TRUMBULL PUBLIC SCHOOLS
TRUMBULL, CONNECTICUT
Trumbull Board of Education Policy Committee
Long Hill Administration Building
November 18, 2015
5:30 – 7:00 p.m.
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POLICY REVIEW/DISCUSSION
A. Concussions and Head Injuries, Policy Code 5141.7
B. Standard of Conduct, Policy Code 5131
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Trumbull Public Schools
Trumbull, Connecticut
Trumbull Board of Education Policy Committee
Regular Meeting – October 14, 2015
Long Hill Administration Building
The Trumbull Board of Education convened in the Long Hill Administration Building for a
Regular Meeting.
Members present:
Rosemary Seaman, Chair, BOE member
Loretta Chory, BOE member
Susan LaFrance, BOE member
Dr. Jonathan Budd, Central Office Admin.
Patricia Frillici, TAA Rep.
Laura McNaughton, TEA Rep.
Kristine Kelty Murano, Parent Rep.
Bryan Woodward, Parent Rep.
Cindy Katske, Community Rep.
Mary Pierson, Community Rep.

Members absent:
Jennifer Mottolese, Parent Rep.

Rita Ciarmella, Admin. Assistant

Agenda Item I – Preliminary Business
A. Introduction – The meeting was called to order at 5:32 p.m.
B. Correspondence – There was no correspondence.
C. Public Participation – There were no public comments.
Agenda Item II – Reports / Action Items
A. Approval of Minutes – Regular Meeting, September 17, 2015 – The minutes were approved
as presented. Ms. Chory and Mr. Woodward abstained.
B. Board of Education Meeting Updates
a. Sept. 21, 2015 CABE Presentation – Mrs. Seaman reviewed the presentation by Mr.
Mustaro at the Sept. 21, 2015, Special Board meeting, highlighting the Audit service
that the Board commissioned of CABE at that meeting.
b. Oct. 6, 2015 Second Readings – Mrs. Seaman noted that the Board approved the
following four policies as presented at its Oct. 6, 2015, meeting. Mrs. LaFrance noted
that she had voted against Policy 5131.911 at the Board meeting.
i. Special Education, Policy Code 6171
ii. Individualized Education Program / Special Education Program, Policy Code
6159
iii. Pre-School Special Education, Policy Code 6171.2

iv. Bullying and Teen Dating Violence Prevention and Intervention, Policy Code
5131.911
c. Oct. 6, 2015 First Readings – Mrs. Seaman noted that the Board heard First Readings
of the following two policies as presented at its Oct. 6, 2015, meeting, and suggested
no revisions, so these policies will be returned to the Board for Second Readings on
November 10, 2015.
i. Attendance Grades K-8, Policy Code 5113.1
ii. Pay to Participate, Policy Code 5138
Agenda Item III – Policy Review/Discussion
A. Budget Transfer, Policy Code 3160 – Mrs. Chory presented the proposed revisions in this
evening’s packet. Additional revisions were suggested. The Committee unanimously agreed
to bring the policy, with the revisions, to the Board for a second reading on October 20,
2015.
B. Civility and Decorum, Policy Code 1401 – Ms. McNaughton distributed information from
TAA members; the information is attached as the final two pages of these minutes. The
Committee unanimously agreed to table discussion of the policy until the December 2015
meeting of the Policy Committee.
C. Non-Discrimination in Instruction/Classroom, Policy Code 6121.4 (new policy) – Dr. Budd
presented the proposed policy in this evening’s packet. Additional revisions were suggested.
The Committee unanimously agreed to bring the policy, with the revisions, to the Board for a
first reading on October 20, 2015.
D. Concussions and Head Injuries, Policy Code 5141.7 – Dr. Budd presented the proposed
revisions in this evening’s packet. Additional revisions were suggested, and additional
questions raised. The Committee unanimously agreed to have Dr. Budd seek answers to the
questions and bring the policy, with revisions, back to the Policy Committee for its
November 2015 meeting.
E. Health Assessments and Immunizations, Policy Code 5141.3 – Dr. Budd presented the
proposed revisions in this evening’s packet. Additional revisions were suggested. The
Committee unanimously agreed to bring the policy, with the revisions, to the Board for a first
reading on October 20, 2015.
Adjournment
Mrs. Seaman moved to adjourn the meeting at 7:18 p.m.; it was seconded by Mrs. Chory, and
unanimously agreed to. The next meeting of the Policy Committee will take place on November
18, 2015, at 5:30 p.m.

TEA Feedback regarding the new Civility and Decorum Policy
Response #1
What a wonderful idea…I have been trying to implement CIVILITY for years with varied levels of
success…to me it starts and ends with cell phones and language
CIVILITY: (politeness, respect and courtesy in body language, behavior and speech; good manners and
consideration for others)
"Civility costs nothing and buys everything"
“Civility is claiming and caring for one’s identity, needs and beliefs without degrading someone else’s in
the process.”
My policy…2015-16 CELL PHONE USAGE:
ANY CELLPHONE OR ELECTRONIC DEVICE VISIBLE BY THE INSTRUCTOR (ME) WHILE IN A6, WITHOUT
PRIOR PERMISSION, WILL BE CONFISCATED AND TURNED INTO YOUR HOUSE OFFICE...NO EXCUSES, NO
BEGGING, CRYING, WHINING, GROVELING OR PLEADING WILL CHANGE THIS. THIS IS YOUR ONE AND
ONLY WARNING.
I take at least one a day…

Response #2

In reviewing this I have a few thoughts and questions.
My thoughts:






The policy seems modeled after a policy designed (by Weston) to protect teachers from
attack by overzealous and aggressive parents. That's great and I wholeheartedly support
that.
It also seems to extend to teachers, students, parents, and community members being
treated with civility at Board of Education meetings (and BOE members treating each
other civilly as well, which I think will yield much more productive BOE meetings). Also
good.
Additionally, it seems to strive to ensure that employees will be guaranteed a safe work
environment that is free from harassment.

Are these three impressions correct? Are these the aims of the policy?
My questions and concerns come at the next step in the policy. They include:










What happens when someone feels that they have a complaint?
How is the complaint filed?
To whom and what needs to be done?
Who determines what constitutes "civility" and "decorum"?
Will there be a disciplinary panel who will judge individual cases to decide if they are,
indeed, violations of the policy? If so, who will be represented on this panel?
If they will decide the validity of complaints, what is the next step for complaints that
are deemed valid?
Will there also be a disciplinary panel who will determine disciplinary measures?
And while disciplinary measures against a BOE employee might seem clear, what
measures can be taken against an uncivil parent, community member, and/or BOE
member?

I know answers to most of these questions probably don't exist now; but I feel strongly that
they are questions that should be broached and planned for as the policy takes shape and is
adopted.
Response #3
The policy looks good as far as it goes, however the policy neglected one important factor in
the equation: student civility and decorum, especially at the high school level where students
should be preparing for the responsibilities of adulthood and should know the consequences of
the actions they are taking at all times. In fact, civility and decorum must start way before
elementary school with plain manners and a show of respect for adults in general. The
elementary schools have their pillars of character that they are encouraged to demonstrate on a
daily basis, but parents must be involved in the carrying out of these qualities so important to
the culture of a country. Can’t say enough of how this policy and its enforcement could change
the character of our nation which is certainly in a bad state of affairs.
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CONCUSSIONS
Policy Statement
The Trumbull Board of Education is concerned about the health and safety of its students. To
this end we have developed this policy to protect our students and/or student athletes from
returning to school too early following a concussion. All Board of Education employees should
recognize that concussions are serious injuries that need to be taken care of properly. Coaches
and athletic trainers will be responsible to recognize concussions among student athletes and will
follow state law and school district regulations before returning any athlete with a suspected
concussion to play. Recent research has illuminated the need for guidelines in this area, as there
could be long-term complications by allowing a student to return to his/her prior activities too
soon. It is the intent of this policy to establish guidelines for the District regarding potential
complications of concussion, especially Second-Impact Syndrome.
The objectives of this policy are to ensure safe and consistent management of students who have
sustained a concussion. In order to facilitate this objective there needs to be collaboration among
the students, parents/guardians, school nurses, students’ physicians or other licensed health care
professionals, coaches, athletic trainers, teachers, and administrative staff.
The District shall implement the “Concussion Education Plan and Guidelines for Connecticut
Schools” developed by the State Board of Education per the stipulations of Public Act 14-66.
The Board recognizes that a student may not participate in any intramural sports, sports club, or
interscholastic athletic activity unless the student and his/her parent/guardian have completed the
concussion education plan of the State Board of Education and its contributing organizations to
such plan. Prior to participating in any intramural sports, sports club, or interscholastic athletic
activity, a student must (1) read written materials, (2) view online training videos, or (3) attend
in-person training regarding the District’s concussion education plan provided by the State Board
of Education. The District will utilize the “Concussion Education Plan & Consent Form”
developed by the State Board of Education with parents/guardians of student athletes in
intramural sports, sports club, or interscholastic activities. Each season of play, the consent form
must be returned to the appropriate school activity, signed by the parents/guardians, attesting to
the receipt of such form and authorizing the student athlete to participate in the athletic activity.
Adopted: 10/4/2011
Revised: ?/?/2015
References
 Connecticut Public Act 14-66, “An Act Concerning Youth Athletics and Concussions”
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Connecticut General Statutes §§ 10-149b, 10-149c
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Regulations
All intramural sports, sports club, and interscholastic coaches/advisers, athletic trainers, and
physical education teachers shall complete an initial training course and annual follow-up
training regarding concussions, as developed by the State Board of Education pursuant to
Connecticut General Statute §10-149b. For the school year commencing July 1, 2011, and each
school year thereafter, each intramural sports, sports club, or interscholastic coach/adviser shall
annually review current and relevant information regarding concussions, except during a year
when such coach/adviser is required to complete the refresher course for reissuance of his/her
coaching permit whereby participation in the refresher course will suffice to satisfy the annual
review requirement. Beginning July 1, 2015, and each school year thereafter, each intramural
sports, sports club, or interscholastic coach/adviser shall complete a refresher course not later
than 5 years after completion of the initial training course as a condition of the reissuance of a
coaching permit in accordance with Connecticut General Statute §10-149b and thereafter retake
such refresher course at least once every five years as condition of reissuance of a coaching
permit.
Anyone who is in violation of state law regarding student athletes and concussions, including
provisions for mandated training, and protocols for return to play, may be subject to revocation
of his/her coaching permit(s) pursuant to Connecticut General Statute §10-145b(i).
For purposes of this policy and its regulations, “licensed health care professional,” as defined by
Public Act 14-66, means “a physician licensed pursuant to chapter 370, a physician assistant
licensed pursuant to chapter 370, an advanced practice registered nurse licensed pursuant to
chapter 378, or an athletic trainer licensed pursuant to chapter 375a.”
I.

Concussion Management

A concussion is a type of traumatic brain injury (TBI) that is caused by a blow to the head or
body, causing the brain to move rapidly inside the skull. This may result in altered mental
function and a wide range of signs and symptoms. Athletes who continue to play while still
experiencing symptoms of concussion are at a significant risk for re-injury, permanent brain
injury, and even death. All intramural sports, sports club, and interscholastic coaches and
advisers, athletic trainers, school nurses, and physical education teachers will be educated about
the signs and symptoms of concussion.
1. If a suspected concussion occurs during a school-sponsored intramural sports, sports
club, or interscholastic athletic activity, the coach/adviser, athletic trainer and/,or
physical education teacher at the event will be able to identify the symptoms of a
concussion.
2. If a suspected concussion presents to the coach/adviser, athletic trainer, and/or
physical education teacher at such an event, the affected student will be informed
about his or her suspected concussion. If a student sustains a head injury that results
in suspicious symptoms, he or she will not be allowed to continue the activity until
cleared by a licensed health care professional.
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3. The student’s parents/guardians will be informed of the incident immediately; if
immediate notification is not possible or practical then the parents/guardians should
be notified as promptly as possible by the coach/adviser, athletic trainer, school nurse,
and/or physical education teacher and instructed to follow up with a licensed health
care professional. The student must be cleared to fully participate in academic and
non-academic activities by a licensed health care professional.
4. If a suspected concussion occurs during school or a school-sponsored event that is not
an intramural sports, sports club, or interscholastic athletic activity, and if a trained
coach/adviser, athletic trainer, school nurse, and/or physical education teacher is not
present, then the other personnel in charge of the classroom or event will contact the
building administrator in charge for further guidance about evaluation of the student’s
suspected concussion.
5. If, at any time during school or during any type of school-sponsored event, a student
presents confusion, unusual behavior or unusual responsiveness, deteriorating
condition, loss of consciousness, or other evidence of neck or spine injury, the student
should be referred at once for emergency care.
6. In the event that a student suffers a concussion during school, after school hours, or at
home, the school nurse should be notified promptly in accordance with buildingbased guidelines.
II.

Concussion Recognition: Baseline and Post-Injury Screening

A baseline neurological/cognitive screening test administered under the direction of the Athletic
Director will be offered to students playing high-risk contact sports, first by sport (priority set by
the Athletic Director) and second to all other student athletes who request the screening test.
Parents of student athletes may request a baseline neurological/cognitive screening test.
Appropriate parental consents must be obtained before an initial neurological/cognitive screening
test will be administered.
For students who have had a baseline concussion screening test and then sustain a head injury
during intramural sports, sports club, or interscholastic athletic activities, a second concussion
screening test will be conducted as soon after the injury as deemed appropriate and feasible by
the athletic trainer. The results of the baseline and the second concussion screening test will be
provided to the students to take to his/her licensed health care professional to assist the licensed
health care professional in assessing and treating the head injury.
Both the baseline and post-injury screening will be used as opportunities to educate students,
staff, and parents/guardians about Second-Impact Syndrome, a potential severe health
consequence of re-injury following a concussion and early return to play.
As the Trumbull School District is an educational institution and not a health care facility, further
testing with this screening tool will not be conducted unless the school athletic trainer determines
that a special circumstance exists and warrants such additional testing.
III.

Academic Compliance – Concussions
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When a building administrator becomes aware that a student has suffered a concussion during
school, after school hours, or at home, the administrator will collaborate as appropriate with the
student, the student’s parents/guardians, other school staff, and the student’s licensed health care
professional to develop the most appropriate academic plan for the student, in accordance with
appropriate District policy and state and federal law.
IV.

Return to Athletic Play After Concussion

All intramural sports, sports club, and interscholastic coaches/advisers, athletic trainers, school
nurses, and physical education teachers will follow Connecticut General Statute §10-149c in
regulating a student’s removal from and return to practice or play based upon a head injury or
concussion.
1. Following a concussion, “students should be performing at their academic baseline
before returning to sports, full physical activity, or other extracurricular activities”
(Halstead et al., “Returning to Learning Following a Concussion,” Pediatrics 132.5
(Nov. 2013): 956).
2. A student who has been removed from an activity due to a concussion may not return
to that activity until the student is evaluated by a licensed health care professional
trained in the evaluation and management of concussions and receives a written
clearance to return to the activity from that health care professional.
3. Assuming that a student’s licensed health care professional has advised that a student
may participate in interscholastic athletic play, the final decision regarding whether a
student can participate will be made by the athletic trainer. A coach/adviser will not,
under any circumstance, override the athletic trainer’s decision. For an interscholastic
athlete at the middle school level, it will be the responsibility of the student’s
parent(s)/guardian(s) to make the student accessible for assessment at the athletic
trainer’s location.
4. After medical clearance, the return to activity by the student should follow a
progressive protocol with provisions for delayed return to activity based on return of
any signs or symptoms.
V.

Forms

Forms to support documentation of concussions will be developed and reviewed periodically by
building and District administrators.
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Policy Statement
The Trumbull Board of Education is concerned about the health and safety of its students. To
this end we have developed this policy to protect our students and/or student athletes from
returning to school too early following a concussion. All Board of Education employees should
recognize that concussions are serious injuries that need to be taken care of properly. Coaching
staff Coaches and athletic trainers will be responsible to recognize concussions among student
athletes and will follow state law and school district regulations before returning any athlete with
a suspected concussion to play. Recent research has illuminated the need for guidelines in this
area, as there could be long-term complications by allowing a student to return to their his/her
prior activities too soon. It is the intent of this policy to establish guidelines for the District
regarding potential complications of concussion, especially Second-Impact Syndrome.
The objectives of this policy are to ensure safe and consistent management of students who have
sustained a concussion. In order to facilitate this objective there needs to be collaboration
between among the students, parents/guardians, school nurses, students’ physicians or other
licensed health care professionals, coaches, athletic trainers, teachers, and administrative staff.
The District shall implement the “Concussion Education Plan and Guidelines for Connecticut
Schools” developed by the State Board of Education per the stipulations of Public Act 14-66.
The Board recognizes that a student may not participate in any intramural sports, sports club, or
interscholastic athletic activity unless the student and his/her parent/guardian have completed the
concussion education plan of the State Board of Education and its contributing organizations to
such plan. Prior to participating in any intramural sports, sports club, or interscholastic athletic
activity, a student must (1) read written materials, (2) view online training videos, or (3) attend
in-person training regarding the District’s concussion education plan provided by the State Board
of Education. The District will utilize the “Concussion Education Plan & Consent Form”
developed by the State Board of Education with parents/guardians of student athletes in
intramural sports, sports club, or interscholastic activities. Each season of play, the consent form
must be returned to the appropriate school activity, signed by the parents/guardians, attesting to
the receipt of such form and authorizing the student athlete to participate in the athletic activity.
Adopted: 10/4/2011
Revised: ?/?/2015
References
 Connecticut Public Act 14-66, “An Act Concerning Youth Athletics and Concussions”
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the special responsibilities of coaches and athletic
trainers.

Comment [T2]: This phrase has been added
throughout to conform to Public Act 14-66 and
standard current medical terminology. The phrase
itself has been defined in the Regulations below.

Comment [T3]: This language is recommended
by CABE to conform to requirements of P.A. 14-66.
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Regulations
Any person who holds or is issued a coaching permit by the State Board of Education, and is a
coach of interscholastic or intramural sports, advisor of intramural sports or a physical education
teacher All intramural sports, sports club, and interscholastic coaches/advisers, athletic trainers,
and physical education teachers shall complete an initial training course and annual follow-up
training regarding concussions, as developed by the State Board of Education pursuant to
Connecticut General Statute §10-149b. For the school year commencing July 1, 2011, and each
school year thereafter, a coach each intramural sports, sports club, or interscholastic
coach/adviser shall annually review current and relevant information regarding concussions,
except during a year when such coach/adviser is required to complete the refresher course for
reissuance of his/her coaching permit whereby participation in the refresher course will suffice to
satisfy the annual review requirement. Beginning with July 1, 2015, and each school year
thereafter, a coach each intramural sports, sports club, or interscholastic coach/adviser shall
complete a refresher course not later than 5 years after completion of the initial training course as
a condition of the reissuance of a coaching permit in accordance with Connecticut General
Statute §10-149b and thereafter retake such refresher course at least once every five years as
condition of reissuance of a coaching permit.
Anyone who is in violation of state law regarding student athletes and concussions that includes ,
including provisions for mandated coaches training, and protocols for return to play, may be
subject to revocation of their his/her coaching permits permit(s) pursuant to Connecticut General
Statute 10-145b(j) §10-145b(i).
For purposes of this policy and its regulations, “licensed health care professional,” as defined by
Public Act 14-66, means “a physician licensed pursuant to chapter 370, a physician assistant
licensed pursuant to chapter 370, an advanced practice registered nurse licensed pursuant to
chapter 378, or an athletic trainer licensed pursuant to chapter 375a.”
VI.

Comment [T4]: In their initial form, these
paragraphs came later in the policy being revised,
but have moved up since they are foundational for
much of the rest of the policy.

Concussion and Head Injury Management

A concussion is a type of traumatic brain injury (TBI) that is caused by a blow to the head or
body, causing the brain to move rapidly inside the skull. This may result in altered mental
function and a wide range of signs and symptoms. Athletes who continue to play while still
experiencing symptoms of concussion are at a significant risk for re-injury, permanent brain
injury, and even death. All medically trained Board of Education employees and employees
issues a coaching permit by the State Board of Education All intramural sports, sports club, and
interscholastic coaches and advisers, athletic trainers, school nurses, and physical education
teachers should will be educated about the signs and symptoms of concussion so that they can
recognize the injury, remove the student from the activity, and refer the student to a qualified
medical professional a licensed health care professional for examination prior to allowing the
student to continue with the activity.
7. If the injury a suspected concussion occurs during a school-sponsored event
intramural sports, sports club, or interscholastic athletic activity, the designated
medical personnel coach/adviser, athletic trainer, school nurse, and/or physical
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Comment [T5]: This language has been added to
conform with the requirements of P.A. 14-66.
Comment [T6]: 11/18/15: This section has been
deleted because the subsequent protocols address
more particularly each particular element of
response to concussion.
Comment [T7]: The Regulations that follow have
been revised by the team of C. Figliuzzi, M. King, P.
Smith, & J. Budd in accordance with P.A. 14-66.
Comment [T8]: 11/18/15: This phrase has been
deleted since school nurses do not attend the
events referenced in this section.
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education teacher at the event will be able to identify the symptoms of a concussion.
Otherwise the Board of Education employee in charge of the event must seek
appropriate medical aid for any suspected head injury.
8. If a suspected concussion presents to the coach/adviser, athletic trainer, school nurse,
and/or physical education teacher at such an event, The the affected student will be
informed about their his or her suspected concussion injury. If a student sustains a
head injury that results in suspicious symptoms, he or she is not will not be allowed to
continue the activity until cleared by the appropriate medical professional a licensed
health care professional.
9. The student’s parents/guardians will be informed of the incident immediately and ; if
immediate notification is not possible or practical under all attending circumstances
then the parents/guardians should be notified as promptly as possible by the Board of
Education employee coach/adviser, athletic trainer, school nurse, and/or physical
education teacher and instructed to follow up with the appropriate medical
professional a licensed health care professional. The student must be cleared to fully
participate in academic and non-academic activities by a licensed medical health care
professional.
10. If a suspected concussion occurs during school or a school-sponsored event that is not
an intramural sports, sports club, or interscholastic athletic activity, and if a trained
coach/adviser, athletic trainer, school nurse, and/or physical education teacher is not
present, then the other personnel in charge of the classroom or event will contact the
building administrator in charge for further guidance about evaluation of the student’s
suspected concussion.
11. If, at any time during school or during any type of school-sponsored event, a student
presents confusion, unusual behavior or unusual responsiveness, deteriorating
condition, loss of consciousness, or other evidence of neck or spine injury, the student
should be referred at once for emergency care.
4. The school nurse should be notified no later than the start of the next school day, in
the event that a student has suffered a concussion in school, after school hours, or at
home.
12. In the event that a student suffers a concussion during school, after school hours, or at
home, the school nurse should be notified promptly in accordance with buildingbased guidelines.
VII.

Concussion Recognition: Baseline and Post-Injury Screening

A baseline neurological/cognitive screening test administered under the direction of the Athletic
Director will be offered to students playing high-risk contact sports, first by sport (priority set by
the Athletic Director) and second to all other student athletes who request the screening test.
Parents of student athletes may request a baseline neurological/cognitive screening test.
Appropriate parental consents must be obtained before an initial neurological/cognitive screening
test will be administered.
For students who have had a baseline concussion screening test and then sustain a head injury
during sports intramural sports, sports club, or interscholastic athletic activities, a second
concussion screening test will be conducted as soon after the injury as deemed appropriate and
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deleted for the same reason as articulated in the
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feasible by the athletic trainer. The results of the baseline and the second concussion screening
test will be provided to the students to take to his/her physician licensed health care professional
to assist the physician licensed health care professional in assessing and treating the head injury.
Both the baseline and post-injury screening will be used as opportunities to educate students,
staff, and parents/guardians about Second-Impact Syndrome, a potential severe health
consequence of re-injury following a concussion and early return to play.
As the Trumbull Schools are School District is an educational institution and not a health care
facility, further testing with this screening tool will not be conducted unless the school health
care professional athletic trainer determines that a special circumstance exists and warrants such
additional testing.
VIII.

Academic Compliance – Concussions

Comment [T10]: This section on “Academic
Compliance” has been moved to come prior to
“Return to Athletic Play After Concussion or Head
Injury.”

Teacher and Student Academic Plan
Following a concussion or head injury the school nurse, guidance counselor and
administration will collaborate with the student, parent and personal physician to develop a
plan to return the student to his regular academic schedule.
1. The school nurse will follow up with the family and student’s doctor to ascertain the
doctor’s assessment of the student in relationship to school participation.
2. The school nurse, guidance counselor, and administration on a case by case basis, will
collaborate with the student, student’s family and student’s doctor to develop an
individualized health care plan (IHCP) for the student at which time any doctors note
requesting academic or other accommodations related to the diagnosis of concussion
will be considered. School personnel in consultation with the student and his/her
family will make a determination regarding appropriate accommodations on a case by
case basis. Where appropriate a student may be referred to a 504 team.
When a building administrator becomes aware that a student has suffered a concussion during
school, after school hours, or at home, the administrator will collaborate as appropriate with the
student, the student’s parents/guardians, other school staff, and the student’s licensed health care
professional to develop the most appropriate academic plan for the student, in accordance with
appropriate District policy and state and federal law.
IX.

Return to Athletic Play After Concussion or Head Injury

All staff working with student athletes (coaches of interscholastic sports, advisors of intramural
sports, and physical education teachers) during practice or play of sports intramural sports, sports
club, and interscholastic coaches/advisers, athletic trainers, school nurses, and physical education
teachers will follow Connecticut General Statute §10-149c regarding these regulations of in
regulating a student’s removal from and return to practice or play based upon a head injury or
concussion.
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MARKED-UP VERSION
5. Following a concussion, “students should be performing at their academic baseline
before returning to sports, full physical activity, or other extracurricular activities”
(Halstead et al., “Returning to Learning Following a Concussion,” Pediatrics 132.5
(Nov. 2013): 956).
6. A student who has been removed from an activity due to a concussion may not return
to that activity until the student is evaluated by a licensed health care provider
professional trained in the evaluation and management of concussions and receives a
written clearance to return to the activity from that health care provider professional.
7. Assuming that a student’s licensed health care professional has advised that a student
may participate in intramural, sports club, or interscholastic athletic play, the final
decision regarding whether a student can participate will be made by the athletic
trainer. A coach/adviser will not, under any circumstance, override the athletic
trainer’s decision. For an interscholastic athlete at the middle school level, it will be
the responsibility of the student’s parent(s)/guardian(s) to make the student accessible
for assessment at the athletic trainer’s location.
8. After medical clearance, the return to activity by the student should follow a stepwise progressive protocol with provisions for delayed return to activity based on
return of any signs or symptoms.
2. Coaches or Activity Sponsors will never, under any circumstances, override the
decision of the athletic trainer school nurse or a student’s licensed health care
professional to exclude a student from play.
4. The medical clearance return to sports protocol is as follows:
a. No exertion activity until asymptomatic.
b. When the athlete appears clear, begin low-impact activity such as walking,
stationary bike, etc.
c. Initiate aerobic activity fundamental to the specific sport such as skating,
or running and may also begin progressive strength training activities.
d. Begin non-contact skill drills in full gear, specific to sport such as
dribbling, fielding, batting, etc.
e. Full contact in practice setting.
f. If athlete remains asymptomatic, he/she may return to game/play.
X.

Forms

Forms to support documentation of concussions will be developed and reviewed periodically by
building and District administrators.
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STANDARD OF CONDUCT
Policy Statement
The Trumbull Board of Education expects the highest standards of conduct from all its students
at all times, whether in school, out of school, or at a school-sponsored activity. The District
promotes an educational environment that is safe, healthy, and conducive to learning, allowing
students to pursue opportunities for growth and achieve their full potential. Students,
parents/guardians, and staff have the right to expect mutual courtesy, respect, fair and equitable
treatment, and to be informed of their respective rights and responsibilities. These expectations
emphasize that proper student behavior is obligatory and that conduct incompatible with the
educational process is unacceptable.
Students who infringe on the rights of others, or who violate school policies and regulations, will
be subject to corrective disciplinary action including, without limitation, consistent with relevant
state and federal statutes, removal from class, transfer to another class or school, suspension
from school, and/or expulsion from school. The District is committed to upholding the use of
mandatory expulsion proceedings where applicable under State law with respect to conduct
committed on or off school grounds which has been identified by the Legislature of the State of
Connecticut as incompatible with the educational process in our schools.
Whenever a disciplinary measure is employed, it shall be fair, reasonable, and consistent. No
student shall be suspended, excluded, or otherwise disciplined on the basis of race, color,
religion, gender, age, national origin, ancestry, marital status, sexual orientation, past/present
history of mental disorder, and/or disability. race, color, religious creed, religion, sex, age,
national origin, ancestry, marital status, sexual orientation, gender identity or expression,
disability (including but not limited to present or past history of mental disability, intellectual
disability, learning disability, or physical disability, including but not limited to blindness),
genetic information, or any other basis prohibited by Connecticut State and/or Federal nondiscrimination laws.
In order to provide this positive school atmosphere and to implement effectively the standards of
conduct contained in this policy, the cooperation and mutual support of every facet of the school
community, including staff, students, parents and/or guardians, is essential.
NOTE:

Title VI (Civil Rights Act of 1964 prohibits discrimination based
on race, color or national origin).
Title IX (Education Amendments of 1972 prohibits discrimination in education
programs or activities).
Section 504 (Rehabilitation Act of 1973 prohibits discrimination on the basis of
handicap).
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For appropriate person to contact, please refer to Appendix A.
Adopted: 8/22/1979
Revised: 3/1992, 1/1994, 719/95,
10/1998, 2/13/2007, 3/16/2010,
8/21/2012, ?/?/2015
References
 Connecticut Public Act 10-111, “An Act Concerning Education Reform in Connecticut”
 Connecticut Public Act 14-229, “An Act Concerning the Expungement of a Pupil’s
Education Record for Certain Expulsions”
 Connecticut Public Act 15-96, “An Act Prohibiting Out-of-School Suspensions and
Expulsions for Students in Preschool and Grades Kindergarten to Two”


Connecticut General Statutes §§ 4-177 through 4-180, 10-233a through 10-233f



P.L. 108-446 The Individuals with Disabilities Education Improvement Act of 2004



Individuals with Disabilities Education Act, 20 U.S.C. §1400 et seq.



Rehabilitation Act of 1973, Section 504, 29 U.S.C. §794



20 U.S.C. §6301 et seq. The No Child Left Behind Act





Trumbull Board of Education Policy Code 5113: High School Attendance/Loss of Credit
Trumbull Board of Education Policy Code 5113.1: Attendance Grades K-8
Trumbull Board of Education Policy Code 5116: Student No Smoking and Tobacco Products
Use
Trumbull Board of Education Policy Code 5131.1: Student Conduct on School Buses
Trumbull Board of Education Policy Code 5131.4: Sexual Harassment of Students
Trumbull Board of Education Policy Code 6141.328: Student Possession and Personal Use of
Electronic Devices, and Protocol for the Use of Technology
Trumbull Board of Education Policy Code 5131.91: Hazing
Trumbull Board of Education Policy Code 5131.911: Bullying and Teen Dating Violence
Prevention and Intervention
Trumbull Board of Education Policy Code 5132: Student Dress
Trumbull Board of Education Policy Code 6141.321: Student Network/Internet Use
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Regulations
The Trumbull Board of Education recognizes that order in the classroom, school, and at school
functions is a necessary prerequisite for learning and that there exists conduct, whether
committed on or off school grounds, which is inimical to the educational process. If students
seriously disrupt the educational process, endanger themselves or others, or commit conduct
which is incompatible with the educational process, on or off school grounds, it may become
necessary to exclude them from the classroom and/or school setting.
I. Conduct Leading to Disciplinary Action
Students may be subject to disciplinary action including suspension or expulsion for conduct
on or off school property, on school transportation, at bus stops, or at a school-sponsored
activity that endangers persons or property, is seriously disruptive of the educational process,
or that violates a policy of the Board of Education. Such conduct includes, but is not limited
to, those behaviors found in the Code of Conduct Disciplinary Chart. (See Appendix.) This
chart will be included in the Trumbull Public Schools Policy Handbook distributed to all
families. It is virtually impossible to anticipate every type of infraction; therefore, the
administration reserves the right to address any other infractions not specified in this policy.
II. Disciplinary Actions
Parents/guardians, staff, and students are hereby notified that the appropriate consequence
will be determined on a case-by-case basis. Depending on the situation, the severity of the
offense, the student’s level of involvement in the offense, the student’s prior record (for
discipline and attendance), and the level of cooperation exhibited by the student at the time of
the investigation, the consequence may vary within the Code of Conduct Disciplinary Chart.
The designated administrator will do preliminary fact finding to determine the nature and
severity of the offense. An informal hearing will be conducted with the student reported for a
violation of a policy of the Board of Education as well as with other students who have
knowledge of the incident.
At the high school level, situations requiring additional investigation and attention will
involve the office of the Dean of Students.
A. Removal
A student may be removed from class if he/she causes a serious disruption of the
educational process within the classroom, provided no student shall be removed from
class more than six (6) times in any school year nor more than two (2) times in one week,
unless such student is referred to the building principal or his/her designee. If the
disruption is significant enough to require referral to the principal, an Early Intervention
Team (EIT) meeting will be convened to seek ways to remedy the situation.
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Each school shall designate a supervised area to which teachers shall send students who
are removed from the classroom. The principal or his/her designee shall be notified
immediately of the name of the student removed and the reason for the removal. The
principal will determine if the parent/guardian needs to be contacted to assist with
interventions to improve student behavior.
B. Suspension
1. A student may be assigned an in-school suspension if his/her conduct endangers
persons or property, is seriously disruptive of the educational process, or violates a
policy of the Board of Education. No student shall be placed in in-school suspension
without an informal hearing before the principal or his/her designee.
2. A student may be assigned an out-of-school suspension if his/her conduct on school
grounds or at a school-sponsored activity endangers persons or property, is seriously
disruptive of the educational process, or violates a policy of the Board of Education.
A student may also be suspended if his/her conduct off school grounds violates a
policy of the Board of Education and is seriously disruptive of the educational
process. No student shall be placed in out-of-school suspension without an informal
hearing before the principal or his/her designee.
3. All suspensions shall be in-school suspensions unless the administration determines,
for any student enrolled in grades three through twelve, inclusive, that (a) the student
being suspended poses such a danger to persons or property or such a disruption of
the educational process that the student shall be excluded from school during the
period of suspension; or (b) that an out-of-school suspension is appropriate based on
evidence of previous disciplinary problems that have led to suspensions or expulsion
of the student and efforts by the administration to address such disciplinary problems
through means other than out-of-school suspension or expulsion, including positive
support strategies.
4. A student enrolled in grades preschool to two, inclusive, may be given an out-ofschool suspension if it is determined by the administration that such a suspension is
appropriate based on evidence that the student’s conduct on school grounds is of a
violent or sexual nature that endangers persons. In addition, a person’s duty as a
mandated reporter to report suspected child abuse, neglect, or sexual assault is not
limited by this section.
5. A student may be suspended from transportation service and/or from school if his/her
conduct while on the bus or awaiting transportation to and from school endangers
persons or property or violates a policy of the Board of Education.
6. In determining the length of the suspension period, the administration may consider
evidence of past disciplinary problems that have led to removal from a classroom,
suspension, and/or expulsion of a student.
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7. Whenever administration seeks to impose a suspension period on a student with a
disability requiring special education or accommodations, the administrator shall
determine the number of days of an in-school suspension or suspensions already
imposed on said student during the school year, and to initiate compliance with State
and Federal special education laws and regulations with respect to holding an
Individualized Education Program (IEP) team or 504 team meeting if necessary.
8. Whenever a student is suspended, the principal or his/her designee shall notify the
parent/guardian in a timely manner with the reasons which led to the student’s
suspension.
9. Whenever a student is suspended, the principal or his/her designee shall, within
twenty-four hours, notify the Superintendent or his/her designee, in writing, of the
name of the student and the reasons for disciplinary action.
10. Any student who is suspended shall be given a reasonable opportunity by the teacher
to complete any class work including, but not limited to, quizzes, tests, or
examinations that such student missed during the period of suspension.
11. Whenever a student is suspended, notice of the suspension and conduct for which the
student was suspended shall be included on the student’s cumulative education
record, and shall be expunged only if the student graduates from high school. The
Connecticut State Department of Education requires all in-school and out-of-school
suspensions to be reported annually on the mandated ED166 form.
C. Expulsion
1. An impartial hearing officer or an impartial hearing board, as provided by State
Statute, may expel any student in grades three to twelve, inclusive, whose conduct on
school grounds endangers persons or property, is seriously disruptive to the
educational process, or violates a policy of the Board of Education, or whose conduct
off school grounds violates a policy of the Board of Education and is seriously
disruptive to the educational process.
2. In considering whether a student’s conduct is seriously disruptive of the educational
process, the administration may consider, but such consideration shall not be limited
to:
a. an incident occurring within close proximity of a school;
b. an incident that was premeditated;
c. involvement of a gang member or any student(s) acting in concert with other
students;
d. conduct involving violence, threats of violence, the unlawful use of a weapon, or
any injuries;
e. conduct involving the use of alcohol or drugs;
f. conduct involving bullying.
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3. Expulsion proceedings shall be required, except as provided in Regulation #10 below,
whenever there is reason to believe that any student in grades preschool through
grade twelve, inclusive:
a. on school grounds or at a school-sponsored activity was in possession of a
firearm, deadly weapon, dangerous instrument, or martial arts weapon; or
b. off school grounds, unlawfully possessed a firearm, or possessed and used a
firearm, deadly weapon, dangerous instrument or martial arts weapon in the
commission of a crime; or
c. on or off school grounds, offered for sale or distribution a controlled substance
whose manufacture, distribution, sale, prescription, dispensing, transporting with
intent to sell or dispense, offering, or administering is subject to criminal penalties
under applicable laws of the State of Connecticut.
Any student in grades preschool through grade twelve, inclusive, found by an
impartial hearing officer or an impartial hearing board, as provided by State Statute,
to have committed such conduct shall be expelled for one calendar year. An impartial
hearing officer or an impartial hearing board, as provided by State Statute, may
modify the period of expulsion for a student on a case-by-case basis.
Unless an emergency exists, no student shall be expelled without a formal hearing
conducted by an impartial hearing officer or an impartial hearing board as provided
by State Statute. If such emergency exists, such a hearing shall be held as soon after
the expulsion as possible. The Superintendent or his/her designee shall notify the
parent/guardian of any student expelled within twenty-four hours of the decision.
4. In determining the length of the expulsion and the nature of the alternative
educational opportunity to be provided to the student during the period of any
expulsion imposed, an impartial hearing officer or an impartial hearing board, as
provided by State Statute, may consider evidence of past disciplinary problems which
have led to removal from a classroom, suspension or expulsion of the student.
5. Any student under sixteen (16) years of age, and any student between the ages of
sixteen (16) and eighteen (18) expelled for the first time, shall be offered an
alternative educational opportunity during any period of expulsion imposed.
However, such an alternative educational opportunity shall not be required for any
student between the ages of sixteen (16) and eighteen (18) who is expelled for
conduct which endangers persons involving possession of a firearm, deadly weapon,
dangerous instrument, or martial arts weapon on school grounds or at a schoolsponsored activity, or by offering a controlled substance for sale or distribution on
school grounds or at a school-sponsored activity.
6. The alternative educational opportunity for any student over the age of sixteen (16)
may include placement in an adult education program. Any student between the ages
of sixteen (16) and eighteen (18) who has previously been expelled from school, and
any student over the age of eighteen (18) at the time of expulsion may be offered an
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alternative educational opportunity at the sole discretion of the Superintendent or
his/her designee.
7. If a student is in possession or is expelled for possession of a firearm or deadly
weapon on school grounds or at a school-sponsored activity, the principal or his/her
designee shall report the violation to the Trumbull Police Department or other
appropriate authority.
8. If a student is found in possession of or is expelled for offering a controlled substance
for sale or distribution on school grounds or at a school-sponsored activity, the
principal or his/her designee shall report the violation to the Trumbull Police
Department or other appropriate authority. The principal or his/her designee shall
refer the student to an appropriate State or local agency for rehabilitation,
intervention, or job training, or any combination thereof, and inform the agency of
that referral.
9. Whenever a student is expelled, notice of the expulsion and the conduct for which the
student was expelled shall be included on the student’s cumulative educational
record, and, except for notice of an expulsion for possession of a firearm or deadly
weapon, shall be expunged from the student’s record if the student graduates from
high school. The Connecticut State Department of Education requires all expulsions
to be reported annually on the mandated ED166 form.
10. Prior to conducting an expulsion hearing for a student requiring special education and
related services, the student’s Planning and Placement Team shall convene to
determine whether misconduct was caused by the disability. If it is determined that
the misconduct was caused by the disability, the student shall not be expelled. If it is
determined that the misconduct was not caused by the disability, the expulsion
hearing may proceed. Notwithstanding the provisions above relating to the provision
of an alternative educational opportunity to students who are expelled from school,
whenever a student requiring special education and related services is expelled, an
alternative educational opportunity consistent with the student’s educational needs
and applicable State and Federal laws shall be provided during the period of
expulsion.
11. Any expelled student may apply to the Superintendent of Schools or his/her designee
for early readmission to school. The decision to grant or deny the student’s request
for readmission shall be at the sole discretion of the Superintendent of Schools or
his/her designee, who may grant readmission conditioned on specified criteria.
III. Readmission of Student from a Residential Placement
An expelled student who has been placed in a juvenile detention center, the Connecticut
Juvenile Training School, or any other residential placement, for one year or more, shall be
permitted to return to the appropriate school setting within the District. Further, the District
shall not expel the student for any additional time for the offense(s).
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IV. Off-Campus Misconduct
Students and parents/guardians are hereby notified that, in addition to the offenses listed
under Sale/Distribution of Drugs/Weapons Offenses for which students must be expelled
from school, students may also be expelled from school if their conduct off school grounds
both violates a policy of the Trumbull Board of Education and is seriously disruptive of the
educational process.
In considering whether a student’s conduct is seriously disruptive of the educational
process, the administration may consider, but such consideration shall not be limited to: an
incident occurring within close proximity of a school; an incident that was premeditated;
involvement of a gang member or any student(s) acting in concert with other students;
conduct involving violence, threats of violence, the unlawful use of a weapon, or any
injuries; conduct involving the use of alcohol or drugs; or conduct involving bullying.
Expulsion proceedings will be initiated with respect to any student whose conduct off
school grounds both violates a policy of the Trumbull Board of Education and demonstrates
a reasonable likelihood of seriously disrupting the educational process of other students in
the Trumbull Public Schools. Off-campus behavior which will result in consideration of
discipline includes, but is not limited to, misconduct involving drugs or narcotics, weapons,
and violence or disruptive conduct among the student body, whether on or off school
grounds, will not be tolerated.
In considering whether a student’s conduct is seriously disruptive of the educational
process, the administration may consider, but such consideration shall not be limited to, the
following factors: (1) whether the incident occurred within close proximity of a school; (2)
whether other students from the school were involved or whether there was any gang
involvement: (3) whether the conduct involved violence, threats of violence, or the unlawful
use of a weapon, as defined in Connecticut General Statutes, and whether any injuries
occurred; and (4) whether the conduct involved the use of alcohol or drugs.
V. Discipline of Students with Disabilities
Students identified as having disabilities under either the Individuals with Disabilities
Education Act (“IDEA”) or §504 of the Rehabilitation Act may be suspended from school
or assigned to in-school suspension for up to ten (10) days in any given school year under
the same conditions that would lead to the suspension of any other student of the Trumbull
Public Schools. If the Administration proposes disciplinary action which would lead to the
exclusion of a student with a disability for more than ten (10) days in any given school year,
including further suspensions or expulsion, the school must convene a meeting of the
student’s IEP team to determine whether the student’s conduct was a manifestation of
his/her disability before imposing such disciplinary action. Students with disabilities and
parents/guardians of students with disabilities should consult the Procedural Safeguards in
Special Education given to parents/guardians at every IEP team meeting or available from
the Office of Pupil Personnel Services for more details on this process.
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VI. Conduct Leading to Disciplinary Action
Students may be subject to disciplinary action including suspension or expulsion for conduct
on or off school property, on school transportation, or at a school-sponsored activity that
endangers persons or property, is seriously disruptive of the educational process, or that
violates a policy of the Board of Education. Such conduct includes, but is not limited to the
following:
1. Willfully striking or assaulting a student, a member of the school staff, or any other
individual;
2. Theft, attempted theft, or possession of stolen goods;
3. Use of obscene or profane language or gestures directed towards a student or member
of the school staff;
4. Commission of an act of discrimination or harassment toward any student or school
staff member based on race, color, religion, gender, national origin, ancestry, marital
status, sexual orientation, past/present history of mental disorder, and/or disability race,
color, religious creed, religion, sex, age, national origin, ancestry, marital status, sexual
orientation, gender identity or expression, disability (including but not limited to
present or past history of mental disability, intellectual disability, learning disability, or
physical disability, including but not limited to blindness), genetic information, or any
other basis prohibited by Connecticut State and/or Federal non-discrimination laws;
5. Violation of smoking/tobacco product use, dress, or transportation regulations;
6. Deliberate refusal to obey an order or directive from a member of the school staff, or
disruptive classroom behavior;
7. Deliberate refusal by a student to identify himself/herself to a staff member when
asked;
8. A walk-out from or sit-in within a classroom or school building;
9. Blackmailing, threatening, or intimidating school staff or students;
10. Possession of any weapon, deadly weapon, pistol, knife, blackjack, bludgeon, metal
knuckles, B.B. or pellet gun, explosive device, firearm, whether loaded or unloaded,
whether functional or not, or any other dangerous object or facsimile or replica thereof;
11. Unauthorized entrance into any school building or aiding or abetting an unauthorized
entrance;
12. Possession or ignition of any fireworks or other explosive materials, or ignition of any
material causing fire;
13. Violation of the Trumbull Student Network/Internet Use policy, Policy Code 6141.321;
14. Unauthorized possession, sale, distribution, offering for sale or distribution, or
consumption of a controlled substance, drug, narcotic, or alcoholic beverage.
Controlled substances, drugs and narcotics may include but are not limited to
amphetamine-type, barbiturate-type, cannabis-type, cocaine-type, hallucinogenic,
morphine-type, and other stimulant and depressant drugs, and in addition those
substances known as Methaqualone. Unauthorized use or possession of such substances
shall mean use or possession without a valid prescription.
15. Possession of paraphernalia used or designed to be used in the consumption, sale, or
distribution of dangerous drugs or narcotics, as defined in sub-paragraph (14) above;
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16. Willful destruction of real, personal or school property, such as cutting, defacing, or
otherwise injuring property in any way;
17. Accumulation of minor offenses such as school and class tardiness, class or study hall
cutting, or failure to attend detention;
18. Trespassing on school grounds while on out-of-school suspension or expulsion;
19. Falsely reporting an incident (such as “bomb threat” or “tampering with a fire alarm”)
to schools or to police;
20. Repeated and/or intentional defiance of school rules and the valid authority of teachers,
supervisors, or administrators;
21. Repeated and/or intentional defiance of student transportation rules;
22. Class truancy and leaving school without permission;
23. Any other violation of school rules or regulations or a series of violations that makes
the presence of the student in school seriously disruptive of the educational process.
VII. Definitions
a. “Dangerous instrument” includes, but is not limited to, any instrument, article, or
substance which, under the circumstance in which it is used or attempted or threatened to
be used, is capable of causing serious physical injury or death.
b. “Deadly weapon” includes, but is not limited to, any weapon, whether loaded or
unloaded, from which a shot may be discharged, and is designed for violence capable of
inflicting serious bodily harm or death, or is a deadly weapon regardless of whether the
shot is discharged with gunpowder, or a switchblade knife, gravity knife, billy,
blackjack, bludgeon, or metal knuckles.
c. “Destructive device” includes, but is not limited to, any explosive, incendiary, or poison
gas bomb, grenade, or similar device, or any combination of parts from which such a
device may be readily assembled.
d. “Detention” means denial of the right to leave at dismissal. The student will remain
under the supervision of a teacher and/or administrator. Parents/guardians will be given
24 hours notice of detention by the teacher/administrator.
e. “Detention Saturday Morning,” at the high school level, means that students who
demonstrate a pattern of misconduct or misbehavior can receive a Saturday Morning
Detention given by an administrator.
f. “Emergency “means any situation under which the continued presence of the student in
school poses such a danger to persons or property or such a disruption to the educational
process that the student may be immediately excluded from school, with a hearing
scheduled as soon after the exclusion of the student as possible.
g. “Exclusion” means any denial of school privileges to a student for disciplinary purposes.
h. “Expulsion” means an exclusion from school privileges of any student in grades three to
twelve, inclusive, for more than ten (10) consecutive school days, provided such
exclusion shall not extend beyond one calendar year. Such period of expulsion may
extend into the school year following the school year in which the exclusion was
imposed.
i. “Facsimile of a firearm” means any nonfunctional imitation of an original firearm or any
nonfunctional representation of a firearm other than an imitation of an original firearm,
provided such representation could reasonably be perceived to be a real firearm.
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j. “Firearm” means any weapon (including a starter gun) which will or is designed to or
may readily be converted to expel a projectile by the action of an explosive, the frame or
receiver of any such weapon, any firearm muffler or firearm silencer, or any destructive
device.
k. “Formal hearing” means a hearing before an impartial hearing officer or an impartial
hearing board conducted pursuant to Sections 10-233d, 4/176e to 4-180a and 4-181a of
the Connecticut General Statutes.
l. “Informal hearing” means an opportunity for the student to meet with an administrator,
be informed of the reasons for the disciplinary action proposed, and be given an
opportunity to explain the situation orally and/or in writing.
m. “In-school suspension” means an exclusion from regular classroom activity for no more
than five (5) ten (10) consecutive school days, but not exclusion from school. Such
exclusion shall not extend beyond the end of the school year in which such in-school
suspension was imposed, and provided further that no pupil shall be placed in in-school
suspension more than fifteen (15) times or a total of fifty (50) days in one school year,
whichever results in fewer days of exclusion.
n. “Martial arts weapon” includes, but is not limited to, a nunchaku, kama, kasari-fundo,
octagon sai, tonfa, or Chinese star.
o. “Police referral” means Police will be notified of the behavior and necessary action will
be taken.
p. “Removal” means an exclusion of a student from a classroom for all or part of a single
class period, provided such exclusion shall not extend beyond ninety (90) minutes.
q. “School-sponsored activity” means any activity sponsored, recognized, or authorized by
the Board and includes activities conducted on or off school property.
r. “Seriously disruptive of the educational process” describes but is not limited to
describing: an incident occurring within close proximity of a school; an incident that was
premeditated; involvement of a gang member or any student(s) acting in concert with
other students; conduct involving violence, threats of violence, the unlawful use of a
weapon, or any injuries; conduct involving the use of alcohol or drugs; or conduct
involving bullying.
s. “Suspension” means an exclusion from school privileges or from transportation services
for no more than ten (10) consecutive school days, provided such exclusion shall not
extend beyond the end of the school year in which suspension was imposed, and further
provided no student shall be suspended more than ten (10) times or a total of fifty (50)
days in one school year, whichever results in fewer days of exclusion, unless such
student is granted a formal hearing.
t. “Teacher Intervention” means discipline without administrative intervention. This may
include such actions as conferences, parent/guardian contacts, warnings, detentions, loss
of privileges, removal from class, etc.
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Comment [T10]: This change conforms the
definition to Connecticut General Statute 10-233c.

5131/Standard of Conduct

NONDISCRIMINATION STATEMENT
The Trumbull Board of Education does not discriminate on the basis of race, color, religion,
gender, age, national origin, ancestry, marital status, sexual orientation and past/present history
of mental disorder, and/or disability, or in the organization and application of the educational
programs and services it provides. The Trumbull Board of Education affirms the right of all
students to be protected from intimidation, discrimination, physical harm, and/or harassment.
When appropriate, the Superintendent will recommend any changes of policies and practices to
eliminate the effects of any discrimination.
If any student or employee of the Trumbull Public School District feels that he/she has been
discriminated against or excluded from participating in any school educational program or
activity, a written grievance may be filed with:
Assistant Superintendent, (203) 452-4348
(Title VI – Civil Rights Act of 1964, which prohibits discrimination based on race, color or
national origin)
Superintendent, (203) 452-4301
(Title IX – Education Amendments of 1972, which prohibits discrimination in education
programs or activities)
Director, Pupil Personnel Services, (203) 452-4352
(Section 504 – Rehabilitation Act of 1973, which prohibits discrimination on the basis of
disability)

Trumbull Public Schools
6254 Main Street
Trumbull, Connecticut 06611

Comment [T11]: This information is now
subsumed in 6121.4/Non-Discrimination in
Instruction/Classroom.
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Appendix: Code of Conduct Disciplinary Chart
TRUMBULL PUBLIC SCHOOLS
CODE OF CONDUCT DISCIPLINARY CHART
PREFACE
This policy provides only a summary of the rules governing student disciplinary procedures used in
the Trumbull Public Schools, and is based upon the policies of the Trumbull Board of Education.
The Code of Conduct Disciplinary Chart provides a clear, concise description of student offenses,
penalties, and procedures for handling disciplinary problems. However, it is virtually impossible to
anticipate every type of infraction. Therefore, the Administration reserves the right to address any
other infractions not specified in this chart. All disciplinary actions need to reflect the
Administration’s ability to use best practices and professional judgment under the recognized
disciplinary administrative due process guidelines. A copy of the policies of the Trumbull Board of
Education, including this policy, can be viewed at the office of the Superintendent of Schools, in the
main office at each school and online at www.trumbullps.org. Students are held responsible for their
actions and for compliance with both this policy and the policies of the Trumbull Board of
Education.
In the Trumbull Public Schools, the following chart shall be used in determining the appropriate
disciplinary consequence for a given violation of Board policy. Parents/guardians, staff, and students
are hereby notified that the appropriate consequence will be determined on a case-by-case basis, and
that, depending on the situation, the severity of the offense, the student’s level of involvement, the
student’s prior record for discipline, academics, and attendance, and the level of cooperation
exhibited by the student at the time of the investigation, the consequence may vary within these
guidelines. The Administration and the Trumbull Board of Education reserve the right to impose
disciplinary consequences up to and including expulsion, depending on the severity of the offense.
Repeat infractions or a course of conduct in any of the categories will result in more severe
disciplinary action, including possible expulsion, which may include referral to school and
community resources. Where appropriate, guidance counselors or other support staff will be actively
involved in all cases. Chronic or particular offenses, in conjunction with administrative review of the
student’s record, may cause a student to be referred to the Early Intervention Team, PPT/IEP Team.
§504 Team, or a Student Assistance Team (SAT) for review of the student’s need for additional types
of assistance and in extreme cases be recommended for expulsion from school.
SALE/DISTRIBUTION OF DRUGS / WEAPONS POSSESSION
Students and parents/guardians are hereby notified that, pursuant to State law, students who offer a
controlled substance for sale or distribution either on or off school grounds, students who are found
in possession of a firearm, deadly weapon, or dangerous instrument on school grounds or at a schoolsponsored activity, and students who are found to have used a weapon in the commission of a crime
either on or off school grounds must be brought before an impartial hearing officer or an impartial
hearing board, as provided by State Statute, for an expulsion hearing. If the student is found to have
committed one of these offenses, the student will be expelled from school for one full calendar year,
provided that the an impartial hearing officer or impartial hearing board may modify the period of
expulsion on a case-by-case basis. In addition, it is the policy and practice of the Trumbull Public
Schools for the Administration to recommend the immediate expulsion of any student in grades three
to twelve, inclusive, found in possession of and/or using a controlled substance on school grounds or
at a school-sponsored activity, including transportation.
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SECTION I
RESPECT FOR ORDERLY TEACHING/LEARNING ENVIRONMENT
EXAMPLES OF CONDUCT
DISCIPLINE OPTIONS
REQUIRING DISCIPLINE
 Teacher intervention
 Detention
Attire Inconsistent with
 Administrative notification
 Saturday Morning Detention
Teaching/Learning
(HS only)
 Parent/guardian notification
Environment
 1-5 day in-school suspension

Change
of
attire
(Student Dress: Policy Code
 1-10 day out-of-school
 Refer to counselor or support
5132)
suspension
staff
 Teacher intervention
 Saturday Morning Detention
(HS only)
 Administrative/Security
 1-5 day in-school suspension
notification
Bringing Unauthorized Visitors
to School
 Visitor must leave
 1-10 day out-of-school
suspension
 Student is given a warning
 Parent/guardian notification
 Teacher/Security/Administrator
 Saturday Morning Detention
intervention
(HS only)
 Change seat location
 1-5 day in-school suspension
Cafeteria Misbehavior
 Removal from lunch room
 1-10 day out-of-school
suspension and loss of cafeteria
 Detention
privileges for one week
 Parent/guardian notification
 Teacher intervention
 Saturday Morning Detention
(HS only)
 Administrative notification
 Consider alternate placement
 Refer to counselor or support
Cutting Class
 1-5 day in-school suspension
staff
 Detention
 1-10 day out-of-school
suspension
 Parent/guardian notification
 Teacher intervention
 Saturday Morning Detention
(HS only)
 Security intervention
 1-5 day in-school suspension
 Parent/guardian Notification
 1-10 day out-of-school
Disruption of the Educational
 Administrative notification
suspension
Process
 Detention
 Expulsion possible
 Refer to counselor or support
 Possible Police referral
staff
 Consider alternate setting
 Teacher intervention
 1-5 day in-school suspension
 Multiple Detentions
 1-10 day out-of-school
Failure to Serve Detention
suspension
 Administrative notification
 Saturday Morning Detention
(HS only)
 Teacher intervention
 1-10 day out-of-school
Failure to Serve In-School
suspension
 Parent/guardian notification
Suspension
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Gambling

Inappropriate Physical Contact

Leaving School without
Permission













Teacher intervention
Parent/guardian notification
Administrative notification
Detention

 Saturday Morning Detention
(HS only)
 1-5 day in-school suspension
 Potential loss of course credit






Teacher intervention
Verbal warning
Administrative notification
Parent/guardian notification
/conference
Refer to social worker
Saturday Morning Detention
(HS only)
Teacher intervention
Parent/guardian notification
Administrative notification
Security notification
Request to leave

 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Possible Juvenile Court referral
 Potential loss of course credit















Loitering/No Hallway Pass

Possession of and Use of
Electronic Devices
(Policy Code 6141.328)
Tardiness to Class/Homeroom
(Attendance Grades K-8:
Policy Code 5113.1; High
School Attendance/Loss of
Credit: Policy Code 5113)
Tardiness to School
(Attendance Grades K-8:
Policy Code 5113.1; High
School Attendance/Loss of
Credit: Policy Code 5113)

Trespassing

 Written/verbal warning
 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Possible Police referral

Teacher intervention
Security notification
Parent/guardian notification
Administrative notification
Refer to counselor or support
staff
Teacher intervention
Security intervention
Parent/guardian Notification
Administrative notification
Refer to counselor or support
staff
Consider alternate setting
Teacher intervention
Administrative notification
Security notification
Parent/guardian notification
Refer to counselor or support
staff
Teacher intervention
Administrative/Security
notification
1 detention
Saturday Morning Detention
(HS only)
Teacher intervention
Confiscation (to be returned to
parent)
Parent/guardian Notification
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 Detention
 Saturday Morning Detention
(HS only)
 1-10 day out-of-school
suspension
 Expulsion possible
 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Possible Police Referral

 1-5 day in-school suspension
 1-10 day out-of-school
suspension

 Saturday Morning Detention
(HS only)
 1-5 day in-school suspension for
repeated offenses






Warning
Written/verbal warning
Possible Police referral
Recommend arrest

Appendix: Code of Conduct Disciplinary Chart

Truancy from School
(Attendance Grades K-8:
Policy Code 5113.1; High
School Attendance/Loss of
Credit: Policy Code 5113)






Teacher intervention
Parent/guardian notification
Administrative conference
Refer to social worker






Referral to DCF
Follow State Statutes
Possible Juvenile Court referral
Possible loss of course credit

SECTION II
SAFETY, FREEDOM FROM FEAR
EXAMPLES OF CONDUCT
REQUIRING DISCIPLINE
Arson, False Alarm, Bomb
Threat
Assault, Hazing, Bullying
(Bullying and Teen Dating
Violence Prevention and
Intervention: Policy Code
5131.911; Hazing: Policy Code
5131.91)

Bus Misbehavior
(Student Conduct on School
Buses: Policy Code 5131.1)

Fighting

Gang Colors, Decoration, or
Attire

Intimidation/Instigation

DISCIPLINE OPTIONS
 Administrative notification
 Police/Fire Marshal referral
 Refer to counselor or support
staff





Teacher intervention
Administrative notification
Parent/guardian notification
Refer to counselor or support
staff

 Teacher/Coach/Administrative
intervention
 Verbal warning
 Written warning
 Assigned seat
 Detention
 Parent/guardian notification
 1-5 day in-school suspension
 Teacher intervention
 Security notification
 Parent/guardian Notification
 Administrative notification
 Refer to counselor or support
staff
 Teacher intervention
 Parent/guardian notification
 Administrative notification
 Security notification
 Student required to change
inappropriate attire
 Teacher intervention
 Administrative notification
 Security notification
 Parent/guardian notification
/conference
 Refer to counselor or support
staff
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Parent/guardian notification
10-day out-of-school suspension
Expulsion possible
Police/Fire report submitted
1-5 day in-school suspension
1-10 day out-of-school
suspension
 Expulsion possible
 Possible Police referral
 Suspension or revocation of bus
privileges
 1-10 day out-of-school
suspension
 Consider expulsion from
bus/school
 Possible Police referral
 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible
 Possible Police referral
 Refer to counselor or support
staff
 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Saturday Morning Detention
(HS only)
 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible
 Potential Police referral
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Smoking/Tobacco Products
and/or Possession of Lighters
and Matches
(Student No Smoking and
Tobacco Products Use: Policy
Code 5116)

Threats












Using, Selling, Possessing,
Distributing Controlled
Substances: Alcohol, Drugs, or
Paraphernalia
Weapon Possession and/or
Facsimile or Replica (including
fireworks)



Teacher intervention
Administrative notification
Parent/guardian notification
Refer to counselor or support
staff
Saturday Morning Detention
(HS only)
Teacher intervention
Administrative notification
Parent/guardian notification
Refer to counselor or support
staff
Psychological evaluation, if
deemed necessary
Please see Drug and Alcohol:
Policy Code 6164.11 for
Summarization of
Administrative Regulations

 Administrative notification
 Police/Fire Marshal referral
 Refer to counselor or support
staff

 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Potential Police referral

 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Potential Police referral
 Expulsion possible
 Parent/guardian notification

 Parent/guardian notification
 10-day out-of-school suspension
 Expulsion possible

SECTION III
RESPECT AND COURTESY
EXAMPLES OF CONDUCT
REQUIRING DISCIPLINE

DISCIPLINE OPTIONS

Cheating/Lying/Plagiarism
(Refer to Trumbull High
School Academic Honesty
Handbook)







Harassment







Insubordination






Teacher intervention
Administrative notification
Parent/guardian notification
Possible grade reduction
Saturday Morning Detention
(HS only)
Teacher intervention
Administrative notification
Parent/guardian notification
Refer to counselor or support
staff
Saturday Morning Detention
(HS only)
Teacher intervention
Parent/guardian notification
Refer to counselor or support
staff
Saturday Morning Detention
(HS only)
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 Possible loss of credit
 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible
 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible
 Possible Police referral
 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible
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Racial or Other Discriminatory
Slurs

Refusal to Identify Self When
Asked










Sexual Harassment
(Policy Code 5131.4)

Swearing; Obscene, Vulgar,
Abusive, Inflammatory, or
Disrespectful Language,
Gestures, Attire, or Behavior

Verbal or Gestural Abuse
toward Staff
















Teacher intervention
Administrative notification
Parent/guardian notification
Refer to counselor or support
staff
Teacher intervention
Parent/guardian notification
Administrative/Security
notification
Saturday Morning Detention
(HS only)
Teacher intervention
Administrative notification
Parent/guardian notification
Detention (Elementary)
Refer to counselor or support
staff
Teacher intervention
Administrative notification
Parent/guardian Notification
Refer to counselor or support
staff
Student required to change
inappropriate attire
Teacher intervention
Administrative notification
Parent/guardian notification
Refer to counselor or support
staff

 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible
 Possible Police referral
 1-5 day in-school suspension
 1-10 day out-of-school
suspension

 1-10 day in-school suspension
 1-10 day out-of-school
suspension
 Potential Police referral
 Expulsion possible
 Saturday Morning Detention
(HS only)
 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible
 Possible Police referral
 1-10 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible

SECTION IV
RESPECT FOR PERSONAL AND PUBLIC PROPERTY
EXAMPLES OF CONDUCT
DISCIPLINE OPTIONS
REQUIRING DISCIPLINE
 Security notification
 1-10 day out-of-school
suspension
 Restitution required
Criminal Mischief/Graffiti
 Expulsion possible
 Parent/guardian notification
 Police report submitted
 1-10 day in-school suspension

Littering








Teacher intervention
Administrative notification
Security notification
Parent/guardian notification
Clean-up, removal
Saturday Morning Detention
(HS only)
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 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Possible Police referral
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Tampering with School
Records

Theft or Possession of Stolen
Goods

Throwing Objects

Vandalism





















Teacher intervention
Administrative notification
Parent/guardian notification
1-10 day out-of-school
suspension
Teacher intervention
Restitution required
Administrative notification
Security notification
Parent/guardian notification
Detention (Elementary)
Teacher intervention
Administrative notification
Parent/guardian notification
Verbal warning
Saturday Morning Detention
(HS only)
Teacher intervention
Clean-up, restitution
Administrative notification
Parent/guardian notification
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 Expulsion possible
 Possible Police referral

 1-10 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible
 Possible Police referral
Detention (Elementary)
 1-5 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible
 Possible Police referral
 1-10 day in-school suspension
 1-10 day out-of-school
suspension
 Expulsion possible
 Potential Police referral
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TRUMBULL PUBLIC SCHOOLS
SECTION:
5000
BOARD OF EDUCATION
CATEGORY:
Students
POLICY MANUAL
POLICY CODE: 5141.4/Reporting of
Child Abuse, Neglect,
and Sexual Assault
REPORTING OF CHILD ABUSE, NEGLECT, AND SEXUAL ASSAULT
Policy Statement
The Trumbull Board of Education recognizes its legal and ethical obligations in the reporting of
suspected child abuse, neglect, and sexual assault. Any person applying for employment with the
Board shall submit to a record check of the Department of Children and Families Child Abuse
and Neglect Registry before the person may be hired. Mandated reporters include all school
employees, specifically the Superintendent, administrators, teachers, substitute teachers,
guidance counselors, school paraprofessionals, coaches of intramural and interscholastic
athletics, as well as licensed nurses, physicians, psychologists, and social workers either
employed by the Board or working in one of the District schools, or any other person who, in the
performance of his or her duties, has regular contact with students and who provides services to
or on behalf of students enrolled in any of the District schools. Any such individual who has
reasonable cause to suspect or believe that a child has been abused, neglected, placed in
imminent risk of serious harm, or sexually assaulted by a school employee is required to report
such abuse, neglect, risk, and/or sexual assault.
A mandated reporter’s suspicions may be based on factors including, but not limited to,
observations, allegations, or facts by a child, victim, or third party. Suspicion or belief does not
require certainty or probable cause.
The Board of Education requires all personnel who have reasonable cause to suspect or believe
that a child under the age of eighteen (18) has been abused, has been neglected, has had nonaccidental physical injury, or injury which is at variance with the history given of such injury, is
placed in imminent danger of serious harm, or has been sexually abused by a school employee to
report such cases in accordance with the law, Board policy, and administrative regulations.
A mandated reporter shall make an oral report, by telephone or in person, to the Commissioner
of Children and Families or a law enforcement agency as soon as possible, but no later than
twelve (12) hours after the reporter has reasonable cause to suspect the child has been abused or
neglected. The Department of Children and Families has established a 24-hour Child Abuse and
Neglect hotline at 1-800-842-2288 for the purpose of making such oral reports. In addition, the
mandated reporter shall immediately inform the building principal that he/she will be making
such a report. If the principal is unavailable, the mandated reporter shall immediately inform the
principal’s designee that he/she will be making the report; if the principal is the alleged
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Comment [T1]: All language in this revised
(“Clean”) version of the Policy and Regulations
comes from CABE to conform with, among other
things, Connecticut Public Act 15-205.
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perpetrator of the abuse/neglect, the mandated reporter shall immediately inform the
Superintendent or the Superintendent’s designee. No later than forty-eight hours of making the
oral report, the mandated reporter shall file a written report with the Commissioner of Children
and Families, or his/her designee, containing all of the required information.
For purposes of required reporting, a child includes any victim under eighteen (18) years of age
educated in a District school. Any person who intentionally and unreasonably interferes with or
prevents the making of the required report or attempts to conspire to do so shall be guilty of a
class D felony, unless such individual is under eighteen (18) years of age or educated in a
District school, other than as part of an adult education program.
The oral and written reports shall include, if known:
(1) the names and addresses of the child and his/her parent(s)/guardian(s) or other persons
responsible for his/her care;
(2) the child’s age;
(3) the child’s gender;
(4) the nature and extent of the child’s injury or injuries, maltreatment, or neglect;
(5) the approximate date and time the injury or injuries, maltreatment, or neglect occurred;
(6) information concerning any previous injury or injuries to, or maltreatment or neglect of,
the child or his/her siblings;
(7) the circumstances by which the injury or injuries, maltreatment, or neglect came to be
known to the reporter;
(8) the name(s) of the person(s) suspected to be responsible for causing such injury or
injuries, maltreatment, or neglect;
(9) the reason(s) such person(s) is(are) suspected of causing such injury or injuries,
maltreatment, or neglect;
(10) any information concerning any prior cases in which such person or persons have been
suspected of causing an injury, maltreatment, or neglect of a child; and
(11) whatever action, if any, was taken to treat, provide shelter for, or otherwise assist the
child.
If the report of abuse, neglect, or sexual assault involves an employee of the District as the
perpetrator, the District shall conduct its own investigation into the allegation, provided that such
investigation shall not interfere with or impede any investigation conducted by the Department
of Children and Families or by a law enforcement agency.
The Board recognizes that the Department of Children and Families is required to disclose
records to the Superintendent of Schools in response to a mandated reporter’s written or oral
report of abuse or neglect or if the Commissioner of Children and Families has reasonable belief
that a school employee abused or neglected a student. No later than five (5) working days after
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an investigation of child abuse or neglect by a school employee has been completed, the
Department of Children and Families is required to notify the school employee, the
Superintendent, and the Commissioner of Education of the investigation’s results. If the
Department of Children and Families has reasonable cause, and recommends that the employee
be placed on the Department’s Child Abuse and Neglect Registry, the Superintendent shall
suspend such employee.
The Board, recognizing its responsibilities to protect children, and in compliance with its
statutory obligations, shall provide to each employee in-service training regarding the
requirements and obligations of mandated reporters. District employees shall also participate in
training offered by the Department of Children and Families. Each school employee is required
to complete a refresher training program no later than three years after completion of the initial
training program, and shall thereafter retake such refresher training course at least once every
three years.
The principal of each school in the District shall annually certify to the Superintendent that each
school employee working at that school has completed the required initial training and the
refresher training.
State law prohibits retaliation against a mandated reporter for fulfilling his/her obligations to
report suspected child abuse, neglect, or sexual assault. The Board shall not retaliate against any
mandated reporter for his/her compliance with the law and Board policy pertaining to the
reporting of suspected child abuse, neglect, or sexual assault.
The Board shall maintain a confidential rapid response team to coordinate with the Department
of Children and Families to (1) ensure prompt reporting of suspected child abuse or neglect, or
1st-, 2nd-, 3rd-, or 4th-degree sexual assault; 1st-degree aggravated sexual assault; or 3rd-degree
sexual assault with a firearm of a student not enrolled in adult education by a school employee;
and (2) provide immediate access to information and individuals relevant to the investigation of
such cases by the Department of Children and Families.
The confidential rapid response team shall consist of, at minimum, (1) the Superintendent; (2) a
District teacher; (3) a local police officer; and (4) the Safe School Climate Coordinator, who
shall be the coordinator of this team.
The Department of Children and Families, along with a multidisciplinary team, is required to
take immediate action to investigate and address each report of child abuse, neglect, or sexual
assault in any school.
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The Board of Education shall not employ an individual who was terminated or resigned from
employment after a license suspension based on an investigation by the Department of Children
and Families if the individual has been convicted of (1) child abuse or neglect; or (2) 1 st-, 2nd-,
3rd-, or 4th-degree sexual assault, 1st-degree aggravated sexual assault, or 3rd-degree sexual
assault with a firearm of a student who is not enrolled in adult education.
The Board of Education shall not employ an individual who was terminated or resigned if the
individual (1) failed to report the suspicion of such crimes when required to do so; or (2)
intentionally and unreasonably interfered with or prevented a mandated reporter from carrying
out this obligation or conspired or attempted to do so. This applies regardless of whether an
allegation of abuse, neglect, or sexual assault has been substantiated.
In accordance with the mandates of the law and consistent with its philosophy, the Board in
establishing this policy directs the Superintendent of Schools to develop and formalize the
necessary rules and regulations to comply fully with the intent of the law. This policy will be
distributed annually to all employees.
Adopted: 3/18/1980
Revised: 10/15/1991, 8/1/2000,
9/4/2001, 5/6/2003, 6/14/2005,
?/?/2015
References
 Connecticut Public Act 11-93, “An Act Concerning the Response of School Districts and the
Departments of Education and Children and Families to Reports of Child Abuse and Neglect and
the Identification of Foster Children in a School District”
 Connecticut Public Act 14-186, “An Act Concerning the Department of Children and Families and
the Protection of Children”
 Connecticut Public Act 15-112, “An Act Concerning Unsubstantiated Allegations of Abuse and
Neglect by School Employees”
 Connecticut Public Act 15-205, “An Act Protecting School Children”


Connecticut General Statutes §§ 10-220a, 10-221d, 17a-28, 17a-101, 17a-101a, 17a-101i, 17a-102,
17a-106, 10-151
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Regulations
1. Reporting of Child Abuse, Neglect, or Sexual Assault
a. What Must be Reported
A report must be made when any mandated reporter of the Board of Education, in
his/her professional capacity, has reasonable cause to suspect or to believe that a child
under the age of eighteen:
(1) is in danger of being or has been abused;
(2) has had non-accidental physical injuries or physical injuries which are at
variance with the history given for them, inflicted by a person responsible for
the child’s health, welfare, or care, or by a person given access to such child
by a responsible person;
(3) has been neglected;
(4) has been sexually assaulted; or
(5) has been placed in imminent risk of serious harm.
A mandated reporter’s suspicions may be based on such factors including, but not
limited to, observations, allegations, or facts by a child, victim, or third party.
Suspicion or belief does not require certainty or probable cause.
For the purposes of this policy:
“Abused” means that a child (a) has had physical injury or injuries inflicted upon
him or her other than by accidental means, or (b) has injuries which are at variance
with the history given of them, or (c) is in a condition which is the result of
maltreatment, such as, but not limited to, malnutrition, sexual molestation or
exploitation, deprivation of necessities, emotional maltreatment, or cruel punishment.
“Neglected” means that a child (a) has been abandoned, or (b) is being denied proper
care and attention, physically, educationally, emotionally, or morally, or (c) is being
permitted to live under conditions, circumstances, or associations injurious to his or
her well-being; or (d) has been abused.
“School employee” means (a) an administrator, teacher, substitute teacher, guidance
counselor, school paraprofessional, coach of intramural or interscholastic activities,
licensed nurse, physician, psychologist, or social worker either employed by the
Board of working in one of the District schools; or (b) any other person who, in the
performance of his or her duties, has regular contact with students and who provides
services to or on behalf of students enrolled in the Trumbull Public Schools.
“Statutory mandated reporter” means an individual required under Connecticut
General Statute § 17a-101 to report suspected abuse and/or neglect of children. The
term “statutory mandated reporter” includes all school employees as defined above.
b. Reporting Procedures for Statutory Mandated Reporters
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The following procedures apply to statutory mandated reporters as defined above.
When an employee of the Board of Education suspects or believes that a child has
been abused, neglected, or placed in imminent risk of serious harm, the following
steps shall be taken:
(1) The employee shall immediately, upon having reasonable cause to suspect or
believe that a child has been abused, neglected, or placed in imminent danger of
serious harm, or has had non-accidental physical injury or injury which is at
variance with the history of such injury, or sexually assaulted, and in no case later
than twelve (12) hours after having such a suspicion or belief, make an oral report
by telephone or in person to the Commissioner of Children and Families or the
local law enforcement agency. The Department of Children and Families has
established a 24-hour Child Abuse and Neglect hotline at 1-800-842-2288 for the
purpose of making such oral reports.
(2) In addition, the mandated reporter shall immediately inform the building principal
that he/she will be making such a report. If the principal is unavailable, the
mandated reporter shall immediately inform the principal’s designee that he/she
will be making the report; if the principal is the alleged perpetrator of the
abuse/neglect, the mandated reporter shall immediately inform the Superintendent
or the Superintendent’s designee.
(3) If a report prepared in accordance with (1) above concerns suspected abuse,
neglect, or sexual assault by a school employee, the Superintendent or his/her
designee shall immediately notify the child’s parent(s)/guardian(s) that such a
report has been made.
(4) No later than forty-eight hours of making the oral report, the mandated reporter
shall file a written report with the Commissioner of Children and Families, or
his/her designee, containing all of the required information. The written report
should be submitted on the official form designated for that purpose.
(5) The employee shall immediately submit a copy of the written report to the
principal, with copy to the Superintendent or his/her designee.
(6) If a report prepared in accordance with (1) above concerns suspected abuse,
neglect, or sexual assault by a school employee who possesses a certificate,
permit, or authorization issued by the State Board of Education, the
Superintendent shall submit a copy of the written report to the Commissioner of
Education or his/her representative.
c. Contents of Reports
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For purposes of required reporting, a child includes any victim under eighteen (18)
years of age educated in a District school. Any person who intentionally and
unreasonably interferes with or prevents the making of the required report or attempts
to conspire to do so shall be guilty of a class D felony, unless such individual is under
eighteen (18) years of age or educated in a District school, other than as part of an
adult education program.
Any oral or written report made pursuant to this policy shall include, if known:
(1) the names and addresses of the child and his/her parent(s)/guardian(s) or other
persons responsible for his/her care;
(2) the child’s age;
(3) the child’s gender;
(4) the nature and extent of the child’s injury or injuries, maltreatment, or neglect;
(5) the approximate date and time the injury or injuries, maltreatment, or neglect
occurred;
(6) information concerning any previous injury or injuries to, or maltreatment or
neglect of, the child or his/her siblings;
(7) the circumstances by which the injury or injuries, maltreatment, or neglect came
to be known to the reporter;
(8) the name(s) of the person(s) suspected to be responsible for causing such injury
or injuries, maltreatment, or neglect;
(9) the reason(s) such person(s) is(are) suspected of causing such injury or injuries,
maltreatment, or neglect;
(10) any information concerning any prior cases in which such person or persons have
been suspected of causing an injury, maltreatment, or neglect of a child; and
(11) whatever action, if any, was taken to treat, provide shelter for, or otherwise assist
the child.
d. Investigation of Reports
If the suspected abuser is a school employee, the Superintendent or his/her designee
shall thoroughly investigate the report, provided that such investigation shall not
interfere with or impede any investigation conducted by the Department of Children
and Families or by a law enforcement agency. To the extent feasible, this
investigation shall be coordinated with the Commissioner of Children and Families or
the police in order to minimize the number of interviews of any child and to share
information with other persons authorized to conduct an investigation of child abuse
and neglect. When investigating a report, the Superintendent or his/her designee shall
endeavor to obtain, when possible, the consent of parent(s)/guardian(s), or other
persons responsible for the care of the child, to interview the child, except in those
cases in which there is reason to believe that the parent(s)/guardian(s) or other
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persons responsible for the care of the child are the perpetrators or the alleged
abusers.
The investigation shall include an opportunity for the suspected abuser to be heard
with respect to the allegations contained within the report. During the course of an
investigation of suspected abuse by a school employee, the Superintendent may
suspend the employee with pay or may place the employee on administrative leave
with pay pending the outcome of the investigation.
A person reporting child abuse, neglect, or sexual assault shall provide any person
authorized to conduct an investigation into such claim with all information related to
the investigation that is in the possession or control of the person reporting child
abuse, neglect, or sexual assault, except as expressly prohibited by state or federal
law.
After an investigation has been completed, if the Commissioner of Children and
Families, based upon the results of such investigation, has reasonable cause to believe
that a child has been abused, neglected, or sexually assaulted by an employee who has
been entrusted with the care of a child or has recommended that such employee be
placed on the Department of Children and Families child abuse and neglect registry,
the Commissioner shall notify, within five (5) working days after completion of the
investigation into child abuse, neglect, or sexual assault by a school employee, the
Superintendent, the school employee, and the Commissioner of Education of such
finding, and shall provide records, whether or not created by the Department of
Children and Families, concerning such investigation to the Superintendent and the
Commissioner of Education. The Superintendent shall suspend the employee, if not
previously suspended, with pay and without diminution or termination of benefits if
the Department of Children and Families has reasonable cause that the employee
abused or neglected a child and recommends the employee be placed on the
Department of Children and Families child abuse and neglect registry. No later than
72 hours after such suspension, the Superintendent shall notify the Board of
Education and the Commissioner of Education, or his/her representative, of the
reasons for the conditions of suspension. The Superintendent shall disclose records
received from the Department of Children and Families to the Commissioner of
Education and the Board of Education, and/or its attorney, for the purposes of review
of employment status, certification, permit, or authorization. Any decision of the
Superintendent concerning such suspension shall remain in effect until the Board of
Education acts, pursuant to the provisions of the Connecticut General Statutes. The
Commissioner of Education shall also be notified if such certified person resigns from
his/her employment in the District. Regardless of the outcome of any investigation by
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the Department of Children and Families and/or the police, the Superintendent and/or
the Board of Education, as appropriate, may take disciplinary action up to and
including termination of employment, with the provisions of any applicable statute, if
the Superintendent’s investigation produces evidence that a child has been abused by
a certified, permitted, or authorized school staff member.
If the contract of employment of a school employee holding a certificate, permit, or
authorization issued by the State Board of Education is terminated as a result of an
investigation into report(s) of child abuse or neglect, the Superintendent shall notify
the Commissioner of Education, or his/her representative, within 72 hours of such
termination.
e. Delegation of Authority by Superintendent
The Superintendent may appoint a designee for the purposes of receiving and making
reports, notifying and receiving notification, or investigating reports pursuant to this
policy.
f. Special Reporting Procedures Concerning Suspected Abuse or Neglect of
Intellectually Disabled Persons
In addition to the reporting procedures set forth above, Connecticut General Statutes
require that certain school personnel, including teachers, licensed nurses,
psychologists, and social workers, report any suspected abuse or neglect of
intellectually disabled persons over the age of 18 enrolled in the District. It is policy
of the Trumbull Board of Education to require all employees of the Board to comply
with the following procedures in connection with the suspected abuse or neglect, as
defined below, of any intellectually disabled person over the age of 18 enrolled in the
District.
(1) For the purposes of this policy:
“Abused” means the willful infliction of physical pain or injury or willful deprivation
by a caretaker of services which are necessary to the person’s health or safety.
“Neglect” means a situation where an intellectually disabled person either is living
alone or is not able to provide for himself/herself the services which are necessary to
maintain his/her physical and mental health, or is not receiving such necessary
services from the caretaker.
(2) If an employee has reasonable cause to suspect that an intellectually disabled
person has been abused or neglected, he/she shall, within five calendar days, make an
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oral report to the Director of the Office of Protection and Advocacy for Persons with
Disabilities, to be following by a written report within five additional calendar days,
or shall immediately notify the Superintendent in order for the Superintendent to
make such oral and written reports to the Office of Protection and Advocacy. In the
event that an employee makes a report to the Office of Protection and Advocacy, the
employee shall immediately notify the Superintendent.
(3) Any such report shall contain the following information:
i.
the name and address of the allegedly abused or neglected person;
ii.
a statement from the reporter indicating a belief that the person is
intellectually disabled, together with information indicating that the
person is unable to protect himself/herself from abuse or neglect;
iii. information concerning the nature and extent of the abuse or neglect;
and
iv.
any additional information that the reporter believes would be helpful
in investigating the report or in protecting the intellectually disabled
person.
(4) If the suspected abuser is a school employee, the Superintendent shall thoroughly
investigate the report following the procedures regarding the investigation of reports
of child abuse set forth in section d above.
If the investigation by the Superintendent and/or the Office of Protection and
Advocacy produces evidence that an intellectually disabled person has been abused
by a school employee, the Superintendent and/or the Board of Education, as
appropriate, may take disciplinary action, up to and including termination of
employment.
g. Disciplinary Action for Failure to Follow Policy
Any employee who fails to comply with the requirements of this policy shall be
subject to discipline, up to and including termination of employment.
h. Non-Discrimination
The Board of Education shall not discharge or in any manner discriminate or retaliate
against any employee who, in good faith, makes a report pursuant to this policy or
who testifies or is about to testify in any proceeding involving abuse or neglect.
i. Training
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All District employees are required to complete a training program pertaining to the
accurate and prompt reporting of abuse and neglect, made available by the
Commissioner of Children and Families. In addition, all employees must complete a
refresher training program at least once every three years.
The principal of each school in the District shall annually certify to the
Superintendent that each school employee working at that school has completed the
required initial training and the refresher training.
j. Foster Care
Upon request of the Board of Education, the Department of Children and Families
will provide the name, date of birth, and school of origin for each child in the custody
of the Department of Children and Families who has been placed in foster care and is
attending a District school.
2. Confidential Rapid Response Team
The Board shall maintain a confidential rapid response team to coordinate with the
Department of Children and Families to (1) ensure prompt reporting of suspected child abuse
or neglect, or 1st-, 2nd-, 3rd-, or 4th-degree sexual assault; 1st-degree aggravated sexual assault;
or 3rd-degree sexual assault with a firearm of a student not enrolled in adult education by a
school employee; and (2) provide immediate access to information and individuals relevant
to the investigation of such cases by the Department of Children and Families.
The confidential rapid response team shall consist of, at minimum, (1) the Superintendent;
(2) a District teacher; (3) a local police officer; and (4) the Safe School Climate Coordinator,
who shall be the coordinator of this team.
The Department of Children and Families, along with a multidisciplinary team, is required to
take immediate action to investigate and address each report of child abuse, neglect, or sexual
assault in any school.
3. Hiring Prohibitions
The Board of Education shall not employ an individual who was terminated or resigned from
employment after a license suspension based on an investigation by the Department of
Children and Families if the individual has been convicted of (1) child abuse or neglect; or
(2) 1st-, 2nd-, 3rd-, or 4th-degree sexual assault, 1st-degree aggravated sexual assault, or 3rddegree sexual assault with a firearm of a student who is not enrolled in adult education.
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The Board of Education shall not employ an individual who was terminated or resigned if the
individual (1) failed to report the suspicion of such crimes when required to do so; or (2)
intentionally and unreasonably interfered with or prevented a mandated reporter from
carrying out this obligation or conspired or attempted to do so. This applies regardless of
whether an allegation of abuse, neglect, or sexual assault has been substantiated.
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CHILD ABUSE AND NEGLECT
Policy Statement
It is the policy of the Trumbull Board of Education to implement all mandates of Connecticut Public Acts
and General Statutes concerning the protection of children from abuse and neglect. It is the policy of the
Trumbull Public Schools to protect children whose health and welfare may be adversely affected through
injury and neglect; to strengthen the family and to make the home safe for children by enhancing the
parental capacity for good child care; to provide a temporary or permanent nurturing and safe
environment for children when necessary; and for these purposes to require the reporting of suspected
child abuse, investigation of such reports by a social agency, and provision of services, where needed, to
such child and family.
The following persons shall be mandated reporters per the State: any physician licensed under the
provisions of Chapter 370, any registered nurse, licensed practical nurse, psychologist, coach of
intramural or interscholastic athletics, school teacher, school principal, school guidance counselor, school
paraprofessional, school coach, social worker, any person who is licensed or certified alcohol and drug
counselor, and any person paid to care for a child in any public or private facility.
Any mandated reporter who in the ordinary course of such person’s employment or profession has
reasonable cause to suspect or believe that any child under the age of eighteen has been abused or
neglected, has had nonaccidental physical injury, or injury which is at variance with the history given of
such injury inflicted upon such child, or is placed at imminent risk of serious harm shall report or cause a
report to be made in accordance with the provisions of State mandates. Any person required to report,
who fails to make such report shall be fined between $500 and $2500 and shall be required to participate
in an educational and training program pursuant to Connecticut General Statutes section 17a-101.
Whenever a mandated reporter has reasonable cause to suspect or believe that any child has been abused
or neglected by a member of the staff of Trumbull Public Schools, the mandated reporter shall report as
required. The Commissioner of Children and Families or his/her designee shall notify the superintendent
or his/her designee, unless such person is the alleged perpetrator of the abuse or neglect of such child.
The superintendent or his/her designee shall then immediately notify the child’s parent or other person
responsible for the child’s care that a report has been made if the suspected perpetrator is an employee of
the school district. In addition, the Superintendent or his/her designee must submit a written report of
suspected child abuse by a school employee who holds a certificate, permit or authorization issued by the
State Board of Education, to the Commissioner of Education or his/her representative.
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I.

Reporting of Child Abuse/Neglect
A. Mandated Reporters
The following persons shall be mandated reporters per the State: any physician licensed under the
provisions of Chapter 370, any registered nurse, licensed practical nurse, psychologist, coach of
intramural or interscholastic athletics, school teacher, school principal, school guidance counselor,
school paraprofessional, school coach, social worker, any person who is licensed or certified
alcohol and drug counselor, and any person paid to care for a child in any public or private facility.
B. What Must be Reported
A report must be made when any mandated reporter of the Board of Education, in his/her
professional capacity, has reasonable cause to suspect or to believe that a child under the age of
eighteen:
1. Is in danger of being abused;
2. Has had non-accidental physical injuries or physical injuries which are at variance with the
history given for them, inflicted by a person responsible for the child’s health, welfare or
care, or by a person given access to such child by a responsible person;
3. Has been neglected; or,
4. Has been placed in imminent risk of serious harm.
C. Reporting Procedures


When an employee of the Board of Education suspects or believes that a child has been
abused, neglected, or has been placed in imminent risk of serious harm, the following steps
shall be taken.
1. The employee shall immediately, upon having reasonable cause to suspect or believe that
a child has been abused, neglected, or placed in imminent danger of serious harm, and in
no case later than twelve (12) hours after having such suspicion or belief, make an oral
report by telephone or in person to the Commissioner of Children and Families.
2. Immediately after contacting the Commissioner of Children and Families, the employee
shall make an oral report to the Superintendent or his/her designee. The employee will
also make an oral report to the school principal or appropriate administrator. The
employee must also submit a written report to the Superintendent or his/her designee and
the Director of PPS or his /her designee.
3. Within 48 hours of making an oral report to the Commissioner of Children and Families,
the employee shall submit a written report, using DCF Form 136, to the Commissioner of
Children and Families, or his/her representative, containing all required information.



If the report submitted to the Commissioner of Children and Families concerns an employee
suspected of abuse or neglect:
1. The Superintendent or his/her designee, shall immediately notify the child’s parent or
guardian that such a report has been made.
2. If the school employee possesses a certificate, permit or authorization issued by the State
Board of Education, the Superintendent shall submit a copy of the written report to the
Commissioner of Education, or his/her representative.
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II.

Education
The Trumbull Public Schools Professional Development Plan includes a commitment to
periodic educational sessions for staff on Child Abuse and Neglect Policy and Procedures
to be coordinated by the Director of Pupil Services with the Chairman of Psychologists
and School Social Workers. Areas of focus in these sessions include:














The dynamics and prevalence of child abuse and neglect;
predisposing factors that place children and youths at risk;
factors that place adults at risk as perpetrators;
the profound effects of abuse and neglect on children and youth;
the signs and symptoms of each form of abuse or neglect;
the intention and requirements of Connecticut law;
legal sanctions for failure to report or cause a report to be made which
could include prosecution and a fine;
other legal issues.
role and responsibility of law enforcement officials;
role and responsibility of the Department of Children and Families (DCF) and
The Connecticut Office of Protection and Advocacy for Persons with Disabilities
(P&A);
procedures to follow whenever school personnel suspect abuse or neglect;
contents of a good report; and
school district policy on disciplinary action for failure to report, interference with
making a report and making a false report.

Due to the potential impact of abuse and neglect, opportunities will be provided for staff
to consider and appreciate their own strengths and limitations in working with students
and their families when abuse or neglect is suspected or confirmed.
School staff will collaborate with DCF and social service professionals in the planning,
implementation and evaluation of this aspect of professional development. These
educational sessions will take place triennially.
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III.

Intervention
The Trumbull Public Schools' primary goal in this area is to protect the health and safety
of individual students who may be at risk of harm. A secondary goal is to assure
compliance with the law. In each school, the SAT (Student Assistance Team) will serve
as a resource for determining and documenting the immediate health and safety need of
the student. Intervention procedures shall address these seven major areas of
responsibility:








IV.

Identification of concern or suspicion (reasonable suspicion, question or concern);
reporting of suspicion (report to DCF, notification of principal, written report to
DCF);
assessment of student's health and safety status (including by school nurse, if
indicated);
management action other than reporting (as determined by individual situation);
investigation (by DCF, including interviewing at school if indicated);
documentation (attachment of relevant school records to report to DCF);
support services and long-term monitoring (including ongoing communication with
DCF and informing other school personnel and community services).

Evaluation
Both education and intervention components shall be evaluated to determine whether
current policy and procedures are effective and to ensure that revisions are made
according to changes in knowledge, personnel, student and family needs, community
resources and law. School staff, social service professional and DCF will collaborate in
the evaluation process, which will take place triennially.
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I.

Assessment of Student’s Immediate Health and Safety Needs
School personnel will make a reasonable inquiry after a student reports an injury or has a
visible, unusual or serious injury. If abuse or neglect is suspected then it must be
reported. After making a report, the reporter will confer with the school’s clinical
intervention team. The team will make an assessment of a student’s immediate physical
and mental health needs. Such assessment should be coordinated, whenever possible,
with DCF or P&A response systems.
If the reporter is concerned that the student may have an urgent health problem, the
reporter should immediately notify the school nurse and school principal. After the
notification, the reporter should file the report with DCF or P&A as warranted.
If a physical and emotional assessment of the student is appropriate, a targeted history
should be obtained by a school nurse or by support personnel (e.g., school social worker,
school psychologist or school guidance counselor). If no qualified health professional or
support personnel is available in the school or from a nearby school, the principal may
wish to seek advice from DCF or P&A and other community experts.
Questioning of the student should be limited to determining the existence of an
emergency or of immediate health and safety needs. Too many people questioning a
student may prove detrimental to the student and may impede effective intervention by
DCF, P&A, law enforcement or the courts.
If physical assessment of the child is indicated, it must be performed by the school nurse
or school medical advisor. Physical assessment would be determined to be appropriate
when:



a student has, by word or action, identified a particular injury that would require
immediate emergency care and the extent of which could only be determined by
removing the student’s clothing; and
the student clearly understands the compliance with the request to examine him or her
is voluntary and that no adverse consequences will result from a refusal to comply
with such a request.

The nurse or medical advisor may determine that it is appropriate to have a witness
(preferably another health professional) present during the physical examination. The
witness can be in proximity of the examining area, that is, able to hear the interaction
rather than in direct sight of the student. This will protect the student’s privacy. Physical
assessment is not indicated when sufficient information is already available to determine
that immediate referral to a medical facility for further assessment or treatment is
warranted.
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II.

Management Actions
When the report has been made to DCF or P&A and the assessment of the student’s
health status is complete, the team should determine what, if any, additional management
actions are needed. Such management actions may include, but are not limited to:










emergency transportation to a hospital or medical facility;
nursing care for the student’s injury;
meeting with the parent or guardian to initiate communication and support in the
proceeding circumstances;
detainment of the student after school until the DCF or DMR (Department of Mental
Retardation) social worker arrives;
notification to the parent, guardian or caretaker, when it is suspected that the student
has been abused or neglected by a member of the school staff or someone other than
the parent, guardian or caretaker;
meeting with the parent/guardian to initiate communication and support in the above
circumstance, if such individuals are not suspected of or otherwise implicated in the
alleged abuse or neglect;
appropriate interim personnel measures for school personnel, pending the completion
of the investigation;
notification to the law enforcement agency when a parent, guardian or alleged
perpetrator is anticipated to be threatening or violent; and
managing the media.

When the parent, guardian or caretaker is the alleged perpetrator, DCF or P&A, as
appropriate, shall notify the parent, guardian or caretaker. As in any other medical
emergency, a representative of the school will accompany the student to a health care
facility. The representative will remain with the student until the student’s parent or
guardian arrives or other arrangements are made by DCF, P&A or by the examining
physician of the facility.
If the student is transported to a healthcare facility by EMS or police, the following
apply:




A representative of the school accompanies the student to the health care facility. The
representative is not there in the capacity of a caretaker but rather as a support to the
student.
DCF will send a representative to meet the student at the health care facility. The
school representative may leave once the DCF representative has arrived.
DCF is responsible for releasing the student to a parent, guardian or caretaker, not the
school representative.
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III.

Involving a Certified School Employee
The school district shall take appropriate action to protect the safety of the student and
other students during an investigation. This is especially true when allegations have been
made against a certified school employee. However, school district actions should
protect the student while concomitantly ensuring that the due process rights of the
employee are preserved.
As with any case involving potential discipline, the employee is entitled to representation
by the collective bargaining agent at any meeting involving the employee convened by
the school district administration. This would be true whether or not DCF or P&A are
present. Failure to adhere to the rules regarding union representation may jeopardize the
school district’s ability to take disciplinary action at the conclusion of the investigation.
It might be determined that the employee should not have contact with the student. If this
is the case, it may be necessary to temporally reassign the student or the employee.
At the conclusion of the investigation, DCF will provide the Superintendent with a
written report of the investigative findings. Additionally, if a determination of abuse is
made, DCF or P&A will provide the report to the state’s attorney and appropriate law
enforcement agencies.

IV.

Documentation and Recordkeeping
School personnel (school psychologist, school social worker, school guidance counselor
or school nurse) will keep appropriate records of all assessments, observations,
recommendations and actions. These records would include a log of the time and
sequence of any significant events occurring during the initial intervention and reporting
process. Pertinent information not included on the DCF-136 or PA-6 report forms
(Appendix A) should be attached to it or subsequently forwarded to DCF or P&A if
requested by either agency.
The school nurse should update the student’s health record, as appropriate.
All records relating to suspected abuse or neglect of a student are to be maintained in a
confidential manner and forwarded to the Superintendent and the Office of Pupil
Personnel and Special Services. The school district’s copy of the DCF-136 form or the
PA-6 form should be maintained in a limited access file, e.g. in the Cumulative Health
Record and the reporter’s name should be removed to foster maintenance of the
reporter’s anonymity. However, if school personnel are making subsequent abuse or
neglect reports, they should be aware that records are maintained by the school nurse.
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In the event that the media is alerted to an investigation of a teacher by DCF, a school
district should consult with their legal counsel. It may want to direct questions to the
Office of Public Information at DCF (860-550-6361). As a general rule, P&A will
decline to discuss any abuse and neglect investigations with the media. Disclosure by a
school district of personally identifiable information from a student’s education records
may be made only to the extent such disclosure is permitted by the Family Educational
Rights and Privacy Act (FERPA).
V.

Cooperation of School Personnel in an Investigation
The school district will provide a setting for any interview that protects the student’s
privacy. School personnel shall cooperate with DCF, P&A and law enforcement
agencies during their investigation.
If physical assessment or removal of clothing is considered during the investigation, the
school district’s procedures shall be followed.
If DCF decides to remove the student from the school, DCF shall present authorized
documentation from the DCF Commissioner or designee for such removal.
If P&A decides that removal of the student, under its jurisdiction, from the school is
necessary, the DMR, on notice from P&A, will undertake this responsibility.
Upon request from DCF, P&A or any law enforcement agency, and to the extent
permitted by FERPA, a school district may disclose personally identifiable information
from the education record of the student. The requested information should be necessary
to protect the health or safety of the student, as well as to assist with the investigation.
The school district shall cooperate with DCF, P&A and any law enforcement agency.
This cooperation may include releasing any information in possession of the school
district that may be germane or relevant to the investigation. DCF, P&A or a law
enforcement agency may exercise subpoena powers to compel the release of information
related to the investigation.

VI.

Support Services and Long-Term Monitoring
Members of the clinical intervention team, and other appropriate school personnel,
should continuously monitor and assist the student.
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If there is suspicion that the student still may be subject to abuse or neglect, another
report should be made to DCF or P&A, regardless of the outcome of any previous report.
Such subsequent reports may provide DCF or P&A with sufficient data to initiate action
even in cases where one or more previous referrals were rejected or substantiated.
It is also appropriate for the team to provide support services for the student and to assist
the family, especially in the area of accessing community resources. The school team
should collaborate with DCF, P&A and other community services providers so that the
intervention strategies are consistent and coordinated.
If appropriate, and with the consent of the parents, the team members should keep other
appropriate school personnel and service providers informed of changes in the student’s
health status or behaviors in school and should revise the plan of support or intervention
as needed.
If needed, support services will be available to employees who are reported as possible
perpetrators.
VII.

Evaluation Procedures
This policy will be evaluated every three years by school personnel and community
members. The evaluation will assess whether the policy and procedures are effective in
light of changes in personnel, student and family needs, community resources and law.

Adopted: 08/01/00
Approved Revision: 05/06/03
Approved Revision: 6/14/05
Reference






Connecticut Public Act No. 02-138
Connecticut Public Act No. 89-160 (12/08/99)
Sec. 17a-101, General Statutes, Protection of children from abuse.
Sec. 17a-101a, General Statutes, Report of Abuse or neglect by mandated reporter.
Sec. 46a-11b, General Statutes, reports of suspected abuse or neglect required of certain
persons.
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BOARD OF EDUCATION
POLICY MANUAL

SECTION:
5000
CATEGORY:
Students
POLICY CODE: 5145.7/Physical
Restraint of Students
with Disabilities
5144.1/Use of Physical
Force

PHYSICAL RESTRAINT OF STUDENTS WITH DISABILITIES
USE OF PHYSICAL FORCE
Policy Statement
It is the policy of the Trumbull Public Schools to prohibit the use of life-threatening physical
restraints on a student. The use of involuntary physical restraint, seclusion, or
psychopharmacologic agents are prohibited except in emergencies or as part of a student’s
special education plan.
School staff will monitor and document use of restraints and seclusion and report injuries to the
state. The Board will also provide staff development for Board employees in the use of restraints
and alternatives.
The Board of Education believes that maintaining an orderly, safe environment is conducive to
learning and is an appropriate expectation of all staff members within the district. To the extent
that staff actions comply with all applicable statutes and Board policy governing the use of
physical force, including physical restraint of students and seclusion of students, staff members
will have the full support of the Board of Education in their efforts to maintain a safe
environment.
The Board recognizes that there are times when it becomes necessary for staff to use reasonable
restraint or place a student in seclusion as an emergency intervention to provide a safe
environment for students by protecting a student from harming himself/herself and/or by
protecting others from harm.
Adopted: 10/5/1999
Revised: ?/?/2015
References
 Connecticut Public Act 07-147, “An Act Concerning Restraints and Seclusions in Public Schools
 Connecticut Public Act 15-141, “An Act Concerning Seclusions and Restraint in Schools”



Connecticut General Statutes §§ 10-76b, 10-76d, 46a-150, 46-152, 46a-153, 53a-18, 53a-19, 53a20, 53a-21
Connecticut State Department of Education Regulations §§ 10-76b-5 through 10-76b-11



P.A. 99-210 (SH.B.6656)
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Comment [T1]: All language in the revised
Policy and Regulations (represented by the
underling) comes from CABE to conform with
Connecticut Public Act 15-141.

5145.7/Physical Restraint of Students with Disabilities 5144.1/Use of Physical Force
Regulations
1.

School staff will document the use of physical restraint or seclusion of a student
in the student’s medical or educational record.
2. School staff complete a regular evaluation of students who are physically
restrained or secluded.
3. Each use of a physical restraint or seclusion on such students will be submitted
for review annually to the Director of Pupil Services.
I. Definitions
“Life-threatening physical restraint” means any physical restraint or hold of a person that
restricts the flow of air into a person's lungs, whether by chest compression or any other means,
or immobilizes or reduces the free movement of a person's arms, legs, or head while the person is
in the prone position.
“Psychopharmacologic agent” means any medication that affects the central nervous system,
influencing thinking, emotion, or behavior.
“Physical restraint” means any mechanical or personal restriction that immobilizes or reduces the
free movement of a person's arms, legs or head. Excluded from this definition is briefly holding a
person in order to calm or comfort the person; restraint involving the minimum contact necessary
to safely escort a person from one area to another; medical devices including but not limited to
supports prescribed by a health care provider to achieve proper body position or balance; helmets
or other protective gear used to protect a person from injuries due to a fall; or helmets, mitts, and
similar devices used to prevent self-injury when the device is part of a documented treatment
plan or individualized education program pursuant to Connecticut's special education laws or
prescribed or recommended by a medical professional and is the least restrictive means to
prevent such self-injury.
“School employee” means a teacher, substitute teacher, school administrator, Superintendent,
guidance counselor, psychologist, social worker, nurse, physician, school paraprofessional, or
coach employed by the Board of Education or working in a public elementary, middle or high
school; or any other individual who, in the performance of his/her duties has regular contact with
students and who provides services to or on behalf of students enrolled in the district's schools,
pursuant to a contract with the board of education.
“Seclusion” means the involuntary confinement of a student in a room, with or without staff
supervision, in a manner that prevents the student from leaving.
“Student” means a child (a) enrolled in grades kindergarten to twelve, inclusive, in a public
school under the jurisdiction of a local or regional Board of Education, (b) receiving special
education and related services in an institution or facility operating under contract with a local or
regional Board of Education, (c) enrolled in a program or school administered by a regional
education service center, or (d) receiving special education and related services from an
approved private special education program, but shall not include any child receiving educational
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services from Unified School District #2 or the Department of Mental Health and Addiction
Services.
II. Conditions Pertaining to the Use of Physical Restraint and/or Seclusion
A. School employees shall not use a life-threatening physical restraint on a student.
B. If any instance of physical restraint or seclusion of a student exceeds fifteen minutes, an
administrator or his/her designee, or a school health or mental health personnel, or a
board certified behavioral analyst, who has received training in the use of physical
restraint and seclusion, shall determine whether continued physical restraint or seclusion
is necessary to prevent immediate or imminent injury to the student or to others. Upon a
determination that such continued physical restraint or seclusion is necessary, such
individual shall make a new determination every thirty minutes thereafter regarding
whether such physical restraint or seclusion is necessary to prevent immediate or
imminent injury to the student or to others.
C. No student shall be placed in seclusion unless:
a. The use of seclusion is as an emergency intervention to prevent immediate or
imminent injury to the student or to others, provided the seclusion is not used for
discipline or convenience and is not used as a substitute for a less restrictive
alternative.
b. Such student is continually monitored by a school employee during the period of such
student's seclusion. Any student voluntarily or involuntarily placed in seclusion or
restrained shall be regularly evaluated by a school employee for indications of
physical distress. The school employee conducting the evaluation shall enter each
evaluation in the student's educational record. “Monitor” shall mean by direct
observation or by observation using video monitoring within physical proximity
sufficient to provide aid as may be required.
c. The area in which such student is secluded is equipped with a window or other fixture
allowing the student a clear line of sight beyond the area of seclusion.
D. School employees may not use a psychopharmacologic agent on a student without that
student's consent except (1) as an emergency intervention to prevent immediate or
imminent injury to the student or to others, or (2) as an integral part of the student's
established medical or behavioral support or educational plan, as developed consistent
with Section 17a-543 of the Connecticut General Statutes or, if no such plan has been
developed, as part of a licensed practitioner's initial orders. The use of
psychopharmacologic agents, alone or in combination, may be used only in doses that are
therapeutically appropriate, and not as a substitute for other appropriate treatment.
E. In the event that physical restraint or seclusion is used on a student four or more times
within twenty school days:
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a. An administrator, one or more of such student's teachers, the parent/guardian of such
student, and, if any, a mental health professional shall convene for the purpose of:
i. conducting or revising a behavioral assessment of the student;
ii. creating or revising any applicable behavioral intervention plan; and
iii. determining whether such student may require special education.
b. If such student is a child requiring special education or is a child being evaluated for
eligibility for special education and awaiting a determination, such student's planning
and placement team shall convene for the purpose of (1) conducting or revising a
behavioral assessment of the student, and (2) creating or revising any applicable
behavioral intervention plan, including, but not limited to, such student's
individualized education plan.
F. The parent/guardian of a student who is placed in physical restraint or seclusion shall be
notified not later than twenty-four hours after the student is placed in physical restraint or
seclusion. A reasonable effort shall be made to provide such notification immediately
after such physical restraint or seclusion is initiated.
G. A school employee shall not use a physical restraint on a student or place a student in
seclusion unless he/she has received training on the proper means for performing such
physical restraint or seclusion.
H. Beginning July 1, 2016, the Board of Education, and each institution or facility operating
under contract with the Board to provide special education for children, including any
approved private special education program, shall:
a. record each instance of the use of physical restraint or seclusion on a student;
b. specify whether the use of seclusion was in accordance with an individualized
education program;
c. specify the nature of the emergency that necessitated the use of such physical restraint
or seclusion; and
d. include such information in an annual compilation on its use of such restraint and
seclusion on students.
I. The Board and institutions or facilities operating under contract with the Board to provide
special education for children, including any approved private special education program,
shall provide such annual compilation to the State Department of Education in order to
examine incidents of physical restraint and seclusion in schools.
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J. Any use of physical restraint or seclusion on a student shall be documented in the
student's educational record. The documentation shall include:
a. the nature of the emergency and what other steps, including attempts at verbal
deescalation, were taken to prevent the emergency from arising if there were
indications that such an emergency was likely to arise; and
b. a detailed description of the nature of the restraint or seclusion, the duration of such
restraint or seclusion, and the effect of such restraint or seclusion on the student's
established educational plan.
K. Any incident of the use of restraint or seclusion that results in physical injury to a student
shall be reported to the State Board of Education.
III. Required Training and Prevention Training Plan
Training shall be provided by the Board to school professionals, paraprofessional staff members,
and administrators regarding physical restraint and seclusion of students. Such training shall be
phased in over a period of three years beginning with the school year commencing July 1, 2015,
and shall include, but not be limited to:
A. An overview of the relevant laws and regulations regarding the use of physical restraint
and seclusion on students. (Such overview is to be provided by the Department of
Education or after July 1, 2015, and annually thereafter, in a manner and form as
prescribed by the Commissioner of Education.)
B. The creation of a plan by which the Board will provide school professionals,
paraprofessional staff members, and administrators with training and professional
development regarding the prevention of incidents requiring physical restraint or
seclusion of students. Such plan is to be implemented not later than July 1, 2017, and
must include a provision to require the training of all school professionals,
paraprofessional staff members, and administrators in the prevention of such incidents
not later than July 1, 2019 and periodically thereafter as prescribed by the Commissioner
of Education.
C. The creation of a plan by the Board, to be implemented not later than July 1, 2017,
requiring the training of all school professionals, paraprofessional staff members and
administrators by regarding the proper means of physically restraining or secluding a
student, including, but not limited to:
a. various types of physical restraint and seclusion;
b. the differences between life-threatening physical restraint and other varying levels of
physical restraint;
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c. the differences between permissible physical restraint and pain compliance techniques;
and
d. monitoring methods to prevent harm to a student who is physically restrained or in
seclusion, including training in the proper means of physically restraining or secluding
a student.
IV. Crisis Intervention Teams
By July 1, 2015, and each school year thereafter, the Board requires each school in the District to
identify a crisis intervention team. Such team shall consist of school professionals,
paraprofessional staff members, and administrators trained in the use of physical restraint and
seclusion.
Such teams shall respond to any incident in which the use of physical restraint or seclusion may
be necessary as an emergency intervention to prevent immediate or imminent injury to a student
or to others.
Each member of the crisis intervention team shall be recertified in the use of physical restraint
and seclusion on an annual basis.
V. Dissemination of Policy
This policy and its procedures shall be made available on the District's website and in the Board's
procedural manual. The policy shall be updated not later than sixty (60) days after the adoption
or revision of regulations promulgated by the State Board of Education.
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6173/Homebound and Hospitalized Instruction
TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
6000
CATEGORY:
Instruction
POLICY CODE: 6173/Homebound and
Hospitalized Instruction

HOMEBOUND AND HOSPITALIZED INSTRUCTION
Policy Statement
It is the policy of the Trumbull Board of Education, as mandated by Section 10-76d-15 of the
Connecticut State Board of Education Regulations, to provide homebound/hospitalized
instruction as a teaching service available to students who are unable to attend school for medical
and/or mental health reasons for at least three (3) two (2) weeks or longer as diagnosed by a
physician, psychiatrist, or Planning and Placement/504 Team, or whose condition is such that the
student may be required to be absent from school for short, repeated periods of time during the
school year.
The purpose of homebound/hospitalized instruction shall be to help students to keep up with
their work even though they are unable to attend school because of their disability. Instruction
provided pursuant to this policy shall maintain the continuity of the student’s general education
program and, in the case of a student with a disability, shall be provided so as to enable the
student to continue to participate in the general education curriculum and to progress towards
meeting the goals and objectives in the student’s IEP. “Maintain[ing] the continuity of the
student’s general education program” means the student shall receive instruction in core
academic subjects required by the Board for promotion or graduation.
The PPT shall consider the educational needs of a student with a disability who is medically
complex and the need for instruction to be provided in accordance with an IEP when said student
is not able to attend school due to medical reasons. The PPT shall consider and make
accommodation for the student’s program to be moved from public school to a home or health
care facility, including but not limited to a hospital, psychiatric facility, or rehabilitation center,
and back to school when the student is able to return to school. A student with a “medically
complex” disability is one who has a serious, ongoing illness or chronic condition for at least a
year which requires prolonged or intermittent hospitalization and ongoing invasive medical
treatments or medical devices to compensate for the loss of bodily functions
A student who is pregnant or who has given birth and cannot attend school shall be provided
homebound/hospitalized instruction and such other instruction as will enable the student to
remain in school or otherwise have access to instruction and support services. The Board shall
consider the student’s individualized needs and shall provide, as appropriate, services including
but not limited to transportation, a shortened school day, counseling, modified assignments, or
modified class schedule.
Homebound/hospitalized instruction may also be provided for those students who have been
excluded from regular school attendance for disciplinary reasons.
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Comment [T1]: The new (underlined) language
in this revision is that suggested by CABE to
conform with the updated State Board Regulations
10-76d-15.

6173/Homebound and Hospitalized Instruction
The Board of Education shall provide homebound and hospitalized instruction when
recommended by the Planning and Placement Team or a 504 Accommodation Plan meeting.
Homebound and hospitalized instruction shall be as specified in the child’s individualized
education program, subject to the following:
1. In the case of a child not otherwise in need of special education and related services or 504
services, homebound or hospitalized instruction shall maintain the continuity of the child’s
regular program. The requirements of evaluation and an individualized education program
shall apply and a Planning and Placement Team meeting/ 504 Accommodation Plan meeting
need not be convened.
2. In the case of a child not previously receiving special education and related services or 504
services, the requirements of evaluation and an individualized education program shall apply
if there is reason for the Planning and Placement/504 Teams to believe that the child will
continue to require special education and related services or 504 services.
3. In the case of a child receiving special education and related services or 504 services, the
Planning and Placement/ 504 Team shall, where necessary, modify short-term instructional
objectives in the child’s individualized education program.

Comment [T2]: These details have been moved
into the Regulations below.

The Planning and Placement/ 504 Team shall be guided by the following conditions when
making its recommendation for homebound and hospitalized instruction:
1. A physician has certified in writing that the child is unable to attend school for medical
reasons and has stated the expected date the child will be able to return to the school
program.
2. The child has a handicap so severe that it prevents the child from learning in a school setting,
or the child’s presence in school endangers the health, safety or welfare of the child or others.
3. A special education program/ 504 Accommodation Plan recommendation is pending and the
child was at home at the time of referral.
4. The child is pregnant or has given birth and a physician has certified that homebound or
hospitalized instruction is in the child’s best interest and should continue for a specified
period of time.
Adopted: 11/05/1980
Revised: 05/06/2002, ?/?/2015
References
 Connecticut General Statutes §§ 10-76d, 10-233a
 Connecticut State Department of Education Regulation § 10-76d-15



Trumbull Board of Education Policy Code 5113: High School Attendance/Loss of Credit
Trumbull Board of Education Policy Code 5113.1: Attendance Grades K-8
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Comment [T3]: These details have been replaced
by the new first paragraph in the Regulations below.

6173/Homebound and Hospitalized Instruction
Regulations
I.

Initiation of Homebound/Hospitalized Instruction
A. The Board will provide homebound/hospitalized instruction to a student enrolled in
the Trumbull Public Schools when such student is unable to attend school due to a
verified medical reason which may include mental health issues. The student’s
treating physician shall provide a statement in writing directly to the Board, on a form
provided by the Office of Pupil Personnel Services, stating: (a) the student’s treating
physician has consulted with school health supervisory personnel and has determined
that attendance at school with reasonable accommodations is not feasible; (b) the
student is, therefore, unable to attend school due to a verified medical reason and the
student’s diagnosis with supporting documentation; (c) the student will be absent
from school for at least ten (10) consecutive school days or the student’s condition is
such that the student may be required to be absent from school for short, repeated
periods of time during the school year; and (d) the expected date the student will be
able to return to school.

Comment [T4]: These new details conform with
the current State Board Regulations 10-76d-15.

B. Homebound/hospitalized instruction shall be as specified in the student’s
individualized education program, subject to the following:
(1) In the case of a student not otherwise in need of special education and related
services, homebound/hospitalized instruction shall maintain the continuity of the
student’s regular program. The requirements of evaluation and an individualized
education program shall not apply and a planning and placement team meeting
need not be convened.
(2) In the case of a student not previously receiving special education and related
services, the requirements of evaluation and an individualized education program
shall apply if there is reason for the planning and placement team to believe that
the student will continue to require special education and related services.
(3) In the case of a student receiving special education and related services, the
planning and placement team shall, where necessary, modify short-term
instructional objectives in the student’s individualized education program.
A.
II.

Length of Absence
Commencement of Services
Homebound or hospitalized instruction shall be provided when a child’s condition will
cause an absence of at least three (3) weeks’ duration. Provided nothing in the child’s
condition precludes it, such instruction shall begin no later than two (2) weeks from the
first day of absence.
A. Subject to the Resolution of Disputes provisions below, homebound/hospitalized
instruction for a student who is unable to attend school for medical reasons shall
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Comment [T5]: These details, moved from
earlier in the existing policy, are consistent with the
current State Board Regulations 10-76d-15.

6173/Homebound and Hospitalized Instruction
begin no later than the eleventh day or absence from school, provided the Board has
received notice in writing that meets the requirement of IA above. If the Board is
provided with adequate notice prior to the student’s absence from school, instruction
may begin earlier than the eleventh day of absence. If the student’s condition is such
that the student cannot receive instruction, the student’s treating physician shall
determine when instruction shall begin and shall, in writing, inform the Board.
B. Homebound/hospitalized instruction for a student with a disability who is medically
complex shall begin no later than the third day of absence as long as the student is
medically able to receive instruction.

Comment [T6]: These changes are necessary to
conform with the updated State Board Regulations
10-76d-15.

C. Time and Place
III.
Length of Time and Place of Instruction
Homebound and hospitalized instruction shall be provided for at least one (1) hour per
day or five (5) hours per week for children in grades kindergarten through six (6) and at
least two (2) hours per day or ten (10) hours per week for children in grades seven (7)
through twelve (12). Where evaluative data indicates that these time requirements are too
great for the child, the Planning and Placement/ 504 Team may decrease instruction time.
Instruction shall be provided in the setting of the child’s home or the hospital to which
the child is confined.
A. For preschool students eligible for special education, homebound/hospitalized
instruction shall be provided for the amount of time determined appropriate by the
Planning and Placement Team.
B. For students in grades kindergarten through six, inclusive, homebound/hospitalized
instruction shall be provided for no less than one (1) hour per day or five (5) hours
per week.
C. For students in grades seven through twelve, inclusive, homebound/hospitalized
instruction shall be provided for no less than two (2) hours per day or ten (10) hours
per week.
D. Where evaluative data indicates that the time requirements above should be modified,
instruction time may be increased or decreased upon the agreement of the
parent(s)/guardian(s) and the Board, or upon a determination made by the Planning
and Placement Team as appropriate.
E. Homebound/hospitalized instruction may be provided in the setting of the student’s
home or the hospital to which the student is confined, or the Board may offer such
instruction in other sites such as the town library, taking into consideration the
student’s medical condition.
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Comment [T7]: These changes are necessary to
conform with the updated State Board Regulations
10-76d-15.

6173/Homebound and Hospitalized Instruction
F. Homebound/hospitalized instruction shall occur only in a location where, in addition
to the tutor, a responsible adult over the age of 18, besides the student himself/herself,
will be personally present.
IV.

Resolution of Disputes

Comment [T8]: This change is strongly
supported by the Administration to provide clarity to
all.

A. In the event of a dispute regarding the basis upon which the student’s treating
physician has asserted the need for homebound/hospitalized instruction, the student
shall receive instruction pending review of the documentation provided by the
student’s treating physician by the school medical advisor or other health professional
employed by the Board who is qualified to review the information submitted, so long
as the parent(s)/guardian(s) has(have) provided consent for the school medical
advisor or other health professional employed by the Board to speak with the
student’s treating physician to assess the need for instruction. The Board is not
required to begin instruction until such consent is provided. Consultation with the
student’s treating physician shall include a review of educational and medical records
and, where appropriate, a review of accommodations and school health services that
can be provided to the student for the student to attend school safely.
B. If the event of a continued dispute, the Board may offer at its expense a review of the
student’s case by a qualified independent medical practitioner. If the
parent(s)/guardian(s) fail(s) to make the student available for such evaluation, the
Board’s obligation to provide homebound/hospitalized instruction ends. If the student
continues to be absent from school, the Board shall pursue school attendance
intervention in accordance with State law and Board policy.
C. In the event of failure to resolve the dispute, both the parent(s)/guardian(s) of the
student and the Board have the right to request a hearing, or, in lieu of a hearing, to
request mediation pursuant to State law and the Regulations of Connecticut State
Agencies.
V.

Oversight
A. Coordination and supervision of homebound/hospitalized instruction shall be the
responsibility of the Director of Pupil Personnel Services, although he/she may
choose to delegate that responsibility.
B. The Director of Pupil Personnel Services shall, with input from the Director of
Curriculum, Instruction, and Assessments, develop, disseminate, and periodically
review procedures for implementation of homebound/hospitalized instruction,
including the selection and supervision of tutors, and the interactions among tutors,
classroom teachers, department chairs, and building-based administrators.
C. Forms to support homebound/hospitalized instruction will be developed and reviewed
periodically by the Director of Pupil Personnel Services.
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conform with the updated State Board Regulations
10-76d-15.

6173/Homebound and Hospitalized Instruction
D. Homebound Instruction Procedures
a. Non-Special Education Students
a. When it is suspected that a student will be absent for a period of three (3) weeks or
more, the pupil services representative, guidance counselor, social worker,
psychologist, school nurse, parent, etc. will contact the principal or assistant principal.
b. The principal or assistant principal will send a Request for Homebound Instruction
form (Appendix A) to the parents or the physician. This form must be received back
before the homebound instruction can begin.
c. The returned form will be reviewed by the principal or assistant principal who will
contact the Office of Pupil Personnel and Special Services. The Office of Pupil
Personnel and Special Services will make arrangements for homebound tutors and will
notify the student’s pupil services representative or guidance counselor as to the date
when homebound instruction will begin.
d. The pupil services representative or guidance counselor will complete the Notification
of Homebound Instruction (Appendix B) and send it to the Assistant Superintendent
for Pupil and Special Services, who will review the case for possible special education
intervention and for future reference if special education does become necessary.
e. The homebound instruction tutor will contact the home to make the necessary
arrangements for instruction. The homebound tutor will meet with or call the teacher,
department head (secondary level), or building principal to plan an appropriate
program. NOTE: In the event that special education and related services or 504
services may be required, the case must be brought to the Special Education
Department Chairman, Guidance Department Chairman, Guidance Counselors, or
Coordinator of Special Education for appropriate action by the Planning and
Placement/504 Team.
f. During the period of homebound instruction, the tutor should meet with, or talk with,
the teacher, department head, or principal as often as necessary to maintain continuity
and communication. Reports on the Homebound Progress Report (Appendix C) will
be made by the homebound tutor and forwarded to the designated staff member who
will see that copies of the report are distributed to the student’s teacher(s).
g. The homebound tutor or parent will notify the designated staff member when the
student is ready to return to school. A final progress report will be sent using the
Homebound Progress Report (Appendix C).
h. The marking of papers and the preparation of tests will be the responsibility of the
homebound tutor if the duration of the case is more than thirty (30) school days, unless
otherwise agreed upon. The material contained in the reports will be used at the
discretion of the teacher.
All grades assigned by the tutor will be noted on the Homebound Grade Report
(Appendix D). Care must be taken to meet the timeline for grades so report cards can
be prepared.
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NOTE: Planning the student’s program is the responsibility of the teacher(s) or
department head. Teaching and marking are the responsibility of the homebound
instruction tutor unless otherwise agreed upon.
i. Homebound instruction tutors must file time sheets (Appendix E) with the Office of
Pupil Personnel and Special Services according to the dates on the schedule of check
payments for the current school year.
j. Homebound instruction tutors will be given a copy of these regulations and all
necessary forms by the designated staff member who, in turn, will maintain a log of
cases in progress and periodically check on the status of each.
k. Homebound instruction tutors must be certified in the subject area(s) or level for
which they are hired and they must have an application on file in the Personnel Office.
b. Special Education Students
Students identified with a disability and with a current IEP in place must be processed for
homebound instruction through the PPT process.
c. There are situations in which a student’s educational needs are handled directly by
Central Office through the Office of Pupil Personnel and Special Services and not
through the homebound procedures.
These include:
1. Hospitalization in a psychiatric facility,
2. Commitment to a substance-abuse facility,
3. Court commitment to a residential/hospital facility,
4. Residential commitment by state agencies such as the Department of Children and
Family (DCF) or the Department of Mental Retardation (DMR),
5. Long-term hospitalization for serious illnesses or injury, and
6. Other long-term placements.
When school principals, social workers, guidance counselors, etc. receive information
relative to a student entering any program such as those describe above, the Assistant
Superintendent of Pupil and Special Services should be notified immediately so
appropriate action can be initiated.
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APPENDIX A
TRUMBULL PUBLIC SCHOOLS
TRUMBULL, CONNECTICUT
REQUEST FOR HOMEBOUND INSTRUCTION
General Data
(To be completed by parent/guardian)
Name:____________________________ Date: _________ School: ___________________
Address:______________________________________________ Phone: ______________
Grade: __________________________Birthdate: ____________________
Please check one:_______ Regular Education
_______ Special Education
Parent/Guardian: ___________________________________________________________
Last Day of School Attended: ______________ Anticipated Date of Return: ____________
FOR USE BY PHYSICIAN
A.

Diagnosis: __________________________________________________________

B.

Estimated Duration: ___________________________________________________

C.

Degree of Restriction:
1.
School Attendance:
______ No Restrictions
______ Part-Time Attendance -- Explain: __________________________
_______________________________________________________
______ Hospital Placement
______ Homebound Tutoring
2.

Transportation:
______ Regular School Service
______ Special Bus
______ Special Bus/Wheelchair Car
______ Not Applicable

E. Recommendations/Comments to Assist the School:

DATE: ________________________ SIGNATURE: ______________________________
Licensed Physician

Please Print: ________________________________
Name

________________________________
Address
5/02
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APPENDIX B
TRUMBULL PUBLIC SCHOOLS
TRUMBULL, CONNECTICUT
NOTIFICATION OF HOMEBOUND INSTRUCTION
Date: ___________
TO:

________________________
Tutor

FROM: _______________________

Student: _____________________________ Age: __________ School: _______________
Address:_______________________________ Phone: _____________ Grade: _________
Please check one:
______ Regular Education ______ Special Education ______ BESB
Homebound Tutor (if known): _________________________________________________
Homebound Instruction to Start:________________________________________________
Approximate Length of Homebound Instruction: __________________________________

Subject

Regular
Teacher

Homebound
Tutor

Hours Per Week
of Tutoring

English___________________________________________________________________
Math ___________________________________________________________________
Science ___________________________________________________________________
History ___________________________________________________________________
Language_________________________________________________________________
Other ___________________________________________________________________
Other ___________________________________________________________________
Other ___________________________________________________________________
Total Tutoring Hours Per Week: _____________________
cc: Assistant Superintendent for Pupil Personnel and Special Services
Student’s Guidance Counselor
5/02
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6173/Homebound and Hospitalized Instruction
APPENDIX C
TRUMBULL PUBLIC SCHOOLS
TRUMBULL, CONNECTICUT
HOMEBOUND-PROGRESS REPORT
Homebound Tutor:____________________________________
Name
Please be sure to fill in all the information below:

STUDENT_________________________ GRADE _______ SCHOOL _______________
SUBJECT _________________________ CLASSROOM TEACHER ________________
Tutoring performed at ______________________________________ Date(s) __________
Date Homebound Tutoring Ends: ______________________________________________
Report covers the homebound instruction period from _______ to ________
Material Covered:

Progress Noted:

Secondary -- To be completed bi-weekly for each subject tutored.
Elementary -- To be completed monthly.
Return to:

(Designated Staff) ____________________________
School _____________________________________
TUTOR'S NAME: _____________________

5/02
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6173/Homebound and Hospitalized Instruction
APPENDIX D
TRUMBULL PUBLIC SCHOOLS
TRUMBULL, CONNECTICUT

HOMEBOUND-GRADE REPORT
Homebound Tutor:____________________________________
Name
Please be sure to fill in all the information below:

STUDENT_________________________ GRADE ______ SCHOOL ________________
SUBJECT ________________________________________________________________
Tutoring performed at ______________________________________ Date(s) __________
Date Homebound Tutoring ends: ______________________________________________

_____

Report reflects grade(s) for marking period_______________________________
Grade(s)

_____

Report reflects grade(s) for mid term test_________________________________
Grade(s)

_____

Report reflects grade(s) for final test_____________________________________
Grade(s)

_____

Report reflects final grade(s) for the year_________________________________
Grade(s)

Return to:

(Designated Staff) ____________________________
School _____________________________________

Tutor’s Name: _______________________ Tutor’s Name ________________________
Print
Signature
Date: __________________
5/02
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6173/Homebound and Hospitalized Instruction
APPENDIX E

TRUMBULL PUBLIC SCHOOLS
TIME SHEET
BOARD OF EDUCATION
Name_________________

School/Office___________

Employee ID #__________

Job Title_______________

Account #______________

Employee is substituting for:
______________________

Electronically entered by:

A separate time sheet must be completed
for each individual you substitute for.

_______________________
DATE

TIME
IN

REGULAR HOURS
OUT

TOTAL HRS ________

OVERTIME
HOURS

TOTAL HRS ________

Signature of Administrator________________________________ Date________
Signature of Employee___________________________________ Date________
Rev 8/7/03
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