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of the
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A. Approval of Minutes – Regular Meeting, February 5, 2019
B. Report, Administrative Designee
C. Board of Education Meeting Updates
a. February 26, 2019 First Readings
i. English Language Learners, Policy Code 6141.311
ii. High School Attendance / Loss of Credit,
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iii. Attendance Grades K-8, Policy Code 5113.1
b. February 26, 2019 Combined First/Second Reading
i. Suicide Prevention/Intervention,
Policy Code 5141.5
c. March 26, 2019 Second Readings
i. English Language Learners, Policy Code 6141.311
ii. High School Attendance / Loss of Credit,
Policy 5113
iii. Attendance Grades K-8, Policy Code 5113.1
POLICY REVIEW/DISCUSSION
A. Fire Safety & Crisis Response, Policy Code 6114.1
B. Student Wellness, Policy Code 6142.101
C. Employee Protection, Policy Code 4148
D. High School Attendance / Loss of Credit, Policy Code 5113
E. Attendance Grades K-8, Policy Code 5113.1
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TRUMBULL PUBLIC SCHOOLS
TRUMBULL, CONNECTICUT
Policy Committee
of the
Trumbull Board of Education
Regular Meeting
Long Hill Administration Building Conference Room
Tuesday, February 5, 2019 – 5:30 p.m.
MINUTES
I.

Preliminary Business
A. Call to Order / Introduction – The meeting was called to order by Ms. Chory, acting as
chair, at 5:35 p.m.
Members present
Members absent
Loretta Chory, BOE member
Jackie Norcel, Chair, BOE member
Kathleen Fearon, BOE member
Marie Petitti, BOE member
Jonathan S. Budd, Ph.D., administrative designee
John Mastrianni, TEA representative
Paul Coppola, TAA representative
Michael Buswell, parent representative (arrived at 5:43 pm)
Jeffrey Mullins, parent representative
JeTaya Ortiz, parent representative (arrived at 5:50 pm)
Deborah Herbst, community representative
Anthony Iannini, community representative
Howard Qian, student representative
B. Correspondence – Dr. Budd conveyed the regrets of Ms. Norcel and Ms. Petitti in
being absent from the meeting. There was no other correspondence.
C. Public Comment – There was no Public Comment. Ms. Chory asked that the
Committee consider reviewing the Budget Transfer policy based on recent advice on
the general issue from CABE.

II.

Reports / Action Items
A. Approval of Minutes – Regular Meeting, November 20, 2018 – Dr. Fearon moved to
approve the minutes; it was seconded by Ms. Herbst, and unanimously agreed to.
B. Report, Administrative Designee – Dr. Budd noted that his comments would come in
relation to each policy on tonight’s agenda.

C. Board of Education Meeting Updates
a. November 27, 2018 First Readings – In Ms. Norcel’s absence, Dr. Budd noted
that the Board heard First Readings of the following six policies as presented
at its November 27, 2018 meeting.
i. Drug and Alcohol Testing and Required Training for School Bus
Drivers, Policy Code 4212.42
ii. Administration of Medication by School Personnel, Policy Code
5141.21
iii. Security Checks, Policy Code 4212.5
iv. Use of Physical Force: Seclusion and Restraint, & Exclusionary
Timeout, Policy Code 5144.1
v. Eligibility to Attend Trumbull Public Schools, Policy Code 5111
vi. Trumbull High School Performance Standards Requirements for
Graduation Requirements, Policy Code 5123.1 6146
The Board suggested no substantive revisions, so these policies were returned
to the Board for Second Readings on January 8, 2019.
b. January 8, 2019 Second Readings – In Ms. Norcel’s absence, Dr. Budd noted
that the Board approved the following six policies as presented at its August
28, 2018 meeting.
i. Drug and Alcohol Testing and Required Training for School Bus
Drivers, Policy Code 4212.42
ii. Administration of Medication by School Personnel, Policy Code
5141.21
iii. Security Checks, Policy Code 4212.5
iv. Use of Physical Force: Seclusion and Restraint, & Exclusionary
Timeout, Policy Code 5144.1
v. Eligibility to Attend Trumbull Public Schools, Policy Code 5111
vi. Trumbull High School Performance Standards Requirements for
Graduation Requirements, Policy Code 5123.1 6146
III.

Policy Review/Discussion
A. Fire Safety & Crisis Response, Policy Code 6114.1 – Dr. Budd presented the
proposed revised policy in this evening’s packet. The Committee unanimously agreed
to bring the policy, with revision, to the Board for a First Reading on February 12,
2019.
B. English Language Learners, Policy Code 6141.311 – Dr. Budd presented the
proposed new policy in this evening’s packet. The Committee unanimously agreed to
bring the policy to the Board for a First Reading on February 12, 2019.
C. Suicide Prevention/Intervention, Policy Code 5141.5 – Dr. Budd presented the
proposed revised policy in this evening’s packet. The Committee unanimously agreed
to bring the policy, with revision, to the Board for a First Reading on February 12,

2019, and to request waiver of the typical 30-day minimum between First and Second
Readings to expedite implementation of this revised policy.
D. High School Attendance / Loss of Credit, Policy Code 5113 – Dr. Budd presented the
proposed revised policy in this evening’s packet. The Committee unanimously agreed
to bring the policy, with revision, to the Board for a First Reading on February 12,
2019.
E. Attendance Grades K-8, Policy Code 5113.1 – Dr. Budd presented the proposed
revised policy in this evening’s packet. The Committee unanimously agreed to bring
the policy, with revision, to the Board for a First Reading on February 12, 2019.
Adjournment
Dr. Fearon moved to adjourn the meeting at 6:33 p.m.; it was seconded by Ms. Chory, and
unanimously agreed to.

6114.1/Fire Safety & Crisis Response

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
6000
CATEGORY:
Instruction
POLICY CODE: 6114.1/Fire Safety & Crisis
Response

FIRE SAFETY & CRISIS RESPONSE
Policy Statement
The Trumbull Board of Education is dedicated to maintaining the highest standards in the
operation of the school district’s buildings. The health and safety of all students, staff, and
visitors will always be given the highest level of priority.
Consistent with State statute and each school’s security and safety plan, the Board will provide
for the welfare of all students in planning for and responding to potential fire and other crisis
issues.
Adopted: 7/20/1976
Revised: 11/22/1994, 5/1995,
6/1998, 9/17/2013, 11/21/2017,
?/?/2019
References
 Connecticut General Statutes §10-231


Trumbull Board of Education Policy Code 3516: Security and Safety

1

6114.1/Fire Safety & Crisis Response
Regulations
I. Fire Drills & Crisis Response Drills
1. A fire drill is one type of an emergency egress and relocation drill. A crisis response drill
may be a lockdown drill, a stay-put drill, an extreme weather drill, or a family
reunification drill. A complete explanation and procedure for each type of drill is
included in the security and safety plan for each school in the District.
2. There shall be a minimum of ten (10) fire drills each school year, with at least one drill
each month. A crisis response drill shall be substituted for one of the required monthly
fire drills every three months. The first fire drill, as well as a first crisis response drill,
must be held during the first five (5) school days of each new school year.
Principals shall adhere to the specified drill schedule developed by the Director of
Security and Safety to comply with State mandates. There shall be a minimum of ten
drills each school year, with at least one drill each month. Once every three months, that
drill shall be a crisis response drill. The remainder of the drills shall be fire drills. The
first fire drill, as well as a first crisis response drill, must be held during the first thirty
school days of each new school year.
3. Drills shall be executed at different hours of the day (e.g., during the changing of classes,
during recess, during physical education class, etc.) to prepare students for different
methods of crisis response.
4. The purpose of each fire drill is to teach students the proper manner of evacuating a
school building. Each Principal shall furnish to all teachers and students information as to
route and manner of exit. Fire drills shall be conducted in a brisk, quiet, and orderly
manner. Doors and windows shall be closed whenever feasible.
5. The purpose of a crisis response drill is to teach students how to react in the event of a
crisis situation. The format of each crisis response drill shall be developed in consultation
with the appropriate local law enforcement agency. A representative of such agency may
supervise and participate in any such crisis response drill.
6. The searching of lavatories, closets, designated areas of refuge, and other such areas shall
be the duty of designated staff members. The Principal or his/her designee shall keep a
record of staff members assigned to this duty.
7. Drills are to simulate actual fire/crisis conditions; therefore, students and staff shall not be
allowed to go to their lockers to get retrieve or gather clothing or other personal effects.
8. When evacuating a building, each class or group shall proceed to a predetermined point
outside the school where an immediate check shall be made to see that all are accounted
for. If students are already outside, they shall proceed to a designated area.
9. Forms for Fire and Crisis Response Drill Reports will be developed and reviewed
periodically by the Assistant Superintendent in conjunction with appropriate local law
enforcement and other local public safety officials. Each Fire and Crisis Response Drill
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Report (Appendices A, B) shall be filed with the Superintendent and Assistant
Superintendent within one school day of the drill. Fire Drill Reports shall also be
forwarded to the Facilities Manager and the Trumbull Fire Marshal’s Office.
A form for Fire/Crisis Response Drill Reporting will be reviewed periodically by the
Assistant Superintendent in conjunction with appropriate local law enforcement and other
local public safety officials; this form shall be completed after every drill, as well as after
every activation of the fire alarm and every actual lockdown, stay-put, extreme weather,
or family reunification incident. Each Report shall be filed with the Superintendent,
Assistant Superintendent, and Director of Security and Safety within one school day of
the drill or fire alarm activation. Each Report related to a fire drill or fire alarm activation
shall also be forwarded to the Facilities Manager and the Trumbull Fire Marshal’s Office
for compliance evaluation.
Commented [BJ1]: Revisions to this section are based on
conversations with the Town of Trumbull’s Fire Marshal.

II. Fire in School Buildings
1. If the fire alarm has been sounded, the Principal or his/her designee shall use the
following procedures, from an area remote from the fire (cell phone, etc.):
(a) Call the Fire Department (911)
(b) Give the name and address of the school
(c) Give description of fire and location if possible, and then call the Superintendent's
office (203-452-4301)
The Principal or his/her designee shall meet the Fire Department at the fire alarm panel as
long as there is no danger in doing so at the front of the school.
2. In the event a fire has been extinguished, but the fire alarm has not been sounded, the
Principal or his/her designee shall activate the fire alarm via a pull station and evacuate
the building. The Fire Department shall be contacted as outlined in Regulation 1.
3. In the event that a small fire contained (*) in isolated and insulated areas, such as in a
lavatory, has been extinguished and smoke has not left the room of origin, the Principal
or a designee shall call the Fire Dispatcher (911) to notify the Fire Department of the
situation. The room in which the fire has occurred shall be evacuated and isolated until
inspected by the Fire Department. The Fire Marshal shall be called for investigation.
(Contact through Fire Dispatcher: 203-459-0159)
3. The Principal and/or the fire officer in charge (in consultation with the Principal) are both
authorized The ranking fire official at the scene, after consultation with the Principal, is
authorized to initiate the re-entry of students and staff into the building. The signal for reentry shall only be made after the custodial staff, security personnel, and the Principal, or
in conjunction with the Fire Department, have completed a thorough visual check of the
building with no evidence of fire, heat, or smoke apparent. The ultimate decision for reentry will be made by the ranking fire official at the scene.
4. When students have been evacuated from the school, they should be moved to a portion
of the building school campus away from any area containing, or potentially containing,
3
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fire, heat, or smoke, and a location that will not hinder or interfere with the arrival of first
responders.
5. In the event that students are to be moved to an alternate shelter, the Principal and the
Superintendent or his/her designee will decide whether students are to walk or be bused.
The Principal and the Superintendent or his/her designee will also determine whether to
return the students to the school or to dismiss from the shelter.
6. The Principal shall request a copy of any fire or malicious false alarm report from the
Fire Marshal and forward such to the Assistant Superintendent.
*

Containment means that the fire does not leave the point of origin: e.g., wastebasket. If
the fire has left or does leave the point of origin, then the fire alarm should be sounded
and Regulation 1 above followed.
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6142.101/Student Wellness
SECTION:
6000
CATEGORY:
Instruction
POLICY CODE: 6142.101/Student Wellness

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

STUDENT WELLNESS
Policy Statement
Student wellness, including good nutrition and physical activity, shall be promoted in the
district’s educational program, school activities, and meal programs. This policy shall be
interpreted consistently with Section 204 of the Healthy, Hunger-Free Kids Act of 2010.
The goals for addressing nutrition education include the following:
 Schools will support and promote good nutrition for students consistent with applicable
federal and state requirements and guidelines.
 Schools will foster the positive relationship between good nutrition, physical activity, and
the capacity of students to develop and learn.
 Nutrition education will be part of the District’s comprehensive school health education
curriculum and will be integrated into other classroom content areas, as appropriate.
The goals for addressing physical activity include the following:
 Schools will support and promote an active lifestyle for students.
 Physical education shall include a standards-based, developmentally planned and
sequential curriculum that fosters the development of movement skills, enhances healthrelated fitness, increases students’ knowledge, offers direct opportunities to learn how to
work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle.
 Unless otherwise exempted, all students will be required to engage in the District’s
physical education program.
Students will be offered and schools will promote nutritious food choices consistent with the
current Dietary Guidelines for Americans and My Plate, published jointly by the U.S.
Department of Health and Human Services and the Department of Agriculture, and guidelines
promulgated by the Connecticut Department of Education (“Connecticut Nutrition Standards for
Foods in Schools”) in addition to federal and state statutes and national health organizations. The
focus is on moderating calories, limiting fats, sodium, and sugars, and increasing consumption of
nutrient-rich foods such as fruits, vegetables, whole grains, low-fat dairy, lean meats, and
legumes. In addition, in order to promote student health and reduce childhood obesity, the
Superintendent or designee shall establish such administrative procedures to control food and
beverage sales that compete with the District’s nonprofit food service in compliance with the
Child Nutrition Act. The District shall prohibit the sale of foods of minimal nutritional value as
defined by the U.S. Department of Agriculture and will ensure that all foods sold to students
separately from school meals meet the Connecticut Nutrition Standards.
All sources of food sales to students at school must comply with the Connecticut Nutrition
Standards for Food in Schools, including, but not limited to, cafeteria a la carte sales, vending
machines, school stores, and fundraisers, activities, and classroom snacks. The District shall
ensure that all beverages sold to students comply with the requirements of state statute and
1
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USDA beverage requirements. The stricter requirements where different between the state and
federal regulations must be followed. However, beverages not meeting the requirements of state
statute and foods not meeting the Connecticut Nutrition Standards may be sold or served at the
location of an event occurring after the end of the regular school day or on the weekend,
provided they are not sold from a vending machine or school store. The District shall ensure
compliance with allowable time frames for the sale of competitive foods as specified by state
law.
Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and
regulations for the National School Lunch Program and School Breakfast Program.
The Superintendent or designee shall provide periodic implementation data and/or reports to the
Board concerning this policy’s implementation sufficient to allow the Board to monitor and
adjust the policy.
The Superintendent or designee will invite suggestions and comments concerning the
development, implementation, periodic review, and improvement of the school wellness policy
from community members, including parents, students, and representatives of the school food
authority, teachers of physical education, school health professionals, members of the Board of
Education, school administrators, and the public.
In an effort to measure the implementation of this policy, the Board of Education designates the
Superintendent or his/her designee as the person who will be responsible for ensuring that each
school meets the goals outlined in this policy.
The District will make available to the public an assessment of this policy’s implementation,
including the extent to which the schools are in compliance with the policy and a description of
the progress being made in attaining the goals of the policy.
Adopted: 8/1/2006
Revised: 6/27/2016, ?/?/2019
References
 The Healthy, Hunger-Free Kids Act of 2010
 The Child Nutrition and WIC Reauthorization Act of 2004



Title 7 Code of Federal Regulations 210.11
Title 7 Code of Federal Regulations 220.12




Connecticut General Statutes §§ 10-215f, 10-221p 10-215 et seq., 10-221o, 10-221p, 10221q
Connecticut State Department of Education Regulations §§ 10-215b-1, 10-215b-23





Trumbull Board of Education Policy Code 1324: Fund Raising
Trumbull Board of Education Policy Code 5150: Interscholastic Athletics
Trumbull Board of Education Policy Code 6144.1: Exemption of Students from Instruction
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Commented [BJ1]: This addition matches the existing
Regulation I.F (pp. 5-6).

6142.101/Student Wellness
Regulations
The District promotes healthy schools by supporting wellness, good nutrition, and regular
physical activity as a part of the total learning environment. The District supports a healthy
environment where children learn and participate in positive dietary and lifestyle practices. By
facilitating learning through the support and promotion of good nutrition and physical activity,
schools contribute to the basic health status of children. Improved health optimizes student
performance potential and ensures that no child is left behind.
I.

Commented [BJ2]: The revisions to this section conform to the
current published standards of the USDA.

Nutrition
A. National School Lunch Program and School Breakfast Program
Reimbursable meals served in the U.S. Department of Agriculture’s (USDA) National
School Lunch Program (NSLP) and School Breakfast Program (SBP) will follow the
USDA meal pattern requirements and nutrient standards in accordance with the Healthy,
Hunger-Free Kids Act of 2010. Menu planning, purchasing procedures, and production
techniques for school meals will be used to decrease fat, saturated fat, trans fat, sodium
and sugars, and to increase fiber.
In addition, school meals shall:
 Be appealing and appetizing to children.
 Meet, at a minimum, the nutrition requirements established by the USDA for
federally-funded programs.
 Include only unflavored low-fat (1%) and fat-free (nonfat) milk flavored or
unflavored, which contain no more than 4 grams of sugar per ounce and no artificial
sweeteners, that meets the requirements of the state beverage statute and federal
regulation.
 Ensure that at least half of the weekly grains served are whole grains and that the
remaining grain items served are enriched. All grains must be whole grain rich,
containing at least 50% whole grains by weight, or have a whole grain as the first
ingredient and any other grain ingredients enriched.
 Reduce the levels of sodium, saturated fats, and trans fats in meals per federal and
state nutrition standards.
 Offer a variety of fruits and vegetables.
 Meet the nutrition needs of school children within their calorie requirements per
federal and state nutrition standards.
 Contain 0 percent trans fats.
 Bake or steam all cooked foods.
 Purchase or obtain fresh fruits and vegetables from local farmers, when practical.
Menus shall be planned to be appealing and attractive to children and will incorporate the
basic menu planning principles of balance, variety, contrast, color, and eye appeal.
Menus shall be planned with input from students, parents, and other school personnel and
shall take into account students’ cultural norms and preferences. Schools shall engage
students and parents, through surveys, taste-tests, and other activities, in selecting foods
sold through the school meal programs in order to identify new, healthful, and appealing
3
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rule of the USDA published on Dec. 12, 2018.
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food choices. Meal patterns and nutrition standards of federal regulations will be fulfilled
as required.
The District will share information regarding the nutrition content of school meals with
students, families, and school staff. Nutrition information for a la carte foods and
beverages sold in schools will also be available.
With appropriate medical documentation, modified meals shall be prepared for students
with food allergies or other special dietary needs upon written parental permission and a
medical statement by a physician that identifies the student’s disability, states why the
disability restricts the student’s diet, identifies the major life activity affected by the
disability, and states the foods to be omitted and the food or choices of foods that must be
substituted. Such food substitutions will be made for students without disabilities on a
case-by-case basis when the parent/guardian submits a signed request that includes a
medical statement signed by a physician, physician assistant, registered dietician, or nurse
practitioner. The medical statement must state the medical condition or special dietary
need that restricts the student’s diet and provide a list of foods that may be substituted in
place of the lunch menu being served.
Schools will:
 To the extent possible, and within state law, operate and promote the USDA School
Breakfast Program.
 Use methods to serve school breakfasts that encourage participation.
 Notify parents and students of the availability of the School Breakfast Program.
 Encourage parents to provide a healthy breakfast for their children.
B. Cafeteria A La Carte Sales
The school food service program must follow the Connecticut Nutrition Standards when
determining the items for a la carte sales. All beverages sold to students in school meals
and as a la carte sales must meet the requirements of state statute and USDA
requirements for a la carte foods.
At all times when food is available for purchase by students during the school day,
nutritious and low-fat foods must also be available for sale at the same time. These foods
may include, but shall not be limited to, low-fat dairy products and fresh or dried fruit.
All snacks and a la carte foods must meet USDA Smart Snacks Standards.
The sale of beverages, as part of school meals and as a la carte sales, shall be limited to
the following five categories defined by state statute:
a. milk, low-fat (1%) unflavored, or nonfat, which may be flavored or unflavored but
must contain no artificial sweeteners and contain no more than 4 grams of sugar per
fluid ounce;
b. nondairy milk, such as soy or rice milk, which may be flavored or unflavored but
must contain no artificial sweeteners, no more than 4 grams of sugar per fluid ounce,
no more than 35% of calories from fat per serving, and no more than 10% of calories
from saturated fat per serving;
4
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c. 100% fruit or vegetable juice or combination of such juices, containing no added
sugars, sweeteners, or artificial sweeteners;
d. beverages that contain only water and fruit or vegetable juice and have no added
sugars, sweeteners, or artificial sweeteners; and
e. water, which may be flavored but must contain no added sugars, sweeteners, artificial
sweeteners, or caffeine.
C. Lunchroom Climate
A lunchroom environment that provides students with a relaxed, enjoyable climate shall
be developed. It is encouraged that the lunchroom environment be a place where students
have adequate space to eat and pleasant surroundings, appropriate supervision, and
convenient access to handwashing facilities before meals.
D. Meal Schedules
Meal periods shall be scheduled at appropriate hours. In compliance with federal
regulations, lunch must be scheduled between 10:00 a.m. and 2:00 p.m. in all
schools. Pursuant to state statute, schools are required to provide all full-day students a
daily lunch period of not less than 20 minutes. Activities such as tutoring, clubs, or
organizational meetings or activities shall not be scheduled during meal times unless
students may eat during such activities.
E. Qualifications of Food Service Staff and Training for Food Service Staff
Qualified nutrition professionals shall administer the school meal programs. As part of
the school district’s responsibility to operate a food service program, continuing
professional development shall be provided for all nutrition professionals in
schools. Staff development programs shall include appropriate certification and/or
training programs for school food service directors, managers, and cafeteria workers,
according to their levels of responsibility. All food service personnel shall have adequate
pre-service training in food service operations and regularly participate in professional
development activities that address requirements for Child Nutrition Programs, menu
planning and preparation, food safety, strategies for promoting healthy eating behaviors,
and other appropriate topics.
F. Other Foods Offered or Sold
To create a school environment that supports the promotion of healthy food and beverage
choices for children, it is important to consider all venues where food and beverages are
consumed or sold. The Connecticut Nutrition Standards apply to all food sold or served
to students on school premises, including, but not limited to, cafeteria a la carte sales,
vending machines, school stores, fundraisers, activities, and classroom snacks. All
beverages sold or served to students at school shall meet the requirements of state statute
and federal regulations, whichever are stricter, at all times. However, beverages not
meeting the requirements of state statute and foods not meeting the Connecticut Nutrition
Standards may be sold or served at the location of an event occurring after the end of the
regular school day or on the weekend provided they are not sold from a vending machine
5
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or school store. The District strongly encourages the sale or distribution of nutrient-dense
foods, such as fruits, vegetables, whole grains, low-fat dairy, lean meats, and legumes.
Pursuant to state statute, whenever any group makes foods available for purchase in a
school during the school day, low-fat dairy products and fresh or dried fruits must also be
available in the school at the same time for purchase by students. “Foods available for
purchase” include, but are not limited to, foods sold in cafeterias, vending machines,
school stores, fundraisers, and any other food sales during the school day. If a snack
machine with food items is available for use by students during the school day, the school
must also have non-fat or low-fat dairy products and fresh or dried fruit available for
purchase. When the snack machine is operating outside of cafeteria hours, schools must
make alternate provisions to offer non-fat or low-fat dairy products and fresh or dried
fruit for sale at the same time. School stores that sell food to students must ensure that
non-fat or low-fat dairy products and fresh or dried fruit are available for purchase either
in the store itself or elsewhere in the school, while the school store is selling food.
G. Access to Drinking Water
Students and staff will have access to safe, fresh drinking water throughout the school
day. Fluoridated or bottled water that does not contain added sugars, sweeteners, artificial
sweeteners, or caffeine should be made available for purchase by students and staff. Free
potable water must be available where meals are served.
H. Foods Brought Into School
The District shall encourage families to pack healthy lunches and snacks and to refrain
from including beverages that do not meet the requirements of state statute or foods that
do not meet the Connecticut Nutrition Standards. The District shall develop procedures to
ensure that all food brought from home to be shared with other students is safe.
Classroom snacks shall feature healthy choices that meet the state requirements for
allowable beverages and the Connecticut Nutrition Standards.
Schools shall discourage students from sharing their foods or beverages with one another
during meal or snack times, given concerns with allergies and other restrictions on some
children’s diets.
I. Fundraising
School fundraising activities either shall not involve food or beverages or shall only use
foods that meet the Connecticut Nutrition Standards and beverages that meet the
requirements of state statute and federal regulations. However, food items that do not
meet the Connecticut Nutrition Standards and beverages not meeting the requirements of
state statute and federal regulations can be sold as fundraisers on school premises if they
are sold at the location of an event occurring after the end of the regular school day or on
the weekend, provided they are not sold from a vending machine or school store. Schools
shall encourage fundraising activities that promote physical activity. The District shall
make available to students, parents, teachers, and school groups a list of ideas for
acceptable fundraising activities, such as healthy foods and beverages or alternate
nonfood fundraisers.
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Competition with nutritious meals served by the school food services operations must be
minimized. Income from any competitive foods or beverages sold from 30 minutes prior
to the start of any state or federally subsidized milk or meal program until 30 minutes
after the end of the program must accrue to the food service account.
J. Concessions
Food items that do not meet the Connecticut Nutrition Standards and beverages that do
not meet the requirements of state statute and federal regulations can be sold at
concessions operated at the location of an event that occurs after the school day or on the
weekend, provided they are not sold from a vending machine or school store.
Organizations operating concessions at school functions after school or on weekends
should include at least some healthy food choices in their offerings. It is recommended
that groups market these healthy options at a lower profit margin to encourage selection
by students.
K. Teacher-to-Student Incentives and Punishments
Schools shall not use foods or beverages as rewards for academic performance or good
behavior, unless this practice is allowed by a student’s individualized education plan
(IEP). Alternative rewards shall be developed and promoted. Additionally, schools shall
not withhold foods or beverages (including food served through school meals) as a
punishment.
L. Student Nutrition Education
Nutrition education shall be offered as part of a planned, ongoing, systematic, sequential,
standards-based, comprehensive school health education program designed to provide
students with the knowledge and skills necessary to promote and protect their health.
Nutrition education shall use national or state-developed standards, such as the
Connecticut State Department of Education’s Healthy and Balanced Living Curriculum
Framework. The District shall develop and implement a comprehensive, developmentally
appropriate curriculum approach to nutrition in all grades. Students shall be able to
demonstrate competency through application of knowledge, skill development, and
practice.
The nutrition education program shall focus on students’ eating behaviors, be based on
theories and methods proven effective by published research, and be consistent with the
District’s health education curriculum guides. Nutrition education shall also be included
in other classroom content areas such as math, science, language arts, social sciences,
family and consumer sciences, and elective subjects. Instructional staff is encouraged to
integrate nutritional themes into daily lessons when appropriate, to reinforce and support
health messages.
The District shall assess all nutrition education lessons and materials for accuracy,
completeness, balance, and consistency with the District’s educational goals and
curriculum standards. Materials developed by food marketing boards or food
corporations shall be scrutinized for appropriateness of commercial messages.
7
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M. Educational Reinforcement
School instructional staff members shall collaborate with agencies and groups conducting
nutrition education in the community to send consistent messages to students and their
families. Guest speakers and performers invited to address students shall receive
appropriate orientation to relevant District policies. School staff members shall be
encouraged to coordinate with other agencies and community groups to provide
opportunities for student volunteer work related to nutrition, such as assisting with food
recovery efforts and preparing nutritious meals for home-bound people. School officials
shall disseminate information to parents, students, and staff members about community
programs that offer nutrition assistance to families.
N. Nutrition Promotion
The District shall conduct nutrition education activities and promotions that involve
parents, students, and the community. The District shall participate in programs that
promote and reinforce student health, such as Team Nutrition and the HealthierUS
School Challenge. The school team responsible for planning nutrition activities shall
ensure interdisciplinary collaboration by including school food service, school nurses,
health and physical education teachers, family and consumer sciences teachers, and other
appropriate school staff members. Nutrition education shall be offered in the school
cafeteria and classroom, with coordination between school food service and teachers. The
District shall link nutrition education with other coordinated school health initiatives.
O. Consistent Health Messages
Students shall receive positive, motivating messages, both verbal and nonverbal, about
healthy eating and physical activity throughout the school environment. All school
personnel shall help reinforce these positive messages. Foods and beverages sold or
served at school shall not contradict healthy eating messages. Personnel shall not use
practices that contradict messages to promote and enjoy physical activity: for example,
withholding recess or using physical activity (e.g., running laps, doing pushups) as
punishment.
The District shall build awareness among teachers, food service staff, coaches, nurses,
and other school staff members about the importance of nutrition, physical activity, and
body-size acceptance to academic success and lifelong wellness. School staff members
shall be encouraged to model healthy eating and physical activity behaviors.
The District shall include appropriate training for teachers and other staff members. Staff
members responsible for nutrition education shall be adequately prepared and shall
regularly participate in professional development activities to effectively deliver the
nutrition education program as planned. Preparation and professional development
activities shall provide basic knowledge of nutrition, combined with the development of
skills and adequate time to practice skills in program-specific activities. Training shall
include instructional techniques and strategies designed to promote healthy eating
behaviors. Staff members providing nutrition education shall not advocate dieting
behaviors or any specific eating regimen to students, other staff members, or parents.
8
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P. Food Marketing in Schools
School-based marketing shall be consistent with nutrition education and health
promotion. Thus, schools shall limit food and beverage marketing to the promotion of
foods and beverages that meet the U.S. Department of Agriculture nutrient standards for
meals or the District’s nutrition standards for foods and beverages. Schools shall promote
healthy food choices and shall not allow advertising that promotes less nutritious food
and beverage choices. The promotion of nutrient-dense foods, including fruits,
vegetables, whole grains, and low-fat dairy products, shall be encouraged.
Q. District Nutrition Standards
The District strongly encourages the sale or distribution of nutrient-dense foods for all
school functions and activities. Nutrient-dense foods are those foods that provide
substantial amounts of vitamins and minerals with relatively few calories, such as fruits,
vegetables, whole grains, low-fat dairy, lean meats, and legumes. In an effort to support
the consumption of nutrient-dense foods in the school setting, the District will follow the
beverage requirements of state statute and federal regulations, whichever are stricter, and
has adopted the Connecticut Nutrition Standards governing the sale of food on school
grounds.
1. Food
i. Any food item offered for sale to students separately from reimbursable meals
will:
 meet the portion size requirements of the Connecticut Nutrition Standards and
the USDA Nutrition Standards;
 not contain any chemically altered fat substitutes and will meet the fat
requirements of the Connecticut Nutrition Standards;
 meet the saturated fat requirements of the Connecticut Nutrition Standards;
 meet the trans-fat requirements of the Connecticut Nutrition Standards;
 not contain any artificial sweeteners or sugar alcohols and will meet the sugar
requirements of the Connecticut Nutrition Standards; and
 meet the sodium requirements of the Connecticut Nutrition Standards and the
USDA Nutrition Standards.
ii. Foods and beverages will not contain caffeine, with the exception of trace
amounts of naturally occurring substances.
iii. The District will limit condiment use and provide low-fat, low-sugar, and lowsodium varieties.
iv. The District will increase choices of whole grains and foods containing fiber.
v. The District will encourage the consumption of nutrient-dense foods, e.g., whole
grains, fresh fruits and vegetables, lean meats, legumes, and low-fat dairy
products.
9
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2. Candy
i. Candy and gum (including sugarless candy and sugarless gum) shall not be sold
to students on school premises.
3. Beverages
i. Pursuant to state statute, the sale of beverages to students on school premises
shall be limited to the following five categories defined by state statute:
a. milk, low-fat (1%) unflavored, or nonfat, which may be flavored or
unflavored but must contain no artificial sweeteners and contain no more
than 4 grams of sugar per fluid ounce;
b. nondairy milk substitutes, such as soy or rice milk, which may be flavored or
unflavored but must contain no artificial sweeteners, no nonnutritive
sweetening agents, no sugar alcohols, no added sodium, no more than 4
grams of sugar per fluid ounce, no more than 35% of calories from fat per
serving, and no more than 10% of calories from saturated fat per serving;
c. 100% fruit or vegetable juice or combination of such juices, containing no
added sugars, sweeteners, or artificial sweeteners;
d. beverages that contain only water and fruit or vegetable juice and have no
added sugars, sweeteners, or artificial sweeteners; and
e. water, which may be flavored but must contain no added sugars, sweeteners,
artificial sweeteners, or caffeine.
ii. Portion sizes of the beverages specified above are limited to no more than 8 fluid
ounces for students in grades K-5 inclusive and to no more than 12 fluid ounces
for students in grades 6-12 inclusive, except water, which is unlimited.
iii. Vending sales of any beverages other than those listed as approved in state
statute are not permitted on school grounds at any time.
iv. School store sales of any beverages other than those listed as approved in state
statute are not permitted on school grounds at any time.
v. The sale of any beverages that do not meet the requirements of state statute and
federal regulations is allowed at the location of an event that occurs after the
school day or on the weekend, provided they are not sold from a vending
machine or school store.
R. Guidelines for Food and Beverages Offered to Students at School
The District encourages the use of nutrient-dense foods for all school functions and
activities. Nutrient-dense foods are those foods that provide substantial amounts of
vitamins and minerals and relatively few calories, such as fruits, vegetables, whole
grains, low-fat dairy, lean meats, and legumes. At any school function (e.g., parties,
celebrations, feasts, sporting events) where foods and beverages are sold or served to
students, healthy choices meeting the Connecticut Nutrition Standards and beverage
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requirements of state statute must be available. Some suggested foods and beverages are
listed below.
 Raw/fresh vegetable sticks (e.g., carrots) / slices with low-fat dressing or yogurt dip
 Fresh fruit
 100% fruit juices or 100% vegetable juices or combination of such juices
 Frozen 100% fruit juice pops
 Bottled water, without added sugars, sweeteners, artificial sweeteners, or caffeine
 Dried fruits (e.g., raisins, banana chips) without added sugar, fat, or salt
 Trail mix (dried fruits and nuts)
 Dry roasted peanuts, tree nuts, and soy nuts (not coconut or palm nuts) without added
fat, sugar, or sodium
 Low-fat meat and cheese sandwiches (with low-fat mayonnaise in chicken/tuna
salads)
 Party mix (variety of cereals, nuts, pretzels, etc.), depending on added fat, sugar, and
salt
 Low-sodium crackers
 Baked corn chips & fat-free potato chips with salsa and low-fat dips (e.g., Ranch,
French Onion, Bean)
 Low-fat muffins, granola bars, crackers, and cookies such as fig bars and ginger snaps
 Angel food and sponge cakes
 Flavored yogurt and fruit parfaits (low-fat/nonfat yogurt)
 Gelatin and low-fat pudding cups
 Low-fat ice creams, frozen yogurts, sherbets
 Low-fat and nonfat dairy products
 Pure ice cold water without sugars, sweeteners, artificial sweeteners, or caffeine
 Pretzels
 Bread products such as bread sticks, rolls, bagels, and pita bread
 Ready-to-eat low-sugar cereals (with no more than 15 grams added sugars per serving
and no more than 35% sugar by weight)
 Low-fat (1 percent) and skim milk
Compliance with the state beverage statute and the Connecticut Nutrition Standards
varies depending on the brand and type of item, and this list should be checked against
the Connecticut Nutrition Standards developed by the State Department of Education and
published annually, the state beverage statute, and the Department’s online list of
acceptable foods and beverages, which is updated quarterly and available online at
https://portal.ct.gov/SDE/Nutrition/Beverage-Requirements.
Food items that do not meet the Connecticut Nutrition Standards and beverages not
meeting the requirements of state statute and federal regulations can be sold at the
location of an event occurring after the end of the regular school day or on the weekend,
provided they are not sold from a vending machine or school store.
S. Competitive Foods and Beverages
“Competitive foods” include all foods and beverages sold in schools except for meals
provided through the National School Lunch Program and School Breakfast Program.
11

6142.101/Student Wellness
Competitive foods are grouped into three categories: (1) Entrée Items (sold only a-lacarte); (2) Side Dishes; and (3) Beverages. Pursuant to federal regulations and state
statutes and regulations, the sale of competitive foods is restricted as follows:
1. Foods that do not meet the Connecticut Nutrition Standards cannot be sold to students
on school premises, including, but not limited to:
 Water ices (any frozen, sweetened water such as “…sicles” and flavored ice with
the exception of products that contain fruit, fruit juice, milk, milk ingredients, or
egg ingredients other than egg whites);
 Candy/sugarless candy; and
 Chewing gum/sugarless chewing gum.
2. Beverages that do not meet the requirements of state statute and federal regulations
(including, but not limited to, coffee/decaffeinated coffee/iced coffee, tea/herbal
tea/iced tea, soda/diet soda, sports drinks, hot chocolate, and fruit drinks that are not
100 percent juice) can only be sold to students on school premises at the location of
an event that occurs after the school day or on the weekend provided they are not sold
from a vending machine or school store.
3. During the period of 30 minutes before any meal program up until 30 minutes after
the end of the program, competitive foods and beverages may only be sold anywhere
on school premises if they meet the Connecticut Nutrition Standards or state beverage
statute and the income they generate accrues to the nonprofit school food service
account. Outside of this timeframe, competitive foods and beverages may only be
sold if they meet the Connecticut Nutrition Standards and state beverage statute and
federal regulations, whichever are stricter.
4. No competitive foods may be sold without the prior approval of the Superintendent or
his/her designee, and such sales must comply with state law.
II.

Physical Activity
A. Philosophy
The Board believes that every student shall develop and demonstrate knowledge and
perform fundamental skills necessary to lead an active, physically fit, and healthy
lifestyle. The Board believes that students should be cognizant of the short- and longterm benefits, value, and enjoyment of physical activity as an ongoing part of a healthy
lifestyle.
The District’s comprehensive plan to promote physical activity will include the
following:
 A program of physical education that involves moderate to vigorous activity; teaches
knowledge, motor skills, self-management skills, and positive attitudes; promotes
activities and sports that students enjoy and can pursue throughout their lives; is
taught by certified staff; and is coordinated with the health education curriculum;
 Time in the Pre-K and elementary school day (grades PreK through 5) for daily
supervised indoor/outdoor recess weather permitting;
12
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Opportunities and encouragement for students to participate voluntarily in before- and
after-school physical activity programs such as intramurals, clubs, and, at the high
school level, interscholastic activities; and
Joint school and community recreation activities.

The program shall make effective use of school and community resources and equitably
serve the needs and interests of all students, taking into consideration differences in
gender, cultural norms, physical and cognitive abilities, and fitness levels.
Physical education is an integral part of the educational process for each student.
Students will be offered physical education consistent with the District’s physical
education curriculum guides, which shall undergo revision as necessary to meet or
exceed state standards for physical education.
B. Prohibiting Physical Activity as Linked to Punishment
Physical education teachers shall aim to develop students’ self-confidence and maintain a
safe psychological environment. Personnel shall not order performance of physical
activity, nor the withholding of physical activity or physical education, as a form of
discipline or punishment. This does not apply to participation on sports teams that have
specific academic requirements.
C. Incorporating Physical Activity into the Classroom
Students in all grade levels shall be provided with opportunities for physical activity
beyond and in addition to physical education. Classroom health education shall
complement physical education by reinforcing the knowledge and self-management skills
needed to maintain a physically active lifestyle and to reduce time spent on sedentary
activities, such as watching television. Opportunities for physical activity shall be
incorporated into other subject lessons and can be used as reinforcement, reward, and
celebration for achievement, positive behavior, and completion of assignments. As
appropriate, classroom teachers may provide short physical activity breaks between
lessons or classes.
D. Physical Activity Opportunities Before and After School
The District encourages and supports the participation of all students in extracurricular
activities, although such participation is a privilege and not a right. Eligibility
requirements and appeal procedures, as established in Interscholastic Athletics (Policy
Code 5150), shall be published in each appropriate student handbook.
Intramural programs, physical activity clubs, and interscholastic athletics are valuable
supplements to a student’s education. Each school shall endeavor to provide students
with opportunities to voluntarily participate in extracurricular physical activities that meet
their needs, interests, and abilities. A diverse selection of competitive and
noncompetitive, structured and unstructured, activities shall be offered to the extent that
staffing permits. The primary focus of extracurricular physical activity programs is to
13
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facilitate participation of all interested students. Equal opportunity on the basis of gender
shall permeate all aspects of program design and implementation.
A student with a chronic health problem or other disabling condition shall be permitted to
participate in any extracurricular activity, including interscholastic athletics, if the
student’s skills and physical condition meet the same qualifications that all other students
must satisfy and the student has written permission to participate from a physician. The
school shall make reasonable accommodations to allow the student to participate.
E. Recess
The Board of Education takes the position that recess is an essential component of
education and that preschool and elementary school children must have the opportunity to
participate in regular periods of active, free play with peers. Recess is a break during the
school day set aside to allow children time for active free play. Recess shall complement,
not substitute for, physical education classes. The following apply for all students
preschool to grade 5:
1. All preschool students and students in grades K-5 shall have a period of
indoor/outdoor recess every day for at least 20 minutes. The principal or his/her
designee will determine and notify appropriate staff if outdoor recess should be
cancelled to limit students’ exposure to heat, cold, inclement weather, ultraviolet
radiation, air pollution, traffic, unsafe surfaces, poor lighting, or equipment
temporarily in poor repair.
2. A classroom learning experience involving 20 minutes of physical activity may be
substituted for recess.
3. A student shall not be denied recess for any reason, such as but not limited to making
up missed work or for disciplinary purposes.
4. Physical activity shall not be used as a form of discipline.
5. Whenever possible, recess should not be scheduled the last period of the school day
or immediately before or after physical education classes.
6. The Board recommends that only professional school personnel supervise students
during recess. The principal has the discretion to utilize appropriate staff available.
F. Exemptions from Physical Education
Physical education teaches students essential knowledge and skills; for this reason,
exemptions from physical education courses shall not be permitted on the basic of
participation on an athletic team, in a community resource program, or in other school or
community activity. A student may be exempt from participation in physical education
only if:
1. A physician states in writing that specific physical activities will jeopardize the
student’s health and well-being; or
2. A parent/guardian requests exemption from specific physical activities on
religious grounds; or
3. Student participates in a regional magnet program.
Consistent with Board of Education Policy 6144.1, “Exemption of Students from
Instruction,” Tthe physical education teacher will determine the course of action for
students who do not participate in physical education class for reasons other than the
14
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above exemptions. If there is a pattern of non-participation, the physical education
teacher will refer the student to the appropriate administrator.
III.

Policy Implementation
A. District Wellness Advisory Committee
With the purposes of monitoring the implementation of the District’s policy, evaluating
policy progress, serving as a resource to school sites, and revising the policy as
necessary, the District Wellness Committee shall meet a minimum of four times annually.
Committee membership shall consist of:
 Administrative representative, who shall chair the Committee;
 District Food Service Director;
 Student representative;
 Parent representative;
 Physical education teacher;
 Health education teacher;
 K-5 Program Leader for Science/Health K-8 Coordinator of STEM;
 School counselor, psychologist, or social worker;
 Town of Trumbull Director of Nursing or designee; and
 Board of Education representative.
B. Ongoing Monitoring and Evaluation
The Superintendent or his/her designee shall ensure compliance with the established
District wellness policy. In each school, the Principal or designee shall ensure compliance
with those policies in that school and shall report on the school’s compliance to the
Superintendent or designee. School food service staff members, at the school or District
level, shall ensure compliance with nutrition policies within school food service areas and
shall report on this matter to the Superintendent or his/her designee (or, as appropriate, to
the school Principal). The Superintendent or his/her designee shall provide periodic
implementation data and/or reports to the Board concerning this policy’s implementation
sufficient to allow the Board to monitor and adjust the policy.
The District shall identify a strategy and schedule to help review policy compliance,
assess progress, and determine areas in need of improvement. As part of that process, the
District shall review nutrition and physical activity policies, new research and evidence
on health trends and effective programs, provision of an environment that supports
healthy eating and physical activity, and nutrition and physical education policies and
program elements. The District and individual schools within the District shall, as
necessary, revise this policy and develop work plans to facilitate its implementation.
C. Engagement of Students and Families
Schools shall consider student needs in planning for a healthy school environment.
Students shall be asked for input and feedback through the use of student surveys and
other means, and attention shall be given to their comments. Key health messages shall
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be promoted by coordinating classrooms and cafeterias, and through planned promotions
such as health fairs, nutrition initiatives, programs, and contests.
The District shall encourage family involvement to support and promote healthy eating
and physical activity habits. The District shall support families’ efforts to provide a
healthy diet and daily physical activity for their children through effective two-way
communication strategies that allow sharing of information from school to home and
from home to school.
Nutrition education will be provided to parents in the form of handouts, postings on the
District website, or presentations that focus on nutritional value and healthy lifestyles.
The District shall also provide information about physical education and other schoolbased physical activity opportunities before, during, and after the school day, and shall
support families’ efforts to provide their children with opportunities to be physically
active outside of school.

16

4148/Employee Protection
SECTION:
CATEGORY:

4000
Personnel – Certified and
Non-Certified
POLICY CODE: 4148/Employee Protection

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

EMPLOYEE PROTECTION
Policy Statement
An employee may use reasonable force as is necessary to protect him/herself or others from
immediate physical injury, as well as obtain possession of a dangerous instrument or controlled
substance, or to obtain control of the student and protect property from physical damage. When
there is “reasonable suspicion” of weapons or other contraband, school officials may search
students’ lockers. Physical force may not be used as a disciplinary measure.
An employee may use reasonable physical force upon a student when and to the extent he/she
reasonably believes such to be necessary to protect himself/herself or others from immediate
physical injury, to obtain possession of a dangerous instrument or controlled substance (as
defined in Connecticut General Statutes §21a-240) upon or within the control of such student, to
protect property from physical damage, and/or to restrain such student or remove such student to
another area, to maintain order. Physical force may not be used as a disciplinary measure.
No school administrator shall interfere with the right of any school employee to file a complaint
with the local police authority in cases of threats of physical violence or actual physical violence
against such teacher or employee. Employees shall immediately report cases of assault or any
injury suffered by them in connection with their employment to their principal or other
immediate superior. Where there is a physical assault made by a student upon a teacher or other
school employee on school property or in performance of school duties, the teacher or other
school employee shall immediately file a written report with the school principal. The school
principal shall then report such physical assault to the local police authority. No school
administrator shall interfere with the right of a teacher or other employee of the Board to file a
complaint with the local police authority in cases of threats of physical violence and in cases of
physical assaults by a student against such teacher or employee. The Board of Education shall
reimburse an employee for the cost of medical, surgical, or hospital services (less the amount of
any insurance reimbursement) incurred as a the result of any injury sustained in the course of
his/her employment.
Any employee may provide emergency medical assistance when necessary. Section 32-557b 52557b of the Connecticut General Statutes grants immunity from liability for emergency medical
assistance to a person in need of it when the assistance is given by a teacher or other school
personnel on the school grounds, in a school building, or at a school function, provided that the
teacher or other staff member has completed a course in first aid offered by any certified
municipal health department offered by the American Red Cross, the American Heart
Association, the National Ski Patrol, the Department of Public Health, or any director of health,
as certified by the agency or director of health offering the course. Such immunity extends to
civil damages for any personal injuries which result from acts or omissions by the person giving
the emergency care or first aid, which might constitute ordinary negligence. Such immunity does
not apply to acts or omissions constituting gross, willful, or wanton negligence. The provisions
of this section shall not be construed to require any employee to render emergency first aid.
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If criminal or civil proceedings are brought against an employee alleging that he/she committed
an assault or provided poor emergency medical assistance, in connection with his/her
employment, such employee may request the Board of Education to furnish legal counsel to
defend him/her in any civil action or proceeding brought against the employee, within the limits
set by law.
As required by law, the Board of Education will file a report annually with the State Board of
Education indicating the number of threats and physical assaults made by students upon teachers,
administrators, and other school personnel, and the number of physical assaults involving
dangerous weapons made by students upon other students.
Adopted: 3/14/1990
Revised: 7/25/1995, 2/24/2004,
?/?/2019
References
 Connecticut Public Act 94-115, “An Act Concerning School Searches”


Connecticut General Statutes §§ 10-233g, 10-235, 10-236a, 52-557b, 53a-18



Trumbull Board of Education Policy Code 5144.1: Use of Physical Force: Seclusion and
Restraint, & Exclusionary Timeout
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5113/High School Attendance / Loss of Credit
TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
5000
CATEGORY:
Students
POLICY CODE: 5113/High School Attendance /
Loss of Credit

HIGH SCHOOL ATTENDANCE / LOSS OF CREDIT
Policy Statement
The Trumbull Board of Education believes that regular school attendance is essential for an
effective and productive learning experience. The sequential presentation of school learning
requires a continuity of instruction. The maximum benefits for each individual child can be
achieved only from participation and interaction in daily activity.
Regular school attendance is both encouraged and mandated. The primary responsibility for
adherence to regular attendance rests with the student’s parents/guardians and the individual
student. The District will comply with Connecticut State Statutes related to compulsory school
attendance.
The Connecticut General Statutes requires students over five and under eighteen years of age to
attend school on a regular basis, unless (1) they graduate from high school or (2) their
parents/guardians consent to the youngster leaving school at age seventeen. The student’s
parent/guardian must appear at the high school to sign a form for withdrawing the student from
school. The District will provide the parent/guardian with information about educational options
available in the school system and in the community.
Trumbull Public Schools recognizes that students may occasionally miss school or class for
legitimate reasons. These reasons, when documented by a parent/guardian/school administration
administrator/physician, will be reviewed and may be taken into consideration when a student’s
absences become excessive.
Excessive absences will warrant appropriate follow-up action by the school and may lead to loss
of credit.
The Board of Education strongly believes that family vacations should not take place when
school is in session.
Adopted: 7/26/1988
Revised: 7/18/1989, 11/22/1994,
10/8/1998, 7/16/2002, 9/7/2004,
7/14/2009, 6/6/2012, 9/4/2012,
8/6/2013, 2/13/2018, 8/28/2018,
3/26/2019, ?/?/2019
References
 Connecticut Public Act 17-14, “An Act Implementing the Recommendations of the
Department of Education”
 Connecticut General Statutes §§10-184, 10-186, 10-198a, 10-198b, 10-198c, 10-198d, 10210, 27-103, 46b-149
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Connecticut State Department of Education, “Guidelines for Implementation of the
Definitions of Excused and Unexcused Absences and Best Practices for Absence Prevention
and Intervention”





Trumbull Board of Education Policy Code 5131: Student Standard of Conduct
Trumbull Board of Education Policy Code 6115.1: Protected Prayer
Trumbull Board of Education Policy Code 6173: Homebound and Hospitalized Instruction
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Regulations
The high school attendance policy follows the Response to Intervention (RTI) formula to offer a
tiered approach to attendance monitoring and behavior correction. Each time a student reaches
the next attendance threshold, more faculty members become involved in informing the student
and the parent of the upcoming consequences and changing the student’s behavior. The formal
notification process will be supplemented with daily calls through an automated calling system
to the homes of absent students. In addition, a pattern of absenteeism may trigger a referral to
Superior Court as outlined in Connecticut State Statutes §§10-198a and 46b-149.
Annually at the beginning of the school year, and upon any enrollment during the school year,
parents/guardians will be notified of their obligations pursuant to student attendance. (Please see
Student Handbook, www.trumbullps.org, under “Trumbull High School.”)
I. Regulations for THS Attendance toward Course Credit
A. General Principles






Communication is essential for success in teaching and learning.
Student seat time is important to learning.
Intentionally missing class will incur penalties and affect grades.
Attendance issues need to be resolved as soon as possible, but no later than 48 hours from
one school day after the student’s return to school.
Attendance will be taken by teachers in each period of the day; however, attendance calls
to students’ homes will be based upon attendance in the designated official attendance
period.

Classroom (period) attendance will be recorded electronically by the teacher. It is the
student’s responsibility to notify his/her teacher when he/she will be absent from class and
arrange to make up missed work if the absence has been verified by a parent/guardian to the
appropriate House Office within 48 hours one school day of the student’s return.
B. Parent/Guardian Responsibility
It is the responsibility of the parent/guardian to monitor his/her child’s attendance via the
District parent portal at www.trumbullps.org, student report card, and/or contacting the
student’s House Office.
It is the responsibility of the parent/guardian to report his/her child’s absence to the school
each day by calling the student’s House Office between 7:30 a.m. – 9:30 a.m. and speaking
with school staff directly or leaving a message on voicemail. A note must also be brought to
the House Office by the student upon his/her return. Notes must be both written and signed
by a parent/guardian and submitted to the student’s House Office within 48 hours of the
absence one school day after the student has returned from his/her absence. Notes must
include the student’s name, date(s) of absence, and reason for the absence along with a
daytime phone number where a parent/guardian can be reached for verification. In addition,
parents/guardians are encouraged to submit official verification of any activity for which
3
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verification is required in order for said activity not to count toward the student’s absence
bank; see Section I.C.1 below.
C. Absence Bank
For each course, Sstudents will have an absence bank, consisting of both excused/verified
and unexcused/unverified absences, which is a set number of absences before credit is lost in
a given the course. Students will lose credit upon reaching 20 absences in a full-year (1credit) course, 11 absences in a half-credit course, or 8 absences in a quarter-credit course.
Full-year physical education courses will follow the half-credit threshold of 11 absences, as
those classes do not meet every day. School-approved trips/activities (field trips, school
sports, in-school events) and suspensions/expulsions do not count towards the absence bank
limit.
For all courses, credit will be awarded on a semester basis.
 For a course meeting one period every day for the entire semester, students will lose 0.5
credit for the semester upon reaching 10 absences in the absence bank.
 For a lab science course, students will lose 0.625 credit for the semester upon reaching 10
absences in the absence bank.
 For a course meeting two periods every day for the entire semester, students will lose 1.0
credit for the semester upon reaching 10 absences in the absence bank.
 For a course meeting one period three out of every four days for the entire semester,
students will lose 0.375 credit for the semester upon reaching 8 absences in the absence
bank.
 For a course meeting one period two out of every four days for the entire semester,
students will lose 0.25 credit for the semester upon reaching 5 absences in the absence
bank.
 For a course meeting one period one out of every four days for the entire semester,
students will lose 0.125 credit for the semester upon reaching 4 absences in the absence
bank.
 For a course meeting one period every day for an entire marking period, students will
lose 0.25 credit for the semester upon reaching 5 absences in the absence bank.
A student who loses credit for a particular course due to excessive absences will not be
eligible to retake said course in summer school.
1. Exclusions from Absence Bank Calculations
School-related activities do not count towards the absence bank limit. These include:
 bus failure confirmed by the transportation provider;
 approved field trips, including curricular, cocurricular, and extracurricular trips, as well
as athletic and other school-sponsored events;
 extraordinary educational opportunities pre-approved by District administrators in
accordance with Connecticut State Department of Education guidelines (see Section IV
below)
 meetings with school personnel such as a school nurse, the student’s school counselor,
the student’s case manager, etc.; and
 suspension or expulsion from school.
4
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Certain other activities also do not count towards the absence bank limit provided that
official verification is provided to the school. These include:
 college visitations, up to two per year, for 11th- and 12th-graders (documentation from the
college required);
 mandated court appearances (documentation from the court clerk or attorney required);
 death in family (documentation verifying relationship required);
 student illness requiring absence (documentation from treating health care professional
required), not including non-illness-related appointments with health care professionals
that can be made outside regular school hours; and
 religious observance (documentation of religious observance required)
A student with profound medical issues will be exempt from the absence bank provisions of
this policy if it is so noted on the student’s IEP, Section 504, or Individualized Health Care
Plans. (A student qualifies for Section 504 protection if he/she has a physical or mental
impairment which substantially limits one or more major life activities and exhibits such. An
Individualized Health Care Plan is a temporary accommodation to assist a student during that
period of time the student needs support.)
In addition, absences for students who have severe illnesses, whereby a physician requires
them to be absent for five (5) or more consecutive days, will have those absences exempted
from the absence bank. Those illnesses must be documented by a note from the treating
physician verifying that the absence was medically necessary. These notes must also be
submitted to the House Office and school nurse within 48 hours of the student’s return to
school.
Students who enroll in school after the beginning of the school year will have absences
prorated to the time of enrollment.
2. Excused/Verified Absences from School/Class in the Absence Bank
Absences beyond those in Section I.C.1 above will be considered excused/verified provided
that official documentation a parent/guardian note is presented to the House Office within the
previously mentioned 48-hour one-school-day timeframe.
Absences counted toward a student’s absence bank include, but are not limited to, the
following:
 Appointments with health professionals that cannot be made outside regular school hours
 Emergency family situations
 Student-initiated visit to Counseling Office
 Personal illness
Students with excused/verified absences from school or class will be given appropriate
opportunity to make up class work they have missed in order to complete curriculum
requirements. Failure on the part of the student to complete his/her responsibility in making
up missed work will impact his/her grade.
3. Unexcused/Unverified Absences from School/Class in the Absence Bank
5
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Unexcused/unverified absences are those which are not reconciled within 48 hours of the
absence. An absence which is not reported by a parent/guardian either by phone or note will
be considered unexcused/unverified. Absences beyond those in Section I.C.1 above will be
considered unexcused/unverified if a parent/guardian note is not presented to the House
Office within the previously mentioned one-school-day timeframe. Class cuts will also count
as unexcused/unverified absences. A class cut is defined as any time a student has reported to
school but does not report to his/her designated class, and does not have staff permission to
be in any other location. Class cuts may not be excused/verified by a parent/guardian phone
call or note. All unexcused/unverified absences will be counted towards a student’s absence
bank. Class cuts are subject to disciplinary action as set forth in Board of Education Policy
5131, “Student Standard of Conduct.”
As a result of a class cut or an unexcused/unverified absence, a student will not earn credit
for class work/assessments missed and will not be provided makeup privileges. Excessive
unexcused/unverified absences and/or class cuts may lead to loss of credit/academic failure
in one or more of the student’s courses. If class cuts (any unexcused/unverified absences)
amount to more than 50% of a student’s total absences, he/she will automatically be
disqualified from credit recovery. Class cuts are subject to disciplinary action as set forth in
Board of Education Policy 5131, “Student Standard of Conduct.”
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As a result of a class cut or an unexcused/unverified absence, a student will not earn credit
for class work/assessments missed and will not be provided makeup privileges.
If unexcused/unverified absences, including class cuts, amount to more than 50% of a
student’s total absences, he/she will not be eligible to retake said course in summer school.
A student who loses credit for a particular course, due to excessive absences, will not be
eligible to retake said course in summer school.
D. Absences And Participation In Extracurricular Activities
Any student who has not reported to school or is not present for at least half of the scheduled
school day is considered absent from school. Students who are considered absent from school
will not be permitted to participate in any extracurricular activity (e.g., athletic practice,
game, rehearsal, performance, etc.). Coaches and advisors will monitor attendance to ensure
compliance with this regulation. Exceptions to this policy will be considered by the Principal
or his/her designee only upon receipt of a written request from the parent/guardian and will
be handled on an individual basis.
E. Tardiness to Class
Students who are tardy (both excused/verified and unexcused/unverified) and miss more than
20% (time) of a class will be marked as absent for the class. This absence will count towards
the absence bank, and the excused/verified, unexcused/unverified designation will apply
towards determining eligibility for making up work missed. Student tardies that are less than
20% (time) of a class will not count towards the absence bank, but may be considered by the
Appeals Board if an appeal for reinstatement of lost credit is made. When students leave
school and return to school for any reason, the House Office will note the time on the
6
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student’s pass back to class so it can be recorded properly in accordance with the 20%-tardy
designation. Please see Student Handbook, www.trumbullps.org, under “Trumbull High
School” for procedures.
F. Late Arrival/Early Release (grades 11 and 12 only)
Students with assigned study halls either Time Slot 1, 2, 7, or 8 will be excused from school
with parental permission and completion of necessary documentation. This privilege may be
revoked as a result of disciplinary action or academic need/failure.
G. Early Dismissal
If an early dismissal request is for an excused/verified absence from an instructional period
or periods, the student must submit the written request from a parent/guardian to the House
Office on or before the day of the request. If the note is not received, the absence will be
considered a class cut or an unexcused/unverified absence. The provisions of this section do
not apply to early dismissals for unanticipated illness reasons, which should be processed
through a school nurse in accordance with Section I.C.1 above.
H. Loss of Credit/Appeals Notification of Potential Loss of Credit
The parent/guardian will receive contact in writing from school staff upon a student’s
crossing of each attendance threshold. The first contact will be made upon 12 absences in a
full-year (1-credit) course, 5 absences in a half-credit course, or 4 absences in a quarter-credit
course. The second contact will be made upon 16 absences in a full-year (1-credit) course, 8
absences in a half-credit course, or 6 absences in a quarter-credit course. The third contact
will be made when a student reaches the limit of 20 absences in a full-year (1-credit) course,
11 absences in a half-credit course, or 8 absences in a quarter-credit course, which will result
in a loss of credit for the course. Please note that, for purposes of this policy, physical
education courses will be viewed as half-credit courses.







For a course meeting one period every day for the entire semester, the parent/guardian
will be notified upon the 4th absence, upon the 7th absence, and upon the 10th absence
accumulated to the absence bank.
For a lab science course, the parent/guardian will be notified upon the 4th absence, upon
the 7th absence, and upon the 10th absence accumulated to the absence bank.
For a course meeting two periods every day for the entire semester, the parent/guardian
will be notified upon the 4th absence, upon the 7th absence, and upon the 10th absence
accumulated to the absence bank.
For a course meeting one period three out of every four days for the entire semester, the
parent/guardian will be notified upon the 3rd absence, upon the 5th absence, and upon the
8th absence accumulated to the absence bank.
For a course meeting one period two out of every four days for the entire semester, the
parent/guardian will be notified upon the 2nd absence and upon the 5th absence
accumulated to the absence bank.
For a course meeting one period one out of every four days for the entire semester, the
parent/guardian will be notified upon the 2nd absence and upon the 4th absence
accumulated to the absence bank.
7
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For a course meeting one period every day for an entire marking period, the
parent/guardian will be notified upon the 2nd absence and upon the 5th absence
accumulated to the absence bank.

I. Appeal Procedure
Once a student loses credit in a course, he/she will have the opportunity to appeal the loss of
credit through the submission of an appeals packet designed to provide evidence
demonstrating that his/her excessive absences were medically or socially (documented
religious holidays, death in family, legal, etc.) necessary. Whatever is submitted at this time
should be supplemental to any documents that were required as per the current policy of
reporting absences within a 48-hour one-school-day time period after the student has returned
from his/her absence. The completed appeals packet must be received no later than the last
class day of the semester in which credit has been lost, unless otherwise notified.
There will be one non-House-specific Appeals Board for the school. The Appeals Board will
have five members made up of two general education teachers, one special education teacher,
a school counselor, and an administrator. This Appeals Board will review submitted
documents, make a decision, and rule on cases. If class cuts (unexcused/unverified) amount
to more than 50% of a student’s total absences, he/she will automatically be disqualified for
credit recovery. The Appeals Board will make its decision based on the data provided at the
time the absences occurred and any pertinent supplemental documents. The Appeals Board
will review pertinent student academic and attendance records maintained by the District
before making a decision. It is the responsibility of the student/parent/guardian to provide, in
writing, a convincing level of evidence to prove there was an overwhelming reason for the
great majority of the student’s absences.
If at least three of the five Appeals Board members vote in favor of credit recovery, the
student and parent/guardian will receive a phone call and a letter mailed to the home
informing them of the Appeals Board’s affirmative decision. If at least three of the five
Appeals Board members vote against credit recovery, the student and parent/guardian will
receive a phone call and a letter mailed to the home informing them of the Appeals Board’s
negative decision.
In rare cases of extenuating circumstances, an affirmative decision to grant credit recovery
may be made by the student’s House Principal after discussion with the THS Principal. The
House Principal will document his/her decision in writing in a letter mailed to the home.
J. Forms to support the implementation of this policy will be developed and reviewed
periodically by the Assistant Superintendent or his/her designee.
II. Regulations for Determining Truancy
Solely for determining truancy, in accordance with Connecticut General Statutes, “absence”
means an excused absence, unexcused absence, or disciplinary absence, as those terms are
defined by the Connecticut State Board of Education. For purposes of this definition, a student is
considered to be “in attendance” if present at his/her assigned school, or an activity sponsored by
the school (e.g., a field trip), for at least half of the school day.
8
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The Trumbull Board of Education recognizes the importance of early intervention for students
exhibiting truancy behavior, and for that purpose distinguishes between “excused absences” and
unexcused absences” as follows:
A student’s absence from school shall be considered “excused” if written documentation of
the reason for the absence has been submitted within ten (10) school days of the student’s
return to school or in accordance with Section 10-210 of the Connecticut General Statutes
and meets the following criteria:


For absences one (1) through nine (9) in a school year, a student’s absences from
school are considered excused when the student’s parent/guardian approves such
absence and submits appropriate documentation;



For the tenth (10th) absence and all absences thereafter in a school year, a student’s
absences from school are considered excused for the following reasons: student
illness if verified by an appropriately licensed medical professional; student’s
observance of a religious holiday; death in the student’s family or other emergency
beyond the control of the student’s family; mandated court appearance if supported
by appropriate additional documentation; the lack of transportation that is normally
provided by a district other than the one the student attends; or extraordinary
educational opportunities pre-approved by District administrators in accordance with
Connecticut State Department of Education guidelines and Section IV below.
A student, age five to eighteen, inclusive, whose parent/guardian is an active duty
member of the armed forces, as defined in Connecticut General Statutes § 27-103,
and has been called to duty for, is on leave from, or has immediately returned from
deployment to a combat zone or combat support posting, shall be granted ten days of
excused absences in any school year. In the case of excused absences pursuant to this
paragraph, such student and parent/guardian shall be responsible for obtaining
assignments from the student’s teacher prior to any period of excused absence, and
for ensuring that such assignments are completed by such student prior to his/her
return to school from such period of excused absence.
A student’s absence from school shall be considered “unexcused” if it does not meet
the criteria to be considered an “excused” absence and if it is not the result of school
or District disciplinary action.

Based on the definitions above, a “truant” is a child age five to eighteen, inclusive, who has four
(4) unexcused absences in one month, or ten (10) unexcused absences in one year.
Based on the definitions above, a “chronically absent” student is a child who has accumulated a
total number of absences at any time during a school year that is equal to or greater than ten
percent of the total number of days that such student has been enrolled at the school during the
school year.
1. The school principal and/or his/her designee will hold a meeting with the parent/guardian of
a child who is a “truant” or a “chronically absent” student as defined above. Such meeting
will be held no later than ten (10) school days after the student’s designation as “truant” or
“chronically absent” based upon the definitions articulated earlier in this policy.
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2. Whenever a student enrolled in school fails to report to school on a regularly scheduled
school day and no indication has been received by school personnel that the student’s
parent/guardian (or other person having control of the student) is aware of the child’s
absence, a reasonable effort to notify, by the automated calling system, the parent (or such
other person) shall be made by the school personnel. Such notice shall include a warning that
two (2) unexcused absences from school in a month or five (5) unexcused absences in a
school year may result in a complaint filed with the Superior Court pursuant to section 46b149 alleging the belief that the acts or omissions of the child are such that the child’s family
is a family with service needs. Persons who, in good faith, give or fail to give notice shall be
immune from any liability, civil or criminal, which might otherwise be incurred or imposed
and shall have the same immunity with respect to any judicial proceeding which results from
such notice or failure to give such notice.
3. An IEP Team A Planning and Placement Team meeting will be convened to determine the
appropriateness of a special education evaluation of the truant or chronically absent student.
In addition, there will be consideration of referral to the school’s Early Intervention Team
(EIT).
4. The school system will coordinate services with community agencies and referrals of truant
and chronically absent students to agencies providing child and family services.
5. The Superintendent may file a written complaint with the Superior Court, Juvenile Matters
for a Family with Service Needs when a student is truant or chronically absent. If a
parent/guardian having control of a child who is truant or chronically absent fails to attend
the meeting with the school principal and/or his/her designee, the school principal shall
notify the Superintendent, who shall file, no later than fifteen (15) calendar days after such
failure to attend such meeting, a written complaint with the Superior Court pursuant to
section 46b-149 alleging the belief that the acts or omissions of the child are such that the
child’s family is a family with service needs.
III. Chronic Absenteeism Prevention and Intervention
1. The Board, in compliance with State statute, requires the establishment of attendance review
teams when chronic absenteeism rates in the District or at individual schools in the District
meet the following circumstances:
a) A team for the District must be established when the District chronic absenteeism rate
is 10 percent or higher.
b) A team for a school must be established when the school chronic absenteeism rate is
15 percent or higher.
c) A team for either the District or each school must be established when (i) more than
one school in the District has a school chronic absenteeism rate of 15 percent or
higher; or (ii) the District has a District chronic absenteeism rate of 10 percent or
higher and one or more schools in the District have a school chronic absenteeism rate
of 15 percent or higher.
2. Each attendance review team shall be responsible for reviewing the cases of truants and
chronically absent children, discussing school interventions and community referrals for such
10
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truants and chronically absent children, and making any additional recommendations for such
truants and chronically absent children and their parents/guardians. Each established
attendance review team shall meet at least monthly.
3. The District shall utilize the chronic absenteeism prevention and intervention plan developed
by the State Department of Education.
4. The District shall annually report to the Connecticut State Department of Education data
pertaining to truant and chronically absent children in schools under its jurisdiction.
IV. Extraordinary Educational Opportunities
1. An extraordinary educational opportunity is defined as an opportunity: (a) with a learning
objective related to the particular student’s coursework or plan of study; (b) not ordinarily
available to the particular student; (c) appropriate to the age, grade, and development of the
particular student; and (d) with content highly relevant to the particular student. The
opportunity must come at no cost to the District.
2. A request for the approval of an extraordinary educational opportunity must be submitted in
advance in writing, with the signature of the student and his/her parent(s)/guardian(s), to the
appropriate building principal. The request must detail how the opportunity meets the criteria
outlined above. All relevant documentation must be attached.
3. The decision to approve, or not approve, an extraordinary educational opportunity will be put
in writing by the school principal after consultation with the Superintendent, and may be
subject to withdrawal based on conditions outlined in the approval. Each request will be
considered on a case-by-case basis and will set no precedent for the particular student or for
other students.
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ATTENDANCE GRADES K-8
Policy Statement
The Trumbull Board of Education believes that regular school attendance is essential for an
effective and productive learning experience. The sequential presentation of school learning
requires a continuity of instruction. The maximum benefits for each individual child can be
achieved only from participation and interaction in daily activity.
The Connecticut General Statutes, Sections 10-184, 10-186, and 10-210, require students over
five (5) and under eighteen (18) years of age to attend school on a regular basis. The primary
responsibility for adherence to regular attendance rests with the student’s parent/guardian and the
individual student. The District will comply with Connecticut State Statutes related to
compulsory school attendance.
The Board of Education recognizes that students may occasionally miss school for entirely
legitimate reasons. Absences that occur for no legitimate reason or with no notification to the
school will warrant appropriate follow-up action by the school.
The Board of Education believes that family vacations should not take place when school is in
session.
In accordance with Connecticut General Statutes, “absence” means an excused absence,
unexcused absence, or disciplinary absence, as those terms are defined by the Connecticut State
Board of Education. For purposes of this definition, a student is considered to be “in attendance”
if present at his/her assigned school, or an activity sponsored by the school (e.g., a field trip), for
at least half of the school day.
The Trumbull Board of Education recognizes the importance of early intervention for students
exhibiting truancy behavior, and for that purpose distinguishes between “excused absences” and
unexcused absences” as follows:
A student’s absence from school shall be considered “excused” if written documentation of
the reason for the absence has been submitted within ten (10) school days of the student’s
return to school or in accordance with Section 10-210 of the Connecticut General Statutes
and meets the following criteria:


For absences one (1) through nine (9) in a school year, a student’s absences from
school are considered excused when the student’s parent/guardian approves such
absence and submits appropriate documentation;



For the tenth (10th) absence and all absences thereafter in a school year, a student’s
absences from school are considered excused for the following reasons: student
illness if verified by an appropriately licensed medical professional; student’s
observance of a religious holiday; death in the student’s family or other emergency
1
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beyond the control of the student’s family; mandated court appearance if supported
by appropriate additional documentation; the lack of transportation that is normally
provided by a district other than the one the student attends; or extraordinary
educational opportunities pre-approved by District administrators in accordance with
Connecticut State Department of Education guidelines.
A student, age five to eighteen, inclusive, whose parent/guardian is an active duty
member of the armed forces, as defined in Connecticut General Statutes § 27-103,
and has been called to duty for, is on leave from, or has immediately returned from
deployment to a combat zone or combat support posting, shall be granted ten days of
excused absences in any school year. In the case of excused absences pursuant to this
paragraph, such student and parent/guardian shall be responsible for obtaining
assignments from the student’s teacher prior to any period of excused absence, and
for ensuring that such assignments are completed by such student prior to his/her
return to school from such period of excused absence.
A student’s absence from school shall be considered “unexcused” if it does not meet
the criteria to be considered an “excused” absence and if it is not the result of school
or District disciplinary action.
Based on the definitions above, a “truant” is a child age five to eighteen, inclusive, who has four
(4) unexcused absences in one month, or ten (10) unexcused absences in one year.
Based on the definitions above, a “chronically absent” student is a child who has accumulated a
total number of absences at any time during a school year that is equal to or greater than ten
percent of the total number of days that such student has been enrolled at the school during the
school year.
Adopted: 7/9/1985
Revised: 1988, 2/1992, 2/23/1993,
6/1993, 11/22/1994, 12/1997,
11/10/2015, 2/13/2018, 8/28/2018,
3/26/2019, ?/?/2019
References
 Connecticut Public Act 17-14, “An Act Implementing the Recommendations of the
Department of Education”
 Connecticut General Statutes §10-184, 10-186, 10-198a, 10-198b, 10-198c, 10-198d, 10-210,
27-103, 46b-149
 Connecticut State Department of Education, “Guidelines for Implementation of the
Definitions of Excused and Unexcused Absences and Best Practices for Absence Prevention
and Intervention”




Trumbull Board of Education Policy Code 5131: Student Standard of Conduct
Trumbull Board of Education Policy Code 6115.1: Protected Prayer
Trumbull Board of Education Policy Code 6173: Homebound and Hospitalized Instruction
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Regulations
I. General Regulations for Student Attendance
1. Each school will record and maintain all student attendance and tardiness information.
2. It is the responsibility of a parent/guardian to report his/her child’s absence to the school each
day by calling the school’s office prior to 9:00 a.m. that day by:
a) telephoning the school secretary or school nurse;
b) e-mailing the school secretary or school nurse; or
c) speaking to the school secretary or school nurse in person.
3. Each school will keep close contact with parents/guardians of students having difficulty with
attendance and shall make parents/guardians aware of the importance of regular school
attendance. Both the home and school should work cooperatively to achieve this end.
4. Each school will record if an absence is excused or unexcused. The principal or school nurse
may request additional information regarding a student’s absence. A parent/guardian may
request reconsideration of the recording of an excused or unexcused absence in accordance
with the attendance guidelines of the Connecticut State Board of Education.
5. When an absence occurs, the student will be given sufficient opportunity to make up any
missed work. Teachers are not required to provide tutoring for make-up work caused by
family vacations when school is in session. If special help or tutoring is needed as a result of
such absences, any cost incurred is the responsibility of the parent/guardian, not the District.
6. A student returning to school after a hospitalization must present a note from the physician
regarding the hospitalization. The note should also state in detail any physical limitations,
treatment programs, or medication changes. A change in his/her Individualized Education
Plan (IEP) or Individual Health Care Plan (IHCP) may be required upon re-entry to school.
Therefore, a full disclosure by the student’s physician is necessary to ensure the well-being
of the student.
II. Regulations for Determining Truancy
1.

The school principal and/or his/her designee will hold a meeting with the parent/guardian of
a child who is a “truant” or a “chronically absent” student as defined above. Such meeting
will be held no later than ten (10) school days after the student’s designation as “truant” or
“chronically absent” based upon the definitions articulated earlier in this policy.

2.

Whenever a student enrolled in school in grades K-8 fails to report to school on a regularly
scheduled school day and no indication has been received by school personnel that the
student’s parent/guardian (or other person having control of the student) is aware of the
child’s absence, a reasonable effort to notify, by the automated calling system, the parent (or
such other person) shall be made by the school personnel. Such notice shall include a
warning that two (2) unexcused absences from school in a month or five (5) unexcused
absences in a school year may result in a complaint filed with the Superior Court pursuant to
section 46b-149 alleging the belief that the acts or omissions of the child are such that the
child’s family is a family with service needs. Persons who, in good faith, give or fail to give
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notice shall be immune from any liability, civil or criminal, which might otherwise be
incurred or imposed and shall have the same immunity with respect to any judicial
proceeding which results from such notice or failure to give such notice.
3.

An IEP Team A Planning and Placement Team meeting will be convened to determine the
appropriateness of a special education evaluation of the truant or chronically absent student.
In addition, there will be consideration of referral to the school’s Early Intervention Team
(EIT).

4.

The school system will coordinate services with community agencies and referrals of truant
and chronically absent students to agencies providing child and family services.

5.

The Superintendent may file a written complaint with the Superior Court, Juvenile Matters
for a Family with Service Needs when a student is truant or chronically absent. If a
parent/guardian having control of a child who is truant or chronically absent fails to attend
the meeting with the school principal and/or his/her designee, the school principal shall
notify the Superintendent, who shall file, no later than fifteen (15) calendar days after such
failure to attend such meeting, a written complaint with the Superior Court pursuant to
section 46b-149 alleging the belief that the acts or omissions of the child are such that the
child’s family is a family with service needs.

III. Chronic Absenteeism Prevention and Intervention
1. The Board, in compliance with State statute, requires the establishment of attendance review
teams when chronic absenteeism rates in the District or at individual schools in the District
meet the following circumstances:
a) A team for the District must be established when the District chronic absenteeism rate
is 10 percent or higher.
b) A team for a school must be established when the school chronic absenteeism rate is
15 percent or higher.
c) A team for either the District or each school must be established when (i) more than
one school in the District has a school chronic absenteeism rate of 15 percent or
higher; or (b) the District has a District chronic absenteeism rate of 10 percent or
higher and one or more schools in the District have a school chronic absenteeism rate
of 15 percent or higher.
2. Each attendance review team shall be responsible for reviewing the cases of truants and
chronically absent children, discussing school interventions and community referrals for such
truants and chronically absent children, and making any additional recommendations for such
truants and chronically absent children and their parents/guardians. Each established
attendance review team shall meet at least monthly.
3. The District shall utilize the chronic absenteeism prevention and intervention plan developed
by the State Department of Education.
4. The District shall annually report to the Connecticut State Department of Education data
pertaining to truant and chronically absent children in schools under its jurisdiction.
IV. Extraordinary Educational Opportunities
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1. An extraordinary educational opportunity is defined as an opportunity: (a) with a learning
objective related to the particular student’s coursework or plan of study; (b) not ordinarily
available to the particular student; (c) appropriate to the age, grade, and development of the
particular student; and (d) with content highly relevant to the particular student. The
opportunity must come at no cost to the District.
2. A request for the approval of an extraordinary educational opportunity must be submitted in
advance in writing, with the signature of the student and his/her parent(s)/guardian(s), to the
appropriate building principal. The request must detail how the opportunity meets the criteria
outlined above. All relevant documentation must be attached.
3. The decision to approve, or not approve, an extraordinary educational opportunity will be put
in writing by the school principal after consultation with the Superintendent, and may be
subject to withdrawal based on conditions outlined in the approval. Each request will be
considered on a case-by-case basis and will set no precedent for the particular student or for
other students.
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BOARD OF EDUCATION
POLICY MANUAL

AUDITING COURSES
Policy Statement
Students are permitted to audit courses in special circumstances under the following conditions:
 Approval for auditing a course must first be given by the counselor, department chairman,
and classroom teacher.
 Auditing a course is a special privilege that may be revoked by the teacher for reasonable
cause.
 Students receive permission to audit a course are responsible for conscientious attendance,
although they will not be obliged to complete written homework, take examinations, or
complete other course requirements; neither will they receive a grade for their participation
as auditors.
 Audited work will not appear on a student’s permanent record. (Work arrangements shall be
determined by the classroom teacher.)
 It is clearly understood that there is no formal credit of any kind of such auditing.
 Courses so audited are not calculated toward rank in class.
 No student may audit more than one course per year (including semester courses).
 The purpose of auditing a course is a matter of simple review or enrichment for the student.
 In general, it is to be understood that auditing a course is to be an informal process designed
to meet a student’s special requirements.
Students may be permitted to audit courses in special circumstances under the following
conditions:
 Auditing a course is designed to meet a student’s special circumstances, including review or
enrichment. It is not typically designed to meet a student’s graduation requirements.
 Typically, a student may audit no more than one course per year, whether semester-length or
full-year.
 Upon written request from a student and the student’s parent(s)/guardian(s), the Principal or
House Principal will review the request in consultation with the student’s counselor and with
the department chair of the course for which auditing is sought, as well as with the teacher of
that course, if known. If space is available in the course, and audit approval is granted, the
Principal or House Principal will document in writing the audit details.
 A student auditing a course must adhere to Board of Education Policy 5113, “High School
Attendance / Loss of Credit.” The student is not obliged to complete homework or take
examinations, but is obliged to attend regular class meetings and participate in the regular
daily classwork of the course as determined by the classroom teacher. The student’s audit
permission may be revoked by the Principal or House Principal for reasonable cause.
 An audited course will appear on a student’s transcript provided that the above conditions are
met, but the student will not receive a typical letter grade nor credit for auditing a course.
Audited courses are not calculated toward class rank.
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Adopted: 12/8/1969
Revised: 6/6/2000, ?/?/2019
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TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

SECTION:
6000
CATEGORY:
Instruction
POLICY CODE: 6174/Adult/Continuing
Education

ADULT/CONTINUING EDUCATION
Policy Statement
The Trumbull Board of Education recognizes that education is a lifelong learning process, and
therefore, consistent with the Regulations of this policy, endorses the concept of community
education to meet the educational and social needs of the community. The Board shall establish
and maintain a program of adult education classes, or shall provide for participation in a program
of adult classes for its adult residents through a cooperative arrangement with another school
district, a cooperating eligible entity, or a regional educational service center.
Adopted: 3/28/2000
Revised: 9/12/2017, ?/?/2019
References
 Public Law 100-297, “The Augustus F. Hawkins-Robert T. Stafford Elementary and
Secondary School Improvement Amendments of 1988,” Section 312


Connecticut General Statutes § 10-67, 10-69, 10-73a, 10-73d, 10-233d



Trumbull Board of Education Policy Code 5125: Student Standard of Conduct
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Regulations
I. Adult Education
A. Enrollment
The adult education program shall be open to all residents over age 16 not attending any
public or private elementary, middle, or high school. A student who is under age 17 and a
mother may attend adult education classes if her request is approved by the Board. A student
over age 16 may be enrolled in an adult education class or classes if such enrollment is part
of an alternative educational activity during a period of expulsion.
B. Programming
The adult education program shall offer a variety of subjects to serve civic, cultural,
vocational, and avocational needs of the community. Course offerings shall be determined by
response to courses previously given and by newly arising needs and interests, subject to
limitations of the physical plant, personnel, and equipment. The District, as permitted, by
statute, shall determine the minimum number of weeks per semester the adult education
program will operate.
Classes shall be made available at fees to be established by the Board of Education. No
tuition shall be charged for residents who enroll in adult classes for elementary and high
school completion, Americanization and United States citizenship, and English for adults
with limited English proficiency. Certified counseling staff shall be provided to assist adult
education program students with educational and career counseling. Other courses may be
provided in any subject included in District schools, including adult literacy, parenting skills,
and vocational education, and any other subject or activity, only when the number of
interested adults is sufficient to form a class of proper size, and when a qualified teacher,
adequate facilities, and appropriate supervision can be made available.
C. High School Diploma Attainment
Adult students can fulfill the State of Connecticut Adult High School Credit Diploma
Program (AHSCDP) requirements by earning credits needed for high school completion.
Classes including English, mathematics, science, social studies, electives, work experience,
training, military experience, community service, and transference of previously earned
credits will may be provided through the Board’s arrangement with Valley Regional Adult
Education a State-approved adult education program. Upon completion of 21 credits of
approved instruction, a participant will receive a Valley Regional Adult High School
Diploma diploma from said program.
II. Non-Adult Continuing Education
The Board may establish and maintain additional programming for non-adults outside the
programming of the regular school day and regular school year, and may charge fees for such
programming. Activities and events related to the regular school program will take
scheduling precedence over activities and events related to continuing education outside the
regular school day and regular school year.
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SECTION:
CATEGORY:

3000
Business & Non-Instructional
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POLICY CODE: 3541/Transportation

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

TRANSPORTATION
Policy Statement
It is the policy of the Trumbull Board of Education to operate school buses in accordance with
Connecticut General Statutes and Regulations for the operation of school buses the Regulations
for the Operation of School Buses.
The decision to create a walk route, bus stop, or bus route rests with the Transportation Manager
and shall be based on a student’s place of residence and, in part, on special conditions as defined
within the rRegulations of this policy.
It is the responsibility of the parents/guardians to develop alternate plans for unexpected
emergencies when they are not able to meet their child at the bus stop when returning home from
school. These plans, developed by the parents/guardians, should be reviewed with the child,
including acquainting them the child with designated adults the parents/guardians might select as
well as houses they to which the child should go to in an emergency.
Elementary school principals will send letters/forms to parents/guardians regarding weatherrelated early dismissal procedures, which will be kept on file at the student’s school.
Parents/guardians should be familiar with bus rules intended to support the safe transportation of
students. Parents/guardians are encouraged to review these rules with their children and reinforce
that they should act accordingly. This includes AM and PM travel to and from home to school,
and conduct at the bus stop, and time spent on the bus.
Adopted: 3/28/1978
Revised: 9/19/1995, 1/10/1996,
9/1996, 9/8/1998, 8/19/2003,
11/13/2012, ?/?/2019
References
 Connecticut General Statutes §§4-176e, 4-177, 4-180a, 4-181a, 10-76d, 10-97, 10-186, 10220, 10-220c
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Regulations
I. Walking Distance and Duration
“Walking distance and duration” is defined as the The linear measure of a prescribed or
authorized pedestrian route between the student’s residence and his/her school from a point
at the curb or edge of a public road or highway nearest the residence to a point at the entrance
to the school grounds located within one hundred feet of a school building entrance; or the
route from the point on the public thoroughfare nearest the residence to the school bus stop
established by the Board of Education.
The maximum student walking distance and duration, either to school or to a bus stop, is as
follows:
A.
B.
C.
D.

Elementary Schools
All students are transported by bus
Middle Schools
Not to exceed one and one-quarter miles
High School
Not to exceed one and one-half miles
Reasonable transportation or prescribed walking routes or the sum of both shall not
exceed one hour each way from home to school or returning.

Any parent/guardian who wishes to refuse bus transportation and wishes his/her child to walk
to school must document that in writing to the school Principal, who will confirm
individually with the parent/guardian.
II. Students Exempt from Walking Distance Regulations
All kindergarten, elementary, and preschool students shall be provided bus transportation to a
school designated by the Board of Education. All special education and those handicapped
students so designated by the Planning and Placement Team shall be provided bus
transportation to a school designated by the Board of Education. Parents who wish to refuse
transportation and wish their children to continue to walk to school must do so in writing and
must be in direct contact with the principal on an individual basis. Alternate arrangements
must be agreed to by all parties.
Bus transportation to school shall be provided to any student so designated by a special
education Planning and Placement Team, by a Section 504 Team, or via an Individualized
Health Care Plan.
III. Secondary Students Living within Designated Walking Distance
Secondary students who live within the designated walking distance and but whose route
meets the Special Conditions listed within this Section shall be provided school
accommodations, school accommodations including,. School accommodations shall include,
but are not limited to, bus transportation, crossing guards, traffic lights or signs, raised walk
areas, or any combination thereof, as the Board shall designated in accordance with this
Transportation Policy.
Special Conditions
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Any street, roadway, or highway that does not have a sidewalk or raised walk area (defined
as a portion of the right of way at least three feet wide, usually parallel to the traffic lanes,
which may be paved or unpaved, distinguished from some elevation above the street
pavement level, and marked by curbing, drainage ditch, grass area, and fencing, apart from
and independent of any white line safety markings along the street pavement), and upon
which a student walks to and from school or to or from a designated bus stop, shall be
considered to have a Special Condition if any of the following conditions exists:
A. For secondary students tThe absence of a traffic light or stop signs or crossing guards
where streets intersect and have a traffic count which exceeds 240 vehicles per hour
during the time that the children are walking to and from school.
B. The presence of a visual obstruction caused by hill, curve, structure, outcropping, land
form, planting, or some other obscuring object or structure which may be safely
negotiated by vehicles only at speeds under fifteen miles per hour.
C. A roadway available to vehicles, when plowed free of snow accumulation, has with a
minimum width of less than twenty feet.
D. The necessity of walking A student enrolled in grades 6 through 12 is required to walk to
and from school at any time prior to one-half hour before sunrise or after one-half hour
after sunset as the result of the opening and closing of the regular school day.
IV. Provisions of School Accommodations Relative to Student Residence
No accommodations, as outlined in this policy, will be provided relative to any location other
than a student’s residence unless the Transportation Manager determines that such
accommodations will not interfere with the timely and efficient operation of the existing
routes.
No school accommodations, school accommodations including, but not limited to, bus
transportation, crossing guards, traffic lights or signs, raised walk areas, or any combination
thereof, as the Board shall designate in accordance with this Transportation Policy, will be
provided to any location other than a student’s residence, unless the Transportation Manager
determines that such accommodations will not interfere with the timely and efficient
operation of the existing routes. Requests by parents/guardians for consideration of such
requests shall be made in writing using the form available in each school’s main office and in
the Transportation Office.
V. Out-of-Town Transportation
A. Any resident under twenty-one years of age who is attending a state vocational or magnet
school shall be eligible for transportation.
Any resident under twenty-one years of age who is not a graduate of a high school or
technical education and career school and who is attending a State or State-approved
technical education and career school shall be eligible for the reasonable and necessary
transportation to such school.
B. A student who is placed by a Planning and Placement Team for special education reasons
in either a public or private educational institution out of town shall be provided the
necessary transportation.

3

Commented [BJ2]: This revision conforms with current C.G.S.
§10-97.

3541/Transportation
VI. Bus Stops
A. Bus stops shall be established by the Transportation Manager in accordance with walking
distances or durations, safe walking routes to bus stops, and other safety concerns.
B. Kindergarten children’s bus stops are to be designated within sight of parents’ properties
unless they are assigned to a bus stop with student(s) in any of grades one through five in
which event the provisions of Section VI.A above shall apply. All Kindergarten students
Each Kindergarten student will be dropped off at their his/her assigned bus stops and
must be met by a his/her parent/guardian/caregiver or will be returned to his/her home
school. The caregiver cannot be another elementary school student, even a sibling. In the
event a Kindergarten student is returned to school more than three times due to a his/her
parent/guardian/caregiver not being available to meet him/her at the bus stop, the
Principal will address the issues with the student’s parent/guardian/caregiver and may
result in forfeiture of afternoon bus privileges. The Principal will explain that the school
may file a neglect report with the State of Connecticut Department of Children and
Family Services (DCF) if the parent/guardian continues to demonstrate inability to meet
the Kindergarten student at the bus stop or to arrange for a caregiver in accordance with
the established procedures. Note: Paragraph VI-B is not meant to indicate that any
student has the responsibility for another student.
C. AM pick-up times are expected to be within -/+5 minutes of the established schedules,
except for the first stop of the day, which will begin at the designated time. Within this
window, bus drivers are not required to wait for students at the assigned stop.
D. Parents/guardians of elementary school children will receive a letter from the school
regarding alternative plans for emergency situations (Appendix C, D-1,2).
D. Door-to-door transportation shall be provided to disabled and preschool students special
education students, including special education preschool students, so designated by the
students’ Planning and Placement Teams (PPTs).
E. Bus stops will not be designated in dead-end or cul-de-sac streets unless the walking
route along said street is determined to meet the Special Conditions outlined in Section
III above, or exceeds the walking distances, as stated in Regulation I, or Section VI, Bus
Stops. or to exceed the walking distances outlined in Section I above.
F. Notwithstanding the provisions of this Section, no bus stops shall be designated in a
dead-end or cul-de-sac street if the following conditions exist:
1. The circumference of an existing cul-de-sac does not permit the assigned bus to turn
around without backing up; and
2. The location of a side street is such that it does not permit the assigned bus to back up
in a straight line for the purpose of turning around;, regardless if of whether the
conditions set forth in Section VI.B above are satisfied.
VII. Emergencies
It is the responsibility of the parents/guardians to develop alternate plans for unexpected
personal emergencies when they are not able to meet their child at the bus stop at regular
dismissal times. These plans, developed by the parents/guardians, should be reviewed with
the child, including acquainting them the child with designated adults the parents/guardians
might select as well as houses they should go to to which the child should go in these types
of emergencies. Elementary principals will send parents/guardians a letter reiterating the
need for parents to have alternate plans if they are not able to meet their child at the bus stop
at regular dismissal times (Appendix C).
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In order to reduce confusion in the event of inclement weather or an emergency situation,
cases of early dismissal due to inclement weather or emergency situations, parents/guardians
should develop an emergency plan that will be submitted to and kept on file at their child’s
school (Appendix D-1, D-2). The intention of this plan is to minimize phone calls to the
school and to avoid confusion by being able to remind children of your plan.
VIII. TLC Students
The Board of Education may provide transportation service for TLC students. When this
service is provided, it will be on a non-interference basis with the school district’s bus routes
and schedules.
IX. Changes/Concerns
To submit a request for a bus stop change or to report incidents/concerns with bus
transportation, a Transportation Action Report (Appendix A) must be completed and returned
to the Transportation Office by hand, mailed, faxed, or e-mailed by hand or by e-mail.
Acknowledgment of the request will be made within 48 hours, the final resolution of which
depends on the nature of the problem.
X. Appeals
A. Parents, guardians, students at majority, and any agent or officer whose duty it is to
compel the observance of the laws concerning attendance at school may appeal any
administrative decision related to walk routes, bus stops, or bus routes school
transportation.
B. Appeal Procedure:
1. The person(s) making the request shall notify the Transportation Manager by
completing and submitting the Transportation Appeals Form (Appendix B) requesting
an appeal hearing.
2. Within ten (10) days after receipt of the Transportation Appeals Form (Appendix B),
the Transportation Manager will notify the person(s) requesting the appeal of the
appeal hearing date.
C. Transportation Appeals Board
1. Charter: to hear, review, and arbitrate transportation problems described in the
Transportation policy and regulations not resolved by the Transportation Office.
2. Membership: A representative of each of the following: PTA Council, Trumbull
Police Department, and Policy Advisory Committee, A representative of the PTA
Council, a representative of the Trumbull Police Department, a representative of the
Policy Committee, and up to three (3) members at large from the community.
3. Hearings: As required (convened by the Transportation Manager).
4. The Appeals Board representing the Board of Education shall hold a hearing within
ten (10) days following receipt of a written request. The granting of such hearing
shall not constitute an admission by the Board of Education that it has failed to
furnish proper school accommodations.
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5. A tape recording shall be made of such hearing.
6. The decision of the Transportation Appeals Board will be provided by the
Transportation Manager within ten (10) days after the hearing.
7. Such hearing shall be conducted in accordance with provisions of Sections 4-176e
and 4-180a, inclusive, and Section 4-181a, of the Connecticut General Statutes.
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SECTION:
CATEGORY:

3000
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POLICY CODE: 3541.6/Emergency Bus
Evacuation

TRUMBULL PUBLIC SCHOOLS
BOARD OF EDUCATION
POLICY MANUAL

EMERGENCY BUS EVACUATION
Policy Statement
At least twice during each school year, each pupil student shall be instructed in safe riding
practices, and/or participate in emergency bus evacuation drills.
Adopted: 7/20/1976
Revised: 4/21/1998, ?/?/2019
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Regulations
I. Rear Door Emergency Bus Evacuation Drills
A. Elementary Schools
1. Bus will pull to curb upon arrival at school.
21. Safety patrols Four fifth-grade students will be designated in advance by the bus
driver to assist students who need help in exiting the bus and to lead students away
from the bus.
2. The driver will pull the bus to the curb upon arrival at the school.
3. Driver The driver will close the front door of the bus, shut down the engine, and
remove the key. The driver will then stand, face the students, and review orally the
procedures to be followed in the event of an emergency situation that requires them to
evacuate the bus. The driver will explain evacuation methods using the front door, the
rear door, the side door, the roof hatch, and/or the windows. The driver will then, and
proceed to the emergency door at the rear or side of the bus.
4. The four designated patrols fifth-grade students will exit the rear emergency door
first. Two patrols of those designated students will stand facing each other outside the
rear door to assist students to the ground when necessary. Another patrol The third
designated student will lead the students to a designated safe area away from the bus.
A The fourth patrol designated student will hold the emergency door open while
students are evacuating to make sure students do not go under the door and do not get
injured by the door itself.
5. Students should leave books and/or belongings in seats so hands are free and should
proceed to the rear emergency door, calmly, one seat at a time beginning from the
rear.
6. Directions for Rear Emergency Exiting:
a. Proceed to rear emergency door.
b. Sit on floor of bus with feet dangling outside.
c. Push off and drop to ground.
d. Patrols Designated students will assist students who may need help. DO NOT
JUMP.
e. Small children should proceed as follows:
i. Sit on back step, arms out over head. Patrols Designated students will help
lower students to the ground.
f. When the only passengers are Kindergarten, the following procedures should be
followed:
i. Student sits on the back step, arms over head.
ii. Driver will grab wrists and lower student to the ground.
7. Driver The driver will be the last person off the bus. Before leaving, the driver will
walk back through the bus to make certain everyone is evacuated.
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8. After everyone is evacuated, the driver will return to the front of the bus and open the
door; the patrol four designated students will then lead the other students back onto
the bus through the front door. Students will collect their belongings and exit again,
one row at a time, using the normal daily procedure through the front door.
9. Both the bus contractor a representative of the school transportation carrier and the
Board of Education Transportation Department Manager will have personnel be on
hand to assist the students. A school staff member should be available as each bus is
evacuated. In most cases, two buses will be evacuated at the same time.
B. Madison/Hillcrest/Trumbull High School Middle and High Schools
1. Upon arrival at school, the bus will pull to curb. The driver will pull the bus to the
curb upon arrival at the school.
2. Driver will close door and secure bus. Driver will proceed to the emergency door at
the rear of the bus. The driver will close the front door of the bus, shut down the
engine, and remove the key. The driver will then stand, face the students, and review
orally the procedures to be followed in the event of an emergency situation that
requires them to evacuate the bus. The driver will explain evacuation methods using
the front door, the rear door, the side door, the roof hatch, and/or the windows. The
driver will then proceed to the emergency door at the rear or side of the bus.
3. Students will leave books and/or belongings in seats so hands are free and will
proceed to the rear emergency door, calmly, one seat at a time beginning from the
rear.
4. Directions for Rear Emergency Exiting:
a. Proceed to rear emergency door.
b. Sit on floor of bus with feet dangling outside.
c. Push off and drop to ground. DO NOT JUMP.
5. Driver The driver will be the last person off the bus. Before leaving, the driver will
walk back through the bus to make sure certain everyone is evacuated.
6. After everyone is evacuated, the driver will return to the front of the bus and open the
door so the students may re-board the bus through the front door, collect their
belongings, and leave the bus using the normal daily procedure through the front
door.
7. Both the bus contractor a representative of the school transportation carrier and the
Board of Education Transportation Department Manager will have personnel be on
hand to assist the students. School staff members A school staff member should be
available also.
II. Special Circumstances
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A. Special education students, including special education preschool students, will be
instructed in safe riding practices, and/or participate in emergency bus evacuation drills,
in accordance with their age, developmental level, and special needs.
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