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* RS: Rosemary Seaman; LC: Loretta Chory; JB: Dr. Jonathan Budd; PS: Pauline Smith

Trumbull Public Schools
Trumbull, Connecticut
Trumbull Board of Education Policy Committee
Regular Meeting – September 17, 2015
Long Hill Administration Building
The Trumbull Board of Education convened in the Long Hill Administration Building for a
Regular Meeting.
Members present:
Rosemary Seaman, Chair, BOE member
Susan LaFrance, BOE member
Dr. Jonathan Budd, Central Office Admin.
Patricia Frillici, TAA Rep.
Laura McNaughton, TEA Rep.
Kristine Kelty Murano, Parent Rep.
Cindy Katske, Community Rep.
Mary Pierson, Community Rep.

Members absent:
Loretta Chory, BOE member
Jennifer Mottolese, Parent Rep.
Bryan Woodward, Parent Rep.

Rita Ciarmella, Admin. Assistant
Guest: Pauline Smith, PPS Director

Agenda Item I – Preliminary Business
A. Introduction – The meeting was called to order at 5:35 p.m.
B. Correspondence – There was no correspondence.
C. Public Participation – There were no public comments.
Agenda Item II – Consent Agenda
Approval of Minutes – Regular Meeting, August 19, 2015 – Mrs. LaFrance requested that a
Consent Agenda not be used for this Committee. Committee members unanimously agreed that
on future agendas Approval of Minutes can be placed under Reports / Action Items.
Agenda Item III – Reports / Action Items
A. Board of Education Meeting Updates – Dr. Budd conveyed the Board met on September 1,
2015, and approved Second Readings of both Affirmative Action, Policy Code 4000.1, and
Non-Discrimination in Employment, Policy Code 4111.1.
B. Second Reading Discussion
1. Special Education, Policy Code 6171 – Dr. Budd conveyed that the Board considered this
policy for a First Reading at its September 1, 2015, meeting, and suggested revision
along the lines of what is presented on page 1 of the proposed policy in this evening’s
packet. Additional revisions were suggested to the references. The Committee
unanimously agreed to bring the policy, with the revisions, to the Board for a second
reading on October 6, 2015.
2. Individualized Education Program / Special Education Policy, Policy Code 6159 – Dr.
Budd and Mrs. Smith conveyed that the Board considered this policy for a First Reading
1

at its September 1, 2015, meeting, and suggested revision along the lines of what is
presented on page 2 of the proposed policy in this evening’s packet. Additional revisions
were suggested to the references. The Committee unanimously agreed to bring the policy,
with the revisions, to the Board for a second reading on October 6, 2015.
3. Pre-School Special Education, Policy Code 6171.2 – Dr. Budd and Mrs. Smith conveyed
that the Board considered this policy for a First Reading at its September 1, 2015,
meeting, and suggested no revisions. Additional revisions were suggested to the
references. The Committee unanimously agreed to bring the policy, with the revisions, to
the Board for a second reading on October 6, 2015.
4. Bullying and Teen Dating Violence Prevention and Intervention, Policy Code 5131.911 –
Dr. Budd and Mrs. Smith conveyed that the Board considered this policy for a First
Reading at its September 1, 2015, meeting, and discussed concerns with the policy.
Additional revisions were suggested to the references. The Committee unanimously
agreed to bring the policy, with the revisions, to the Board for a second reading on
October 6, 2015, along with information from CABE and other districts related to this
policy topic.
5. Budget Transfer, Policy Code 3160 – Dr. Budd conveyed that the Board considered this
policy for a First Reading at its September 1, 2015, meeting, and discussed additional
aspects of this policy that will be taken to the Finance Committee at its September 30,
2015, meeting.
IV. Policy Review/Discussion
A. Civility and Decorum, Policy Code 1316.1 – Mrs. Seaman distributed information that Mrs.
Mottolese had distributed to Committee members prior to the beginning of the meeting; the
information is attached as the final page of these minutes. The Committee unanimously
agreed to table discussion of the policy until the next Committee meeting.
B. Attendance Grades K-8, Policy Code 5113.1 – Dr. Budd presented the proposed revisions in
this evening’s packet. Additional revisions were suggested to the references. The Committee
unanimously agreed to bring the policy, with the revisions, to the Board for a first reading on
October 6, 2015.
F. Pay to Participate, Policy Code 5138 – The Committee unanimously agreed to take out of
order Item IV.F. Dr. Budd presented the proposed revisions in this evening’s packet.
Additional revisions were suggested. The Committee unanimously agreed to bring the policy,
with the revisions, to the Board for a first reading on October 6, 2015.
Adjournment
Mrs. Frillici moved to adjourn the meeting at 7:17 p.m.; it was seconded by Mrs. Seaman, and
unanimously agreed to. The next meeting of the Policy Committee will take place on October 14,
2015, at 5:30 pm.
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I find it interesting...l dont think it is a bad idea, however people interpret others speech and
written words in different ways. I can see this policy being invoked unnecessarily.
some of this does seems to boarder on a violation of 1st amendment rights. Additionally, some of what
was presented as unacceptable behavior can be very subjective.
Who then reviews/governs the “ban” on the person? Who judges them? Are they no
longer allowed to attend meetings, events, etc...? What happens when a BCE
member behaves that way? Are parents allowed to have that member removed? I
can imagine the BCE... imposing the “civility rules” and not allowing people to
speak. We already have a policy about what is acceptable on school grounds. Why
do we need a separate one?

Personally speaking this would be chaos and cause so many more problems than preventing any
disrespectful behavior. This could border on someone’s first amendment rights depending on
how its interpreted too. Not in favor of this at all, but I still have the right to disagree or do I?
Something about this rubs me the wrong way, specifically that it’s a policy that attempts to codify
how parents can speak to teachers, administrators, and other staff/BCE members. I can see
parents getting a bit uppity, a bit How Dare You Tell Me, The Taxpayer, How To Speak To The
People Whose Salaries My Tax Dollars Pay?
I don’t see anything that gives either side~ parents or BOE representatives any procedure to fall
back on should they be treated in an uncivil manner. The policy instructs the wronged party to
keep any texts or emails, but doesn’t say why or how they may be used in the future.
-

This probably wasn’t intentional, but it wouldn’t surprise me to see this policy be used against parents who
“rock the boat” as civility and disrespect can be in the eye of the beholder, and end up with BOEI staff refuse
to deal with certain parents.
I think this opens the door to a lot of people complaining because their feelings were

hurt vs. actually being treated in a disrespectful manner.

3160/Budget Transfer

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
CATEGORY:

3000
Budget and NonInstructional
Operations
POLICY CODE: 3160/Budget Transfer

BUDGET TRANSFER
Policy Statement
In accordance with Connecticut General Statute Sec.10-222, states: the money appropriated by
any municipality the Town of Trumbull for the maintenance of its public schools shall be
expended by and in the discretion of the Trumbull Board of Education. Any such board may
transfer any unexpended or non-contracted portions of any appropriation for school purposes to
any other item of such itemized estimate.
The purpose of this Budget Transfer Policy is to set guidelines for the transfer of funds between
line items, and to give the Board of Education an opportunity to review deviations from the line
item budget originally approved by the Trumbull Board of Education.
Adopted: 6/4/1996
Revised: 6/02/1998, 6/06/2000,
5/17/2005, 01/08/2009, ?/?/2015
Reference
 Connecticut Public Act 13-60
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3160/Budget Transfer
Regulations
Transfers of Funds
During a fiscal year, the Board of Education may need to transfer funds from one budget line
item to another.
The Board of Education may transfer unexpended or non-contracted portions of any
appropriation for school purposes to any line item. Total expenditures shall not exceed the total
appropriation made by the fiscal authority combined with such money as may be received from
other sources for school purposes.
The approval of such transfers shall be based upon need, emergencies, and/or circumstances that
were unforeseen at the time of the adoption of the budget, or a reordering of priorities during the
fiscal year.
1. Emergency Expenditures
The Superintendent, in conjunction with the Board Chairman is authorized to approve nonbudgeted expenditures under emergency circumstances (such as, but not limited to, safety,
security, health, physical plant, logistics, and/or transportation) if the next board meeting will not
be held in time to consider it. The Superintendent shall notify Board of Education members of an
emergency expenditure within five business days. Discussion of the emergency expenditure and
determination of whether a transfer or supplemental request to the Board of Finance is necessary
shall be added to the agenda of the next board meeting. A written explanation of an emergency
transfer shall be provided to the Trumbull Town Council.

2. Budget Account Transfers
The Board establishes the following criteria for authorization of transfers:
 Building Principals or supervisors of cost centers have the authority to request transfers
between line items within their cost centers with the exception of salary accounts for
amounts not to exceed $5,000.
 The Superintendent or his/her designee has the authority to transfer funds between line
items and between cost centers not to exceed $10,000.
All transfers over $10,000 shall be reviewed to determine if they are of a mandatory or
discretionary nature. Mandatory transfers include, but are not limited to, expenditures required
by state statute such as IEP or due process. The Superintendent or his/her designee may authorize
any mandatory transfer required. All discretionary transfers require authorization from the Board
of Education in public session.
All transfers will be reviewed by the Finance Committee and then by the full Board of Education
on a monthly basis.
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Comment [T1]: These parentheses were
suggested by the Finance Cmte. at its meeting of
Sept. 30, 2015.
Comment [T2]: This sentence was suggested by
the Finance Cmte. at its meeting of Sept. 30, 2015.

1401/Civility and Decorum
TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
1000
CATEGORY:
Community Relations
POLICY CODE: 1401/Civility and
Decorum

Revision 9/15/15
New Policy
CIVILITY AND DECORUM
Policy Statement
The Trumbull Board of Education recognizes that education of children is a process that involves
a partnership among a child’s parent(s)/guardian(s), teacher(s), school and District
administrators, other school personnel, and Board of Education members. The Board recognizes
that parental participation in their child’s educational processes is critical to the child’s
educational success. For that reason, the Board welcomes and encourages parental participation
in the life of their child’s schools and in the life of the District at large.
It is the policy of the Trumbull Board of Education to promote an environment in which all
members of the school community treat each other civilly, that is, with courtesy and respect in all
contacts, whether direct or indirect. Therefore, the Trumbull Board of Education expects mutual
respect, civility, and orderly conduct among all individuals on school property or at school
events. District staff will treat parents/guardians and other members of the public with respect
and should expect the same in return. The Board of Education is committed to maintaining
orderly educational and administrative processes in keeping schools and administrative offices
free from disruptions and preventing unauthorized persons from entering school/District
grounds.
In the interest of presenting Board members and District employees as positive role models to
the students as well as to the community, the Board encourages positive communication and
discourages volatile, hostile, or aggressive actions. The Board seeks public cooperation with this
endeavor.
This policy promotes mutual respect, civility, and orderly conduct among Board members,
District employees, parents/guardians, and the public. It is not intended to deprive any individual
of his/her First Amendment right to freedom of expression, but only to maintain, to the extent
possible and reasonable, a safe, harassment-free environment for students and staff. Volatile,
hostile, or aggressive actions and words cannot be tolerated, and individuals who engage in these
activities may face legal penalties.
Adopted: ?
References
 Trumbull Board of Education Policy Code 1110.1: Parent Involvement
 Trumbull Board of Education Policy Code 1212.1: Volunteers
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Comment [T1]: Based on 8/19/15 Policy Cmte.
feedback, this introductory paragraph has been
added; it is modeled on the language of the Weston
BOE.

1401/Civility and Decorum










Trumbull Board of Education Policy Code 1250: Visitors to Schools
Trumbull Board of Education Policy Code 1312: Parent/Guardian Complaint
Trumbull Board of Education Policy Code 1316: Public Conduct at School-Sponsored
Sporting Events and Activities
Trumbull Board of Education Policy Code 1330: Use of Public School Buildings and Sites
Trumbull Board of Education Policy Code 4118.112: Sexual Harassment
Trumbull Board of Education Policy Code 4118.230: Drug-Free Workplace
Trumbull Board of Education Policy Code 4118.231: Staff No Smoking and Tobacco Used
Trumbull Board of Education Policy Code 4118.410: Staff Possession and Personal Use of
Wireless Communication Devices
Trumbull Board of Education Policy Code 4118.500: Staff Network/Internet
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1401/Civility and Decorum
Regulations
I. Standards for Civility and Decorum
A. Civil behaviors include but are not limited to:
 Respect and courtesy in language, demeanor, and actions
 Moderate tone and volume of voice
 Active and respectful listening
 Respectful acknowledgement of cultural differences
 Respect for the personal, civil, and property rights of others
 Appropriate and courteous use of telephone, public address systems, electronic
devices, and any other verbal communication devices
 Appropriate and courteous written communication, including notes, letters, e-mail,
text messages, and social media postings
B. Uncivil behaviors include but are not limited to:
 Rude, insulting, or demeaning language and/or actions
 Persistently unreasonable demands
 Intrusive and/or interruptive behavior
 Displays of temper
 Harassment and intimidation
 Threatening and/or abusive gestures and behavior

Comment [T2]: Given the focus of the policy,
“Civil” has been used here in place of “Expected.”

Comment [T3]: Added since 8/19/15 Policy
Cmte. meeting to make the list 21st-centuryinclusive.
Comment [T4]: Given the focus of the policy,
“Uncivil” has been used here in place of
“Unacceptable.”

C. Incidents of uncivil behavior should be resolved cooperatively with the individual(s)
most directly involved.
II. Guidelines for Cooperative Civility and Decorum
All members of the Trumbull Public Schools community – parents/guardians, other members of
the public, school/District employees, Board of Education members – share responsibility for
civility and decorum in all contacts.
A. In-Person Contact
In a school or District building or at a school-sponsored activity/event/meeting, if a
parent/guardian or other member of the public engages in uncivil behaviors, the
school/District employee(s) and/or Board member(s) to whom the uncivil remarks are
directed or who hear(s) such speech or witness(es) such conduct should calmly and politely
advise the speaker to communicate civilly. If such unacceptable conduct continues, the
school/District employee(s) and/or Board member(s) may, after giving appropriate notice to
the speaker, ask the speaker to leave the activity/event or premises, and/or may terminate the
meeting.
In a school or District building or at a school-sponsored activity/event/meeting, if a
school/District employee or Board member engages in uncivil behaviors, the individual(s) to
whom the uncivil remarks are directed or who hear(s) such speech or witness(es) such
3

Comment [T5]: The previous draft had two
separate sections based on what role a person played
in the TPS community, but most language was the
same in each section. In this draft, roles are brought
together after this umbrella statement that all in the
TPS community “share responsibility for civility and
decorum in all contacts.”
Comment [T6]: This is the first of a three-part
division – (1) In-Person Contact; (2) Telephonic
Contact; (3) Written, Voicemail, or Social Media
Contact – which affects to some degree to response
to uncivil behaviors.

1401/Civility and Decorum
conduct should calmly and politely advise the speaker to communicate civilly. If such
unacceptable conduct continues, the individual(s) may, after giving appropriate notice to the
speaker, leave the activity/event or premises, and/or may terminate the meeting.
B. Telephonic Contact
In a telephonic communication, if a parent/guardian or other member of the public engages in
uncivil behaviors, the school/District employee(s) and/or Board member(s) to whom the
uncivil remarks are directed or who hear(s) such speech or witness(es) such conduct should
calmly and politely advise the speaker to communicate civilly. If such unacceptable conduct
continues, the school/District employee(s) and/or Board member(s) may, after giving
appropriate notice to the speaker, terminate the telephonic communication.
In a telephonic communication, if a school/District employee or Board member engages in
uncivil behaviors, the individual(s) to whom the uncivil remarks are directed or who hear(s)
such speech or witness(es) such conduct should calmly and politely advise the speaker to
communicate civilly. If such unacceptable conduct continues, the individual(s) may, after
giving appropriate notice to the speaker, terminate the telephonic communication.
C. Written, Voicemail, or Social Media Contact
If a school/ District employee or Board member receives a written, text, or voicemail
communication or views a social media posting that displays uncivil behaviors by a member
of the Trumbull Public Schools community, the school/District employee or Board member
should save, print, and/or archive the written, text, or voicemail communication or social
media posting.
If a parent/guardian or other member of the public receives a written, text, or voicemail
communication or views a social media posting that displays uncivil behaviors by a member
of the Trumbull Public Schools community, the individual should save, print, and/or archive
the written, text, or voicemail communication or social media posting.

III.

Reporting Obligations

All members of the Trumbull Public Schools community – parents/guardians, other members of
the public, school/District employees, Board of Education members – should report persistent
and/or flagrant incidents of uncivil behaviors involving a member of the Trumbull Public
Schools community.
A. A parent/guardian or other member of the public should, in the case of a school/District
employee, report any such persistent and/or flagrant incidents to the immediate
supervisor of the employee. A parent/guardian or other member of the public should, in
the case of a Board member, report any such persistent and/or flagrant incidents to the
Board Chair.
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Comment [T7]: Most of this section was in
separate places in the prior draft. Since most of the
policy to this point has been about setting standards
and resolving disagreements amicably, a revision
here would be to clarify that it is “persistent and/or
flagrant incidents of uncivil behaviors” that would
necessitate further action.

1401/Civility and Decorum
B. An employee should report any such persistent and/or flagrant incidents to his/her
immediate supervisor.
C. A Board member should report any such persistent and/or flagrant incidents to the Board
Chair.
D. Persistent and/or flagrant violations of the Policy on Civility and Decorum may result in
disciplinary actions and/or legal action as deemed appropriate.
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Comment [T8]: This sentence clarifies the
ultimate consequences for members of the TPS
community should standards of civility and decorum
not be adhered to.

6121.4/Non-Discrimination in Instruction/Classroom

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
6000
CATEGORY:
Instruction
POLICY CODE: 6121.4/Non-Discrimination
in Instruction/Classroom

Revision 9/15/15
New Policy
NON-DISCRIMINATION IN INSTRUCTION/CLASSROOM
Policy Statement
The Trumbull Board of Education promotes non-discrimination and an environment free of
harassment based upon an individual’s race, color, religious creed, religion, sex, age, national
origin, ancestry, marital status, sexual orientation, gender identity or expression, disability
(including but not limited to, present or past history of mental disability, intellectual disability,
learning disability or physical disability, including, but not limited to, blindness), genetic
information, or any other basis prohibited by Connecticut State and/or Federal nondiscrimination laws in all of its programs. The Board provides equal access to the Boy Scouts,
Girl Scouts, and other designated youth groups.
The Board accepts responsibility for achieving and maintaining the objective of equity among its
students. Each student, at the time he/she becomes eligible for participation, will be advised of
his/her rights to an equal opportunity to participate in the activities, programs, and courses of
students offered in the Trumbull Public Schools without discrimination on account of race, color,
religious creed, religion, sex, age, national origin, ancestry, marital status, sexual orientation,
gender identity or expression, disability, genetic information, or any other basis prohibited by
Connecticut State and/or Federal non-discrimination laws.
In addition, the Trumbull Board of Education and the Superintendent affirm their commitment to
the following:
1. The promotion of positive attitudes that respect the diversity of our society through
curriculum development.
2. The development and encouragement of respect among students and within the school
community.
3. The use of curriculum to teach students and staff programs which emphasize developing
positive attitudes toward relations with people of diverse backgrounds or capability.
4. The use of educational materials and consulting sources to continue to promote learning and
appreciation of people’s similarities and differences through Cultural Diversity Education.
5. The provision of equal rights and opportunities for students and staff in the school
community and total school program of the schools.
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Comment [T1]: Based on 7/15/15 Policy Cmte.
feedback, “Girl Scouts” has been added for equity in
the sentence.

6121.4/Non-Discrimination in Instruction/Classroom
6. The provision of an appropriate learning environment for students, which includes:
a. adequate instructional books, supplies, materials, equipment, staffing, facilities, and
technology;
b. equitable allocation of resources among district schools; and
c. a safe school setting.
The Superintendent will be responsible for evaluating the policies and practices related to
instruction and the provision of overall school programs and district activities to align with the
goals of non-discrimination and anti-harassment and may report his/her findings to the Board.
The Superintendent will call upon the advice and counsel of members of the instructional staff
and others to evaluate these instructional and school program policies and practices.
The Superintendent will adopt regulations to accompany this policy and will appoint and make
known the individuals to contact on issues concerning Section 504 of the Rehabilitation Act of
1974, Title VI, Title IX and other civil rights or discrimination issues. The regulations shall
contain student grievance procedures for the prompt and equitable resolution of student
discrimination and/or harassment complaints.
The Superintendent will communicate to students, parents/guardians, and instructional personnel
this policy and its attendant regulations.
Federal civil rights laws prohibit discrimination against an individual because he/she has
opposed any discrimination act or practice or because that person has filed a charge, testified,
assisted, or participated in any investigation, proceeding or hearing.
Adopted: ?/?/2015
References
 Title VI of the Civil Rights Act of 1964 prohibits discrimination based on race, color, or
national origin)
 Title IX of the Education Amendments of 1972 (prohibits discrimination on the basis of sex
in education programs or activities receiving Federal financial assistance)
 Section 504 of the Rehabilitation Act of 1973 (prohibits discrimination on the basis on
handicap)
 United States Department of Education Office of Civil Rights (enforces Title VI, Title IX,
504, Age Discrimination Act, Boy Scouts of America Equal Access Act, and Title II of the
Americans with Disabilities Act)
 Trumbull Board of Education Policy Code 6161.1: Selection of Instructional Material
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6121.4/Non-Discrimination in Instruction/Classroom
Regulations
The Trumbull Board of Education affirms the right of all students to be protected in the school
environment from intimidation, discrimination, physical harm, and/or harassment based upon a
student’s race, color, religious creed, religion, sex, age, national origin, ancestry, marital status,
sexual orientation, gender identity or expression, disability (including, but not limited to, present
or past history of mental disability, intellectual disability, learning disability or physical
disability, including, but not limited to, blindness), genetic information, or any other basis
prohibited by Connecticut State and/or Federal non-discrimination laws. If an indecent, vulgar or
abusive epithet is directed to a student’s race, color, religious creed, religion, sex, age, national
origin, ancestry, marital status, sexual orientation, gender identity or expression, disability,
genetic information, or any other basis prohibited by Connecticut State and/or Federal nondiscrimination laws, this shall be evidence that the victim was chosen because of that
characteristic.
Incidents of discrimination/harassment involving students reported by students or their parents or
otherwise observed by school or district personnel or administration will be addressed in
accordance with the procedures contained herein.
I. Designation of Employees to Reply to Complaints of Discrimination
The Superintendent will designate individuals who will serve as civil rights coordinators for
the District whose responsibilities will include oversight for the receipt, investigation, and
resolution of complaints of discrimination/harassment. The Superintendent will ensure that
the name/title and contact information for all District civil rights coordinators, including a
Title IX Coordinator and Section 504 Coordinator, is communicated annually to students and
parents/guardians. This may occur through publication in District student handbooks and/or
on District/school websites, as well as any other means deemed appropriate.
II. Complaint Resolution/Grievance Procedures
A. Every staff member must promptly inform his/her building principal of any
discrimination or harassment incident that comes to his/her attention and involves
students as a target. The principal will report in writing any such incident to the
appropriate civil rights coordinator for consideration of investigation and/or responsive
action. Civil rights coordinators will promptly advise the Superintendent of such reports.
A failure by a staff member to report an incident which comes to his/her attention may
result in disciplinary action against that staff member.

Comment [T2]: Based on 7/15/15 Policy Cmte.
feedback, “promptly” has been added to this
sentence.

B. All complaints by student(s), parent(s), or other non-staff community members of
discrimination or harassment involving student(s) as a target shall be made in writing to
the appropriate civil rights coordinator, who will share it with the Superintendent for
direction.

Comment [T4]: Based on 7/15/15 Policy Cmte.
feedback and conversations with counsel, this phrase
has been added to clarify that the complaints
contemplated by this language are distinct from
those contemplated by the language in A above.

C. All complaints received by civil rights coordinators shall be acknowledged in writing
within three (3) business days. The complaint shall be investigated and the complainant

Comment [T5]: This section (C) has been divided
from B to clarify that the procedure delineated
applies to all civil rights complaints regardless of
source.
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Comment [T3]: Based on 7/15/15 Policy Cmte.
feedback and conversations with counsel, this phrase
has been added to provide parity with B below.

6121.4/Non-Discrimination in Instruction/Classroom
informed in writing of findings and recommendations within twenty (20) business days of
receipt. If dissatisfied with the results, a complainant may appeal in writing to the Board
of Education within twenty (20) business days of receipt of the final written findings and
recommendations. The Board will consider the appeal and meet with the complainant
within fifteen (15) days of receipt of a written appeal for the purpose of resolving the
grievance. The decision of the Board shall be rendered within three (3) days of the
meeting and communicated in writing to the complainant and appropriate school
administrators.
D. Confidentiality of complaints will be maintained except to the extent necessary to
investigate. Documentation generated in the course of investigation shall be confidential
in accordance with applicable State and Federal laws including the Family Education
Rights and Privacy (FERPA) and Board policy.
E. Counseling will be considered at all levels for involved students. If and when deemed
appropriate, interim action may be taken to protect targeted student(s) and/or to prevent
further harassment. When appropriate, disciplinary action may be taken against an
offending student(s) in accordance with the student Standard of Conduct policy and other
applicable Board policies. Offending student(s) may be disciplined even if discrimination
or discriminatory harassment is not found to have occurred if the conduct otherwise
violates Board policy, or disrupts the educational process or poses a danger to self or
others. In determining responsive action, consideration may be given to the age of the
students involved, their stages of development, and all attending circumstances, including
the severity of the conduct, the repetitiveness of conduct, and any previous warnings
given to offending students.
F. At any time a complainant may, if desired or if dissatisfied with action taken at the local
level, report the grievance directly to the United States Office of Civil Rights.
III. Selection of Instructional Materials
Selection of instructional material shall conform to Board Policy and keep in mind the
District’s commitment to promoting equity and diversity in its schools.
Title VI complaints (Civil Rights Act of 1964 prohibits discrimination based on race, color, or
national origin) can be reported to the Assistant Superintendent, who will serve as the District’s
Title VI coordinator, at (203) 452-4348, Trumbull Public Schools, 6254 Main Street, Trumbull,
CT, 06611.
Title IX complaints (Education Amendments of 1972 prohibits discrimination based on sex in
education programs or activities) can be reported to the Assistant Superintendent, who will serve
as the District’s Title IX coordinator, at (203) 452-4348, Trumbull Public Schools, 6254 Main
Street, Trumbull, CT, 06611.
Section 504 complaints (Rehabilitation Act of 1973 prohibits discrimination on the basis of
handicap) can be reported to the Director of Pupil Personnel and Special Services, who will serve
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6121.4/Non-Discrimination in Instruction/Classroom
as the District’s 504 Coordinator, at (203) 452-4352, Trumbull Public Schools, 6254 Main
Street, Trumbull, CT, 06611.
United States Department of Education Office of Civil Rights
5 Post Office Square, 8th Floor
Boston, MA 02109-3921
Telephone (617) 289-0111
Fax (617) 289-0150
TTY (800) 877-8339
email: OCR.Boston@ed.gov
http://www.ed.gov/ocr
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TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
5000
CATEGORY:
Students
POLICY CODE: 5141.7/Concussions
and Head Injuries

Revision 9/15/15
CONCUSSIONS AND HEAD INJURIES
Policy Statament
The Trumbull Board of Education is concerned about the health and safety of its students. To
this end we have developed this policy to protect our students and/or student athletes from
returning to school too early following a concussion. All Board of Education employees should
recognize that concussions are serious injuries that need to be taken care of properly. Coaching
staff will be responsible to recognize concussions among student athletes and will follow state
law and school district regulations before returning any athlete with a suspected concussion to
play. Recent research has illuminated the need for guidelines in this area, as they could be longterm complications by allowing a student to return to their his/her prior activities too soon. It is
the intent of this policy to establish guidelines for the District regarding potential complications
of concussion, especially Second-Impact Syndrome.
The objectives of this policy are to ensure safe and consistent management of students who have
sustained a concussion. In order to facilitate this objective there needs to be collaboration
between among the students, parents/guardians, school nurses, students’ physicians or other
licensed health care professionals, coaches, athletic trainers, teachers, and administrative staff.
The District shall implement the “Concussion Education Plan and Guidelines for Connecticut
Schools” developed by the State Board of Education per the stipulations of Public Act 14-66.
The Board recognizes that a student may not participate in any intramural, sports club, or
interscholastic athletic activity unless the student and his/her parent/guardian have completed the
concussion education plan of the State Board of Education and its contributing organizations to
such plan. Prior to participating in any intramural, sports club, or interscholastic athletic activity,
a student must (1) read written materials, (2) view online training videos, or (3) attend in-person
training regarding the District’s concussion education plan provided by the State Board of
Education. The District will utilize the “Concussion Education Plan & Consent Form” developed
by the State Board of Education with parents/guardians of student athletes in intramural, sports
club, or interscholastic activities. Each season of play, the consent form must be returned to the
appropriate school activity, signed by the parents/guardians, attesting to the receipt of such form
and authorizing the student athlete to participate in the athletic activity.
Adopted: 10/4/2011
Revised: ?/?/2015
References
 Connecticut General Statutes 10-149b
 Connecticut General Statutes 10-149c
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Comment [T1]: This phrase has been added
throughout to conform to Public Act 14-66 and
standard current medical terminology. The phrase
itself has been defined in para. 1 of the Regulations
below.

Comment [T2]: This language is recommended
by CABE to conform to requirements of P.A. 14-66.

5141.7/Concussions and Head Injuries
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Regulations
Any person who holds or is issued a coaching permit by the State Board of Education, and is a
coach of interscholastic or intramural sports, advisor of intramural sports or a physical education
teacher All intramural, sports club, and interscholastic coaches/advisers, athletic trainers, and
physical education teachers shall complete an initial training course and annual follow-up
training regarding concussions and head injuries, as developed by the State Board of Education
pursuant to Connecticut General Statute 10-149b. For the school year commencing July 1, 2011,
and each school year thereafter, a coach each intramural, sports club, or interscholastic
coach/adviser shall annually review current and relevant information regarding concussion and
head injuries, except during a year when such coach/adviser is required to complete the refresher
course for reissuance of his/her coaching permit whereby participation in the refresher course
will suffice to satisfy the annual review requirement. Beginning with July 1, 2015, and each
school year thereafter, a coach each intramural, sports club, or interscholastic coach/adviser shall
complete a refresher course not later than 5 years after completion of the initial training course as
a condition of the reissuance of a coaching permit in accordance with Connecticut General
Statute 10-149b and thereafter retake such refresher course at least once every five years as
condition of reissuance of a coaching permit.
Anyone who is in violation of state law regarding student athletes and concussions that includes ,
including provisions for mandated coaches training, and protocols for return to play, may be
subject to revocation of their his/her coaching permits permit(s) pursuant to Connecticut General
Statute 10-145b(j) 10-145b(i).

I.

Comment [T3]: In their initial form, these
paragraphs came later in the policy being revised,
but have moved up since they are foundational for
much of the rest of the policy.

Concussion and Head Injury Management

A concussion is a type of traumatic brain injury (TBI) that is caused by a blow to the head or
body, causing the brain to move rapidly inside the skull. This may result in altered mental
function and a wide range of signs and symptoms. Athletes who continue to play while still
experiencing symptoms of concussion are at a significant risk for re-injury, permanent brain
injury, and even death. All medically trained Board of Education employees and employees
issues a coaching permit by the State Board of Education All intramural, sports club, and
interscholastic coaches and advisers, athletic trainers, school nurses, and physical education
teachers should will be educated about the signs and symptoms of concussion so that they can
recognize the injury, remove the student from the activity, and refer the student to a qualified
medical professional a licensed health care professional for examination prior to allowing the
student to continue with the activity. For purposes of this policy and its regulations, “licensed
health care professional,” as defined by Public Act 14-66, means “a physician licensed pursuant
to chapter 370, a physician assistant licensed pursuant to chapter 370, an advanced practice
registered nurse licensed pursuant to chapter 378, or an athletic trainer licensed pursuant to
chapter 375a.”
1. If the injury a suspected head injury occurs during a school-sponsored event
intramural, sports club, or interscholastic athletic activity, the designated medical
personnel coach/adviser, athletic trainer, school nurse, and/or physical education
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Comment [T4]: This language has been added to
conform with the requirements of P.A. 14-66.

Comment [T5]: The Regulations that follow have
been revised by the team of C. Figliuzzi, M. King, P.
Smith, & J. Budd in accordance with P.A. 14-66.
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2.

3.

4.

5.

4.

6.

II.

teacher at the event will be able to identify the symptoms of a concussion. Otherwise
the Board of Education employee in charge of the event must seek appropriate
medical aid for any suspected head injury.
If a suspected head injury presents to the coach/adviser, athletic trainer, school nurse,
and/or physical education teacher at such an event, The the affected student will be
informed about their his or her suspected concussion injury. If a student sustains a
head injury that results in suspicious symptoms, he or she is not will not be allowed to
continue the activity until cleared by the appropriate medical professional a licensed
health care professional.
The student’s parents/guardians will be informed of the incident immediately and ; if
immediate notification is not possible or practical under all attending circumstances
then the parents/guardians should be notified as promptly as possible by the Board of
Education employee coach/adviser, athletic trainer, school nurse, and/or physical
education teacher and instructed to follow up with the appropriate medical
professional a licensed health care professional. The student must be cleared to fully
participate in academic and non-academic activities by a licensed medical health care
professional.
If a suspected head injury occurs during school or a school-sponsored event that is not
an intramural, sports club, or interscholastic athletic activity, and if a trained
coach/adviser, athletic trainer, school nurse, and/or physical education teacher is not
present, then the other personnel in charge of the classroom or event will contact the
building administrator in charge for further guidance about evaluation of the student’s
suspected head injury.
If, at any time during school or during any type of school-sponsored event, a student
presents confusion, unusual behavior or unusual responsiveness, deteriorating
condition, loss of consciousness, or other evidence of neck or spine injury, the student
should be referred at once for emergency care.
The school nurse should be notified no later than the start of the next school day, in
the event that a student has suffered a concussion in school, after school hours, or at
home.
In the event that a student suffers a concussion during school, after school hours, or at
home, the school nurse should be notified promptly in accordance with buildingbased guidelines.

Concussion Recognition: Baseline and Post-Injury Screening

A baseline neurological/cognitive screening test administered under the direction of the Athletic
Director will be offered to students playing high-risk contact sports, first by sport (priority set by
the Athletic Director) and second to all other student athletes who request the screening test.
Parents of student athletes may request a baseline neurological/cognitive screening test.
Appropriate parental consents must be obtained before an initial neurological/cognitive screening
test will be administered.
For students who have had a baseline concussion screening test and then sustain a head injury
during sports intramural, sports club, or interscholastic athletic activities, a second concussion
screening test will be conducted as soon after the injury as deemed appropriate and feasible by
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the athletic trainer. The results of the baseline and the second concussion screening test will be
provided to the students to take to his/her physician licensed health care professional to assist the
physician licensed health care professional in assessing and treating the head injury.
Both the baseline and post-injury screening will be used as opportunities to educate students,
staff, and parents/guardians about Second-Impact Syndrome, a potential severe health
consequence of re-injury following a concussion and early return to play.
As the Trumbull Schools are School District is an educational institution and not a health care
facility, further testing with this screening tool will not be conducted unless the school health
care professional athletic trainer determines that a special circumstance exists and warrants such
additional testing.
1. All staff working with student athletes (coaches of interscholastic sports, advisors of
intramural sports, and physical education teachers) during practice or play of sports
intramural, sports club, and interscholastic coaches/advisers, athletic trainers, school
nurses, and physical education teachers will follow Connecticut General Statute 10149c regarding these regulations of in regulating a student’s removal from and return
to practice or play based upon a head injury or concussion.
2. Coaches or Activity Sponsors will never, under any circumstances, override the
decision of the athletic trainer school nurse or a student’s licensed health care
professional to exclude a student from play.
2. Assuming that a student’s licensed health care professional has advised that a student
may participate in intramural, sports club, or interscholastic athletic play, the final
decision regarding whether a student can participate will be made by the athletic
trainer. A coach/adviser will not, under any circumstance, override the athletic
trainer’s decision.
III.

Academic Compliance – Concussion and Head Injuries
Teacher and Student Academic Plan
Following a concussion or head injury the school nurse, guidance counselor and
administration will collaborate with the student, parent and personal physician to develop a
plan to return the student to his regular academic schedule.
1. The school nurse will follow up with the family and student’s doctor to ascertain the
doctor’s assessment of the student in relationship to school participation.
2. The school nurse, guidance counselor, and administration on a case by case basis, will
collaborate with the student, student’s family and student’s doctor to develop an
individualized health care plan (IHCP) for the student at which time any doctors note
requesting academic or other accommodations related to the diagnosis of concussion
will be considered. School personnel in consultation with the student and his/her
family will make a determination regarding appropriate accommodations on a case by
case basis. Where appropriate a student may be referred to a 504 team.
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Comment [T6]: This revision clarifies that the
athletic trainer has the final decision on a student’s
athletic participation, presuming the student has
already been cleared by his/her licensed health care
professional.
Comment [T7]: This section on “Academic
Compliance” has been moved to come prior to
“Return to Athletic Play After Concussion or Head
Injury.”
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When a building administrator becomes aware that a student has suffered a concussion during
school, after school hours, or at home, the administrator will collaborate as appropriate with the
student, the student’s parents/guardians, other school staff, and the student’s licensed health care
professional to develop the most appropriate academic plan for the student, in accordance with
appropriate District policy and state and federal law.

IV.

Return to Athletic Play After Concussion or Head Injury

1. Following a concussion or head injury, “students should be performing at their academic
baseline before returning to sports, full physical activity, or other extracurricular activities”
(Halstead et al., “Returning to Learning Following a Concussion,” Pediatrics 132.5 (Nov.
2013): 956).
2. A student who has been removed from an activity due to a concussion or head injury may not
return to that activity until the student is evaluated by a licensed health care provider
professional trained in the evaluation and management of concussions and receives a written
clearance to return to the activity from that health care provider professional.
3. After medical clearance, the return to activity by the student should follow a step-wise
progressive protocol with provisions for delayed return to activity based on return of any
signs or symptoms.
4. The medical clearance return to sports protocol is as follows:
a. No exertion activity until asymptomatic.
b. When the athlete appears clear, begin low-impact activity such as walking, stationary
bike, etc.
c. Initiate aerobic activity fundamental to the specific sport such as skating, or running
and may also begin progressive strength training activities.
d. Begin non-contact skill drills in full gear, specific to sport such as dribbling, fielding,
batting, etc.
e. Full contact in practice setting.
f. If athlete remains asymptomatic, he/she may return to game/play.
V.

Forms

Forms to support documentation of concussion and head injuries will be developed and reviewed
periodically by building and District administrators.
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Comment [T8]: This proposed revision conforms
with legal requirements.
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TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
5000
CATEGORY:
Students
POLICY CODE: 5141.3/Health Assessments
and Immunizations

Revision 9/15/15
HEALTH ASSESSMENTS AND IMMUNIZATIONS

Comment [T1]: Since the policy deals with both
health assessments and immunizations, the revised
title would add “and Immunizations.”

Policy Statement
The Trumbull Board of Education and Connecticut General Statutes 10-204a require pupils to
have health assessments, including adequate age appropriate required immunizations, conducted
by a legally qualified practitioner of medicine physician, physician assistant, advanced practice
registered nurse, or local health agency.
The Board of Education shall provide required health assessments and appropriate
immunizations without charge to all pupils whose parents or guardians meet the income
eligibility requirements for free and reduced price meals under the National School Lunch
Program. The Board may utilize existing community resources and services to meet this
obligation.
Adopted: 04/07/1981
Revised: 05/20/1986, 01/07/1992,
05/20/2003, 08/02/2004, 10/02/2007,
?/?/2015
References
 Connecticut General Statutes 10-204, 10-204a, & 10-206
 Connecticut Public Act 15-242
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Comment [T2]: This revision conforms with
modern terminology for allowed providers in these
circumstances.

Comment [T3]: This added language conforms to
C.G.S. 10-206.
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Regulations
1. The parents or guardian of a pupil enrolling in the Trumbull Public Schools will be
informed of this policy in writing at the time of registration and will be provided with
the State of Connecticut Department of Education Health Assessment Record Form.
2. Each pupil, before initial enrollment in the Trumbull Public Schools, shall have had a
health assessment within the preceding year if transferring from within the State of
Connecticut. Each student transferring from out of the State of Connecticut shall
produce a cumulative health record or certified true copy from the previous school
district. In either case, such records, to include a new physical examination, must be
provided before commencing classes, but in no case later than 30 days of enrollment in
order to continue in the Trumbull Public Schools.
3. Students entering kindergarten shall produce evidence of either a 5-year-old-child
physical or, in the case of a 4-year-old, a 4-year-old-child physical. If the child turns 5
during the course of the school year, evidence of a 5-year-old-child physical must be
produced within 30 days of the child’s 5th birthday.
4. All other students continuing in district shall have a health assessment at least once in
each three-year interval: in grade three, grade six, and grade nine. The procedure for the
completion of the health assessment requirements is as follows:
a. In May of each school year, principals will send to notify the parents or guardians of
all pupils in grades two, five, and eight a written notice informing them of the health
assessment policy and immunization requirements. Health assessment forms are
available in each school.
b. By January 31st of each school year, principals will send a letter to notify the parents
and guardians of pupils in grades three, six and nine reminding them of this policy
and that the a student may not attend classes after June 1st if the health assessment
requirements have not been met.
5. The health assessment shall include:
a. Physical examination, including hematocrit or hemoglobin tests, height, weight and
blood pressure.
b. Adequate age appropriate immunizations against hepatitis B, varicella, H influenza,
diphtheria, tetanus, poliomyelitis, measles and rubella or a schedule of immunization
acceptable to the administration.
c. Vision, hearing, speech (at assessment prior to enrollment), postural and gross dental
screenings.
d. Such other information including health and developmental history as the physician
feels is necessary and appropriate.
5. Each health assessment shall include such physical examination, screenings, and
immunizations as required by the State of Connecticut and documented on the State of
Connecticut Department of Education Health Assessment Record Form.
6. A student may be exempt from the immunization requirement if s/he:
2
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a.

b.

c.

d.

e.

presents a certificate from a physician, physician assistant, advanced practice
registered nurse, or local health agency, approved by the School Medical Advisor,
certifying that such immunization is medically contraindicated because of the
physical condition of the student;
provides a laboratory statement that the student has had a confirmed case of measles
and/or rubella; in the case of measles, mumps, or rubella, presents a certificate, from
a physician, physician assistant, or advanced practice registered nurse or from the
director of health in the student’s present or previous town of residence, stating that
the child has had a confirmed case of such disease;
has passed the twelfth birthday or presents a certificate from a physician stating that
rubella immunization is not to be given; in the case of hemophilus influenzae type
B, has passed his fifth birthday;
has passed the sixth birthday or presents a certificate from a physician stating that
pertussis immunization is not to be given; in the case of pertussis, has passed his/her
sixth birthday; or
presents a written statement from the parent or guardian that such immunization
would be contrary to the religious beliefs of the student or the student’s parent or
guardian, and such statement is acknowledged by a judge, a family support
magistrate, a clerk or deputy of the court, a town clerk, a notary public, a justice of
the peace, an attorney admitted to the Connecticut bar, or a school nurse. Such
acknowledged statement must be provided to the District prior to the student’s
enrollment in the District and again prior to the student entering grade 7.

Comment [T4]: These updates are consistent
with current statutory language. See Public Act 15242.

Comment [T5]: This new language is required by
P.A. 15-242, which went into effect July 1, 2015.

7. For those a students who are is eligible to have their his/her health assessments or
immunizations provided by the Board of Education, such assessments or immunizations
shall be made in the presence of the parent/guardian or in the presence of another school
representative. The parent/guardian shall receive prior written notice and shall have
reasonable opportunity to be present.
8. In addition to the mandated health assessments performed at the grade levels described
above, screenings shall be performed by school nurses or their designee as separate
regularly scheduled procedures.
 Vision screening: – annually (K-6 and 9) (grades K, 1, 3, 4, & 5)
 Audiometric screening: – grades K- three inclusive and grades five and eight
(grades, K, 1, 3, 4, & 5)
 Postural screening: – grades five – nine inclusive (grades 5 & 7 for female students;
grade 9 for male students)
9. Written notification will be given to the parent(s)/guardian(s) of any student who did not
receive any regularly scheduled screening, as well as to the parent(s)/guardian(s) of any
student who does not pass the standard at any regularly scheduled screening,
encouraging follow-up with the student’s primary health care provider.
10. The results of the health assessments, screening and the results of further tests or
treatment provided as a result of screenings or assessments shall be recorded on a
standard health form which shall be kept on file in the student’s health file in the nurse’s
office of the school the pupil attends.
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Comment [T6]: Revisions to this section reflect
current best practice.
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11. Where the results of a pupil’s health assessment or screening indicate suggest a health
problem that may affect the educational progress of such pupil, the pupil’s teacher(s)
and other appropriate school personnel shall be informed as deemed necessary by the
school nurse.
12. Where the results of a pupil’s health assessment or screening indicate that a pupil is in
need of further testing or treatment, the parents or guardians shall be notified.
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Comment [T7]: This has been subsumed under
New #9 above.

