the education process or the
orderly operation of a school;

C. In addition to prohibiting stLldent acts which constitute bullying/teen dating violence, the
Board also prohibits discrimination and/or retaliation against an individual who reports or
assists in the investigation of an act of bullying/teen dating violence.
D.

Students who engage in bullying/teen dating violence behavior in violation of Board
Policy and the Safe School Climate Plan shall he subject to school discipline, up to and
including expulsion, in accordance with the Board’s policies on student discipline,
suspension and expulsion, and consistent with state and federal law.

II. Definition of Bullying/Teen Dating Violence
A. “Bullying/teen dating violence” means the repeated use by one or more students of a
written, verbal or electronic communication, such as cyberhullying. or a physical act or
gesture directed at another student attending school in the same district that:
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2.
3.
4.
5.

causes physical or emotional harm to such student or datuage to such student’s
properly;
places such student in reasonable fear of harm to himself or herself, or of damage to
his or her property;
creates a hostile environment at school for such student;
infringes on the rights of such student at school; and/or
substantially disrupts the education process or the orderly operation of a school.

B. Bullying/teen dating violence shall include. hut not he limited to, a written, verbal or
electronic communication or physical act or gesture based on any actual or perceived
dilTerentiating characteristics, such as race, color, religion, ancestry, national origin,
gender, sexual orientation, gender identity and expression, socioeconomic status,
academic status, physical appearance, or mental, physical, developmental or sensory
disability, or by association with an individual or group who has or is perceived to have
one or more of such characteristics.

III. Other Definitions
A. “Cyberbullying” means any act of bullying/teen dating 4lolence through the use of the
Internet, interactive and digital technologies, cellular mobile telephone or other mobile
electronic devices or any electronic communications.
B. “Electronic communication” means any transfer of signs, signals, writing, images,
sounds, data or intelligence of any nature transmitted in whole or in part by a wire, radio,
electromagnetic, photo electronic or photo-optical system.
C.

“Hostile environment” means a situation in which bullying/teen dating violence
among students is sufficiently severe or pervasive to alter the conditions of the school
climate.

D. “Mobile electronic device” means any hand-held or other portable electronic equipment
capable of providing data communication between two or more individuals, including,
but not limited to, cell phone, text messaging device, paging device, personal digital
assistant, laptop computer, equipment that is capable of playing a video game or a digital
video disk, or equipment on which digital images are taken or transmitted.
E.

“Outside of the school setting” means at a location, activity or program that is not
school related, or through the use of an electronic device or a mobile electronic device
that is not owned. leased or used by a local or regional hoard of education.

F. “Teen dating violence” means any act of physical, emotional or sexual abuse, including
stalking, harassing and threatening that occurs between two stLidents who are currently in
or have recently been in a dating relationship.

G.

Prevention and intervention strategy’ may include. hut is not limited to, (I)
implementation of positive behavioral interventions and supports process or another
evidence-based model approach for safe school climate or for the prevention of
bullying/teen dating violence identified by the Department of Education. (2) school rules
prohibiting bullying/teen dating violence, harassment and ml imidation and establishing
appropriate consequences br those who engage in such acts. (3) adequate adult
supervision of outdoor areas, hallways. the lunchroom and other speci1c areas where
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bullying/teen dating violence is likely to occur, (4) inclusion of grade—appropriate
bullying/teen dating violence education and prevention curricula in kindergarten
through high school. (5) individual interventions with the bully, parents and school
employees, and interventions with the bullied child, parents and school employees, (6)
school—wide training related to safc school climate, (7) student peer training, education
and support, (8) promotion of parent involvement in bullying/teen dating ioleiice
prevention through individual or team participation in meetings. trainings and individual
interventions and (9) culturally competent school-based curriculum focusing on
social, emotional learning, sell awareness and self-regulation.
H. “School climate” means the quality and character of school life with a particular focus
on the quality of the relationships within the school community between and among
students and adults.
I. “School employee’ means (1) a teacher, substitute teacher, school administrator, school
superintendent, guidance counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by a local or regional board of education or working
in a public elementary, middle or high school; or (2) any other individual who, in the
performance of his or her duties, has regular contact with students and who provides
services to or on behalf of students enrolled in a public elementary, middle or high
school, pursuant to a contract with the local or regional board of education.
J. “School-Sponsored Activity” shall mean any activity conducted on or off school
property (including school buses and other school-related vehicles) that is sponsored,
recognized or authorized by the Board of Education.
IV. Leadership and Administrative Responsibilities

A. Safe School Climate Coordinator
For the school year commencing July 1, 2012, and each school year thereafter, the
Superintendent shall appoint, from existing school district staff, a District Safe School
Climate Coordinator (“Coordinator”). The Coordinator shall:
1. be responsible for implementing the district’s Safe School Climate Plan (“Plan”);
2. collaborate with Safe School Climate Specialists, the Board, and the Superintendent
to prevent, identify and respond to bullying/teen dating violence in district schools;
3. provide data and information, in collaboration with the Superintendent, to the
Department of Education regarding bullying/teen dali ng violence;

4. respond to bullying/teen dating violence in district schools;
5. meet with Safe School Climate Specialists at least twice during the school year to
discuss issues relating to bullying/teen dating violence in the school district and to
make recommendations concerning amendments to the district’s Plan;
(i.

successfully complete for the school year commencing July 1, 2014, the mental
health first aid training provided by the Commissioner of Mental Health and
Addiction Services (such training only required once).
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B. Safe School Cli mate Specialist
For the school year Commencing July 1, 2012, and each school year thereafter, the
principal of each school (or principal’s designee) shall serve as the Safe School Climate
Specialist. The Sale School Climate Specialist shall investigate or supervise the
investigation of reported acts of bullying/teen dating violence and act as the primary
school official responsible for preventing, identifying and responding to reports of
bullying/teen dating violence in the school.

V. Development and Review of Safe School Climate Plan
A. For the school year commencing July 1, 2012 and each school year thereafter, the
Principal of each school shall establish a committee or designate at least one existing
committee (“Committee”) in the school to be responsible for developing and l’ostering a
sale school climate and addressing issues i-elating to bullying/teen dating ioleiice in the
school. Such committee shall include at least one parent/guardian of a student enrolled in
the school, as appointed by the school principal.
B. The Committee shall: I) receive copies of completed reports following bullying/teen
dating violence investigations; 2) identify and address patterns of bullying/teen dating
violence among students in the school; 3) review and amend school policies relating to
bullying/teen dating violence: 4) implement the provisions of the School Security and
Safety Plan (developed pursuant to Section 87 of PA 13-3) regarding the collection,
e aluation and reporting of information relating to instances of disturbing and or
threatening behavior that may not meet the definition of bullying/teen dating
violence (defined in Connecticut General Statutes 1O-222d) and report such
information, as necessary, to the District Safe School Climate Coordinator and to
(he school’s Security and Safety Committee; 5) review and make recommendations to
the Coordinator regarding the Safe School Climate Plan based on issues and experiences
specific to the school; 6) educate students, school employees and parents/guardians on
issues i-elating to bullying/teen dating violence: 7) collaborate with the Coordinator in
the collection of data regarding bullying/teen dating violence; and 8) perform any other
duties as determined by the Principal that are related to the prevention, identification and
response to school bullying/teen dating violence.
C. Any parent/guardian serving as a member of the Committee shall not participate in any
activities which may compromise the confidentiality of any student, including, hut not
limited to receiving copies of investigation reports, or identifying or addressing patterns
of bullying/teen dating violence among students in the school.
D. Not later than January 1, 201 2, the Board of Education shall approve the Safe School
Climate Plan developed pursuant to Board policy and submit such plan to the Department
of Education. Not later than thirty (30) calendar days after approval by the Board. the
Board shall make such plan available on the Boards and each individual school in the
school districts web sites and ensure that the Safe School Climate Plan is included in the
school district’s publication of the rules, procedures and standards of conduct br schools.

VI. Procedures for Reporting and Investigating Complaints of Bullying/Teen Dating
Violence
A. Students and parents/guardians of students may file written reports of bullying/teen
dating violence. Written reports of bullying/teen dating violence shall he reasonably

5131.91 1/Bullying/Teen Dating Violence
specific as to the hasis br the report, including the time and place of the alleged conduct,
the number of incidents, the target of the suspected bullying/teen dating violence, and
the names of potential witnesses. Such reports may he filed with any building
administrator and/or the Safe School (1 imate Specialist (i.e. building principal), and all
reports shall he forwarded to the Safe School Climate Specialist for review and actions
consistent with this Plan.
B. Students may make anonymous reports of bullying/teen dating violence to any school
employee; they will l)e iitiIied annually of the process by which to make such
reports. Students may also request anonymity when making a report, even if the
student’s identity is known to the school employee. In cases where a student requests
anonymity, the Safe School Climate Specialist or his/her designee shall meet with the
student (if the student’s identity is known) to review the request for anonymity and
discuss the impact that maintaining the anonymity of the complainant may have on the
investigation and on any possible remedial action. All anonymous reports shall he
reviewed and reasonable action will be taken to address the situation, to the extent such
action may be taken that does not disclose the source of the report, and is consistent with
the due process rights of the student(s) alleged to have committed acts of bullying/teen
dating violence. No disciplinary action shall be taken solely on the basis of an
anonymous report.

C. School employees who witness acts of bullying/teen dating violence or receive reports
of bullying/teen dating violence shall orally notify the Safe School Climate Specialist or
another school administrator if the Safe School Climate Specialist is unavailable, not
later than one (1) school day after such school employee witnesses or receives a report
of bullying/teen dating violence. The school employee shall then file a written report
not later than two (2) school days after making such oral report.
D. The Safe School Specialist shall he responsible for reviewing any anonymous reports of
bullying/teen dating violence and shall investigate or supervise the investigation of all
reports of bullying/teen dating violence and ensure that such investigation is completed
promptly after receipt of any written reports. In order to allow the district to adequately
investigate complaints filed by a student or parent/guardian, the parent of the student
suspected of being bullied should be asked to provide consent to permit the release of that
student’s name in connection with the investigation process, unless the student and/or
parent has requested anonymity.
E. In investigating reports of bullying/teen dating violence, the Safe School Climate
Specialist or designee will consider all available information known, including the nature
of the allegations and the ages of the students involved. The Safe School Climate
Specialist will interview witnesses, as necessary, reminding the alleged perpetrator and
other parties that retaliation is strictly prohibited and will result in disciplinary action.

VII. Responding to Verified Acts of Bullying/Teen Dating Violence
A. Parents/guardians of the student alleged to have committed an act of bullying/teen
violence, as well as the parents/guardians of the student who was bullied, will
receive prompt notice that an investigation has commenced.
B. Following investigation, if acts of bullying/teen dating violence are verified, the Safe
School Climate Specialist or designee shall notify the parents/guardians of the students
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against whom such acts were directed as well as the parents/guardians of the students
who commit such acts of bullying/teen dating violence of the finding not later than
forty—eight hours atler the investigation is completed. This notification shall include a
description of the schools response to the acts of bullying/teen dating violence. In
providing such notitication, however, care must he taken to respect the statutory privacy
rights of other students, including the perpetrator of such bullying/teen dating violence.
The speci tic disciplinary consequences imposed on the perpetrator, or personally
identifiable information about a student other than the parent/guardian’s own child, may
not he disclosed except as provided by law.

C. In any instance in which bullying/teen dating violence is verified, the Safe School
Climate Specialist or designee shall also invite the parents/guardians of the student who
commits any verified act of bullying/teen dating violence and the parents/guardian of the
student against whom such act was directed to two separate meetings to communicate
the measures being taken by the school to ensure the safety of the student/victim and to
prevent further acts of bullying/teen dating violence. The invitation may be made
simultaneous with the notification described above in Section V1I.A. The purpose of
these meetings is to communicate to parents/guardians the measures being taken by the
school to ensure the safety of the students involved and to prevent further acts of
bullying/teen dating violence. Normally, separate meetings shall be held with the
respective parents; however, at the discretion of the Safe School Climate Specialist and
with written consent of the parents/guardians involved, the meeting(s) may be held
jointly.

D. If bullying/teen dating violence is verified, the Safe School Climate Specialist or
designee shall develop a student safety support plan for any student against whom an act
of bullying/teen dating violence was directed. Such support plan will include safety
measures to protect against further acts of bullying/teen dating violence.
E. A specific written intervention plan shall be developed to address repeated incidents of
bullying/teen dating violence against a single individual or recurrently perpetrated
bullying/teen dating violence incidents by the same individual. The written intervention
plan may include counseling, discipline and other appropriate remedial actions as
determined by the Safe School Climate Specialist or designee, and may also incorporate a
student safety support plan, as appropriate.
F. Notice to Law Enforcement—If the Principal of a school (or his/her designee) reasonably
believes that any act of bullying/teen dating violence constitutes a criminal offense,
he/she shall notify appropriate law enforcement. Notice shall be consistent with the
Board’s obligations under state and federal law and Board policy regarding the disclosure
of personally identifiable student information. In making this determination, the
Principal or his/her designee may consult with any other individuals the principal or
designee deems appropriate.
G. If a bullying/teen dating violence complaint raises concern about discrimination or
harassment on the basis of a legally protected classifications (such as race. color, religion.
ancestry. national origin. e*. gender, sexual orientation, gender identity and
expression, age, socioeconomic status, academic status, physical appearance, or
mental, physical, developmental or sensory disability), the Safe School Climate
Specialist or designee shall also coordinate any investigation with other appropriate
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personnel within the district as appropriate (e.g. Title IX Coordinator, Section 504
Coordinator etc.)
I-I. Prohibit bullying/teen (lating violence (A) on school groun(ls. at a school-sponsored
or school—related activit lunction or program w hether on or oil school grounds, at
a school bus stop, on a school l)Us or other vehicle owned, leased or used by the
Board, or through the use of an electronic device or an electronic mobile device
owned, leased or used by the Board and (B) outside of the school setting if such
bullying/teen dating violence (i) creates a hostile environment at school for the
student against whom such hulking/teen (lating violence was directed, (ii) infringes
on the rights of the student against whom such l)ullving/teen dating violence was
directed at school, or (iii substantially disrupts the education process or the orderly
operation of a school.
,

1.

Require, at the beginning of each school year, each school to provide all school
employees with a written or electronic copy of the school district’s Safe School
Climate Plan.

J.

Require that all school employees annually complete the training described in
(‘.(;.S. lO-22a, as amended.

VIII. Documentation and Maintenance of Log
A. Each school shall maintain written reports of bullying/teen dating violence, along with
supporting documentation received and/or created as a result of bullying/teen dating
violence investigations, consistent with the Board’s obligations under state and federal
law. Any educational record containing personally identifiable student information
pertaining to an individual student shall be maintained in a confidential manner, and shall
not be disclosed to third parties without prior written consent of a parent, guardian or
eligible student, except as permitted under Board policy and state and federal law.

B. The Principal of each school shall maintain a list of the number of verified acts of
bullying/teen dating violence in the school and this list shall be available for public
inspection upon request. Consistent with district obligations under state and federal law
regarding student privacy, the log shall not contain any personally identifiable student
information, or any information that alone or in combination would allow a reasonable
person in the school community to identify the students involved. Accordingly, the log
should be limited to basic information such as the number of verified acts, name of
school and/or grade level and relevant date. Given that any determination of
bullying/teen dating violence involves repeated acts, each investigation that results in a
verified act of hullying/teen dating violence for that school year shall he tallied as one
verified act of bullying/teen dating violence unless the specific actions that arc the
subject of each report involve separate and distinct acts of bullying/teen dating violence.
The list shall he limited to the number of verified acts of bullying/teen dating violence in
each school and shall not set out the particulars of each ‘eriled act, including, hut not
limited to any personally identifiable student information, which is confidential
inlorma(ion by law.
C. The Principal of each school shall report the number of verified acts of bullying/teen
dating violence in the school annually to the Department of Education in such manner as
prescribed by the Commissioner of Education.
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IX. Other

Prevention

and

Intervention Strategies

A. Bullying/teen dating violence behavior can take many lorms and can vary dramatically
in the nature of the ollense and the impact the behavior may have on the victim and other
students. Accordingly, there is no one prescrihed response to verified acts of
bullying/teen dating violence. While conduct that rises to the level of “bullying/teen
dating ioIviwc”, as dehned ahove, will tenemally warrant traditional disciplinary action
against the perpetrator of such hullying/teen dating iolence, whether and to what extent
to impose disciplinary action (e.g., detention, in—school suspension, suspension or
expulsion) is a matter for the prolessional discretion of the building principal (or
responsible program administrator or his/her designee). No disciplinary action may he
taken solely on the basis of an anonymous complaint. As discussed below, schools may
also consider appropriate alternative to traditional disciplinary sanctions, including age—
appropriate consequences and other restorative or remedial interventions.
B. A specific written intervention plan shall he developed to address repeated incidents of
bullying/teen dating iolencv against a single individual or recurrently perpetrated
bullying/teen dating violence incidents by the same individual. This plan may include
safety provisions, as descrihed ahove, for students against whom acts of bullying/teen
dating violence have been verified and may include other interventions such as
counseling, discipline, and other appropriate remedial or restorative actions as determined
by the responsible administrator.
C. The following sets forth possible interventions which may also he utilized to enforce the
Board’s prohibition against bullying/teen dating violence:
I. Non-disciplinary interventions
When verified acts of bullying/teen dating violence are identified early and/or when
such verified acts of bullying/teen dating violence do not reasonably require a
disciplinary response, students may he counseled as to the definition of bullying/teen
dating violence, its prohibition, and their duty to avoid any conduct that could he
considered bullying/teen dating violence. Students may also be subject to other
forms of restorative discipline or remedial actions, appropriate to the age of the
students and nature of the behavior.
If a complaint arises out of conflict between students or groups of students, peer or
other forms of mediation may be considered. Special care, however, is warranted in
referring such cases to peer mediation. A power imbalance may make the process
intimidating for the victim and therefore inappropriate. In such cases, the victim
should be given additional support. Alternatively, peer mediation may he deemed
inappropriate to address the concern.
2.

Disciplinary interventions
When acts of bullying/teen dating violence are verified and a disciplinary response is
warranted, students are subject to the full range of disciplinary consequences.
Anonymous complaints, however, shall not he the basis for disciplinary action.
In-school suspension and suspension may he imposed only aller informing the
accused perpetrator ol the reasons for the proposed suspension and giving him/her an
opportunity to explain the situation, in accordance with the Board’s Student
Discipline policy.
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Expulsion may he imposed only afler a hearing before the Board of Education, a
committee of the Board or an impartial hearing officer designated by the Board of
Education in accordance with the Board’s Standard of Conduct policy/5 13 1 This
consequence shall normally he reserved for serious incidents of bullying/teen dating
violence and/or when past interventions have not been successful in eliminating
bullying/teen dating violence behavior.

3.

Interventions for bullied students
The building principal (or other responsible program administrator) or his/her
designee shall intervene in order to address incidents of bullying/teen dating
violence against a single individual. Intervention strategies for a bullied student may
include the following:

a. Counseling;
h. Increased supervision and monitoring of student to observe and intervene in
bullying/teen dating violence situations;
c. Encouragement of student to seek help when victimized or witnessing
victimization;
d. Peer mediation or other forms of mediation, where appropriate;
e. Student Safety Support plan; and
f. Restitution and/or restorative interventions.
4. General Prevention and Intervention Strategies
In addition to the prompt investigation of complaints of bullying/teen dating
violence and direct intervention when acts of bullying/teen dating violence are
verified, other district actions may ameliorate potential problems with bullying/teen
dating violence in school or at school-sponsored activities. While no specific action
is required, and school needs for specific prevention and intervention strategies may
vary from time to time, the following list of potential prevention and intervention
strategies shall serve as a resource for administrators, teachers and other professional
employees in each school. Such prevention and intervention strategies may include,
hut are not limited to:
school rules prohibiting bullying/teen dating violence, harassment and
intimidation and establishing appropriate consequences for those who engage in
such acts;
b. Adequate adult supervision of outdoor areas, hallways, the lunchroom and other
specific areas where bullying/teen dating violence is likely to occur;
c. Inclusion of grade-appropriate bullying/teen dating violence education and
prevention curricula in kindergarten through high school, which may include
instruction regarding building safe and positive school communities including
developing healthy relationships and preventing dating violence as deemed
appropriate for older students;
d. Individual interventions with the perpetrator (student who commits
bullying/teen dating violence), parents/guardians and school employees, and
interventions with the bullied student (student to whom the act was directed
parents/guardians and school employees;
e. School-wide training related to safe school climate, which training may include
Title lX/Sexual harassment training, Section 501/ADA Training, cultural
diversity/multicultural education or other training in federal and state civil rights
legislation or other topics relevant to safe school climate:
a.
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1..

g.

It

i.

j.

k.
1.
m.
ii.

o.
p.

D.

Student peer training, education and support; and
Promotion of parent mvolvement in bullying/teen dating violence prevention
through individual or team participation in meetings. trainings and individual
interventions;
Implementation of a positive behavioral interventions and supports process or
another evidence—based model approach for sale school climate or for the
prevention of hullying/teen dating violence, including any such program
identified by the Department of Educatiom
Respectful responses to bullying/teen dating violence concerns raised by
students, parents or staff;
Planned professional development programs addressing prevention and
intervention strategies, which training may include school violence prevention,
conflict resolution and prevention of bullying/teen dating violence, with a focus
in evidence based practices concerning same;
Use of peers to help ameliorate the plight of victims and include them in group
activities;
Avoidance of sex-role stereotyping;
Continuing awareness and involvement on the part of school employees and
parents with regards to prevention and intervention strategies;
Modeling by teachers of positive, respectful, and supportive behavior toward
students;
Creating a school atmosphere of team spirit and collaboration that promotes
appropriate social behavior by students in support of others;
Employing classroom strategies that instruct students how to work together in a
collaborative and supportive atmosphere.

In addition to prevention and intervention strategies, administrators, teachers and other
professional employees may find opportunities to educate students about bullying/teen
dating violence and help eliminate bullying/teen dating violence behavior through class
discussions, counseling, and reinforcement of socially-appropriate behavior.
Administrators, teachers and other professional employees should intervene promptly
whenever they observe mean-spirited student conduct, even if such conduct does not
meet the formal definition of “bullying/teen dating violence.”

X. Annual Notice and Training
A.

Students, and parents or guardians of students shall be notified annually at the beginning
of each school year of the process by which students may make anonymous reports of

bullying/teen dating violence.
B.

The Board shall provide for the inclusion of language in student codes of conduct

concerning hull ying/teen dating violence.
C.

At the beginning of each school year, each school shall provide all school employees
with a written or electronic copy of the school district’s safe school climate plan and
require that all school employees annually complete training on the identification.
prevention and response to bullying/teen dating violence as required by law.
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XI.

School (liiuate

Assessments

On and aller July I. 2() 12, and biennially thereafter, the Board shall require each school
in the district to complete an assessment using the school climate assessment
instruments, including surveys, approved and disseminated by the Department of
Education. The Board shall collect the school climate assessments br each school in
the district and suhmit such assessments to the Department.
References:

Public Act I I —232, “An Act Cnuc’riiing i/ic SirençiIieiiing o/Scliool Bullying/teen dating
l’ioIeui(e Laii’s
Conn. Gen. Stat. l0-222d
Conn. Gen. Stat. § lO-233a through l0-233f
Connecticut State Department of Education Circular Letter C-8, Series 2008-2009
(March 16, 2009)
Conn. Gen. Stat. l0-l45a, Conn. Gen. Stat. I0-145o
Conn. Gen. Stat. l0-220a, Conn. Gen. Stat. l0-222g
Conn. Gen. Stat. l0-222h
(cf.052 1—Non Discrimination)
(ciA 13 I—Staff Development)
(cf.5 I 14—Suspension and Expulsion/Due Process)
(cf.5 131—Conduct)
(cf.5131.21—Violent and Aggressive Behavior)
(cf.5 13 1 .8—Out of School Misconduct)
(cf.5 131.9 12—Aggressive Behavior)
(cf.5 13 I .91 3—Cyherhullying)
(cf.5 13 1.9 1—Hazing)
(cf.5 144—Discipline/Punishment)
(cf.5 145.4—Non Discrimination)
(cf.5 145.5—Sexual Harassment)
(cf.5 145.51—Peer Sexual Harassment)
(cf.6 121—Non Discrimination)
(cf.6 121.1 —Equal Educational Opportunity)
Legal Reference:
Connecticut General Statutes
--10-15b Access of parent/guardian to student’s records. Inspection and subpoena of
school or student records.
--10-222d Policy on bullying behavior as amended by P.A. 08-160, P.A. 06-115 and P.A.
14-172
--P.A. 06-1 15 an Act Concerning Bullying Policies in schools and Notices Sent to
Parents or Legal Guardians
--P.A. 11-232 An Act Concerning the Strengthening of School Bullying Laws
--P.A. 13-3 An Act Concerning Gun Violence Protection and Safety
--P.A. 14-172 An Act Concerning Improving Employment Opportunities through
Education and Ensuring Safe School Climates
--P.A. 14-234 An Act Concerning Domestic Violence and Sexual Assault
Trumbull Board of Education policies
5 1 3 1/Standard of Conduct
1212.1/Volunteer
5125/Confidentiality and Maintenance of Student Records
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Appendix A
Trumbull Public Schools

REPORT

OF SUSPECTED BULLYINGrI’EEN l)TING

VIOLENCE

BEHAVIORS

Name of Person Completing Report:
Date:

Target(s) of Behaviors:

Relationship of Reporter to Target (self, parent, teacher, peer, etc.):

Report Filed
Against:
Date of Incident(s):
Location(s):_____________________________________________

Time:

Describe the basis for your report. Include information about the incident, participants,
background to the incident, and any attempts you have made to resolve the problem. Please note
relevant dates, times and places.

Indicate if there are witnesses who can provide more information regarding your report. If the
witnesses are not school district staff or students, please provide contact inlormation.
Name

Address

Telephone Number
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1-lave there

been previous

incidents (circle one)?

Yes

No

11 “yes”, please describe the behavior of concern, the approximate dates and the location:

Were these incidents reported to school employees (circle one)

Yes

No

If “Yes”, to whom was it reported and when’?

Was the report verbal or written’?

Proposed Solution:
Indicate your opinion on how this problem might be resolved in the school setting. Be as specific
as possible.

I certify that the above information and events are accurately depicted to the best of my
knowledge.

Signature of Reporter

Date Submitted

Received By

Date Received
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For Stall Use Only:
I—las reporter reiiuested anonymity?

Y

N

Does the school have parent/guardiiti consent to disclose the student’s name in connection with
the investigation’?
Y
N
Administrative Investigation Notes (use separate sheet if necessary):

Bullying/teen dating violence Verified’? Yes
Remedial Action(s)
Taken:

No

If Bullying/teen dating violence Verified, Has Notification Been Made to Parents/Guardians of
Students involved?
Parents’
Parents’
Parents’
Parents’

Names:
Names:
Names:
Names:

Date
Date
Date
Date

Notified:_________________
Notified:________________
Notified:_________________
Notified:

If Bullying/teen dating violence Verified, Has Invitation to Meeting Been Sent to
Parents/Guardians of Students?
Parents’
Parents’
Parents’
Parents’

Names:
Names:
Names:
Names:

Date
Date
Date
Date

Sent:________________
Sent:________________
Sent:________________
Sent:

Date of Meetings:

If Bullying/teen dating violence Verified, Has School Developed Student Safely
Support/Intervention Plan’? Y

N

(Attach bullying/teen dating violence complaint, witness statements, and notification to
parents/guardians of students involved if bullying/teen dating violence is verified, Invitations
to Parent/Guardian Meetings, Records of Parent/Guardian Meetings)
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Appendix
For

Staff

Use Only:

Action of Reporter:
Administrative investigation Notes (use separate sheet ii necessary):

Bullying/teen dating violence Verified?

Yes

No

Remedial Action(s) Taken:______________________________________
____________

If Bullying/teen dating violence Verified, Has Notification Been Made to
Parents/(;uardians of Students Involved?

Parents

Names:

Parents’

Names:

Date Sent:________________

Parents’

Names:

Date Sent:___________________

Parents’

Names:

Date Sent:

Date Sent:_________________

If Bullying/teen dating violence Verified, Have
Parents/Guardians of Students Involved?
Parents’
Parents’
Parents’

Parents’

Date

Invitation to Meetings

Been Sent

to

Names:

Date Sent:________________

Names:
Names:

Date Sent:________________

Date Sent:________________
Date Sent:

Names:

of Meetings:

If Bullying/teen

dating violence

Plan?
Y
N
(Attach bullying/teen dating

Verified, Has School Developed Student Safety

Support/Intervention

violence complaint, witness statements,

parents/guardians of students involved

if bullying/teen dating

and

notification to

violence is verified,

invitations to parent/guardian meetings, records of parent/guardian meetings).

A
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TRUMBULL PUBLIC SCI-IOOLS
REPORT OF BULLYIN(;/TEEN DATING VIOIENCE FORMJINVESTIGATION
StJMMARY
Date

School

Location(s)

Reporter InUormation:
Anonymous student report

StalT Memher report

Name

Parent/Guardian report

Name

Student report

Name

Student Reported as Committing Act:
Student Reported as Target:
Description of Alleged Act(s):

-

Time and Place:_____________
Names of Potential Witnesses:
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Appendix C
Trumbull Public Schools
Report of Bullying/teen dating violence/Consent to Release Student Information
Date:
Name of Student:

School:
To Parent/Guardian:
A report of bullying/teen dating violence has been made on behalf of your child alleging
that he/she has been the victim of bullying/teen dating violence. In order to facilitate a prompt
and thorough investigation of the report, the Trumbull Public Schools may need to disclose the
name of your child and/or other information in connection this investigation which may
otherwise disclose your child’s identity.

(Please check one):
I hereby give permission for the Trumbull Public Schools to disclose my child’s
name, along with any other information necessary to permit the district to adequately and
appropriately investigate such report, to third parties contacted by the district as part of its
investigation.

I do NOT give permission for the Trumbull Public Schools to disclose my child’s
name, along with any other information necessary to permit the district to adequately and
appropriately investigate such report, to third parties contacted by the district as part of its
investigation.

Signature of Parent/Guardian

Name (Please print)

Date

TRUMBULL PUBLIC SChOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
5000
CATEGORY: Student
POLICY CODE: 5113.1/Attendance K-S

Second Reading ?
Policy Committee changes consist of strikethroughs with new wording bolded and
highlighted in green. Board Changes in yellow.

ATTENDANCE POLICY GRADES K-8
Policy Statement
The Trumbull Board of Education firmly believes that regular school attendance is
essential for an effective and productive learning experience. The sequential presentation
of school learning requires a continuity of instruction. The maximum benefits for each
individual child can he achieved only from participation and interaction in daily activity.
Regular school attendance the keystone for potential achievement for each student, is
both encouraged and mandated. Excessive absences inhibit both successful learning and
the ability to complete cour’;e requirements. The primary responsibility for adherence
to regular attendance rests with the student’s parents/guardians and the indiidual
student. Appropriate legal action will be taken against parents/guardians whose
children fail to abide by the Connecticut Compulsory Attendance Law. Redo
sentence per Board

The Connecticut General Statutes. Sections 10-186 and 10-210, requires students over
seven five and under sixteen eighteen years of age to attend school on a regular basis.
except when excused for illness and other good reasons. Since the primary responsibility
for adherence to regular attendance rests with the individual student and the student’s
parents, appropriate legal action will he taken against parents whose children fail to abide
by the Connecticut Compulsory Attendance Law.
The Trumbull Public Schools recognizes that students may occasionally miss school for
entirely legitimate reasons. These reasons, when documented by a parent or guardian,
are usually considered “excused absences”. Students will not he unduly penalized for
such absences. parent/guardian/school administration/physician, will be reviewed
and may he considered “excused absences.”
Absences that occur for no legitimate reason will be considered “unexcused” and will
warrant appropriate follow-up action by the school.
The Board of Education strongly believes that family vacations should not take place
when school is in session. Should such a vacation occur during school time, such
f1, ,,,rt ,.f fI ,.ki,1
“ritui’ .I1 b rl’’
“unavoidable”
1
.

Reword sentence to align with #10

5113.1/Attendance Grades K-8
The Board of Education recognizes the importance oi early intervention for students
exhibiting truancy behavior. A “truant” means a child enrolled in a grade from
kindergarten through eight who has tour unexcused absences in one month, or ten
unexcused absences in one year. A “habitual truant” means any such child who has 20
unexcused absences within a school year.

Regulations
I.

Each school will record and maintain and distribute to stafi’ all student attendance and
tardiness in format ion.

2.

Following a student’s absence, a written note from the parent/guardian rnw;t he
presented to the homeroom teacher upon his/her return: otherwise. the absence will be
considered unexcused. It is the responsibility of the parent/guardian to report
their child’s absence to the school each day by calling the school’s office hetseen
7:3() a.m. 10:00 a.m. and either leaving a message on voice mail, or speaking
w ith school stall directly.
—

3.

Each school will keep close contact with parents of students having difficulty with
attendance and shall make parents aware of the importance of regular school
attendance. Both the home and school should work cooperatively to achieve this end.

4. Each school will determine if an absence is excused or unexcused. or unavoidable.
The Principal or School Nurse may request additional information regarding a
student’s absence.
5. When an excused absence occurs, the student will he given sufficient opportunity and
assistance to make up any missed work. Excused absences may include days missed
for personal illness, death in the family, religious observances, appointments with
health professionals that cannot be made outside of the regular school hours, school
sponsored trips and court appearances, suspension, emergency family situations,
failure of sending town to provide transportation, or any other reason which the
principal deems valid.
Board
questioned
note—check

with attorney

6. Students returning to school after a hospitalization must present an explanatory note
from the physician regarding the hospitalization. The note should also state in detail
any physical limitations, treatment programs, or medication changes. A change in
his/her IEP or medical care plan may be required upon re-entry to school. Therefore,
a full disclosure by the student’s physician is necessary to ensure the well being of the
student.
7. Parents of students who receive an unexcused absence will receive a letter describing
and admonishing such absence, with a copy of the letter placed in the child’s
permanent record file. Also, a conference will he held as SOOfl as possible with the

5113.1/Attendance Grades K-S
Regulations coiit’d.
parent, student and the principal or his/her designee for any student who is absent for
an unexcused reason.
8. In addition, there will he consideration of referral to the school SA4 Early
I nterention ‘learn (Eli’). or the Middle School Team.
9. A referral to the school’s Individual Education Plan (IEP) Team for appropriate
action recommended for identified special education students will he made following
the established procedures of the Pupil Personnel Services Department, ii the
situation so warrants. This procedure will also he used in cases of truancy.
10. Following an “unavoidable” absence for a vacation, students will he allowed
reasonable time as determined by the teacher to make up those assignments
prescribed by the teacher. It is important to note that teachers are not required to
provide tutoring for such make-up work. If special help or tutoring is needed as a
result of this elective absence, any cost incurred is the responsibility of the parents,
not the school system.
Although students are not directly penalized for such unavoidable absences, an
excessive number of such absences, in conjunction with other excused or unexcused
absences, can have a cumulative effect that could result in a student’s inability to
meet necessary course requirements.
Appeal
the parent/legal guardian if the student is a minor, who believe they havu
been penalized unjustly for unexcused absences may request an appeal hearing. Such
requests should he made in writing to the building principal. Leave some language?’?
Ci-.

u

The Appeals Committee shall consist of the building principal, two teachers, one
guidance counselor or school psychologist and the Assistant Superintendent of
Instruction. They shall meet within ten (10) days of receipt of the student/parent request
for such appeals hearing. The majority decision of the committee will he binding. If the
parent and/or student wish to appeal the decision, sThe may do so to the Superintendent.
This appeal is to he made within five (5) days of the receipt of the Appeals Committee
decision. The Siinrintendent will hear such request within ten (10) school days. The
upenntendent will he final and binding.
TrLI ancy

1.

A meeting to review and evaluate the reasons br the student being truant with the
appropriate school staff and the parent (or other person having control) will he held
within ten (10) school days after the student’s lourth unexcused absence in one
month or tenth unexcused absence in one school year.
3

5113.1/Attendance Grades K-8
RegLilations

cont’d.

2.

Whenever a student enrolled in school in grades K—8 tails to report to school on a
regularly scheduled school day and no indication has been received by school
personnel that the student’s parent (or other person having control of the student) is
aware of the child’s ahscnce, a reasonable cilort to notify, by telephone and/or
certified letter, the parent (or such other person) shall he made by the school
pcrsoimel or volunteers under the direction of the school personnel. Persons who, in
good faith, give or fail to give notice shall be immune from any liability, civil or
criminal, which might otherwise he incurred or imposed and shall have the same
immunity with respect to any judicial proceedings which results from such notice or
failure to give such notice.

3.

An Individual Education Plan (IEP) Team meeting will he convened to determine the
appropriateness of a special education evaluation of the truant student.

4.

The school system will coordinate services with community agencies and referrals of
truant students to agencies providing child and family services.

5.

The Superintendent may file a written complaint with the Superior Court, Juvenile
Matters for a Family with + Service Needs when a student is truant (Appendix A).

6.

The Board of Education shall annually report to the (‘onnecticut State Department
of Education on a school by school basis, the number of students enrolled in grades
K to 8, inclusive, in schools under its jurisdiction who are habitual truants.

In accordance with State Statute, all Fairfield County Schools shall make truancy
referrals to the Superior Court (Juvenile Division) by November 30 and February 28
of each year.
Adopted: 07/09/85
Revised: 1988, 2/92,
02/23/93, 11/22/94
This Page Amended: 6/93, 12/97
Reference
• Connecticut General Statutes. Section 10-184, 10-185 and 10-186, Section 10-l98a.
Section 46b- 149, Section 10-210,
• State of Connecticut Department of Education manual on “Attendance, Homework,
Promotion and Retention, 1984”
• Public Act 9 1-303; An Act Concerning Revisions to the Education Statutes
• TrLlmbull Elementary and Middle School Student Handbooks
• Trumbull Board of Education policies
--Homebound and Hospitalized Instruction, Policy Code: 6173
Standard of Conduct, Policy Code 5131
--Concussion and Head Injuries, Policy Code 5141.7
--Protected Prayer, Policy Code 6 115. 1
4
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Appendix A to be removed
APPENDIX A
Page Four (revised 12 21 92)
lm;tructiom; for Referral Form
DRAFT 10/22/91
EVALUATIONS 30
30.

PROVIDE DOCUMENTATION THAT AN EVALUATION HAS BEEN
CONDUCTED An educational evaluation assessing the appropriateness of the child’s
educalional program shall have been completed for the child prior to coup referral. The
date(s) of the evaluation(s), and the types of evaluations shall be documented here.
NOTE: Upon the filing of a petition (NOT A COMPLAT), the coufl will order an
educational evaluation performed by the school if such an evaluation has not been
performed within the preceding year. The school will have to arrange such an
evaluation and the costs will be borne by the local or regional school district or private
school.

REFERRAL AUTHORIZATION 31 33
3 1. SIC NED Signature of Superintendent or private school administrator is required to
authorize referral. Only a Superintendent or private school adnistrator may sign this
feH+i.

32.

PRINT OR TYPE NAME OF PERSON SICNINC
Superintendent or private school administrator.

33. DATE SICNED

Printed or typed name of

Date form is ind

I P d (5)

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
CATEGORY:

4000

Personnel-Certified and

Non-Certified
POLICY CODE: 4118.4/Electronic Monitoring
of the Workplace

First Reading ?
Policy Committee changes include strikethroughs with new wording bolded and highlighted in
green.

ELECTRONIC MONITORING OF THE WORKPLACE
Policy Statement
For the enhanced protection of its students, personnel and premises and pursuant to the authority
of Public Act 98-142, Connecticut General Statute 3l-48d, the Trumbull Board of Education
hereby gives notice of the potential use of electronic monitoring in the workplace.
The following types of electronic monitoring may he used by this school district in its facilities:
•
Monitoring of e mail and other nnmnnnni of the school district’s cnrnnhiter ‘.vcte.m for
cnmnhirnc with policies.
iueu SLit veillance of etnnlovee paiicing areas lut secumy purposes.
rrh,\
•
TeleDhone
professional
and
perrormance assessment.
•
Monitoring of electromagnetic card access system for security puoses.
—

•
•
•
•
•
•
•
•
•
•

Telephone
Camera (including hidden cameras)
Computer
Radio
Wire
Electromagnetic
Photoelectronic
Photo-optical
Property through Global Positioning Systems (GPS)
Other, including Email

Monitoring will be done on a general coverage basis and will not be specific without reasonable
grounds to believe that laws are being violated, the legal rights of employer or employees are
being violated, or a hostile workplace environment is being created, any of which may be
detected by monitoring.
Monitoring will not occur iii common areas of the Board of Education premises wwcn are open
to the public, nor will information he collected that is nrnhihitd under other state or federal
laws.
Questions about electronic monitoring in the workplace should be directed to the Superintendent
ol’ Schools or members of the administrative stalT of the district.

Adopted: 10/07/03
Reference
•
Public Act 98-142

•
•

Connecticut General Statute 31-48d
Trumbull Board of Education policy—Security, Policy Code 3516

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
6000
J Students
CATEGORY:
JB Equal Education
Instruction Opportunity
POLICY CODE: 6121.2/
Non
Discrimination in Instruction

I)raft B 1/14/15

NON-DISCRIMINATION IN INSTRUCTION
Policy Statement
The Trumbull Board of Education will accept the responsibility for achieving and
maintaining the objective of equity among its pupils students. It will not
discriminate against any pupil on the basis of race, color, religious creed,
religion, sex, age. national origin. ancestry. marital status, sexual orientation,
gender identity or expression, disability (including but not limited to,
intellectual disability, a4 past/present history of mental disorder, physical
disability or learning disability) genetic information, or any other basis
prohibited by Connecticut State and/or Federal nondiscrimination laws.
and/or disability in the organization and application of the educational programs
and services it operates.
In addition, the Trumbull Board of Education and the Superintendent will affirm
their commitment to the following:

I.
2.

3.

4.

The promotion of positive attitudes that respect the diversity of our
society through curriculum development.
The development and encouragement of respect among students
and within the school community.
The use of curriculum to teach students and staff programs which
emphasize developing positive attitudes toward relations with
people of diverse backgrounds or capability.
The use of educational materials and consulting sources to
continue to promote learning and appreciation of people’s
similarities and differences through Cultural Diversity Education.

The Superintendent will be responsible for continually evaluating these
instructional policies and practices and wi-I-i may report his/her findings annually
to the Board, recommending modification of any aspects which do not comply as
well as appropriate remedial action to eliminate the effects of any discrimination.
The Superintendent will call upon the advice and counsel of members of the
instructional staff to evaluate these instructional policies and practices.
The Superintendent will provide a regulatory procedure br prompt and equitahle
resolution of complaints of discrimination.
The Superintendent will communicate this policy and its attendant regulation to
students, parents/guardian and instructional personnel.
Adopted: 02/24/7
Approved Rev i sion: 02/03/98. 04/29/03
Approved Revision: 02/10/04, 09/I 8/07

6121 .2/Non-Discrimination in Instruction

NOTE:

Title VI (Civil Rights Act of 1964 prohibits
on race, color or national origin).

discrimination

based

Title IX (Education Amendments of 1972 prohibits discrimination in
education programs or activities).
Section 504 (Rehabilitation Act of 1973 prohibits discrimination on the
basis of handicap).
United States Department of Education Office of Civil Rights
For appropriate person to contact, please refer to attached appendix.

6121 .2/Non-Discriniination in Instruction
Regulations
The Trumbull Boatd of Edu.ation alTirms the right of all students to he protected
1mm intimidation, discrimination, physical harm, and/or harassment. In addition,
the Trumbull Board of Education and the Superintendent will be in lormed in
writing of any offense. l—larassment or discrinunatory behavior that denies civil
rights or access to equal educational opportunities includes indecent, vulgar, or
abusive epithets or gestures that are targeted at an individual or groLip. If an
indecent, vulgar or abusive epithet is directed to the victims race, color, religiow;
creed, religion, sex, age. national origin, ancestry, marital status. sexual
orientation, gender identity or expression, disability (including l)ut not limited
to, intellectual disability. 4 past/present history of mental disorder, physical
disability or learning disability) genetic information, or any other basis
prohibited 1)3’ (‘oiiiiect icut State and/or l’ederal nondiscrimination laws.
and/or diNability, this shall he evidence that the victim was chosen because of that
characteristic.
I.

Selection ol’ Instructional Materials
A. Library Media Center
The Media Specialist in each school is responsible for
recommending to the building principal the selection of
instructional materials used in the classroom.
B. Classroom
1.

Elementary Recommendation of selected instrLmctional materials
is made to the Superintendent by a committee composed of teacher
representatives from the grade level for which these instructional
materials are intended.
—

2. Secondary Recommendation of selected instructional materials is
made to the Superintendent by representatives from a department
for which these instructional materials are intended.
—

IL.

Review of Complaint Procedure (Procedure of Complaint)
A. All complaints of discrimination/harassment in instruction shall he
filed in writing with the Superintendent for direction. A complaint
shall be acknowledged, in writing, within three business days. The
complaint shall be investigated and the complainant inlormed, in
writing, of findings and recommendations within twenty business days
of receipt.

3

6121.2/Non-Discrimination in Instruction
Rcflrence
Section 10—I 5c, Discrimination in public schools prohibited, General Statutes of
Connecticut as amended.
Title VI of the Civil Rights Act of 1964.
Title IX of the Educational Amendments of 1972.
Section 504 of the Rehabilitation Act of 1973.

Trumhull Board of Education Policy
Selection of Instructional Materials, Policy Code: IIA/KLB

4

6121 .2/Non-Discrimination in Instruction
APPENDIX A
Title VI issues (Civil Rights Act of 1964 prohihits discrimination hased on race, color, or
national origin) can he reported to Dr. Michael McGrath, the Assistant Superintendent,
452-4348.
Title IX issues (Education Amendments of 1972 prohibits discrimination in education
programs or activities) can he reported to Dr. Gary Cialfi, the Assistant Superintendent,
452-4301.
Section 504 Issues (Rehabilitation Act of 1973 pmhihits discrimination on the basis of
handicap) can be reported to the Director of Pupil Personnel and Special Services, 4524352.
United States Department of Education Office of Civil Rights
33 Arch Street, Suite 900
Boston, Massachusetts 02110-1491
(617) 289-0111
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TRUMBULL PUBLIC SChOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION: J Students 6000 Instruction
CATEGORY: J B Equal Educational Opportunity
POLICY CODE:JBB/6121.3/Non-Discrimination
in the Classroom

Draft B 1/14/IS

NON-DISCRIMINATION IN THE CLASSROOM
Policy Statement
The Trumbull Board of Education affirms the right of all students to be protected from
intimidation, discrimination, physical harm, and/or harassment. It is the policy of the
Trumbull Board of Education that harassment and discrimination of students based on
race, color, religiow; creed, religion, sex, age. national origin, ancestry. marital status.
sexual orientation, gender identity or expression, disability (including hut not limited
to, intellectual disability. n4 past/present history of mental disorder, physical
disability or learning disability) genetic information, or any other basis prohibited
by Connecticut State and/or Federal nondiscrimination laws. and/or disability will
not he tolerated. It will not discriminate against any pupil student in the organization and
application of the educational programs and services it provides.
The Trumbull Board of Education and the Superintendent will be informed in writing of
any offense. It shall be grounds for disciplinary action should a staff member fail to
report harassment and/or discrimination. Harassment or discriminatory behavior that
denies civil rights or access to equal educational opportunities includes indecent, vulgar,
or abusive epithet. If directed to the individual’s race, color, religious creed, religion, sex,
age. national origin, ancestry. marital status, sexual orientation, gender identity or
expression, disability (including but not limited to, intellectual disability, i4
past/present history of mental disorder, physical disability or learning disability)
genetic information, or any other basis prohibited by Connecticut State andlor
Federal nondiscrimination laws. and/or disability, this shall be evidence that the
individual was specifically chosen because of that characteristic.
The Superintendent will annually notify all ppi-k students, parents/guardians, and
instructional staff of this policy and its attendant regulations and of the name, office
address, and telephone number of principals, Assistant Superintendent and Director of
Pupil Services who arc responsible for administering this policy and its attendant
regulations. Ii shall also be posted at each school.
Adopted: 01/13/98
Approved Revision: 04/29/03. 02/10/04
02/07/08
NOTE:
Title VI (Civil Rights Act of 1964 prohibits discrimination based on race.
color or national origin)
Title IX (Education Amendments of 1972 prohibits discrimination in
education programs or activities)
Section 504 (Rehabilitation Act of 1 973 prohibits discrimination on the
basis of handicap)
United States Department of Education Office of Civil Rights
For appropriate person to contact, please refer to attached appendix.

6121 .3/Non-Discrimination in the Classroom
Reu1ations
The Trumbull Board of Education and the Superintendent will affirm their commitment
to (lie following:
I.

2.

3.
4.
5.

accepting the responsibility for achieving and maintaining (lie objective of
equity among its pupik; students by promoting positive attitudes and
respect for (lie diversity within our community and our society.
providing programs, working in conjunction with Cultural Diversity
Education, that will foster respect and consideration of our differences and
similarities.
responsiveness on the part of the instructional staff to immediately address
situations which they witness, or that are brought to their attention
providing counseling for those students that may require it.
providing a regulatory procedure for prompt and equitable resolution of
complaints of discrimination, with final appeal to (lie Board of Education.

Complaint Resolution Procedure
Should a harassment/discrimination incident not be resolved within the classroom, the
student has the right and responsibility to seek resolution.
1.

Staff members must inform the principal of any discrimination or
harassment incident that comes to their attention. If the incident involves
conduct of a student directed towards another student, then (lie principal or
designee must inform the parents of the students involved. Following
communication with the students, parents/guardians, and/or staff
involved, the principal shall determine appropriate actions to be taken. The
principal will keep a written record of the incident. If, in the principals
judgment, the level of harassment is of such a high degree of severity that
it merits suspension beyond (5) days or expulsion, then the principal must
bring the case to the Superintendent for further action. If the incident
involves a eaehef staff member toward a student, then appropriate action
will be taken by the principal. based on Trumbull Board of Education
Policy GBCBA Staff Conduct/Sexual Harassment). *

2.

If a student commits a second offense, a meeting of the principal and the
parents/guardians must occLlr. The parents/guardians may request that
the teacher and the Superintendent or his/her designee attend this meeting.
The principal shall he responsihle for discipline in this second case, atler
consultation with the Superintendent.

6121 .3/Non-Discrimination in the Classroom
Regulations cont’d.
3.

If, after investigation, the principal has determined that a third ollense has
taken place, the student and the parents/guardians shall be presented to
the Board of Education for consideration of lengthy suspension. or
expulsion. In all cases of harassment, the principal will he responsible for
taking appropriate actions to protect the victim from further harassment.

4.

All complaints of discrimination/harassment in the classroom shall be
filed in writing with the Superintendent for direction. A complaint shall be
acknowledged, in writing, within three business days. The complaint shall
he investigated and the complainant informed, in writing, of findings and
recommendations within twenty business days of receipt.

5.

Counseling will he considered at all levels.

6.

Confidentiality of complaints will he maintained except to the extent
necessary to investigate. The investigation will be conducted on a “need to
know’ basis. Documentation generated in the course of the investigation
shall be confidential.

7.

A complainant may, if desired or if dissatisfied with the action taken at the
local level, report the grievance directly to the United States Office fef-of
Civil Rights.

Reference
Trumbull Board of Education Policies:
JFC Standard of Conduct, Policy Code 5131
JFAB Students’ Rights and Responsibilities
JFCA Sexual Harassment of Students, Policy Code 513 1 .4
* GBCBA
Staff Conduct/Sexual Harassment
Sexual Harassment of Staff, Policy Code 411 112
.

•

Connecticut General Statute, Section 1O-15c, Discrimination in public schools
prohibited, General Statutes of Connecticut as amended.

•

Title VI of the Civil Rights Act of 1964

3

6121.3/Non-Discrimination in the Classroom
APPENDIX A
Title VI issues (Civil Rights Act of 1964 prohibits discrimination based on race, color, or
national origin) can be reported to Dr. Michael McGrath, the Assistant Superintendent, 4524358.

Title IX issues (Education Amendments of 1972 prohibits discrimination in education
programs or activities) can be reported to Dr. Gary Cialli, the Assistant Superintendent,
452-4301.

Section 504 Issues (Rehabilitation Act of 1973 prohibits discrimination on the basis of
handicap) can be reported to Pauline Smith, the Director of Pupil Personnel and Special
Services, 452-4352.
United States Department of Education Office of Civil Rights
33 Arch Street, Suite 900
Boston, Massachusetts 02110-1491
(617) 289-0111
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TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

4000
Personnel—Certified and
Non-Certified
POLICY CODE: 4000.1/Affirmative
Action

SECTION:
CATEGORY:

Draft A 1/13/15

AFFIRMATIVE ACTION
Policy Statement
The Trumbull Board of Education will continue to take Affirmative Action to ensure that no
persons are discriminated against in its employment on the basis of race, color. religiou’; creed.
religion, sex, age, national origin. ancestry, marital status, sexual orientation, gender identity or
expression, disability (including but not limited to, intellectual disability. 4 past/present
history of mental disorder, physical disability or learning disability) genetic inIrrnation, or
any other basis prohibited by Connecticut State and/or Federal nondiscrimination laws.
,Eh;I;t,

The Trumbull Board of Education recognizes that ensuring Equal Employment Opportunity is
essential; however, it is not enough to guarantee the full and fair employment of minorities and
other protected classes. Therefore, Affirmative Action is necessary because it requires the
Trumbull Board of EdLication to make every reasonable effort to correct any major imbalances in
its workforce. Special efforts will continue to be taken to ensure that full consideration has been
given to all qualified minority and female employees and applicants.
This Policy Statement is based on both the spirit and the letter of state and federal antidiscrimination laws, regulations, and executive orders. Accordingly, care is taken to ensure that
no person shall be excluded from participation in, be denied the benefits of, or otherwise be
unlawfully discriminated against any of its programs because of minority status as exemplified in
paragraph one. The Trumbull Board of Education will not knowingly use the services ol
patronize, or otherwise deal with any business, contractor, subcontractor or agency that engages
in acts of unlawful discrimination.
Adopted: 11/03/99
Approved Revision: 04/29/03, 02/10/04
Approved Revision: 09/18/07
NOTE:

Title VI (Civil Rights Act of 1964 prohibits discrimination based on race,
color or national origin)
Title 1X (Education Amendments of 1972 prohibits discrimination in
education programs or activities)
United States Department of Education Oflce of Civil Rights
For appropriate person to contact, please refer to attached appendix.

4000.1/Affirmative Action
References

•

Guideline issued by the Equal Employment Opportunity
Title VII

•

Title VII of the Civil Rights Act of 1964

•

Section 46a-60, Discriminatory Employment Practices Prohibited. General
Statutes Connecticut as amended.

•

Section 504 of the Rehabilitation Act of 1973.

•

Title IX of the Educational Amendments of 1972.

•

P.L.97-35 Section 558 © (d) & 34 CFR 22.60

Commission

under

4000.1/Affirmative Action
APPENDIX A

Title VI (Civil Rights Act of 1964 prohibits discrimination based on race, color or national
origin) call Dr. Michael McGrath, the Assistant Superintendent, 452-4348.
Title IX (Education Amendments of 1972 prohibits discrimination in education programs or
activities) call Dr. Gary Cialfi, the Assistant Superintendent, 452-4301.
United Slates Department of Education Office of Civil Rights
33 Arch Street, Suite 900
Boston, Massachusetts 02110-1491
(617) 289-0111
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TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL
Draft B 1.14.15

SECTION:
4000
CATEGORY: Personnel—Certified and
Non-Certified
POLICY CODE: 411 1.1/Non-Discrimination in
Employment

NON-DISCRIMINATION IN EMPLOYMENT
Policy Statement
The Trumbull Board of Education is an equal opportunity employer. The Trumbull Board of
Education will not discriminate in its employment on the basis of race, color, reIiiow; creed.
religion, sex, age, national origin, ancestry, marital status, sexual orientation, gender identity or
expression, disability (including but nut limited to, intellectual disability, 4 past/present
history of mental disorder, physical disability or learning (usability) genetic information, or
any other basis prohibited by (onnecticut State and/or Federal nondiscrimination laws.
and/or disability. No qualified person shall be sLibjected to discrimination in employment under
any program of the Trumbull Board of Education.
The Superintendent will continually evaluate employment policies and practices in terms
of this policy and will report annually to the Board the results of such evaluation. When
appropriate, the Superintendent will recommend any changes of policies and practices
to eliminate the effects of any discrimination. In reviewing employment practices in terms of this
policy, the Superintendent will call upon the advice and counsel of the Committee on
Employment Policies.
The Board of Education shall establish regulations to ensure that the district recruit,
employ, promote, and implement the hiring of qualified staff of diversity at all levels of
employment. Recruitment methods to include, but not limited to: urban newspapers,
national magazines, recruitment companies which specialize in minority educators, and
to broaden and encourage internships to people of diversity.
The Superintendent will communicate the contents of this policy and its attendant
regulations to employees and applicants for employment.
NOTE:

Title VI (Civil Rights Act of 1964 prohibits discrimination based
on race, color or national origin).
Title IX (Education Amendments of 1972 prohibits discrimination in education
programs or activities).
Section 504 (Rehabilitation Act of 1973 prohibits discrimination on the basis of
handicap).
United States Department of Education Office of Civil Rights
For appropriate person to contact, please refer to attached appendix.
Adopted: 2/24/76
Approved Revision: 10/79. 10/81, 11/88
4/93. 2/3/98. 04/29/03. 02/10/04.
09/1 8/07

4111.1/Non-Discrimination in Employment
Regulations
I

The Assistant Superintendent has the responsibility br supervising this policy and
regulations while all administrators and supervisors in the employ of (lie Board of Education
have the responsibility for administering this policy and regulation.

2. The Assistant Superintendent will he responsible for including in any printed materials used
in the recruitment or application phases of the process of hiring new employees the statement
that the Trumbull Board of Education is an Equal Opportunity Employer. He/she shall
distribute such material without discrimination on (lie basis of race, color, religious creed,
sex, age, national origin, ancestry, marital status, sexual orientation, and past/present history
of mental disorder and/or disability.
3.

By means of newspaper ads and by posting in appropriate places in all buildings, the
Superintendent will annually inform all employees and employee bargaining units about this
policy, its attendant regulations, as well as the name, office address and telephone number of
the administrator responsible for administering this policy and its attendant regulations.

4. The Assistant Superintendent shall, as needed, appoint and chair a Committee on
Employment Policies. This Committee shall be comprised of no more than five (5) members
which shall as reasonably as possible he representative of all employee categories including,
but not limited to race, color, religious creed, sex, age, national origin, ancestry, marital
status, sexual orientation, and past/present history of mental disorder and/or disability. This
committee shall review employment policies and practices in terms of this policy.

5. This Committee shall follow the established complaint procedure. The resolution of
complaints is encouraged at the earliest stage.

Procedures
1. Employees shall discuss the complaint with their immediate supervisors with the hope of
resolving the matter. Supervisors may seek assistance from other sources, including central
office administration.
2. If the employee is not satisfied with the proposed resolution of the matter by his/her
supervisor, the employee shall file, in writing, a discrimination complaint with the Assistant
Superintendent. As much as practical under the circumstances, complaints will he maintained
confidentially on a need to know basis. A complaint shall he acknowledged, in writing.
within three business days. It shall be investigated, and the complainant informed of the
findings and recommendations, within twenty business days of receipt of the complaint. In
the unusual circumstance when an investigation cannot be concluded within twenty business
days, it shall be concluded as soon as possible.

4111.1/Non-Discrimination in Employment
3.

If a complainant is not satisfied with the tindings and/or recommendations, he/she may
request. within ten business days of the receipt of the decision of the Assistant
Superintendent, a hearing before the Superintendent. Such request shall be in writing and
shall state the reasons the complainant is not satisfied. The Superintendent shall meet with

the complainant within ten business days of receipt of the complaint and shall respond, in
writing, within ten business days of the hearing.
4.

A complainant may, if desired, or if dissatisfied with action taken at the local level, report the

grievance directly to the Offlce of Civil Rights.
5. At the conclusion of the investigation, all written complaints, investigating notes and other
documents, other than any discipline dispensed, shall he maintained in a secure file, separate
and apart from the personnel files of the parties involved.
Re ference
•

•
•

•

Trumbull Board of Education Policy:
Affirmative Action, Policy Code 4000.1
Sexual Harassment, Policy Code 4118. 11 2
Title VI of the Civil Rights Act of 1964.
Guideline issued by the Equal Employment Opportunity Commission under Title
VI.
Section 46a-60, Discriminatory employment practices prohibited, General
Statutes of Connecticut as amended.

•
•
•

Section 504 of the Rehabilitation Act of 1973.
Title IX of the Educational Amendments of 1972.
P.L. 97-35 Section 558 (c) (d) & 34 CFR 200.60

41 11.1/Non-Discrimination in Employment
APPENDIX A
Title VI issues (Civil Rights Act of 1964 prohibits discrimination based on race, color, or
national origin) can be reported to Dr. Michael McGrath. the Assistant Superintendent. 452—
4348.
Title LX issues (Education Amendments of 1972 prohibits discrimination in education programs
or activities) can he reported to Dr. Gary Cialfi, the Assistant Superintendent, (203) 452-4301.
Section 504 Issues (Rehabilitation Act of 1973 prohibits discrimination on the basis of handicap)
can he reported to Pauline Smith, Director of Pupil Personnel and Special Services, 452-4352.
United States Department of Education Office of Civil Rights
33 Arch Street, Suite 900
Boston, Massachusetts 02110-1491
(617) 289-0111
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New PoIic
AUDIT COMMITTEE OF THE TRUMBULL BOARD OF EDUCATION
Policy Statement
The Trumbull Board of Education wishes to conduct the financial and general operations of
the school district in an efficient, effective and transparent manner. To accomplish this, the
Board will establish an Audit Committee as a standing committee of the Board of Education.
The Audit Committee will serve as an advisory committee to the Board of Education. Its
mission is to provide independent advice, assistance and recommendations to the Board with
regard to the oversight of the internal and external audit functions of the district. It will report
regularly to the full Board and to the general public on financial and operations management.
The committee will consist of:
I. A minimum of two (2) members of the Board of Education, with minority
representation, one of whom is a member of the Finance Committee;
2. Two (2) community members who shall have professional expertise in auditing and/or
financial matters; they will he appointed by the Board for a term of two (2) years;
3. The Internal Auditor of the Town of Trumbull who shall be an ex-officio member of
the committee.
One Board member, appointed by the Board Chairman, shall service as chair of the
committee.
The committee will review the scope of internal audits with the Town Auditor at the
beginning of the audit; it will review all audit reports and recommendations, both internal and
external; and it will review practices related to the fiscal operations of the District and report
its finding and recommended actions to the entire Board of Education. The committee may
make recommendations to the Board with regard to reviewing administrative procedures
relating to fiscal matters, conflict-of-interest policy adherence, and assuring the effectiveness
of administrative accounting policies and system of internal controls to prevent, deter and
detect fraud.
The Audit Committee shall meet as often as deemed necessary by the Chairman. hut not less
than three times per year.

Adopted:

